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Fundamentals of Title IV Administration
Workshop Agenda

Monday through Thursday 9:00 - 5:00
Friday 9:00-1. 00

(NOTE: CEO/President must attend 9:00 — 5:00 Monday & Tuesday, and
FAA must attend all sessions if attending for certification purposes.)

Introduction and High Level Overview
The Process in General
History of the Programs
Law and Regulations
Overview of the Programs

Apply to Participate and Understand Your

School's Responsibilities
—— Be an Eligible Institution
Apply to Participate
Sign a Program Participation Agreement
Administer Programs in Accordance with the Law and
Regulations

Get Ready to Administer the Programs

Develop Policies and Procedures
Prepare for Fiscal Obligations
Get Ready to Participate Electronically



: 2 Process Student Applications
‘o Understand Student Eligibility
- A Complete the FAFSA correctly
[ Calculate the Expected Family Contribution

Use Information from Output Documents - ISIR/SAR
Verify Information Submitted on the FAFSA
Package Aid for the Student

Calculate Pell Grants

Award Federal loans

Award Campus-Based Funds
Eliminate Overawards
Make Adjustments and Recalculations
Exercise Professional Judgment

Disburse Aid to Students
Understand When a Disbursement Occurs
Conduct Entrance Counseling
Disburse When Student Is Eligible
Make Late Disbursements When Applicable
Report Pell Grant Disbursementsto RFMS
Notify Students
Provide Title IV Credit Balances to Students
Correct/Collect Overpayments

Student Exits
Provide Loan Exit Counseling
Prepare and Send Student Status Confirmation
Records
Calculate and Return Title IV Funds When student
Withdraws

Create Reports
Prepare, Provide, and Send Required Reports .




Form approved
OMB #1880-1529
Exp. date 11/30/2003

ﬂn”“ "SEA  Srupent FiNanciALAssISTANCE
UNIVERSITY

Training Satisfaction Survey

STUDRNT PINANCIAL ASSISTANGE

to evaluate and improve our training and materials. Any information you provide

I hank you for taking a moment to answer the following questions. We will usethis
isconfidential.

Course Date

Location

Trainer name(s)

Your type df institution: O Public O Private O Proprietary
O Undergraduate/Graduate [ Clock Hour/Credit Hour

Length of timein financial aid related responsibilities: (years/months)

Please complete the following statements using the scal e below:

1 = Unacceptable

2 = Poornessthan acceptable

3 =  Moderate/Acceptable

4 =  Good/More than acceptable

5 = Outstanding/Much morethan acceptable
N/A = Not applicable/Unknown/No Comment

1. How well did thistraining meet your needsfor improving your student aid operations?
o1 02 03 04 05 ONA

2. How well did thistraining meet the overall objectives stated at the beginning of the course?
O1 02 03 04 05 ONIA

3. How wdll did the training announcement describethis training?
o1 02 03 04 05 ONIA



TRAINING MATERIALS

4. How helpful were the case studies, chartsand other graphicillustrations?
o:r 02 03 04 05 ONA

Ay

5. Our goal isto provideaccurate, clear and organized materials. How do you rate our materials?
O1 02 03 04 05 ONA

PRESENTATION

6. Please rate the presentation and/or slide show for clarity and accuracy.
gi1 02 03 04 DOs ONA

7. Was enough time devoted to trainee questionsand exercises?
OVYes O No

8. What suggestionsdo you haveto improvethetrainers presentation?

TRAINING LOGISTICS AND MISCELLANEOUS

9. What additional training would you like us to provide?

10. What commentsdo you have about the workshop's location and training room?

ADDITIONAL COMMENTS AND SUGGESTIONS

Y ou can now provideyour commentson thisor any other training sessionon our Training
Information page at www.ed.gov/offices/OSFAP/sfau/ or by sending us an e-mail at
SFA_Training@ed.gov



| ntroduction and
High Leve Overview

S Lozl

U.S. Department of Education
Federal Student Aid

e TheProcessin General
History of the Programs

. e Law and Regulations
Overview of the Programs
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Introduction and High Level Overvie

e

Milestones For The U.S.
Department Of Education And
Student Financial Assistance

Morrill Act of 1862
Encouraged statesto establish public universitiesby providing
Federal land and financial support.

1867
Department of Education was created.

1944
Government funding of higher education began with the
passage of the Servicemen's Readjustment Act or G.1. Bill.

October 4,1957
U.S.SR. launch of first space satellitetriggered the
development of Title IV student aid programes.

National Defense Education Act of 1958
National Defense Student Loan (NDSL) program began asa
result.

1964

College Work-Study (CWS) program began for financially
needy studentsas aresult of the Economic Opportunity Act of
1964.

Higher Education Act of 1965

Reauthorized existing student aid programs. Educational
Opportunity Grant (EOG) program, the first grant program, was
initiated. Guaranteed Student Loan (GSL) program was also
established. Administrativeauthority for these programs was
placed under the Department of Health, Education and Welfare
(DHEW).




Higher Education Act of 1972

National Defense Student Loan was renamed National Direct
Student Loan (NDSL) program. Educational Opportunity Grant
became the Supplemental Educational Opportunity Grant
(SEOG). Basic Educational Opportunity Grant (BEOG) began
asanew grant. Reauthorized CWS program — extended GSL
program. State Student Incentive Grant (SSIG) program was
created. Proprietary institutions were permitted to participate in
al of theTitle 1V student aid programs.

Higher Education Amendments of 1976
All existing programs were reauthorized. Requirement for
satisfactory academic progress was introduced.

Middle Income Student Assistance Act of 1978
Basic Grant eligibility was expanded. GSL program income
ceiling that had restricted eligibility was lifted.

Higher Education Amendments of 1980

All TitlelV programs were reauthorized. Parent Loans for
Undergraduate Students (PLUS) was created. Basic Grant
renamed Pell Grant program in honor of the prime sponsor of
the program, Senator Claiborne Pell.

May 4,1980
U.S. Department of Education was established.

Omnibus Budget Reconciliation Act of 1981
Reduced funding for student financial aid. PLUS renamed
Auxiliary Loansto Assist Students (ALAS).

Defense Authorization Actsof 1982 and 1983
Tied aid eligibility for males born on or after January 1, 1960,
to Selective Service registration.

"'\. ,‘)
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Introduction and High Level Overview

Technical Amendmentsof 1982,1983, and 1984
Established the annual Pell Grant cost of attendance and award
maximums, defined the independent student, and prescribed
information that institutions must disclose to student loan
recipients.

Consolidated Omnibus Reconciliation Act (COBRA) of
1985

Signed on April 7, 1986, made major changesin the Title IV
programs. Some of these changesinclude:

e Requirement that all undergraduate GSL applicants have
their eligibility or ineligibility for a Pell Grant determined
prior to their receipt of GSL loan proceeds for the award
year,

¢ Restriction on the receipt of any Title IV funds by
students who were in default on aTitle IV grant, and

e Requirement that GSL and PLUS |oans be disbursed in
multiple payments.

Higher Education' Amendmentsof 1986 and the Technical
Amendmentsof 1987
Signed into law on October 17, 1986, made major changesto
the Title IV student aid programs. Some of the most significant
changes resulting from thislegidlation included:
¢ Introduction of master calendar for certain functions of
the Department of Education
o New TitlelV standards for dependency status and for
satisfactory academic progress
Changed ability-to-benefit provisions
Two need analysis methodol ogies incorporated into law
A Simplified Needs Test established
New time limits on the duration of student eligibility for
aPdll Grant
o Renaming of the NDSL program asthe Perkins L oan
program.

12

U




New selection criteriafor the Perkins Loan and SEOG
programs;
e New loan program called the Supplemental Loansfor,
Students (SLS) began
¢ Pilot testing of a new loan program called the Income
Contingent Loan (ICL) program
e Expansion of the areas in which aid administrators may
use professional judgment.

Higher Education Amendments of 1988

Signed into law in 1988. Guaranteed Student Loan (GSL)
program was renamed the Stafford Loan program. For SLS
loans certified after August 17, 1988, the borrower must have
received a determination of eligibility for aPell grant and a
determination of need for a Stafford Loan. SLS|oans made
after October 1, 1988, must be disbursed in multiple payments.

OmnibusBudget Reconciliation Act of 1989
General Provisions:

o Amended to clarify that financial aid administrators may
use professional judgment in determining financial aid
award only on a case-by-case basis and not adjust award
amounts for groups of students.

¢ Aninstitution cannot be certified or recertified as eligible
If it haslost its accreditation during the preceding 24
months, unless the accreditation has been restored or the
Institution demonstrates its academic integrity.

e If aningtitution of higher education isin the process of
receiving new accreditation or changing its accrediting
agency, its accreditation will not be recognized (for the
purpose of eligibility for Pell Grant, Campus-Based (CB),
Income Contingent Loan (ICL), or State Student
Incentive Grant (SSIG) unless the institution submits all
materials related to the prior accreditation.

In order to be dligible for any program other than SSIG or Byrd
Scholarships, an institution that admits students on the basi s of
their ability to benefit must make available to these students a

high school equivalency program. ,
f* 14
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Omnibus Budget Reconciliation Act of 1990

. General Provisions: A student admitted on the basisof ability to
' benefit must pass an independently administered test.

. Guaranteed Student Loan Programs: Schoolswill be ineligible

- for the GSL program if their default rate is 35% or higher (30%

. or higher for FY 93 and beyond).

Higher Education Technical Amendmentsof 1991

Desert Storm:

o Defines"individua serving on active duty in connection
with Operation Desert Shield or Operation Desert Storm*™

e Schoolsshould give full refundsto those on active duty
for Desert Shield or Storm

e Somereservistsqualify for " specia condition .

e Administrativerequirementsrelated to loans should be
reduced as much as possible

o AdjustsGSL defermentsfor reservists
Extends defermentsfor Perkins or NDSL loans

¢ |ncomplete periodsof instruction won't be counted for
determining length of Pell Grant eligibility.

General Provisions:

o "Ability-to-benefit' testing provision changed from
institutional eligibility to student eligibility requirement
¢ Eliminates statute of limitationson collectionsof |oans or
overpaymentsof other aid.
Guaranteed Student L oan Program:
Schools can refuse to certify loan applications, or certify for a
smaller loan, if they document the reason and provideit to the
student in writing.

-2
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Higher Education Amendmentsof 1992
Reauthorized the programsfor six years. Established Federal
Direct Loan Demonstration Program, under which ED would
assume functions normally performed by lenders and guaranty
agencies in the FFEL program. Added new Program Integrity
Provisions. Made many changes to the programs including:
e replacing the two existing need analysis formulas with a
single formulafor al title IV student aid
e revising the definition of independent student
e requiring asingle, free, stand-alone application for title
|V student aid
e establishing unsubsidized Stafford loan program
e requiring FFEL lendersto offer graduated repayments or
cancellation of loan if school closed
e requiring all guaranty agencies to have loan rehabilitation
program
e requiring ED to develop common loan forms.

ICL Program
Program ended March 31, 1993.

OmnibusBudget Reconciliation Act of 1993
General Provisions:
The Omnibus Budget Reconciliation Act of 1993 was signed
into law by President Clinton on August 10, 1993. Numerous
changes affecting the Federal Family Education Loan (FFEL)
Program under Title 1V, Part B of the Higher Education Act of
1965, as amended (HEA), were made by thislegidation. The
new law also established requirements for transition of the
FFEL Program to the Federa Direct Student Loan (FDSL)
Program.

16
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Introduction and High Level Overview

Pren e v

Balanced Budget Act of 1997
Eliminated the $10 loan originationfee paid to Direct Loan
Institutions:
Reduced funding for the Department's Direct Loan
program administration
e Prescribed formulafor calculation of administrativecost
allowancespayableto guaranty agencies.

Taxpayer Relief Act (1997)

e HOPE Scholarship tax credit (up to $1,500) for each of
thefirst two years of college

o LifetimeLearning tax credit equa to 20% of thefirst
$5000 of tuition and fees

e Tax deduction for interest paid on student loans
Education IRAs for tax-fi-ee savings for college

e Penalty-freewithdrawals from existing IRAs for higher
education expenses

o Greater flexibility for familiesliving in qualified state
pre-paid tuition plans

¢ Incomeexclusion for up to $5,250 in employer education
benefits

o Tax-freeloan forgivenessfor community service

Higher Education Amendmentsof 1998
Signed into law on October 7, 1998, made changesto the Title
|V student aid programs.

17
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How Legislation Is Numbered

When reading the law, you should be aware that it hasa
unigue numbering system. For example:

P.L. 105-244 (10171998) reauthorized the Higher Education Act
of 1965

TitlelV, Part G - General Provisions

e Subpart (Arabic numerals when used)

e Section 484 - Student Eligibility

e Subsection (c) - Satisfactory Progress
Paragraph (1)

e Subparagraph (A)

e Division - lower case Roman - (i), (ii), (iii)
Clause - upper case Roman - (1), (12), (III)

* Example: Sec. 484(c)(1)(A)

(Thisis an excerpt from the Higher Education Act, as amended)

SEC 484, [20USC 1091] STUDENTELIGIBILITY.

(8 IN GENERAL.—In order to receive any grant, loan, or work
assistance under thistitle, a student must—
(1) beenrolled or accepted for enrollment in a degree, certificate,
or other program (including a program of study abroad
approved for credit by the eligible institution at which such
student is enrolled) leading to a recognized educational credential
at an institution of higher education that isan eligible institution
in accordance with the provisions of section 487, except
as provided in subsections (b)(3) and (b)(4), and not be en-rolled in an
elementary or secondary schoal;
(2) if the student is presently enrolled a an institution, be
mai ntai ning satisfactory progressin the course of study the
student is pursuing in accordance with the provisions of sub-section (c)

(c) SATISFACTORY PROGRESS. —
(1) For the purpose of subsection (a)(2), a student is maintaining
satisfactory progress if—
(A) the ingtitution a which the student is in attendance,
reviewsthe progress of the student at the end of each academic

e
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Introduction and High Level Overview

year, or itsequivalent, as determined by the institution, and
(B) the student has a cumulative C average, or itsequivalent
or academic standing consistent with the requirements for graduation, as
_ determined by the institution, at the end of the second such academic year.

(2) Whenever a student failsto meet the eligibility requirements
of subsection (a)(2) asaresult of the application of this sub-section
and subsequent to that failure the student has academic standing consistent
with the requirementsfor graduation, as determined by the institution, for
any grading period, the student may, subject to this subsection, again be
eligible under subsection (a)(2) for a grant, loan, or work assistance under
thistitle.
(3) Any institution of higher education at which the studentisin
attendancemay waivethe provisionsof paragraph (1) or paragraph
(2) of thissubsection for undue hardship based on—
(A) the death of arelativeof the student,
(B) the personal injury or illnessof the student, or
(C) special circumstances as determined by the institution.

SEC. 485.[20U.S.C.1092] INSTITUTIONAL AND FINANCIAL ‘
ASSISTANCE INFORMATION FOR STUDENTS.

(a) INFORMATION DISSEMINATION ACTIVITIES. —(I) Each
eligibleinstitution participating in any program under thistitle shall carry
out information dissemination activitiesfor prospective and enrolled
students (including those attending or planning to attend less than full
time) regarding the institution and all financial assistance under thistitle.
The information required by this section shall be produced and be made
readily available upon request, through appropriate publications, mailings,
and electronic media, to an enrolled student and to any prospective
student. Each eligible institution shall, on an annual basis, provideto all
enrolled studentsalist of the informationthat isrequired to be provided by
institutionsto students by this section and section 444 of the General
Education Provisions Act (also referred to asthe Family Educational
Rightsand Privacy Act of 1974), together with a statement of the
proceduresrequired to obtain such information. The information required
by this section shall-accurately describe—

(K) the standards which the student must maintain in
order to be considered to be making satisfactory progress, pursuant
to section 484(c)(2) . . .

19
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Wednesday,
November 1, 2000

3 Part IX

% Department of
Education

34 CFR Parts 600, 668, 675, and 690

Institutional Eligibility; Student Assistance
General Provisons, Federal Work-Study

y Programs, and the Federal Pell Grant
< ! ) Program; Final Rule
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Federal Register/Vol. 65, No. 212 /Wednesday, November 1, 2000/Rules and Regulations

DEPARTMENT OF EDUCATION

34 CFR Parts 600,668,675, and 690
RIN 1845-AA19

Institutional Eligibility; Student
Assistance General Provisions;
Federal Work-Study Programs; and the
Federal Pell Grant Program

AGENCY: Office of Postsecondary
Education, Department of Education.

ACTION: Final regulations.

SUMMARY: The Secretary amends the
Institutional Eligibility, the Student
Assistance Genera Provisions, the
Federal Work-Study (FWS) Programs,
and the Federal Pell Grant Program
regulations. Thesefinal regulations
implement changes negotiated under
the negotiated rulemaking process
mandated by Congress under section
492 o the Higher Education Act of
1965, as amended, (HEA).These
changesstreamline the application,
reapplication, and certification
processesfor institutions that wish to
participate in thetitle IV, HEA programs
and provide simplification and
flexibility in other provisions o the
regulationsthat apply to thetitle IV
HEA programs.

DATES: EffectiveDate: These regulations
are effective July 1, 2001.

Implementation Date: The Secretary
has determined, in accordance with
section 482(c)(2)(A) of the HEA (20
U.S.C. 1089(c)(2)(A)), that institutions
that administer title IV, HEA program
funds may, at their discretion, chooseto
implement §§ 600.31, 668.5 and 675.19
on or after November 1, 2000. For
further information see
" Implementation Date of These
Regulations" under the SUPPLEMENTARY
INFORMATION Section o this preamble.
FOR FURTHER INFORMATION CONTACT:
Mark Washington, U.S. Department of
Education, 400 Maryland Avenue, SW.,
Room 3045, ROB-3, Washington, DC
20202-5447. Telephone: (202) 260—
9321.

If you use a telecommunications
devicefor the deaf (TDD),you may call
the Federal Information Relay Service
(FIRS)at 1-800-877-8339.

Individuals with disabilities may
obtain this document in an alternative
formet (e.g., Braille, large print,
audiotape, or computer diskette) on
request to the contact person listed
under FOR FURTHER INFORMATION
CONTACT.

SUPPLEMENTARY INFORMATION: On August
10, 2000 the Secretary published a
notice of proposed rulemaking (NPRM)
for Ingtitutional Eligibility, Student

]

Assistance General Provisions, Federal
Work-Study Programs (FWS), Federal
Family Education Loan (FFEL)Program,
WilliamD. Ford Direct Loan (Direct
Loan) Program; and the Federal Pell
Grant Program, in the Federal Register
(65FR 49134).

In the preambleto the NPRM, the
Secretary discussed on pages 49135
through 49147 the mgjor changes
proposed in that document. These
included the following:

¢ Revising §§ 600.20 and 600.21,
amending §§ 600.10 and 600.31, and
removing §§ 600.9 and 600.30 to
streamline the application,
reapplication and certification processes
for institutions that wish to participate
inthetitleIv, HEA programs (pages
49149-49152).

¢ Revising § 600.31to clarify the
reporting responsibilities for institutions
that undergo achange o ownership that
resultsin change o control (pages
49151-49152).

¢ Revising § 668.5 to expand the
possibilities for institutionsto create
written agreementswith certain other
entitiesto have part or al of their
eligible programs provided by those
entities (pages49152-49153).

o Adding flexibility in § 668.13to the
training requirementsfor institutional
certification (page49153).

¢ Revisingn § 668.19the processfor
obtaining atransfer student's financial
aid history (page49153).

¢ Revising § 675.19to permit
additional certification and record
retention options for FWS program
administration (pages49153—49154).

e Providing in §§682.604 and
685.301 additional flexibility in the loan
disbursement rulesfor students enrolled
in non-traditional programs (page
49154?.

¢ Clarifyingin § 668.165the
notification requirements when title v
loan proceeds are credited to a student's
institutional account (page49154).

o Addingflexibility in § 682.207to
lender disbursement requirements and
eligibility determinations for students
receivingloan proceeds under the FFEL
Program (page49154).

In these final regulations, we make
two significant changesfrom the
regulationsthat we proposed in the
NPRM published on August 10, 2000.
First, wewill require all institutionsto
report to us of their intent to add a
location offering 50 percent or more of
an eligible program, regardless o the
typed institution. A small number of
institutions— thosethat meet one or
more of the specified conditions
discussed later in the analysis of
comments—will haveto await our
approval o the new location before

21

disbursing title IV, HEA program funds
tostudents at that location. Other
institutions must report to us their
intent to add additional |locations, but
are not required to wait for our approval
o those locations.

Second, public institutions must
report changesin governanceto us
within 10 daysd their occurrence.

The Secretary published an NPRM on
July 27, 2000, for parts 682 and 685 in
the Federal Register (65FR 46316). In
the preambleto that NPRM, the
Secretary discussed (on pages46317-
46320) proposed changesto the FFEL
and Direct Loan regulations. In order to
consolidate the final regulations for the
HEL and Direct Loan programsinto a
single Federal Register publication,
those proposed provisions of parts 682
and 685 that were published in the
August 10,2000 NPRM are now
included asa part o thefinal
regulationsthat respond to the July 27,
2000 NPRM. We strongly encourage the
reader to refer to the preambles from
both of the NPRMs for a full discussion
o these regulations.

Implementation Date of These
Regulations

Section 482(c) d the HEA requires
that regulations affecting programs
under title IV of the HEA be published
in final form by November 1 prior to the

-start of the award year (which begins

July 1) to which they apply. However,
that section of the HEA also permitsthe
Secretary to designate any regulation as
onethat an entity subject to the
regulation may choose to implement
earlier. If the Secretary designates a
regulation for early implementation, he
may specify when and under what
conditionsthe entity may implement it.
Under this authority, the Secretary has
designated the following regulations for
early implementation:

Section 600.31--Changed Ownership
Resultingin a Change o Controlfor
Private Nonprofit, Private For-Profitand
Public Institutions

These regulationsmay be
implemented upon publication of this
final rule. Thismeansthat if an
institution issubject to loss of eligibility
dueto a changein ownership that
resultsin achanged control, it may ask
the Secretary to permit it to continue to
participate in the title IV, HEA programs
on aprovisiona basis, provided that the
institution submits amaterially
complete application.

This early implementation also
changesthe definition of " ownership
interests™ to exclude certain
ingtitutional investors, and clarifies
when a shareholder would be deemed a
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controlling shareholder for change of
control issues.

Early implementation meansthat
public institutions that experiencea
changein governancewill not be
considered to have undergone achange
in ownership resulting in achange of
control, but these institutions must
report such changeswithin ten days of
the occurrence.

Finally, early implementation means
that the provisionsthat define more
clearly ownership in a publicly-traded
institution will bein effect.

Section 668.5—Written Armngements
To ProvideEducational Programs

These regulations may be
implemented by institutions upon
publication of this final rule. This
means that a school may useasingle
written arrangement with astudy-
abroad organizationto represent
agreements between the school and one
or moreforeign schools. Also, any of the
eligibleinstitutions that are partiesto a
written arrangement may maketitle [V
calculationsand disbursements and will
not be considered third-party servicers.

Section 675.19—Fiscal Procedures and
Records

These regulations may be
implemented upon publication of this
final rule. Institutions that administer
the Federal Work-Study (FWS)
Programswill now have the option to
certify FWS timesheets in writing or
electronically. If an institution electsto
use an €lectronic certification option, it
should be certain to use the appropriate
safeguards, as outlined in the NPRMat
page 49145.

Analysisof Commentsand Changes

The regulationsin this document
were devel oped through the use of
negotiated rulemaking. Section 492 of
the HEA requiresthat, before publishing
any proposed regulations to implement
programsunder title IV of the HEA, the
Secretary obtain public involvement in
the development o the proposed
regulations. After obtaining advice and
recommendations, the Secretary must
conduct a negotiated rulemaking
processto develop the proposed
regulations.

These regulationswere published in
proposed form on August 10, 2000,
following the completion of the
negotiated rulemaking process. The
Secretary invited comments on the
proposed regulationsthat were due by
September 25,2000, and we received
thirty-three comments.

An analysis of the commentswe
received and of the changeswe madgin

the regulationssince publication of the
NPRMfollows.

We group major issues according to
subject. We discuss other substantive
issues under the sections o the
regulationsto which they pertain.
Generally, we do not address technical
and other minor changes—and
suggested changesthe law does not
authorize the Secretary to make.

Section 600.20—Application Procedures
for Establishing, Reestablishing,
Maintaining, or Expanding Zngtitutional
Eligibility and Certification

Applying for Additional Locations
(Permanent and Temporary)

Comments: Many commenters
supported exempting public institutions
from applying for approval to add an
additional location at which 50 percent
or mored an eligible program will be
offered, if the additional location is
properly licensed and accredited, and
located within the same state asthe
main campus. Commentersopined that
the exemption is warranted becausethe
Federal government'sinterests are
generally protected by sufficient
oversightand systemsdf control at
public institutions. Additionally, most
d these commentersbelieved that
sufficient financial backing by those
governing public entities, and
monitoring by accrediting agenciesare
suitable to ensure the academic quality
d thelocation and to protect students
who rely upon title IV assistance.

One commenter believed the
exemption is appropriate because public
institutions that have added locationsin
the past have not placed Federal funds
a risk.

Another commenter generally
supported the proposed exemption, but
believed that the exemption should
apply to an additional location even if
thelocation is not in the same state as
the main campus. That commenter
believed that the reasonsgiven by the
Department for the proposed exemption
for public institutions (sufficient
oversightand financial backing by a
public entity) arevalid, regardless of
whether the additional locationis
located in the same state asthe main
campus.

Six commenters did not support
requiring public institutions to report a
new |ocation. The commenters
contended that, becausewe have
virtually always approved additional
locationsfor publicinstitutions,
required reporting would create
unnecessary paperwork and a potential
for delay. Some of the commentersalso
believed that the minimal risk
represented by public institutions
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deliveringtitle 1V, HEA assistance made
reporting unnecessary.

Another commenter supported
requiring publicinstitutionsto inform
usd anew location. That comrnenter
felt that six years between recertification
cyclesfor participation in the student
aid programsistoo long for locations to
go unreported. The commenter believed
that those entities charged with
oversightwill improve the quality of
such oversight, by having an awareness
o such locations. The commenter noted
that these benefits appear to outweigh
the minimal burden o reporting the
locations.

Several commenters opposed our
proposal exempting public institutions
from applying for approval of an
additional location. These commenters
felt that treating public institutions
differently from other institutionsis
unwarranted, and would give an unfair
advantageto public institutions by
eliminating potential delays. The
commentersbelieved that one set of
criteriashould be developed for all
institutions.

Two commentersfet that the unfair
competitive advantagereferred to above
would not servethe needs o students
nor thg;yublic interest, becauseit would
not producethe best range of
educational offerings or encouragethe
most efficient use of resources. Another
commenter noted that in some highly
competitive disciplines, such as
computer science, information
technology, and business administration
or executive management, even a 35 day
head start (our stated goal for the length
o timewithin which we will process
applications for approval) constitutes a
significant advantagein terms o public
relations and market share.

Three commenters believed that there
are many poorly performing public
institutions and that such an exemption
would unnecessarily put taxpayer funds
at risk. One dof these commenterswas
specifically concerned that the proposed
exemption for public institutions would
permit higher-risk public institutions,
such asthose on provisional
certification or the reimbursement
payment method, to open new locations
and disburse titlelV aid without our
approval. The commenter fdt that this
scenario would contradict the purpose
d provisional certification and
reimbursement, which isto permit usto
more closely monitor higher-risk
institutions. The commenter felt that it
was arbitrary and capricious to allow
such high-risk public institutionsto
open additional locations without our
approval, while denying this benefit to
non-publicinstitutions with strong

Fundamentals of Title IV Administration 2003-2004 B e T
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foreigninstitution that its students are
attending. The commenter believed that
the ability to make agreements with
study-abroad organizations will enhance
the quality and consistency of
information shared between home and
host institutions, and will likely create
more expedient delivery of thetitle IV,
HEA program funds to students in these
programs. )

Discussion: We appreciate the
positive responses to this proposal. We
anticipate that these regulations will
make it substantially easier for students
to receivefinancial aid whileenrolled
in eligible domestic programs away
from their homeinstitutions. We believe
that the ability for either home or host
institutionsto pay the student's title 1V,
HEA program funds is a significant
featurethat will enhance and expand
diverselearning opportunities.

Changes. None.

Section 668.13—Certification
Procedures

Comments: One comrnenter agreed
with our proposal to permit the chief
executive of an institution to designate
another executive level officer to serve
asan aternate for certification training
purposes. The commenter also thought
it made sense not to require schoolsto
attend training when a participating
institution was merely adding a new
titleIV, HEA program.

Discussion: Webelieve that all
eligible, participating institutions
should receive basic training abeut the
federal regulations and procedural
requirements that pertain to
administering thetitle IV, HEA
programs. We want to assure students
and taxpayersthat they can expect an
accurate application o the program
requirements and aconsistent level of
proficiency on the part of the
Institutions we authorizeto deliver title
IV assistance.

Weregularly review thetraining
requirements to ensure that relevance,
accuracy, and practicality are reflected
in the subject matter. We also seek to
continually simplify thetraining
requirements without diluting the core
content, to encourage institutions to
make use of these resources when
assessingand maintaining the technical
readiness of their staffs.

Changes: None.

Section 668.19—Financial Aid History

Comments: Several commenters
supported the proposal to eliminate the
paper financial aid transcript (FAT)
requirements for all transfer studentsin
favor of a process under which the
National Student Loan Data System
(NSLDS)provides financia aid history

information about current-year transfer
students directly to schoolsthat need it
for one or more of their transfer
students.

Discussion: We appreciate the support
d the commenters.

Changes. None.

Comments: One commenter asked
whether the school or the student is
liable for an overpayment o title Iv aid
based on the financial aid history
information the school receivesfrom
NSLDS after the seven day timeframe.

Discussion: Once aschool receives
information that limits astudent's
eligibility, it may not disburse
additional title IV, HEA aid to that
student until the problem isrevolved.
Ascurrently provided in Dear Colleague
L etter GEN-96-13, a school that follows
the proceduresin obtaining financial
aid history information from NSLDS
may rely on that information in making
eligibility and award determinations.
The school is not liable for any
overpayments. The same istrue under
thisrule. A school that notifiesNSLDS
and either waits seven days or checks
NSLDS on-line before it disbursestitle
IV, HEA program fundsis not liablefor
any overpayments based on information
it receivesfrom NSLDS at alater date.

However,astudent may beliablefor
any overpayment that istheresult of
information the school receives after it
followsthe proceduresin these rules.
Thisconcept isexplained morefully in
Dear Call e Letter GEN-96-13.

Changes: None.

Comments: One commenter suggested
that the Secretary designatethis
regulation as one that a school may
implement assoon asit is published as
afinal rule instead o waiting until it
normally takes effect on July 1, 2001.

Discussion: Weare currently
discussing with schools and other
partners various administrative
approaches that could be used to
implement this rule. After we complete
those discussions, system improvements
and enhancements need to be made to
NSLDSbefore schools can useit for this
purpose. Therefore, it isunlikely that
wewill have the systems support
needed to implement the new
provisions before July 1, 2001.

Changes: None.

Comments: One commenter stated
that the NSLDS information on an
Institutional Student Information
Record (ISIR]should be current with all
financial aid transactions contained in
NSLDS. This caserequires no
distinction between current-year and
prior-year transfer students with respect
to the ISR information a school uses to
make eligibility and award
determinations. The commenter further
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stated that if the information onan ISR
isnot thesame asthat in NSLDS, as
implied in the preamble discussion, we
should provide current NSLDS
information to schoolsviathe ISR
process.

Discussion: The financial aid history
information on an ISIR reflectsNSLDS
information as of the date that the ISR
iscreated. Currently, an ISR is not
updated solely to reflect disbursements
d title IV aid that arereported by an
NS_DSdata provider. Thisis because,
under such a process, every school that
astudent listed on the FAFSA would be
required to receive an updated ISR
every time new disbursements were
reported to NSLDS, including the school
that reported those disbursements.
Certainly, there is no benefit in
providing to schools, at considerable
coststo the taxpayersand institutions,
millions of updated ISR recordsthat
contain information they do not need.

On the other hand, we agree with the
commenter’s general view that there
shouldbe asingle process under which
aschool receives updated financial aid
history information for all transfer
students. However, in many cases
(particularly for prior-year transfer
students) the updated information will
not affect those students' current year
eligibility or award amounts. Moreover,
currently we have no way of
determining which school atransfer
student is attending until after NSLDS
receives disbursement information
identifying that school.

For these reasons, we proposed a
targeted approach under which a school
would inform NSLDS of thetransfer
students that are attending (or planning
to attend) their school and NSLDS
would provide, directly to that school,
updated information about those
students. Although these rulesapply
only to current-year transfer students, a
school may use the new NSLDS process
to receive updated information for any
transfer student.

Changes. None.

Section 668.165--Noticesand
Authorizations

Comments: Two commenters
representing alarge codlitioninthe
higher education community stated that
requiring confirmation and retention o
electronic notices is counter-productive,
and diminishing to the efficiencies
inherent in constantly advancing
technologies. By comparison they noted
that we do not require similar tracking
and confirmation of receipt for mail sent
viathe U S.Postal Service (USPS).

Discussion: After many discussions
regarding the practical complications of
documenting receipt o electronic mail,
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(ii)(A) Theineligibleinstitution or
organization provides more than 25
percent but not more than 50 percent of
the educational program;

(B)Theéeligibleinstitution and the
ineligibleinstitution or organization are
not owned or controlled by the same
individual, partnership, or corporation;
and

(C)Theédigibleinstitution's
accrediting agency, or if the institution
isa public postsecondary vocational
educational institution, the State agency
listed in the Federal Registerin
accordance with 34 CFR part 603, has
specifically determined that the
institution's arrangement meetsthe
agency's standards for the contracting
out o educational services.

(d) Administration d title IV, HEA
programs. (DIf an institution enters
into awritten arrangement as described
in paragraph (a),(b),or (c) of this
section, except as provided in paragraph
(d)(2) o thissection, theinstitution at
whichthestudent is enrolled asa
regular student must determine the
student's eligibility for title N, HEA
program fyunds, and must calculate apd
disburse thosefunds to that student.

(2) In the case of awritten
arrangement between eligible
institutions, the institutions may agree
in writing to haveany eligible
institution in the written arrangement
make those calculations and
disbursements, and the Secretary does
not consider that institution to be a
third-party servicer for that Y
arrangement.

(3) Theinstitution that calculates and
disbursesastudent's title NI, HEA
program assi stance under paragraph
(d)(1) or {d)(2) o thissection must—

(i) Takeinto account all the hoursin
which the student enrolls at each
institution that apply to the student's
degreeor certificatewhen determining
the student's enrollment status and cost
d attendance; and (ii)Maintain all
recordsregarding the student's
eligibility for and receipt o title N,
HEA program funds.

(Authority:20 U S. C1094)

10. Section 668.8 is amended by
revising paragraphs(b)(3) and (b)(4) to
read as follows:

§668.8 Eligible program.

* * * * *

(b) ® % %

(3)(i) If an institution providesan
educational program using a semester,
trimester, or quarter system, or in clock
hours, the Secretary considers that the
institution provides one week o
instructional timein that program

Fundamentals of Title IV Administration 2003-2004 =

during any week the institution
provides—

(A)At least one day o regularly
scheduled instruction or examinations;
or

(B)After the last scheduled day of
classesfor aterm, at least one day of
study for final examinations.

(il)If an institution providesan
educational program using credit hours
but not a semester, trimester, or quarter
PH R oo e e of it the
instructional timein that program
during any week theinstitution
provides—

(A) At least 12 hours d regularly
scheduled instruction or examinations;

Or(B) After the last scheduled day of
classes for a payment period, at least 12
hours of study for final examinations.

(4) Instructional time does not include
any vacation periods, homework, or
periods of orientation or counseling,

* * * * b4
(Approved by the Office of Management and
Budget under control number 18454537)

§668.12 [Removed and reserved]
11. Section 668.12 is removed and
reserved.

12. Section 668.13 isamended by
revising paragraph (a) read as follows:

§668.13 Certificationprocedures.

(a) Requirements for certification. (1)
The Secretary certifies an institution to
participate in the tjt}g IV, HEA programs
if the institutign qgfl(ijfiesasan eligible
institution under 34 CFR part 600,
meets the standards of this subpart and
34 CFR part 668, subpart L, and satisfies
the requirements of paragraph (a)(2) of
this section.

2) Except as provided in paragraph
(a)((3)) of th]i)s SSCPIOD, ifan in};titu iog
wishes to participate for the first time in
the title IV, HEA programs or has
undergone achangein ownership that
resultsin achangein control as
described in 34 CFR 600.31,the
institution must require the following
individualsto compl etgti leIV. HEA
gro ram trammg provided or approved

y the Secretary no later than 12 )\ 4he
after the institution executesits program
participation agreement under § 668.14:

() The individual the institution

designates under § 668.16(b)(1) as its

e oo g istrator.
administrator or ahigh level
institutional official the chief
administrator designates.

(3)(i) An institution may request the
Secretary to waive the training
requirement for any individual

9 24

described in paragraph (a)(2) of this
section.

(ii) When the Secretary receives a
waiver request under paragraph (a)(3)(i)
of this section, the Secretary may grant
or deny the waiver, require another
institutional official to takethetraining,
or require alternative training.
(Approvedby the Office f Management
Budget under control number 1845-0537)

]f% Section 668.19 is revised to read
asTollows:

8668.19 Financial aid history.

(a) Beforean institution may disburse
title IV, HEA program funds to a student

g BEAg e SRR h RS must
use informationit obtains from the
Secretary, through the National Student
Loan Data System {NSLDS) or its
successor system, to determine—

(1) Whether the student isin default
on any title IV, HEA program loan;

(2) Whether the student owesan
overpayment on any title |V, HEA
program %rant or Federal Perkins Loan;

For the award year for which a

Federal Pell Grant is rgguested the
student's scheduled Federal Pell Grant

and the amount of Federal Pell Grant
funds disbursed to the student;
(4) The outstanding principal balance
d loans made to the student under each
o thetitle IV, HEA loan programs; and
(5) For the academic year for which

title IV, HEA 1 is requested, the
amount O, and period of enrollment for,

loans made to the student under each of
thetitle N, HEA loan programs.

(b)(1) If astudent transfers from one
institution to another institution during

the same award year, the institution to
which the student transfers must

request from the Secretary, through

NSLDS, updated information about that
student so it can make the
determinations required under

h (a) of this section; and
pa&?l ﬁelgs)tltu%lhon r%a} rlllot make a
disbursement to that student for seven
days following its request, unless it

receives the information from NSLDS in
response to its request or obtains that

information directly by accessing
NSLDS, and the information it receives
allows it to make that disbursement.
{Approved by the (ffice of Management and
BwBa under cont of number 1845-0537)
(Authority:20 U S C 1091 and 1094)

14. Section 668.165(a)(3)(ii) isrevised
to read asfollows:

§668.165 Notices and authorizations.

a**.

(3)***
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I :*S A Information for Financial Aid Professionals (IFAP) Library “NHFIAR.

FEDERAL I I l | I l

- . Home | Help Center IWhat'a New |Schools Portal |Other Links |Feedback |Privacy

;}TU——QLN-,T—AJ—D- The IFAP online library contains technical publications, regulations, and policy guldance on
SR RETE R R TP B the administration of the Federal Student Ald programs.

U.S. Department of Education

June 2001
GEN-01-08

SUBJECT: Sample Default Management Plan
Dear Partner:

This letter provides a sample default management plan that replaces the guidance
provided in Appendix D to 34 CFR 668, "Default Reduction Measures."
Appendix D will be removed from 34 CFR 668 on July 1, 2001. We stated the
reason for this removal in a Notice of Proposed Rulemaking, published on
August 2,2000 (65 FR 47590): "The information that Appendix D to part 668
contains is outdated and is no longer used for the primary purposes for which it
was developed. The information can be updated more efficiently outside the

regulatory process." .

We have developed a " Sample Default Management Plan” (Attachment A) to
replace Appendix D and to provide updated information about default reduction
measures. If a school isrequired to use a default management plan, under 34 CFR
668.14(b)(15), because it is participating in the FFEL or Direct Loan Program for
thefirst time or it has undergone a change of ownership, the school's
implementation of the attached sample plan will satisfy those requirements. In
addition, we recommend that other schools consider implementing some or all of
the measures described in the sample plan.

If you need technical assistance in implementing a default management plan, or if
you have comments or suggestions about the sample plan, please contact your
Case Management Team (see Attachment B). Comments and suggestions will be
considered during any future update of the sample default management plan.

Sincerely,

Kay Jacks, General Manager

Schools
Attachments;
Attachment A: Sample Default Manaaement Plan
Attachment B: Case Manaaement Team Phone Numbers
BEST COPY AVAILABLE (@)
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Tit]e IVAd "iS'tate Programs
s A @ ey | P(LEAP and Robert Byrd*
‘ ' Honors Scholorship).
I |
. Federal Pell Grant Campus-Based Programs FFEL/Federal Direct Loan
[ |

gl FSEOGi' | | Federal Work:Study.: *Féderal;;l?erkiqﬁé Loaygj

Federal Pell Grant +Gift aid that need not be repaid

* Foundationof need-based financia aid programs
*Undergraduatestudents only

***Portable" student specific aid

*$4,050 maximum for 2003-2004

Federal Family Education Loan *Self-helpaid — loan must be repaid

Program (FFEL) *Variableinterest rate not to exceed 8.25% (except PLUS,
not to exceed 9%)

*Fundsfrom private lenders

* Guaranty Agencies guarantee lendersfiom loss by borrower
default

*Loantypes

—Subsidized Stafford

~Unsubsidized Stafford

—Parent Loan for Undergraduate Students (PLUYS)

—Consolidation

*$2,625 t0 $18,500 annual maximum (except PLUS)

Federal Direct Loan Program *Self-help aid - loan must be repaid

*Variableinterest rate not to exceed 8.25% (PLUS not to
exceed 9%)

*Fundsfiom U.S. Treasury

*Loan Types

—Subsidized Stafford

—Unsubsidized Stafford

—Parent Loan for Undergraduate Students (PLUYS)

—Consolidation

#$2,625 to $18,500 annual maximum (except PLUS)

BEST COPY AVAILABLE
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Campus-Based Programs

Federal Supplemental Educational Opportunity
Grant (FSEOG) -

*Giftaid that need not be repaid

*Undergraduatestudents only

*Must be awarded first to Pell eligible students
with the lowest EFC

* Campus-BasedProgram; limited funds awarded.
at school's discretion

*$4,000 annua maximum

Federal Work-Study

*Self-helpaid - student worksfor pay

*On-campusor off-campusemployment

* Campus-BasedProgram; limited funds awarded
at school's discretion

*No annual maximum

Federal Perkins Loan

*Self-helpaid - loan must be repaid

*5% interest rate

* Campus-BasedProgram; limited funds awarded
at school's discretion

* Programadministered by school

* Revolvingloan account; funds repaid to school
are used to make new loans

Cancellation benefitsfor certain types of
employment

+$4.000-$6,000 annual maximum

1 8 B St : \ T
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Title IV Programs

TitlelV Description | Law Regulations
Program (HEA)
Federal Pell Grantsfor financially needy Part A Part 690
Grant undergraduatestudents who have not
earned bachelor's degreesor afirst
professional degree.
Federal Grantsfor undergraduate students Part A Part 676
Supplemental | with " exceptional financial need."
Educational (Federal Pell Grant recipientswith
Opportunity lowest EFCs)
Grant
(FSEOG)
Federal Work- | Self-help program that provideson- Part C Part 675
Study (FWYS) campus and off-campus employment
to eligible undergraduate and graduate
students. ,
Federal Low-interest loansfor financially Part E Part 674 4
Perkins L oan needy undergraduate and r
graduate/professional students.
Federal Direct | Loansto helpfinancialy needy Part D Part 685
Subsidized graduates and undergraduates; interest
L oan subsidized by federal government;
made by federal government.
Federal Direct | Loanfundswithout interest subsidies | Part D Part 685 )
Unsubsidized for graduate and undergraduate ’
L oan students; made by federal N
government.
Federal Direct | Loansto parentsfor college expenses | Part D Part 685
PLUSLoan of their dependent undergraduate
children; made by federal
government.
FFEL Stafford | Low-interestloansto help financially | Part B Part 682
Subsidized needy students; from |lenders,
L oan guaranteed and interest subsidized by
federa government.
FFEL Stafford | Loan fundswithout interest subsidies | Part B Part 682
Unsubsidized for graduate and undergraduate
L oan students; from lenders, guaranteed by
federal government.
FFEL PLUS | Loansto parentsfor collegeexpenses | Part B Part 682
L oan of their dependent undergraduate

children; from lenders, guaranteed by
federal government.

28
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TitlelV Program Summary

Level Overview

e

Title IV Type | Application | Award/Loan Aid Recipient Award/Loan Nexd Disbursement/
Program | ofAid | Required | Determination ¥ Limits Analysis Repayment
Specifiedin ED’s School actsas
Feokrd Pell | Gift FAFSA annual payment Only $4.050 Basedon | ED’sagentto
Grant Aid and disbursement | undergraduates ' need disburse. No
schedule repayment.
I
Campus-Based Aid Programs
$4,000 ayear
Only except in case
Gift undergradustes, | of siudy s
FSEOG Aid with priority abroad, where to students. No
given to Pell up to $400 renavment
Grant recipients | moreayear is ey '
alowed
School disburses
School's No annual earned fundsto
FWS FAFSA financial aid award Basedon | studentsat least
policy and maximum need monthly. No
availablefunds repayment.
Undergraduate,
aeellf- gradu%te and $4’00f0 ayex
p i or ,
Aid pr;fc;gal undergraduates Schof?llnggsttz,urses
Federal and $6,000 a Sudents
Perkins Loan year for Repayment
graduate & required
professional € '
students
Direct Loan and FFEL Programs
A student's .
subsidized loan poorect Loan
Subsidized added to the EFC Basedon | "o ET
Loan and other EFA need sdlwooLIj'rizoc:)I
cannot exceed Undergraduate, | From $2,625 to ' ’
disbursesfunds
COA graduate, and $18,500
FAFSA ; : to student.
The student professional dependingon Repavment
o e student s students gradelevel enay o
Unsubsidized - unsubsidized loan required.
Help added to other
Loan Aid EFA cannot
exceed COA Not based FFEL
P :
The parent's PLUS No cap, but on need Loe?]rdirrn
Loan added to the when added to diso - 5chool
PLUSL can PLUSLoan |  student's other E%E’,}Eise?,‘; student's other Liel :J\;ifaxr:ldc;o
application EFA cannotl undergraduates EFA cannot Repayment
exceed student's exceed required
COA student's COA '
2 9 P I N
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Overview of Title IV Programs

1. This program gives priority to students who receive Federal Pell Grants.
Towhich TitlelV Program are we referring?

Source:

2. Which Title 1V Programs are not based on financial need?

Source:

3. Which Title IV programs are grouped as the Campus-Based programs?

Source:

4. Which Title IV programsare limited to only undergraduate students?

Source:

5. Which loan program has a 5% interest rate?

Source:

6. For which TitlelV program(s) is"a least half-time enrollment™ not a
requirement to receiveaid?

Source:

7. Which loan program(s) have no grace period?

Source:
¢ 30
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8. Which TitlelV Program has no regulated minimum or maximum award
amounts?

Source:

9. If astudent isattending two postsecondary educational institutions at the
sametime, can he/she receive a Federal Pell Grant from both schools?

Source:

10. What isthe mgjor difference between a Federal Family Education Loan
and aDirect Loan?

Source:

Notes:
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Introduction and High Level
Overview

& .'u'f‘i’i?@
o P
, \ 2 2 GetRestyto

Administer the
Programs

(2]

What's Involved?

9Higher Education Act of 1965, as
amended
>Referred to as HEA, law, statute

9Federal Register Regulations
»Notices of Proposed Rule Making (NPRM)
»Final Regulations
>Notices

9Dear Partner/Colleague Letters

FSA

BN

Legislative Process

» Authorizing Legislation
> Established HEA of 1965 as amended
9Reauthorization

»Changes authorizinglegislation
approximately every 5 years

» Appropriating Legislation
»Funds the programs annually

........
srnia st

How Legislation Is Numbered

P.L. 105-244 (1017198) reauthorized the HEA

> Title IV, Part G - General Provisions

»>Subpart (Arabic numerals when used)
>Section 484 -Student Eligibility
»Subsection (c) - Satisfactory Progress

>Paragraph 1)

>Subparagrapha)

» Divislon » lower case Roman - (I, (1)

> Clause - upper case Roman- (1), (1), ()

»Example: Sec. 484(c)(1)(A)

........

October 2003
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Example

(a) IN GENERAL.—In order |o receive
any grant, loan, or work assistance
under this title, a student must—

(2)if the student is presently enrofted
at an institution, be maintainirg
satisfactoryprogress in the course of ‘

Sec. 484(a)(2)

study the student is pursuing in
accordance with the provisions of
sub-section{(c).

Regulatory Process

>Regulations implement the law
»Published in the Federal Register
>Kinds of Federal Registers
»Notice of Proposed Rule Making (NPRM)
>Final Rules
>Notices

ESA i o
Regulatory Process Federal Registers
»Negotiated Rule Making >Notice of Proposed Rule Making
»HEA requires certain regulations to go (NPRM) )
through a review process with >Comment periods 30, 45, 60, or 120 days
representativesof the financial aid >Final Rules
community »Effective dates
»Hold public meetings »45-days following publication or
>Comments used to develop NPRMs »Later date published in Federal Register
>Notices
FSA { |BA 1

Master Calendar
> Final regulation published by Nov. 1,

or in some cases sooner, if allowed

2002, became effective July 1, 2003 -

Regulations

»Formats
»Federal Registers
»Published dally
>Includes additional information
»Code of Federal Regulations
>Contains only the regulatory language
»e-CFR
> Available under “Laws & Regulatiops”
on http://ifap.ed.gov

Nov 1, 2002
October 2003

FSA W
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Introduction & High Level Overview

FSA Program Regulations

Part! Subject
86| Drug Free Schools and Campuses
99| Family Educational Rights and Privacy
600 | Institutional eligibility
668 | Student Assistance General Provisions
673 | General Provisions for Perkins, FWS, FSEOG
674] Federal Perkins Loan Program
675{ Federal Work-Study Program
676| Supplemental Educational Opportunity Grant Program
682| Federal Family Education Loan Program
685 William D. Ford Federal Direct Student Loan Program
890| Federal Pell Grant F:rogr'am
692| State Student Incentive Grant Program (Leveraging
Educatiorrdl Assistance Partnership Program)

Example

§ 668.16 Standards of administrative capability.

.. .The secretaryconsiders an institution to have
that administrative capability if the institution -
(e) For purposes of determining student
eligibility for assistance under a Title IV, HEA
program, establishes, publishes,and apphes
reasonable standards for measuring whéther
an other wise eligible student is maintaiig
satisfactoryprogress in his or her educatiem
program. The Secretary considers an
institution's standards to be reasonablefithe
standards -

(1) Are the same as or stricter than. . .

B 668.16(e)(1)

15

Dear Colleague/Partner Letters

9 Provide clarifying guidance
>Q&A's g
»Technical information :
»Introduce new rules
»Explain rules in existence

17

How Regulations Are

Numbered
» Code of Federal Regulations (CFR)

>Title

»Part

»Subpart

> Section

»Explanatory Subsections

>(@)(1)(iMA)

>Example - Standards of Administrative
Capability- 34 CFR 668.16

14

Reading Federal Registers

9 Contacts for further
information

» Supplementary
information

» Analysis of Comments
& Changes

9 CFR language

>Authority and any
Appendices

9 Title

9 Agency

> Action

» Summary

» Due Dates for
NPRMs

» Effective Dates for
Final Regulations

16

Dear Partner/Colleague
Letters

»ANN Training Announcements

»CB  Campus-basedPrograms Letters

»>G Guarantor Letters

»GEN General Distribution Letters

>L Lender Letters

»LEAP Leveraging Educational Assistance
Partnership Letters

>P Pell Grant Program

»>DLB Direct Loan Bulletins

mmmm)) hitp://ifap.ed.gov

October 2003
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e Bean EligibleInstitution

e Apply toParticipate

e Sign aProgram Participation Agreement

e Administer Programs in Accordancewith
Law and Regulations
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Apply To Participate And Understand Your School's Responsibilities

CASE MANAGEMENT TEAMS

Case Team Address- Phone & Fax | StatesCovered
Boston Student Financial Assistance Programs | 617-223-9338 | Connecticut, Maine,
Region | U.S. Department of Education Massachusetts, New
JW. McCormack Post Office & Fax Hampshire, Rhode Island, and
Courthouse Building, Room 706 617-223-9853 | Vermont
Boston, MA 02109
New York Student Financial Assistance Programs | 212-264-4022 | New Jersey, New York, Puerto
Region 11 U.S. Department of Education Rico, and Virgin Idands
75 Park Place, Room 1206 Fax
New York, NY 10007 212-264-5025
Philadelphia | Student Financial Assistance Programs | 215-656-6442 | Delaware, Maryland,
Region HI U.S. Department of Education Pennsylvania, Virginia, W.
The Wanamaker Bldg., Suite 511 Fax Virginia, and the District of
100 Penn Square East 215-656-6499 | Columbia
Philadelphia, PA 19107
Atlanta Student Financial Assistance Programs | 404-562-6316 | Alabama, Florida, Georgia,
Region 1V U.S. Department of Education Mississippi, North Carolina,
61 Forsyth St. SW, Room 18T20B Fax and South Carolina
Atlanta, GA 30303 404-562-6321
Chicago Student Financial Assistance Programs | 312-886-8767 | Illinois, Minnesota, Ohio, and
Region V U.S. Department of Education Wisconsin
111 N. Cana St., Room 830 Fax
Chicago, IL 60606 312-353-2836
Dallas Student Financial Assistance Programs | 214-880-3044 | Arkansas, Louisiana, New
Region VI U.S. Department of Education Mexico, Oklahoma, and Texas
1999 Bryan St., Suite 2720 Fax
Dallas, TX 75201 214-880-2462
Kansas City Student Financial Assistance Programs | 816-268-0410 | lowa, Kansas, Kentucky,
Region VII U.S. Department of Education Missouri, Nebraska, and
8930 Ward Parkway #2028 Fax Tennessee
Kansas City, MO 64114 816-823-1402
Denver Student Financial Assistance Programs | 303-844-3677 | Colorado, Michigan, Montana,
Region VIII U.S. Department of Education North Dakota, South Dakota,

1391 Speer Blvd., Suite 800
Denver, CO 80204

Utah, and Wyoming

San Francisco

Student Financial Assistance Programs

415-556-4295

Arizona, Cdlifornia, Hawaii,

Region 1X U.S. Department of Education Nevada, American Samoa,
50 United Nations Plaza, Room 266 Fax Guam, Republic of Palau,
San Francisco, CA 94102 415-437-8206 ! Republic of the Marshall
Islands, Northern Marianas,
and the Federated States of
Micronesia
Seattle Student Financial Assistance Programs ~ 206-615-2594 | Alaska, Idaho, Oregon,
Region X U.S. Department of Education Washington, and Indiana

701 Fifth Avenue, Suite 1600
Seattle, WA 98104

Fax
206-615-2508
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SCHOOL ELIGIBILITY CHECKLIST

Review "Information About Applying

for First-Time Approval"

O betermine your institution has at
least one eligible program

Regulation
O Accreditation approval current Web sitefor list of approved accrediting 600.4(a)(5)
i i i agencies: 600.5(a)(6)
with stipporting documentation www.ed.gov/offices/OPE/accreditation/index.
html 600.6(a)(5) ﬂ
L current state authorization and 288‘5‘88;
ti i .
supporting documentation 600.6(2)3)
(L Admits asregular students only 288-‘5‘(3)(?-)
persons with a high school 600.6(a)(2)
diploma or recognized equivalent, 6(2)(2)
or persons beyond age of
compulsory attendance
[ Determine type of institution: 600.4
ingtitution of higher education, 600.5
proprietary institution of higher 600.6
education, postsecondary
vocationa institution
668.8

incligible)?

What are additional cligibility requirements (or clements that would make my institution

RegulatiAon
[] Two-year rule (proprietary and 688-2(3)(?
postsecondary vocational 600.6(a)(6)
institutions only)
J 90110rule (proprietary institutions 600.5
only)
a Correspondence Course 288_2/
Limitation -
Q Correspondence Student 2883
Limitation .
L Incarcerated Student Limitation 600.7
L Ability to Benefit Limitation 600.7
Q Bankruptcy 600.7
U crimesinvolving Title IV 600.7
program funds
668.16

L Administrative capability

~

« 37

Fundamentals of Title IV Administration 2003-2004

by o



Apply To Participate And Understand Your School's Responsibilities

/s

This excerpt current as of the Federal Register Dated July 13,2001 .

34 CFR - CHAPTER VI - PART 600

§ 600.5 Proprietary institution
of higher education.

(a) A proprietary institution of
higher education isan
educational institution that —

(8) Has no more than 90 percent of
its revenues derived from title IV,

HEA program funds, as determined
under paragraph (d) of this section.

(d)(1) An institution satisfies the
requirement contained in paragraph
(a)(8) of thissection by examining
its revenues under the following
formulafor its latest complete fiscal
year: Title IV, HEA program funds
the institution used to satisfy its
students tuition, fees, and other
institutional chargesto students. The
sum of revenuesincluding titleIV,
HEA program funds generated by
the institution from: tuition, fees,
and other institutional charges for
students enrolled in eligible
programs as defined in 34 CFR
668.8; and activities conducted by
the institution, to the extent not
included in tuition, fees, and other
institutional charges, that are
necessary for the education or
training of its students who are
enrolled in those eligible programs.

(2) An institution must use the cash
basis of accounting when calcu-
lating the amount of title IV, HEA
program funds in the numera-tor and
the total amount of revenue genera-
ted by theinstitution in the denomi-

nator of the fraction contained in paragraph
(d)(1) of this section.

(3) Under the cash basis of accounting --

(i) In calculating the amount of revenue
generated by the institution from institutional
loans, the institution must include only the
amount of loan repayments received by the
institution during the fiscal year; and

(i1) In calculating the amount of revenue
generated by the institution from institutional
scholarships, the institution must include only
the amount of funds it disbursed during the
fiscal year from an established restricted
account and only to the extent that thefundsin
that account represent designated funds from an
outside source or income earned on those funds.

(e) With regard to the formula contained in
paragraph(d)(1) of this section --

(1) Theinstitution may not include astitle IV,
HEA program fundsin the numerator nor as
revenue generated by the institution in the
denominator —

(i) The amount of funds it received under the
Federal Work-Study (FWS) Program, unless the
institution used those fundsto pay a student's
institutional chargesin which case the FWS
program funds used to pay those chargeswould
be included in the numerator and denominator.

(if) The amount of funds it received under the
Leveraging Educational Assistance Partner-ship
(LEAP) Program. (The LEAP Program was
formerly called the State Student Incentive
Grant or SSIG Program.);

(i) The amount of institutional fundsit used to
match title IV, HEA program funds;

(iv) Theamount of title IV, HEA'program
funds that must be refunded or returned under §
668.22; or

38



(v) The amount charged for books,
supplies, and equipment unless the
institution includesthat amount as
tuition, fees, or other ingtitutional
charges.

(2) In determining the amount of
title 1V, HEA program funds
received by the ingtitution under the
cash basis of accounting, except as
provided in paragraph (e)(3) of this
section, the ingtitution must presume
that any title IV, HEA program
funds disbursed or delivered to or on
behalf of a student will be used to
pay the student'stuition, fees, or
other institutional charges,
regardless of whether the ingtitution
credits those funds to the student's
account or pays those funds directly
to the student, and therefore must
include those funds in the numerator
and denominator.

(3) In paragraph (e)(2) of this
section, the institution may not
presumethat title IV, HEA program
funds were used to pay tuition, fees,
and other institutional chargesto the
extent that those charges were
satisfied by --(i) Grant funds
provided by non-Federal public
agencies, or private sources
independent of the institution;

(i1) Funds provided under a contractual
arrangement described in § 600.7(d), or

(iii) Funds provided by State prepaid tuition
plans.

(4) With regard to the denominator, revenue
generated by the institution from activities it
conducts, that are necessary for its students

education or training, includes only revenue
from those activities that --

(i) Are conducted on campus or at a facility
under the control of the institution;

(i) Are performed under the supervision of a
member of the ingtitution's faculty; and

(iii) Arerequired to be performed by all
students in a specific educational program at the
institution.

(f) Aningtitution must notify the Secretary
within 90 days following the end of the fiscal
year used in paragraph (d)(1) of thissection if it
fails to satisfy the requirement contained in
paragraph (a)(8) of this section.

(9) If an ingtitution loses its eligibility because
it failed to satisfy the requirement contained in
paragraph (a)(8) of this section, to regain its
eligibility it must demonstrate compliance with
all eligibility requirements for at least the fiscal
year following the fiscal year used in paragraph
(d)(1) of this section.

. 1
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Apply To Participate And Understand Your School's Responsibilities

Thisexcerpt current asof the Federal Register dated July 13,2001

34 CFR - Chapter V| — Part 668

§ 668.16 Standards of
administrative capability.

To begin and to continue to
participate in any Title IV, HEA
program, an institution shall
demonstrate to the Secretary that the
institution iscapable of adequately
administering that program under
each of the standards established in
this section. The Secretary considers
an ingtitution to have that
administrative capability if the
institution—

(a) AdministerstheTitlelV, HEA
programs in accordance with all
statutory provisions of or applicable
toTitle IV of the HEA, all
applicable regulatory provisions
prescribed under that statutory
authority, and all applicable special
arrangements, agreements, and
limitations entered into under the
authority of statutes applicable to
Title IV of the HEA,

(b)(1) Designates a capable
individual to be responsible for
administering all theTitle IV, HEA
programs in which it participates
and for coordinating those programs
with the institution's other Federal
and non-Federal programs of
student financial assistance. The
Secretary considers an individual to
be " capable’ under this paragraph
if the individual iscertified by the
State in which the institution is
located, if the State requires
certification of financial aid
administrators. The Secretary may
consider other factorsin
determining whether an individual is
capable, including, but not limited
to, the individual's successful
completion of TitlelV, HEA
program training provided or
approved by the Secretary, and
previous experience and

administering the Title IV, HEA programs
properly;

(2) Usesan adequate number of qualified
persons to administer the Title IV, HEA
programs in which the institution participates.
The Secretary considersthe following factorsto
determine whether an institution uses an
adequate number of qualified persons—

(i) The number and types of programs in
which the institution participates;

(if) The number of applications evaluated;

(i) The number of studentswho receive any
student financial assistance at the institution and
the amount of funds administered;

(iv) Thefinancial aid delivery system used by
the institution;

(v) The degree of office automation
used by the institution in the administration of
theTitleIV, HEA programs,

(vi) The number and distribution of financial
ad staff; and

(vii) The use of third-party servicers
toaid in the administration of the Title IV, HEA
programs;

(3) Communicatesto the individual
designated to be responsible for administering
Title 1V, HEA programs, all the information
received by any institutional officethat bearson
astudent's eligibility for Title 1V, HEA
program assistance; and

(4) Has written procedures for or
written information indicating the
responsibilities of the various offices with
respect to the approval, disbursement, and
delivery of Title IV, HEA program assistance
and the preparation and submission of reports
to the Secretary;

(c)(1) Administers Title IV, HEA programs
with adequate checks and balances in its system
of internal controls; and

(2) Dividesthe functions of authorizing
payments and disbursing or delivering funds so
that no office has responsibility for both
functions with respect to any particular student
aided under the programs. For example, the
functions of authorizing payments and
disbursing or delivering funds must be divided

documented successin —

S U
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so that for any particular student
alded under the programs, the two
functions are carried out by at least
two organizationally independent
individuals who are not members of
the same family, as defined in §
668.15, or who do not together
exercise substantial control, as
defined in § 668.15, over the
institution;

(d) Establishesand maintains
records required under this part and
theindividua Title IV, HEA
program regulations;

(e) For purposes of determining
student eligibility for assistance
under aTitle IV, HEA program,
establishes, publishes, and applies
reasonable standards for measuring
whether an otherwise eligible
student is maintaining satisfactory
progress in hisor her educational
program. The Secretary considers an
institution's standards to be
reasonable if the standards— -

(1) Arethe same as or stricter than
the institution’s standards for a
student enrolled in the same
educational program who is not
receiving assistance under a Title
IV, HEA program,

(2) Include the following
elements:

(i) A qualitative component which
consists of grades (provided that the
standards meet or exceed the
requirementsof § 668.34), work
projects completed, or comparable
factors that are measurable against a
norm.

(if) A quantitative component that
consists of a maximum timeframe in
which a student must complete his
or her educationa program. The
timeframe must—

(A) For an undergraduate program,
be no longer than 150 percent of the
published length of the educational
program measured in academic
years, terms, credit hours attempted,
clock hours completed, etc. as

appropriate;

(B) Bedivided into increments, not to exceed
the lesser of one academic
year or one-half the published length of the
educational program;

(C) Include a schedule established by the
institution designating the minimum percentage
or amount of work that a student must
successfully complete at the end of each
increment to complete hisor her educational
program within the maximum timeframe; and

(D) Include specific policies defining the
effect of course incompletes, withdrawals,
repetitions, and noncredit remedial courseson
satisfactory progress;

(3) Provide for consistent application of
standards to all students within categories of
students, e.g., full-time, part-time,
undergraduate, and graduate students, and
educational programs established by the
Institution;

(4) Provide for a determination at the end of
each increment by the institution asto whether
the student has met the qualitative and
quantitative components of the standards (as
provided for in paragraphs (e)(2)(i) and (ii) of
this section);

(5) Provide specific procedures under which a
student may appeal a determination that the
student is not making satisfactory progress; and

(6) Provide specific procedures for a student to
re-establish that he or she is maintaining
satisfactory progress.

(f) Develops and applies an adequate system

to identify and resolve discrepancies in the

information that the institution receives from
different sources with respect to a student's
application for financial aid under Title IV,
HEA programs. In determining whether the
institution's system is adequate, the Secretary
considers whether the institution obtains and
reviews

(1) All student aid applications, need analysis
documents, Statements of Educational Purpose,
Statements of Registration Status, and
eligibility notification documents presented by
or on behalf of each applicant;

(2)Any documents, including any copies of
State and Federal income tax returns, that are
normally collected by the institution to verify
information received from the student or other
sources; and

(3)Any other information normally available
to the institution regarding a student's

41
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citizenship, previous educational
experience, documentation of the
student's social security number, or
other factors relating to the student's
eligibility for funds under the Title
IV, HEA programs,

(9) Refersto the Office of
I nspector
Genera of the Department of
Educationfor investigation—

(1) After conducting the review of
an application provided for under
paragraph (f) of thissection, any
credible information'indicating that
an applicant for Title IV, HEA
program assistance may have
engaged in fraud or other criminal
misconduct in connection with his
or her application. The type of
informationthat an institution must
refer isthat which is relevant to the
eligibility of the applicant for Title
IV, HEA program assistance, or the
amount of the assistance. Examples
of thistype of information are—

() False claimsof independent
student status;

(i) Falseclaimsof citizenship;

(iii) Use of false identities;

(iv) Forgery of signaturesor
certifications; and

(v) False statements of income;
and ,

(2) Any credible information
indicating that any employes, third-
party servicer, or other agent of the
institution that acts in a capacity that
involvesthe administration of the
TitlelV, HEA programs, or the
receipt of funds under those
programs, may have engaged in
fraud, misrepresentation,
conversion or breach of fiduciary
responsibility, or other illegal
conduct involvingthe Title IV, HEA
programs. The type of information -
that an institution must refer isthat
which isrelevant to the eligibility
and funding of the institution and its
studentsthrough the Title IV, HEA
programs,

42

(h) Provides adequate financial aid counseling
to eligible students who apply for Title IV,
HEA program assistance. In determining
whether an institution providesadeguate
counseling, the Secretary considerswhether its
counseling includesinformation regarding—

(1) The source and amount of each type of aid
offered;

(2) The method by which aid isdetermined
and disbursed, delivered, or appliedto a
student's account; and

(3) Therightsand responsibilitiesof
the student with respect to enrolIment at the
institutionand receipt of financia aid. This
information includesthe ingtitution's refund
policy, the requirementsfor the treatment of
title 1V, HEA program fundswhen a student
withdraws under § 668.22, its standards of
satisfactory progress, and other conditionsthat
may alter the student's aid package;

(i) Has provided al program and fiscal reports
and financial statements required for
compliance with the provisionsof this part and
theindividual program regulationsin atimely
manner;

(j) Shows no evidence of significant
problemsthat affect, as determined by the
Secretary, the institution's ability to administer
aTitle IV, HEA program and that are identified
m—

(1) Reviews of the institution conducted by the
Secretary, the Department of Education's
Office of Inspector General, nationally
recognized accrediting agencies, guaranty
agenciesas defined in 34 CFR part 682, the
State agency or official by whose authority the
institutionis legally authorized to provide
postsecondary education, or any other law
enforcement agency; or

(2) Any findings made in any criminal, civil,
or administrative proceeding;

(k) Is not, and does not have any principal or
affiliate of the institution (asthosetermsare
defined in 34 CFR part 85) that is—

(1) Debarred or suspended under Executive
Order (E.O.) 12549 (3 CFR, 1986 Comp., p.
189) or the Federal Acquisition Regulations
(FAR), 48 CFR part 9, subpart 9.4; or

(2) Engaging in any activity that isa
cause under 34 CFR 85.3050r 85.405for
debarment or suspension under E.O.12549




(3CFR, 1986 Comp., p. 189) or the
FAR, 48 CFR part 9, subpart 9.4,

(1) For an institution that seeks
initial participation inaTitleIV,
HEA program, does not have more
than 33 percent of its undergraduate
regular students withdraw from the
ingtitution during the institution's
latest completed award year. The
ingtitution must count all regular
students who are enrolled during the
latest completed award year, except
those students who, during that
period—

(1) Withdrew from, dropped out of,
or were expelled from the
ingtitution;*

(2) Were entitled to and actually
received in atimely manner, a
refund of 100 percent of their tuition
and fees,

(m)(1) Hasan FFEL Program
cohort default rate, a Direct Loan
cohort rate, or where applicable, a
weighted average cohort rae—

(i) Asdefined in § 668.17, that is
lessthan 25 percent for each of the
three most recent fiscal yearsfor
which the Secretary has determined
the institution's rate; and

(i1) Asdefined in 34 CFR 674.5, on W
loans made under the Federal Perkins Loan i
Program to students for attendance at that
institution that does not exceed 15 percent;

(2)(i) Except that, if the Secretary
determines that the ingtitution is not
administratively capable solely because the
institution fails to comply with paragraph
(m)(1) of thissection, the Secretary will
provisionally certify the institution in
accordance with § 668.13(c); and

(i) The institution may appeal the loss of full
participation in aTitle IV, HEA program under
paragraph (m)(1) of thissection by submitting
an appeal in writing to the Secretary in
accordance with and on the grounds specified in
§ 668.17,

(n) Does not otherwise appear to lack the
ability to administer the Title IV, HEA
programs competently; and

(o) Participates in the electronic
processes that the Secretary—

(1) Provides at no substantial charge
to the institution; and

(2) Identifies through a notice published in the
FEDERAL REGISTER.

*Should read" and." Omission will be corrected in atechnical amendment.
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Administrative Capability

Separation of Duties

34 CFR 668.16(c)(2); 34 CFR 668.15(f)(2); and

34CFR600.21(f)

Dividesthe functions of

authorizing paymentsand

disbursing or delivering fundsso
that no office has responsibility for

both functions with respect to any
particular student aided under the
programs. [34 CFR 668.16(c)(2)]

Authorizing payments: awarding/packaging
a student, could draw down funds from

GAPS but not have access to posting fundsto
students accountsor giving checksto students
Disbursing or delivering funds: delivering
checksto students, posting to students
accounts; could draw down funds and deliver
checksto students, but not award and
package a student

Must be two organizationally
independent individualswho are
not members of the same family
or who do not together exercise
substantial control over the
ingtitution. [definitions: 34 CFR
668.15(f)(2); 600.21(f)]

M ember s of the same family: Parent,
sibling, spouse, child, spouse's parent, or
sibling, or sibling's or child's spouse.
Example: If owner " disburses” funds, then
the owner'swife may not award funds. If
owner "disburses’ funds, a nephew (brother
or sister'sson) may award funds, provided
that the nephew does not have substantial
control over the institution. The brother or
sister's spouse could not award funds under
the above scenario.

Exercisesubstantial control: (1) if person
directly or indirectly holds at least a 25%
ownership interest in the institution; (2)
holds, together with other members of hisor
her family, at least a 25% ownership interest
inthe institution; (3) represents, either alone
or together with other persons, under avoting
trust, power of attorney, proxy, or similar
agreement one or more persons who hold,
either individually or in combination with the
other persons represented or the person
representing them, at least a 25% ownership
in the ingtitution; or (3) is a member of the
board of directors, the chief executive officer,
or other executive officer of the institution or
an entity that holdsat least 25% ownership
interest in the institution.

a4




1.

Administrative Capability: Separation of Duties

If you areasmall school, are you exempt from this requirement?

2.

If you are asmall school and only have a husband and wife operating
the school, can one award and one disburse?

3.

If your nameis on the bank account and you sign all the checks, can
you award funds for students at your school ?

4.

John Ross owns 80% of Betsy Ross's School of Flag and Fashion
Design; Betsy, hiswife, owns 10%; John, Jr., his son, owns 5%; and
Ann, his niece, owns 5%. John owns the school but does not
participate in the operation of the school. Betsy isthe school's
administrator, John, Jr. operates the business office, and Ann teaches
needlepoint and helps out with the financial aid processing. Who can
award and disburse Title IV funds?

The Betsy Ross School of Flag and Fashion Design was just approved
for achange of ownership. Betsy Ross now owns 50% of the school
and Ann owns 50%. Betsy still operatesthe school, John, Jr. isnow a
salaried employee in the business office, and Annisafull-time
employeein thefinancia aid office. What are the issueswith
awarding and disbursing Title IV funds?

The Betsy Ross School of Flag and Fashion Design has reported
through the electronic application that John, Jr., isno longer the chief
fiscal officer and that Betsy will be the new CFO. Annremainsin the
financial aid office. Do we have any issues now with awarding and
disbursing Title IV funds?

L 45
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Additional Eligibility Requirements (continued Regulation
from page 10)
L Financial responsibility 668, Subpart
1. For proprietary and private nonprofit L
institutions only: composite score, cash 668.23
reserves, current in debt payments,
managing financia obligations
2. For al schools seeking initial participation:
Submit financial statementsfor two most
recently completed fiscal years
3. For proprietary ingtitutions: Submit audit
and financial statementsin accordance with
FSA Audit Guide within six months of end
of fiscal year
4. For private nonprofit and public institutions:
submit audit in accordance with A-133
within nine months of end of fiscal year I
Apply for Initial Eligibility
' Regulation
L Contact Dun & Bradstreet to obtaina Dun & Bradstreet: 1-
DUNS number (if your institution does not | 800-333-0505 or
already have a DUNS number) complete DUNS request
format
www.dnb.com/dunsno/
Access viaweb site: 600.20

Q Complete OPE-ID application (Questions
to Start an Initial Application) and fax to
your regional case team

L www.elincert.ed.gov,

click on"initia
application," print out
" Questionsto Start an
Initial Application™ and
complete

Q Complete Initial Application (must have
an OPE ID number to access and complete
application)

1. If private, nonprofit, must submit copy of
501(c)(3) designation

2. If for-profit, must submit ownership or
corporation structure

3. Submit financial statements for two most
recently completed fiscal years prepared in
accordance with Generally Accepted
Accounting Principals and audited according
to Generally Accepted Government Auditing
Standards

4. Submit accreditation approval and state
license authorization

If questions, contact an
eligibility specialist
from your regional case
team
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Q Sign your Program Participation
Agreement: Sign both copiesand return to
Department; countersigned copy will be
returned to your institution; effective date of
participation is date the Department signs
the PPA

Apply for Change in Ownership

Regulation
Contact your case team if 600.31
questions

Submit application through 600.20(g)
www.eligcert.ed.gov 600.20(h)

L) Review what congtitutesa change
in ownership

Q For preacguisition review, submit
. application 45 days prior to date of
transaction

Q Temporary Provisional Program
Participation Agreement expires
last day of month following month
in which change of ownership
occurred

Q Temporary Provisional Program
Participation can be extended if,
prior to expiration, you submit:

1. A"sameday" balance sheet
showing school's financia position
on date of ownership change
prepared in accordance with
Generally Accepted Accounting
Principals

2. Approval of change of ownership
from state agency and accrediting
agency

3. Default management plan, or

. | exemption

600.20(h)

Y
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Report Changes

Apply To Participate And Understand Your School's Responsibilities

Regulation

2.

@

ST

Q Report and Wait:
1.

Additional location if 50% or more of educational
program is offered

Increase level of offering (ex: adding BA degree
when previoudly it offered only AA degree)

Add an education program (see 600.10)

Add branch campus or convert location to a
branch campus

Change in accrediting agency

Change in ownership

Request for additional Title IV programs(e.g.,
approved to participate in Pell Grant Program and
now institution wishesto participate in FFEL
program)

600.20

2.

3.

\© o0

| Report and Go:
1.

Institution’s name, name of a branch, or name of
previously reported location

Institution's address, address of branch, or address
of previously reported location

Additional location if 50% or more of educational
program is offered (unlessit is required to receive
approval)

The way it measures program length (from clock
hoursto credit hours, or from semester hoursto
quarter hours)

Decrease in level of program offering (ex:
institution drops its graduate programs)

A person's ability to affect substantialy the
actionsof the institution if that person did not
previously have this ability

The individual designated asthe Title IV program
administrator

Closure of a branch campusor additional location
The governance of apublic institution

600.21

A8
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U Precertification Training

1. Required when institution wishesto
participatein Title IV for thefirst time

2. Required when there is change of
ownership

3. Not required when participating
Institution wishesto participate in new
Title IV program

4. Institution may regquest waiver

To register for precertification
training:
www.ed.gov/offices/OPE/announce/trng/

To request waiver, send |letter to case
team or reguest viathe electronic
application (Question 69); optimal if
Institution requests at the time it
submits application for approval

L For additional one-on-one training,
contact your case team

Apply for Special Programs

| Regulation

[ ingtitution wishes to participatein
Campus-Based Programs, submit a
Fiscal Operations Report and
Application to Participate (FISAP)
using e-Campus-Based web site

FISAP due by October 1** of each year

http://cbfisap.sfa.ed.gcov/CBSWebApp
/welcome.jsp

[_11f ingtitution wishes to participate in the
Direct Loan Program, contact the
Regional Direct Loan Relations Office

0 1 ingtitution wishes to participatein the
FFEL Program, contact the state
guaranty agency

Set Up Systems

Regulation

0 ingtitution or itsthi rd-party servicer
completes the Student Aid Internet
Gateway (SAIG) document

Download application at
www.fsadownload.ed.gov/software.htm

O set up bank accounts for Title IV
Student Financial Aid programs

[ Contact Federal Pell Grant Program
Institutional Access System
(1-800-4-P-GRANT)

O Contact Grant Administration and hitp://e-grants.ed.gov
Payment System (GAPS)
(1-888-336-8930)
D Contact the National Student Loan Data
System (NSLDS) (I-800-999-8219)
‘) 49
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Approva Letter. Test School of South Dakota— Rapid City = 12345600 Page 1 of 5

UNITED STATESDEPARTMENT OF EDUCATION
FEDERAL STUDENT AID
CASE MANAGEMENT & OVERSIGHT
DENVER CASE MANAGEMENT TEAM

Dr. Abraham Lincoln OPE ID 12345600
President

Test School of South Dakota

123 Roosevelt Lane

Rapid City, SD 57624-0000

Dear Dr. Lincoln:

The Denver Case Management Team is pleased to inform you that, based upon the information
included in your Applicationfor Approval to Participatein Federal Student Financia Aid
Programs (ED Form E40-34P), the Secretary of Education (Secretary) has determined that Test
School of South Dakota (Institution) satisfiesthe definition of an eligible institution under the
Higher Education Act of 1965, asamended (HEA). Test School of South Dakotawill be listed
in the next edition of the Directory of Postsecondary Institutions published by the U.S.
Department of Education (Department).

OPE ID NUMBER

The OPE ID Number 12345600 is a unique identifier for the Institution. The OPE ID Number
will aso be the Institution's identification number for the Title IV, HEA programs. Please use
the OPE ID Number in all communicationswith the Department.

ELIGIBILITY AND CERTIFICATION APPROVAL REPORT

Please print a copy of the Eligibility and Certification Approval Report (ECAR) from the
EAPP website at http://eligcert.ed.gov/eapp/owalecar. Together, the Program Participation
Agreement (PPA) that has been signed on behalf of the Secretary and the ECAR constitute the
Denver Case Management Team's determination that the Institution has qualified to participate
in programs under the Higher Education Act of 1965, as amended (HEA) and the Federal student
financial assistance programs(Title 1V, HEA programs).

The Institution must retain the ECAR and the PPA together.

49
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Approva Letter. Test School of South Dakota— Rapid City — 12345600 Page 2 of 5

Test School of South Dakota— Rapid City
12345600 Page 2

ELIGIBILITY AND CERTIFICATION APPROVAL REPORT

The ECAR contains the most critical of the data elements that form the basis of the Institution's
approval, and also alist of the highest level of offering, any nondegree or short term training
programs, and any additional locations that provide 50 percent or more of an educational
program that have been approved for the Title IV, HEA programs. The Institution may not
award, distribute or disburse any Title IV, HEA program funds for any educational or training
program that is beyond the scope of the approval contained in the ECAR, nor for any additional
location providing 50 percent or more of an educational program that has not been approved and
isnot listed on the ECAR.

e Inorder to comply with the requirements of 34 CFR 668.8(1), some vocational or
nondegree programs may have been approved for fewer credit hours than requested
in the Ingtitution's application.

e Vocationa and nondegree programsthat do not meet the requirements of 34 CFR
Parts 600 and 668 have not been approved and are marked in the ECAR as not
approved.

e Thelisting of Vocational Programsin the ECAR contains those nondegree programs
that the Denver Case Management Team has determined are eligible programs for
participation inthe Title 1V, HEA programs.

e TheECAR containsalist of HEA programs other than Title IV, HEA programs, for
which the Ingtitution iseligible to apply. Thislist does not mean that the Institution
will automatically be eligible to participate in or receive funds under any HEA
competitive grant program. Information concerning applicationsfor, and the
individual regquirements of, the competitive grant program can be obtained from:

Deputy Assistant Secretary
Office of Higher Education Programs
U.S. Department of Education
400 Maryland Avenue, SW.

PROGRAM PARTICIPATION AGREEMENT

The PPA contains the agreement between the Institution and the Secretary concerning the
Institution's participation in the federal student financial assistance programs (Title IV, HEA
programs).

| w. o0
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Approval Letter. Test School of South Dakota— Rapid City — 12345600 Page 3 of 5

Test School of South Dakota- Rapid City
12345600 Page 3

CERTIFICATIONFORTITLE IV,HEA PROGRAMS

Asexplained in the PPA, Title IV, HEA programs administered by participating educational
Institutions are subject to applicable laws, regulations, and guidelines. Listed below are the
appropriate telephone numbers for further information on the HEA programs:

Federal Pell Grant Program (800) 474-7268

Federal Family Education Loan Program (202) 377-4008
o Federal Direct Student Loan Program' (202) 377-4271
e Federal Campus-Based programs® (877) 801-7168

If the Institution does not already participate inthese Title IV, HEA programs, the Institution
must complete Fundamentals of Title IV Administration (Precertification) Training’ no later than
12 months after the Institution executesits PPA. Completion of this training must be not earlier
than one year before beginning to participate.in any Title IV, HEA program for which the
Institution has not previously participated.

Participating educational institutionswill be reviewed at least once every six yearsto determine
whether the institutions remain administratively capable and financially responsible to administer .
Title IV programs and funds.

REPORTING AND REAPPLICATION REQUIREMENTS

The Institution must report promptly to the Department certain changes and actions that affect
the Institution's participation approval, as specified in 34 CFR 600 and 668, including, but not
limited to:

¢ Change of name and/or address,

e New contract or significant modification of existing contract with athird-party
servicer;

e Changeinexerciseof aperson's substantial control over the Institution, e.g., a
change in the chief executive officer or members of the board of trustees or board
of directors,

1 1f the Ingtitution wishes to begin participating in the Direct Loan Program or to request achange in itsorigination option, contact
the number above.
2 The Federal Campus-Based Programs are (a) the Federal Supplemental Educational Opportunity Grant Program, (b) the Federa
Work-Study Program, and (c) the Federal Perkins Loan Program. To obtain funding under any or al of these programs, the
Ingtitution must file the Fiscal Operations Report and Application to Participate (FISAP) annually. FISAP packages are typicaly
available at the end of July each year and the due date for electronic submission of this data is generally a postmark or transmission
date of October 1. Please keep in mind that the October | submission isto obtain funding for the Award Year that begins the following July!

If you wish to register for Fundamentalsof Title TV Administration (Precertification) Training, please register via

www.ed.gov/officessfOSFAP/sfau. For information concerning the training, contact the Denver Team at the telephone number listed later in
this letter.

w
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Test School of South Dakota—- Rapid City

12345600

Page 4

Change in the way the Institution measures educational program length;

Change in the level of course offerings;

Additions and/or closures of non-main campus locations that offer at least 50%
of an educational program;

Change of accrediting agency;

Change of the state agency that confers legal authority on the Institution to offer
programs of postsecondary education;

Change in ownership whether or not that ownership change resultsin a change in
control of the Institution.

If the Institution fails to report any such changes within 10 days after the change occurs, the
ability of the Institution to administer the Title IV student financial assistance programs properly
will be called into question. As aconsequence, we will consider whether it is necessary to
monitor the Institution's receipt of Federal funds more closely. Failure to report changes within
the time frame required may also result in an adverse action being taken against the Institution in
accordance with 34 CFR 668, Subpart G.

Automatic Termination of Approval

This Approval for Institutional Participation automatically terminates on the happening of
any of thefollowing events:

June 30,2005;

The date the Institution loses the legal authority to offer programs of
postsecondary education in the State in which it is located;

The date the Institution |oses accreditation from its designated primary accrediting
agency;

The date the Institution ceasesto offer al approved postsecondary instruction;
The date the Institution merges with another institution;

The date the Institution undergoes a change in ownership resulting in a change of
control;

The date the Institution filesfor bankruptcy; or

The date the Institution otherwise ceases to meet the definition of an eligible
institution of higher education.

http://eligcert.ed.gov/eapp/owa/approval_letter?ope=12345600 - 7/24/2003
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Test School of South Dakota— Rapid City
12345600 Page 5

Please send all information or documentation required by this letter to:

United States Department of Education

Federal Student Aid, Schools Channel
Attention: Denver Case Team

1391 North Speer Blvd.

Suite 800

Denver, CO 80204-2512

The telephone number for the Denver Team is (303) 884-3677. The fax number

IS (303) 884-4695.
Sincerely,
John Doe
Area Case Director
Denver Team
cc: Ms. Dolly Madison, Financial Aid Director
53
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PPA.OPE ID: 12345600. PPA Expiration Date: 06/30/2005 Page 1 of 12

UNITED STATESDEPARTMENT OF EDUCATION
FEDERAL STUDENT AID
CASE MANAGEMENT & OVERSIGHT

PROGRAM PARTICIPATION AGREEMENT
[PROVISIONAL APPROVAL]

Effective Date of Approval: The date on which this Agreement is signed on behalf of
the Secretary of Education

Approval Expiration Date: June 30,2005
Reapplication Date: March 31,2005
Name of Institution: Test School of South Dakota

Address of Institution: 123 Roosevelt Lane
Rapid City, SD 57624-0000

OPE ID Number: 12345600
DUNS Number: 99887766
Taxpayer Identification Number (TIN): 087654321

Theexecution of this Agreement by the Institution and the
Secretary isa prerequisite to the Institution's initial or
continued participation in any Title IV, HEA Program.

The postsecondary educational institution listed above, referred to hereafter asthe "' Ingtitution,” and the United
States Secretary of Education, referred to hereafter asthe " Secretary,” agree that the Institution may participate
in those student financial assistance programs authorized by Title IV of the Higher Education Act of 1965, as
amended (Title IV, HEA Programs) indicated under this Agreement and further agree that such participation is
subject to the terms and conditions set forth in this Agreement. Asused in this Agreement, the term
"Department™ refersto the U.S. Department of Education.

SCOPE OF COVERAGE

This Agreement appliesto al locations of the institution as stated on the most current ELIGIBILITY AND
CERTIFICATION APPROVAL REPORT issued by the Department. This Agreement covers the Institution's
eligibility to participate in each of the following listed Title IV, HEA programs, and incorporates by reference
the regulations cited.

o FEDERAL PELL GRANT PROGRAM), 20 US.C. 1070a et seq; 34 CFR Part 690.

o FEDERAL FAMILY EDUCATION LOAN PROGRAM, 20 US.C. 1071 et seq; 34 CFR Part 682

o FEDERAL DIRECT STUDENT LOAN PROGRAM, 20US.C. 1087a et seq; 34 CFR Part 685.
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e FEDERAL PERKINS LOAN PROGRAM, 20U.S.C. 1087aa et seq; 34 CFR Part 674.

e FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT PROGRAM,
20U.SC. 10706 et seq; 34 CFR Part 676.

e FEDERAL WORK-STUDY PROGRAM, 42 U.S.C. 2751 et seq; 34 CFR Part 675,

PROVISIONAL CERTIFICATION

This provisiona certification is granted for alimited period to permit the Institution to participate in the Title 1V,
HEA programs referenced in this Agreement. During the period of provisional certification, the participation of the
Institution will be subject to revocation for cause. Cause for revocation includes, without limitation, afailure to
comply with any provision set forth in this Agreement, a violation of Department regulations deemed material by
the Department, or a material misrepresentation in the material submitted to the Department as part of the
Institution's application process for this certification. The Department in its sole discretion may provide the
Institution with an opportunity to cure any such failure, may place the Institution on reimbursement funding
pending a decision regarding revocation of this Agreement by adesignated Department official, or may suspend the
participation of the Institution pending a decision by the Department regarding revocation of this Agreement. In
the event the Department chooses to revoke this Agreement and the Institution's participation in the Title IV, HEA
programs, the Institution will have the right to show cause why this Agreement should not be revoked by presenting
its objectionsto the designated Department official in writing. The Institution agrees that this opportunity to show
cause, and not the procedures in 34 CFR 668 subpart G, shall be the sole administrative appeal regarding such
revocation. The decision by the designated Department official will constitute the final agency action.

Special Requirementsfor Substantial ChangesMade During Term of Provisional Certification

Any ingtitution, whether provisionally certified or generally certified, must apply for and receive approval by the
Secretary of any substantial change (as hereinafter identified) before it may award, disburse or distribute Title IV,
HEA funds based on the substantial change. Substantial changes generally include, but are not limited to: (a)
establishment of an additional location; (b) change in ownership, merger or change of type of institution (such as
conversion from proprietary to private nonprofit); (c) increase in the level of academic offering beyond those listed
in the Institution's Eligibility and Certification Approval Report (ECAR); (d) addition of any nondegree or short-
term training program that is not within the immediate scope of programs listed in the ECAR; (€) change in the
form of educational measurement; (f) change of State authorizing agency or of primary accrediting agency; or (g)
any waiver or recognition of regulatory exception.

If the Institution applies for the Secretary's approval of asubstantial change, it must show good cause for making
any such substantial change and, in the case of any'change described in (@) through (d), the Institution must
demonstrate that it has the financial and administrative resources necessary to assure the Institution's continued
compliance with the standards of financial responsibility (34 CFR 668.15) and administrative capability (34 CFR
668.16).

Reasons and Special Conditionsof Provisional Certification
Initial Certification

The Institution is approved for the first time to participate in Title IV, HEA programs, and is granted provisional
certification for a period not to exceed one complete award year in which to demonstrate that it satisfies the
standards of financial stability and administrative capability. .

e i)’ 55
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‘ Application for Recertification

Upon completion of the period of provisional certification, if the Institution wishes to apply for recertification to
participate in the Title |V, HEA programs, the Institution must submit a completed Application for Approval to
Participate in Federal Student Financial Aid Programs(ED Form E40-34P), together with all required supporting
documentation, no later than March 31,2005.

Grant or Denial of Full Certification

Notwithstanding any paragraph above, the provisional certification ends upon the Department's notification to the
Ingtitution of the Department's decision to grant or deny a six-year certification to participate in the Title IV, HEA
programs.

GENERAL TERMSAND CONDITIONS

1. Thelnstitution understands and agreesthat it is subject to and will comply with the program statutes and
implementing regulations for institutional eligibility as set forth in 34 CFR Part 600 and for each Title IV,
HEA program in which it participates, as well asthe general provisions set forth-in Part F and Part G of Title
IV of the HEA, and the Student Assistance General Provisions regulations set forth in 34 CFR Part 668.
Therecitation of any portion of the statute or regulationsin this Agreement does not limit the I nstitution's
obligation to comply with other applicable statutes and regulations.

2. a Thelndtitution certifies that on the date it signsthis Agreement, it has a drug abuse prevention program in
operation that it has determined is accessible to any officer, employee, or student at the Institution.
b. The Ingtitution certifies that on the date it signsthis Agreement, it isin compliance with the disclosure
. requirements of Section 485(f) of the HEA (Campus Security Policy and Crime Statistics).

3. Thelngtitution agreesto comply with --

a. Title VI of the Civil Rights Act of 1964, as amended, and the implementing regulations, 34 CFR Parts
100 and 101 (barring discrimination on the basis of race, color or national origin);

b. TitleIX of the Education Amendmentsof 1972 and the implementing regulations, 34 CFR Part 106
(barring discrimination on the basis of sex);

¢. The Family Rightsand Privacy Act of 1974 and the implementing regulations, 34 CFR Part 99;

d. Section 504 of the Rehabilitation Act of 1973 and the implementing regulations, 34 CFR Part 104
(barring discrimination on the basis of physical handicap); and

€. The Age Discrimination Act of 1975 and the implementing regulations, 34 CFR Part 110.

4. The Indtitution acknowledgesthat 34 CFR Parts 602 and 667 require accrediting agencies, State regulatory
bodies, and the Secretary to share information about institutions. The Institution agrees that the Secretary,
any accrediting agency recognized by the Secretary, and any State regulatory body may share or report
information to one another about the Institution without limitation.

5. The Ingtitution acknowledgesthat the HEA prohibits the Secretary from recognizing the accreditation of
any ingtitution of higher education unless that institution agreesto submit any dispute involving the final
denial, withdrawal, or termination of accreditation to initial arbitration prior to any other lega action.

SELECTED PROVISIONS FROM
GENERAL PROVISIONSREGULATIONS, 34 CFR PART 668

‘ By entering into this Program Participation Agreement, the Institution agrees that:
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(1) It will comply with all statutory provisions of or applicable to Title IV of the HEA, all applicable regulatory
provisions prescribed under that statutory authority, and all applicable special arrangements, agreements, and
limitations entered into under the authority of statutes applicable to Title IV of the HEA, including the requirement
that the institution will use funds it receives under any Title IV, HEA program and any interest or other earnings
thereon, solely for the purposes specified in and in accordance with that program;

(2) Asafiduciary responsible for administering Federal funds, if the institution is permitted to request funds
under a Title IV, HEA program advance payment method, the institution will time its requestsfor funds under the
program to meet the institution's immediate Title IV, HEA program needs;

(3) It will not request from or charge any student a fee for processing or handling any application, form, or data
required to determine a student's eligibility for, and amount of, Title IV, HEA program assistance;

(4) 1t will establish and maintain such administrative and fiscal procedures and records as may be necessary to
ensure proper and efficient administration of funds received from the Secretary or from students under the Title 1V,
HEA programs, together with assurances that the institution will provide, upon reguest and in a timely manner,
information relating to the administrative capability and financial responsibility of the institution to--

(i) The Secretary;
(ii) The State [regulatory bodies] for the State or States in which the institution or any of the institution's branch
campuses or other locations are located;

(iii) A guaranty agency, as defined in 34 CFR part 682, that guarantees|oans made under the Federal Stafford
Loan, and Federal PLUS programs for attendance at the institution or any of the institution's branch campuses or
other locations;

(iv) The nationally recognized accrediting agency that accreditsor preaccredits the institution or any of the
institution's branch campuses, other locations, or educational programs;

(v) The State agency that legally authorizesthe institution and any branch campus or other location of the
institution to provide postsecondary education; and

(vi) Inthe case of a public postsecondary vocational educational institution that is approved by a State agency
recognized for the approval of public postsecondary vocational education, that State agency;

(5) It will comply with the provisions of financial responsibility;

(6) It will comply with the provisions of §668.16 relating to standards of administrative capability;

(7) 1t will submit reportsto the Secretary and, in the case of an institution participating in the Federal Stafford
Loan, Federal PLUS, or the Federal Perkins Loan Program, to holders of loans made to the institution's students
under that program at such times and containing such information as the Secretary may reasonably require to carry
out the purpose of the Title IV, HEA programs,

(8) It will not provide any statement to any student or certification to any lender under the Federal Stafford Loan
or Federal PLUS Program that qualifies the student for aloan or loans in excess of the amount that the student is
eligible to borrow in accordance with sections 425(a), 428(a)(2), 428(b)(1)(A) and (B), and 428H of the HEA;

(9) It will comply with the requirements of Subpart D of 34 CFR part 668 concerning institutional and' financial
assistance information for students and prospective students;

(10) In the case of an ingtitution that advertises job placement rates asa means of attracting studentsto enroll in
the institution, it will make available to prospective students, at or before the time that those students apply for
enroliment-

(i) The most recent available data concerning emiployment statistics, graduation statistics, and any other
information necessary to substantiate the truthfulness of the advertisements; and

(ii) Relevant State licensing requirements of the State in which the institution is located for any job for which
an educational program offered by the institution is designed to prepare those prospective students;

(11) In the case of an institution participating in the Federal Stafford Loan, or Federal PLUS Program, the
institution will inform all eligible borrowers, as defined in 34 CFR part 682, enrolled in the institution about the
availability and eligibility of those borrowers for State grant assistance from the State in which the institution is
located, and will inform borrowers from another State of the source for further information concerning State grant
assistance from that State.

(12) 1t will provide the certifications described in paragraph (c) of this section;

(13) In the case of an institution whose students receive financial assistance pursuant to section 484(d) of the
HEA, the institution will make available to those students a program proven successful in assisting students in
obtaining the recognized equivalent of a high school diploma;
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(14) 1t will not deny any form of Federal financial aid to any eligible student solely on the groundsthat the
student is participating in a program of study abroad approved for credit by the institution;

(15) In the case of an institution seeking to participate for the first time in the Federal Stafford Loan and Federal
PLUS programs, the institution has included a default management plan as part of its application under 5668.12 for
participation in those programs and will usethe plan for at least two years from the date of that application. The
Secretary considers the requirements of this paragraph to be satisfied by adefault management plan developed in
accordance with the default reduction measures described in the June 2001 Dear Partner Letter, GEN-01-08;

(16) In the case of an ingtitution that changes ownership that results in achange of control, or that changesiits
status asa main campus, branch campus, or an additional location, the institution will, to participate in the Federal
Stafford Loan and Federal PLUS Programs, develop a default management plan for approval by the Secretary and
implement the plan for at least two years after the change in control or status. The Secretary considers the
requirements of this paragraph to be satisfied by a default management plan developed in accordance with the
default reduction measures described in the June 2001 Dear Partner Letter, GEN-01-08;

(17) The Secretary, guaranty agencies and lenders as defined in 34 CFR Part 682, nationally recognized
accrediting agencies, the Secretary of Veterans Affairs, State [regulatory bodies|, State agencies recognized under
34 CFR part 603 for the approval of public postsecondary vocational education, and State agencies that legally
authorize institutions and branch campuses or other locations of institutions to provide postsecondary education,
have the authority to share with each other any information pertaining to the institution's eligibility for or
participation in the Title IV, HEA programs or any information on fraud and abuse;

(18) It will not knowingly --

(i) Employ in acapacity that involves the administration of the Title IV, HEA programs or the receipt of funds
under those programs, an individual who has been convicted of, or has pled nolo contendere or guilty to, acrime
involving the acquisition, use, or expenditure of Federal, State, or local government funds, or has been
administratively or judicially determined to have committed fraud or any other material violation of law involving
Federal, State, or local government funds;

(ii) Contract with an institution or third-party servicer that has been terminated under section 432 of the HEA for
areason involving the acquisition, use, or expenditure of Federal, State, or local government funds, or that has been
administratively or judicialy determined to have committed fraud or any other material violation of law involving
Federal, State, or local government funds; or

(iii) Contract with or employ any individual, agency, or organization that has been, or whose officers or
employees have been--

(A) Convicted of, or pled nolo contendere or guilty to, a crime involving the acquisition, use, or expenditure

of Federal, State, or local government funds; or
(B) Administratively or judicially determined to have committed fraud or any other material violation of law
involving Federal, State, or local government funds;

(29) It will complete, in atimely manner and to the satisfaction of the Secretary, surveys conducted as a part of
the Integrated Postsecondary Education Data System (IPEDS) or any other Federal collection effort, as designated
by the Secretary, regarding data on postsecondary institutions;

(20) In the case of an ingtitution that offers athletically related student aid, it will comply with the provisions
of paragraph (d) of this section;

(21) 1t will not impose any penalty, including, but not limited to, the assessment of late fees, the denial of access
to classes, libraries, or other institutional facilities, or the requirement that the student borrow additional funds for
which interest or other charges are assessed, on any student because of the student's inability to meet hisor her
financia obligations to the institution as a result of the delayed disbursement of the proceeds of a Title IV, HEA
program loan due to compliance with statutory and regulatory requirements of or applicable to the Title I'v, HEA
programs, or delays attributable to the institution;

(22) It will not provide, nor contract with any entity that provides, any commission, bonus, or other incentive
payment based directly or indirectly on success in securing enrollments or financial aid to any persons or entities
engaged in any student recruiting or admission activities or in making decisions regarding the awarding of student
financia assistance, except that this requirement shall not apply to the recruitment of foreign students residing in
foreign countries who are not eligible to receive Federal student assistance. This provision does not apply to the
giving of token giftsto students or alumni for referring students for admission to the institution as long as: the gift is
not in the form of money, check, or money order; no more than one such gift is given to any student or alumnus; and
the gift has a value of not more than $100;
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(23) 1t will meet the requirementsestablished pursuant to Part H of Title IV of the HEA by the Secretary, State
[authorizing bodies], and nationally recognized accrediting agencies,

(24) It will comply with the refund provisions established in 668.22;

(25) Itisliablefor all improperly administered fundsreceived or refunded under the Title IV, HEA programs,
including any funds administered by athird-party servicer; and

(26) If the stated objectives of an educational program of the institution are to prepare a student for gainful
employment in a recognized occupation, the institution will--

(i) Demonstrate a reasonable relationship between the length of the program and entry level requirements for the
recognized occupation for which the program prepares the student. The Secretary considers the relationship to be
reasonableif the number of clock hours provided in the program does not exceed by more than 50 percent the
minimum number of clock hours required for training in the recognized occupation for which the program prepares
the student, as established by the State in which the program is offered, if the State has established such a
requirement, or as established by any Federal agency; and

(ii) Establish the need for the training for the student to obtain employment in the recognized occupation for
which the program prepares the student.

(c) In order to participate in any Title IV, HEA program (other than the SSIG and NEISP programs), the
institution must certify that it--

(1) Hasin operation a drug abuse prevention program that the institution has determined to be accessible to any
officer, employee, or student at the institution; and

(2)(i) Has established a campus security policy in accordance with section 485(f) of the HEA; and

(ii) Has complied with the disclosure requirements of §668.47 asrequired by section 485(f) of the HEA.

(d) In order to participate in any Title IV, HEA program (other than the SSIG and NEISP programs), an institution
that offersathletically related student aid must--

(1) Cause an annual compilation, independently audited not less often than every 3 years, to be prepared within 6
months after the end of the institution's fiscal year, of--

(i) The revenues derived by the institution from the institution's intercollegiate athletics activities, according to
the following categories:

(A) Tota revenues.

(B) Revenuesfrom football.

(C) Revenuesfrom men's basketball.

(D) Revenues from women's basketball.

(E) Revenues from all other men's sports combined.

(F) Revenuesfrom all other women's sports combined;

(ii) Expenses made by the institution for the institution's intercollegiate athletics activities, accordingto the
following categories:

(A) Tota expenses.

(B) Expenses attributable to football.

(C) Expenses attributable to men's basketball.

(D) Expenses attributable to women's basketball.

(E) Expenses attributable to al other men's sports combined.

(F) Expenses attributable to all other women's sports combined; and

(iii) The total revenues and operating expenses of the institution; and

(2) Make the compilation and, where allowable by State law, the results of the audits required by paragraph
(d)(1) of this section availablefor inspection by the Secretary and the public.

(e) For the purposes of paragraph (d) of this section--

(1) Revenues from intercollegiate athletics activitiesallocable to a sport shall include without limitation gate
receipts, broadcast revenues and other conference distributions, appearance guarantees and options, concessions,
and advertising;

(2) Revenues such as student activities fees, aumni contributions, and investment interest income that are not
allocable to asport shall be included in the calculation of total revenues only;

(3) Expenses for intercollegiate athletics activities allocable to a sport shall include without limitation
grants-in-aid, salaries, travel, equipment, and supplies; and
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. (4) Expenses such as general and administrative overhead that are not allocable to a sport shall be included in the

calculation of total expensesonly.

(H(1) A program participation agreement becomes effective on the date that the Secretary signs the agreement.

(2) A new program participation agreement supersedes any prior program participation agreement between the
Secretary and the institution.

(g)(1)(i) With respect to an institution that has been other than under aprovisional certification--

(A) Except as provided in paragraphs (h) and (i) of this section, the Secretary terminates a program participation
agreement through the proceedings in subpart G of this part.

(B) An institution may terminate a program participation agreement.

(C) If the Secretary or the institution terminates a program participation agreement under paragraph (g) of this
section, the Secretary establishes the termination date.

(2) With respect to an institution that has been provisionally certified, the Secretary revokes a provisional
certification through the proceedings in §668.13(d).

(h) Aninstitution's program participation agreement automatically expires on the date that--

() Theinstitution changes ownership that results in a change in control as determined by the Secretary under
34 CFR part 600; or

(2) Theingtitution's participation ends under the provisions of §668.26(a)(1), (2), (4), or (7).

(i) An institution's program participation agreement no longer appliesto or covers a location of the ingtitution as
of the date on which that location ceasesto be a part of the participating institution.

WILLIAM D. FORD FEDERAL DIRECT LOAN PROGRAM

If an institution participates in the William D. Ford Federal Direct Loan (Direct Loan) Program, the institution and
its representatives shall comply with the statute, guidelines, and regulations governing the Title IV, Part D, William
. D. Ford Federal Direct Loan Program as required by Section 454 of Public Law 103-66.

The ingtitution will:
1. Provide for the establishment and maintenance of a Direct Loan Program at the Ingtitution that will:

Identify eligible students who seek student financia assistance in accordance with Section 484 of the
Higher Education Act of 1965, as amended (the HEA).

Estimate the need of students as required under Title IV, Part F of the HEA

Provide a certification statement of eligibility for students to receive loans that will not exceed the
annual or aggregate limits, except the Institution may exercise its authority, under exceptional
circumstances identified by the Secretary, to refuse to certify a statement that permits a student to
receive a loan, or certify aloan amount that is lessthan the student's determination of need, if the
reason for such action is documented and provided in written form to a student.

Establish a schedule for disbursement of loan proceeds to meet the requirements of Section 428G of
the HEA.

Provide timely and accurate information to the Secretary concerning 1) the status of borrowers
while students are in attendance, any new information pertaining to the status of student borrowers
of which the Institution becomes aware after the student leaves the Institution, and 2) the utilization
of Federal funds under Part D at such times and in such manner as prescribed by the Secretary.

2. Comply with requirements established by the Secretary relating to student loan information with respect to the.
. Direct Loan Program.
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3. Provide that students at the Institution and their parents (with respect to such students) will be eligible to
participate in the programs under Title 1V, Part B of the HEA, Federal Family Education Loan programs, at the
discretion of the Secretary for the period during which such Institution participates in the Direct Loan Program,
except that a student or parent may not receive loans under both Part B and Part D of the HEA for the same period
of enrollment.

4. Provide for the implementation of a quality assurance system, as established by the Secretary and developed in
consultation with Institutions of higher education, to ensure that the Institution is complying with program
requirements and meeting program objectives.

5. Provide that the Institution will not charge any fees of any kind, regardless of how they are described, to student
or parent borrowers for loan application, or origination activities (if applicable), or the provision and processing of
any information necessary for astudent or parent to receive a loan under Part D of the HEA.

6. Providethat the Institution will originate loansto eligible students and parents in accordance with the
requirements of Part D of the HEA and use funds advanced to it solely for that purpose (Option 2 only).

7. Provide that the note or evidence of obligation of the loan shall be the property of the Secretary (Options 2 and 1
only).

8. Implement such other provisions as the Secretary determines are necessary to protect the interest of the United
States and to promote the purposes of Part D of the HEA.

9. Accept responsibility and financia liability stemming from itsfailure to perform its functions under this Program
Participation Agreement.

The Ingtitution's continued approval to participate in the Direct Loan Program will be based on the Department of
Education's review and approval of the Institution's future applications for recertification to continue participating
in the federal student aid programs.

CERTIFICATIONS REQUIRED FROM INSTITUTIONS

The Institution should refer to the regulations cited below. Signature on this Agreement provides for compliance
with certification requirements under 34 CFR Part 82, ""New Restrictions on Lobbying," and 34 CFR Part 85,

" Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirement for Drug-
Free Workplace (Grants).” Breach of any of these certificates constitutes a breach of this Agreement.

PART 1 CERTIFICATION REGARDING LOBBYING; DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE
WORKPLACE REQUIREMENTS

1. Lobbying

Asrequired by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering
into a grant or cooperative agreement over $100,000, asdefined at 34 CFR Part 82, Sections 82.105, and 82.110, the
Institution certifies that:

(@ No Federa appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of aMember of Congress in connection with
the making of any Federal grant, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee
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of Congress, or an employee of a Member of Congress in connection with this Federal Grant or cooperative
agreement, the Institution shall complete and submit Standard Form — LLL, " Disclosure Form to Report
Lobbying," in accordance with all subrecipients shall certify and disclose accordingly.

(c) TheIngtitution shall require that the language of this certification be included in the award documentsfor all
subawards at al tiers (including subgrants, contracts under grants and cooperative agreements, and
subcontracts) and that al subrecipients shall certify and disclose accordingly.

2. Debarment, Suspension, and Other Responsibility Matters

Asrequired by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for

prospective participants in primary covered transactions as defined at 34 CFR Part 85, Sections 85.105 and 85.110,

the Institution certifies that it and its principals:

(@ Arenot presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from covered transactions by any Federal department or agency;

(b) Have not within athree-year period preceding this application been convicted of or had a civil judgment
rendered against them for commission of fraud or acriminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public
transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen property.

(c) Arenot presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal,
State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within athree-year period preceding this application had one or more public transactions (Federal, and
State, or local) terminated for cause or defaullt.

3. Drug-FreeWorkplace (Grantees Other Than Individuals)

Asrequired by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees,
as defined at 34 CFR Part 85, Sections 85.605, and 85.610 — 635,

The Ingtitution certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing astatement notifying employeesthat the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions
that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about-

(1)The dangers of drug abuse in the workplace;

(2)The Institution's policy of maintaining a drug-free workplace;

(3)Any available drug counseling, rehabilitation, and employee assistance programs; and

(4)The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making itarequirement that each employeeto be engaged in the performance of the grant be given a copy of
the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (@) that, asa condition of employment under
the grant, the employee will -

(1) Abide by the terms of the statement, and
(2) Notify the employer in writing of hisor her conviction for a violation of a criminal drug statute occurring
in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under this subparagraph (d)(2)
from an employee or otherwise receiving actua notice of such conviction. Employers of convicted employees
must provide notice, including position title, to: Director, Grants and Contracts Service, U.S. Department of
Education, 400 Maryland Avenue, SW. (Room 3124, GSA Regional Office Building No. 3), Washington, DC
20202-5140. Notice shall include the identification number(s) of each affected grant;

(H Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2),
with respect to any employee who is so convicted -
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(1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1972, as amended; or

(2) Requiring such employeeto participate satisfactorily in a drug abuse assistance or rehabilitation program
approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate
agency;

Making a good faith effort to continue to maintain a drug-free workplace through implementation of

paragraphs (a), (b), (c), (d), (e), and (f).

4. Drug-Free Workplace (Grantees Who Are I ndividuals)

Asrequired by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees,
asdefined at 34 CFR Part 85, Sections 85.605, and 85.610 — 635,

1. Asacondition of the grant, the Institution certifies that it will not engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant;
and

2. If any officer or owner of the Ingtitution is convicted of a criminal drug offense resulting from a violation
occurring during the conduct of any grant activity, the Institution will report the conviction, in writing, within 10
calendar days of the conviction, to: Director, Grants and Contracts Service, U.S. Department of Education, 400
Maryland Avenue, SW. (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-5140.
Notice shal include the identification number(s) of each affected grant.

PART 2 U.S. DEPARTMENT OF EDUCATION DRUG PREVENTION
CERTIFICATION

The undersigned Institution certifies that it has adopted and implemented a drug prevention program for its students
and employees that, at a minimum, includes--

1. The annual distribution in writing to each employee, and to each student who istaking one or more classes

for any kind of academic credit except for continuing education units, regardless of the length of the student's
program of study, of

e Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or distribution of
illicit drugs and alcohol by students and employees on its property or as part of any of its activities.

e A description of the applicable legal sanctions under local, State or Federal law for the unlawful
possession or distribution of illicit drugs and alcohol.
A description of the health risks associated with the use of illicit drugs and the abuse of alcohol.
A clear statement that the Institution will impose disciplinary sanctions on students and employees
(consistent with local, State and Federal law), and a description of those sanctions, up to and including
expulsion or termination of employment and referral for prosecution, for violation of the standards of
conduct. A disciplinary sanction may include the completion of an appropriate rehabilitation program.

e A description of any drug or alcohol counseling, treatment, or re-entry programs that are available to
employees or students.

2. A biennia review by the Institution of its program to:

. Determine its effectivenessand implement changes to the program if they are needed.
. Ensure that its disciplinary sanctionsare consistently enforced.
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PART 3 CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
INELIGIBILITY, AND VOLUNTARY EXCLUSION -- LOWER TIER
COVERED TRANSACTIONS

The Institution isto obtain the signatures of Lower Tier Contractors on facsimiles of the certification
reproduced below, and retain in the Institution's files.

[ CERTIFICATION BY LOWER TIER CONTRACTOR
(Before Completing Certification, Read Instructions for This Part 3, below)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal Department or Agency.

(2) Wherethe prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Name of Lower Tier Organization PR/Award Number or Project Name
Name of Authorized Title of Authorized Representative
Signature of Authorized Representative Date

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set
out below.

2. Thecertification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal
issubmitted if at any time the prospective lower tier participant learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

4. Theterms" covered transaction," " debarred,"” " suspended,” "ineligible," “lower tier covered transaction,"
"participant,” "person,” "' primary covered transaction," " principal;" "' proposa,” and "'voluntarily excluded," as
used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. Y ou may contact the person to whom this proposal issubmitted for assistance in
obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who
is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the department or agency with which thistransaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause
titled "' Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion--Lower Tier
Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for
lower tier covered transactions.

7. A participant in acovered transaction may rely upon a certification of a prospective participant in a lower
tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification iserroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to reguire establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant
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is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies
available to the Federal Government, the department or agency with which thistransaction originated may
pursue available remedies, including suspension and/or debarment.

NOTE: The" Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier
Covered Transactions™ form isto be retained by the Institution.

 INWITNESSWHEREOF

the parties hereto have caused this Agreement to be executed by their duly authorized representatives.

Signature of Institution's
Chief Executive Officer: Date:

Print Name and Title:

For the Secretary: Date:
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UNITED STATESDEPARTMENT OF EDUCATION

CASE MANAGEMENT & OVERSIGHT

k3
1

ELIGIBILITY AND CERTIFICATION APPROVAL REPORT
DATE PRINTED: 07/30/2003 PAGEA -1
NAME AND ADDRESSOF INSTITUTION: Test School of South Dakota
123 Roosevelt L ane
Rapid City, South Dakota 57624
TYPE OF INSTITUTION: Proprietary
¢
op) CONGRESSIONAL DISTRICT: 01
op ACTION DATE: 06/24/2003
DEPARTMENT REGION: 08
ACTION: Approve New Elig/Prov Cert
CASE TEAM: 08
OPEID : 12345600 FEDERAL PELL GRANTID : 123456
TINID : 987654321 FEDERAL FAMILY EDUCATION LOAN ID : 123456
IPEDSID : 123456 FEDERAL DIRECT STUDENT LOAN ID : G23456
DUNSNBR : 99887766 FEDERAL PERKINS LOAN ID :
PINID : X123 FEDERAL WORK - STUDY ID :

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT ID :




CASE MANAGEMENT & OVERSIGHT

ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 PAGEA -2

INSTITUTION NAME : Test School of South Dakota ELIGIBLE : Y

OPEID : 123456 00 INITIAL APPROVAL DATE : 06/24/2003

CERTIFIED : Provisional
LOAN DEFERMENT : Y

PROGRAM PARTICIPATION AGREEMENT
EFFECTIVEDATE : 06/24/2003
ACADEMIC CALENDAR : EXPIRATIONDATE : 06/30/2005

.HIGHEST EDUCATIONAL PROGRAM OFFERED : Non-Degree (600-899 hours)

WAIVERS(S): **** End of Waivers ***

THE INSTITUTION ISELIGIBLETO APPLY FOR PARTICIPATION IN THE FOLLOWING PROGRAMS AUTHORIZED UNDER THE

HIGHER EDUCATION ACT OF 1965, ASAMENDED:

TITLEI : N TITLEIV : Y TITLEVII : N TITLEX : N TITLEXII : N

. TITLEIl : N TITLEV : N TITLEVIII = N TITLEXI : N TITLEXIV : N

TITLEII : N TITLEVI : N TITLEIX : N TITLEXII : N TITLEXV : N

TITLEIV STUDENT FINANCIAL ASSISTANCE PROGRAMS
PROGRAM CERTIFIED APPROVAL DATE PROGRAM CERTIFIED APPROVAL DATE

FPell Y 06/24/2003 FFEL Staff Y 06/24/2003
FFEL Staff Unsub Y 06/24/2003 FFEL PLUS Y 06/24/2003
FDSLP Staff Y 06/24/2003 FDSLP Staff Unsub Y 06/24/2003
FDSLPPLUS Y 06/24/2003 FPerkins Y 06/24/2003
FSEOG Y 06/24/2003 FWS Com Serv Y 06/24/2003
FWS Priv Sec Empl Y 06/24/2003 FWS Job Loc Dev Y 06/24/2003

**x+ End Of Section ****




CASE MANAGEMENT & OVERSIGHT
ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 ACCREDITATION SECTION PAGEB -1
INSTITUTION NAME :  Test School of South Dakota
OPEID : 123456 00
INSTITUTIONTYPE :  Proprietary
ACCREDITATION
EFFECTIVE  NUMBER OF YEARS
e ACCREDITING AGENCY DESIGNATION SCOPE YEAR YEARS
Accrediting Commission of Career Schools and Colleges Primary Institutional 2000 5

of Techonology

*kk*k

83

End Of Accreditation Section ****




CASE MANAGEMENT & OVERSIGHT
ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 STATEAUTORIZATION SECTION

PAGEC-1

INSTITUTION NAME :  Test School of South Dakota
OPEID : 123456 00
INSTITUTIONTYPE :  Proprietary

STATEAUTHORIZATION

STATE AGENCY

South Dakota Department of Education

**** End Of State AuthorizationSection ****
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CASE MANAGEMENT & OVERSIGHT

ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003

OFFICIALSSECTION PAGED -1

Test School of South Dakota
123456 00
Proprietary

INSTITUTION NAME :
OPEID :
. INSTITUTIONTYPE :

-

-

AR}

NAME AND ADDRESS

OFFICIALS

TITLE

PHONE

FAX

INTERNET

-~
Ciincoln, Abraham

123 Roosevelt Lane
Rapid City, SD 57625

Madison, Dolly
123 Roosevelt Lane
Rapid City, SD 57625

Washington, Martha
123 Roosevelt Lane
Rapid City, SD 57625

Jefferson, Thomas
123 Roosevelt Lane
Rapid City, SD 57625

Roosevelt, Theodore
123 Roosevelt Lane
Rapid City, SD 57625

President

Member of the Board

Financia Aid Director

BusinessManager

Member of the Board

Member of the Board

605-123-4567

605-123-4567

605-123-4567

605-123-4567

605-123-4567

**** End Of Officials Section ****

605-123-0000

605-123-0000

605-123-0000

605-123-0000

605-123-0000

dmadison@T SSC.net




CASE MANAGEMENT & OVERSIGHT

ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 ADDITIONAL LOCATIONSSECTION PAGEE-1

INSTITUTION NAME :  Test School of South Dakota
OPEID : 123456 00
INSTITUTIONTYPE :  Proprietary

ADDITIONAL LOCATIONS

INITAL
OPE ID NAME AND ADDRESS APPROVED FOR CERTIFICATION APPROVAL DATE
123456 01 Test School of South Dakota-Midwest Center Y 06/24/2001
542 Washington Street
Sturgis, SD 555512
123456 02 Black Hills School of Mines Y 06/24/2001

987 Jefferson Drive
Rapid City, SD 55512

***%* End Of Section ****
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CASE MANAGEMENT & OVERSIGHT
ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 VOCATIONAL PROGRAMS SECTION

PAGEF-1

e

INSTITUTION NAME :  Test School of South Dakota

OPEID : 123456 00

INSTITUTION TYPE :  Proprietary

VOCATIONAL PROGRAMS

FIRST  CREDIT

CIP INSTITUTION'S PROGRAM NAME APPROVED OFFERED HOUR TYPE
12.0405 Massage Therapy Program Y 01/01/1996 Clock Hours
12.0405 Soft Tissue Therapy Program Y 06/01/1997 Clock Hours

¢l

**%% End Of Section ****

CLOCK DURATION

HOUR

525

600

IN WEEK

33

44




CASE MANAGEMENT & OVERSIGHT
ELIGIBILITYAND CERTIFICATION APPROVAL REPORT

DATE PRINTED: 07/30/2003 OWNERSHIPSECTION

PAGEG-1

2 3 Rt 1 T e O O 20 5508 i TSI

INSTITUTION NAME :  Test School of South Dakota
OPEID : 123456 00
INSTITUTIONTYPE :  Proprietary
OWNERSHIP

TIN LEVEL NAME PERCENTOWNED STARTDATE

1 Abraham Lincoln 100% 06/01/1995
123 Roosevelt Lane
Rapid City, SD 57624

***+*x End Of Section ***#*
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* Accredited by accrediting agency recognized
by the Department of Education
Admit students with high school diplomas or
equivalent, or are beyond the age of
compulsory attendance

At least one eligible program

BEST COPY AVAILABLE
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Apply to Participate

Eligible Institution
Types of Institutional Control

Institution |Proprietary |Postsecondary
of Higher Institution [Vocational
Education of Higher |Institution
|Education
A public or |{A private, for- |A public or private
private profit nonprofit
nonprofit educational  |educational
educational |institution institution located,
institution locatedina |in a state -
located in a {state
state

N

FSA

YRR
| BREXTAL

Eligible Programs
Proprietary Institution and Postsecondary
Vocational

= 15 weeks instruction; 600 clock hours.

16 semester/trimester hours, or 24 quarter hours
* 10 weeks; 300 clock hours,
8 semester/trimester hours, or 12 quarter hours,
graduate or professional program
® 10 weeks instruction; 300-599 clock hours,

70% completion rate and 70% placementrate in
related job fields; in existence for one year

Eligible Programs
Institution of Higher Education

Associate, bachelor's, graduate, or
professionaldegree, or

At least a 2-year program acceptable for full
credit toward a bachelor's degree, or

At least a I-year training program that leads
to a degree or certificate (or other educational
credential) and prepares students for gainful
employment in a recognized occupation

Eligible Institution
Minimum Eligibility Requirements

Proprietary or postsecondary vocational
schools must have been authorized and
provided an eligible program for at least 2
years prior to the date of application (referred
to as the "two-yearrule™)

Eligible Institution
Additional Eligibility Requirements

* The 90110 Rule

= Applicable to proprietary schools only

= May derive no more than 90% of its
revenues from the Title IV HEA programs

= 10% of revenue must come from non-title
IV funding: tuition, fees, other institutional
charges, school activities necessary for
students enrolled in those programs

October 2003

2

Eligible Institution
Additional Eligibility Requirements

= The 90110 Formula:

FSA program funds {except LEAP or FWS) used
for tuition, fees, and other institutiona! charges to students

The sum of revenues generated by the school from: (1)
tuition, fees, and other institutional charges for students
enrolledin eligible training programs: plus

(2) school activities' necessary for the education or training
of studentsenrolled in those eligible programs

‘to the extent not included in tuition. fees, and other institutional
charges

75
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Eligible Institution Eligible Institution
Additional Eligibility Requirements Additional Eligibility Requirements
= Correspondence Course Limitationand = Incarcerated Student Limitation
Cor,ﬁeSpondence Stu"dent Limitation (or Not eligible if more than 25% of regular
the "Two 50% Rules") students are incarcerated
Not eligible if more than 50% of courses Requirement may be waived for public or
are taught through correspondence nonprofit school providing two-year or four-
= Not eligible if 50% or more of regular year programs - must apply for waiver /)
students are enrolled in correspondence through electronic application 2
courses ?s: =
12

Eligible Institution Eligible Institution
Additional Eligibility Requirements Additional Eligibility Requirements

= Ability-to-benefitLimitation = Bankruptcy:

d Not eligible if more than 50% of regular = Schoolis not eligible if the school or an
enrolled students had neither a high school affiliate of school files for bankruptcy
diploma nor equivalent, unless school

provides a four-year bachelor's degree or

two-year associate degree program

FSA

14 RTINS

Eligible Institution 20
Additional Eligibility Requirements ga(’

= Crimes involving FSA Program Funds: . 5\(6"

e Schoolis not eligible if the school, its owner, or its ‘\(\\
chief executive officer: 6«\
» Has pled guilty to, has pled nofo contendereto, or Is P
found guilty of, a crime Involving the acquisition,
use, or expenditure of FSA Program funds; or

* Has been judicially determined to have committed
fraud Involving FSA Program funds \

. -
Sk G
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Apply to Participate

ﬁﬁancial Responsibility

\ General Standards

= Proprietary or Private Nonprofit
Institution:
Composite score of at least 1.5,

¢ Sufficient cash reserves to make required return of
Title IV funds,

» Schoolis currentin its debt payments, and
¢ School is meeting all of its financial obligations

F3A

Financial Responsibility
General Standards

Audit opinions and past performance:

» School is not considered financially
responsible if:

Audited financial statement expresses
doubt about continued existence of school
(ex: "going concern" or an adverse,
qualified, or disclaimed opinion), or
School violated one of the past
performance requirements

20

Financial Responsibility
Composite Score Calculation
(Proprietary institution)

Step 1: Step 2: Step 3:
Calculate the [Calculate Calculate
ratios strength weighted
factor score |score
Primary .08x20= 1.600x30% =
Reserve=.08 [1.600 0.480
Equity Ratio=].332x6= 1.892x40% =
0.332 1.092 0.797
Netlncome |{.051x33.3]+ [2.898x30% =
Ratio = 0.051{1 = 2.698 0.809
Step 4: Add the weiahted scores and
round to one digit afier decimal point
2.088 = 2.1

21

Financial Responsibility

Composite Scores

15to Financially responsible without

3.0 further oversight

10to Financially responsible if meet the

14 "zone alternative" or 50% or

greater letter of credit alternative

e_10t0 Financially responsible if meet the

0.9 50% or greater letter of credit

alternative

22
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Financial Responsibility
Composite Score Scale

10 0910 14 11 3.0
Falled Financial | With Conditions Passed Financial
Responsibility Responsibility
EAIL ZONE PASS |
; Cash Monttoring or | No Requirements
(1) Post a Reimbursement
Minlmum 50% Based on Case
Loc Team Risk
(2) Provisional Assessment
Centification - OPTIONS:
minimum 10% {1) CM Leve! 1
LOC and cash 2) CM Levet 2
monitoring level 1 (3} Reimbursement
or2,or and/or other
reimbursement reporting as
required by case
feam

23
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Financial Responsibility
Public Institutions

A composite score is not applied to the
financial statements of a public
institution
School provides the Department with letter from
official or appropriate govemment entity
confirming debts and liabilities are backed by the
full faith and credit of the state or other
govemment entity

Financial Responsibility
Refund Reserve Standards

= Schoolis considered to have sufficient
cash reserves if it meets one of the

following:
satisfies the requirements of a public school
* is locatedin a state that has a tuition recovery
fund approved by the Department and the school
contributesto the fund, or
* demonstratesthat it makesits returnsto Title IV
fundsin a timely manner

Financial Responsibility
Current in Debt Payments

A schoolis pet currentin its debt
paymentsif:
= itis in violation of any existing loan agreement at

its fiscal year end, or
fails to make a paymentin accordance with
existing debt obligations for more than 120 days
and at least one creditor has filed suit to recover
funds under those obligations

Financial Responsibility
Past Performance Standards

= A school is not financially responsible if
the school:

has been subject to limitation, suspension,
or terminationaction

ML
Lissneie

Financial Responsibility
Past Performance Standards

has had an audit finding in either of its two most
recent compliance audits or a program review
finding for its currentor precedingtwo fiscal years,
that required repayment of more than 5% of Title
IV funds for the years covered by the review or
audit

has been cited during the last five years for failing
to submit audits as required

has failed to resolve any complianceissues
identifiedin program reviews or audits

Financial Responsibility
Past Performance Standards

A schoolis not financially responsible if a
person who exercises substantial control
over the school owes a liability for a Title IV
violation, unless the liability is being repaid
in accordance with agreement with the
Department

October 2003
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Apply to Participate

Audits Audits
Types of audits: . .
-ylgjr-profit' compliance audit under the = Exceptions for FSA Audits:
Departmént‘s FSA Audit Guide * If institutionreceivesless than $200.000 in Title IV
Public and nonprofit: comply with the Single Audit I)uenrg)sdd:::gg the two award years prior to the audit
Act (A-133 !
) ( ) * Institution submits a letter of credit in an amount
= Due: equal to 10% of total Title IV funds disbursed
¢ FSA Audit Guide: within six months of the end of during award year subject to the waiver
the school's fiscal year » Department may grant waiver for institutionto
e A-133: within nine months of the end of the submit audits every three years instead of every
i school's fiscal year year
SA - :
Audits
= Exceptions for Single Audits (A-133): \0
« If institution expends less than $300,000 Q\\)
federal funds during a fiscal year, itis Q
exempt from submitting the annual A-133
audit
= |f institution has financial statements, the
Department may request them

3

: L Applying for Participation
Applying for Participation New School
» When do | complete an application? = Initial certification
« Initial certification * hito:/www.eligcent.ed.qov
Recertification (90 days prior to expiration Click on "m't'al Application -
of Program Participation Agreement) Print out "Questionsto Start an Initial
Lo C Application”
Designated as eligible institution for

Complete informationand fax to your Case

Managementand Oversight Team (CMO)

* Reinstatementinto Title IV programs o~ CMO will provide school with OPE ID
Change of ownership K&}@ number

deferments or Hope Scholarship tax credit

kL)

October 2003 . Q. 6
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Program Participation « Program Participation
Agreement Agreement
aanll the “PPA” e the "PPA"

The CEO and financial aid administrator School signs and returns BOTH copies of PPA
. receive an e-mail directing them to the to the Department (original signatures on both)

: = Departmentcountersigns and returns one
PPA/ECA'R page on the EAPP web site copy to the school with the approval letter
» School prints:

Effective date of participationis date the

* PPA transmittal letter Departmentsigns the PPA
= PPA (make 2 copies) » School prints ECAR
FSA 38 FgA 39
Applying for Participation Applying for Participation
Change in Ownership Change in Ownership
* What constitutes a change in = Excluded transactions:
ownership? Transfer of ownership and control to:
¢ Sale of the school amember of the owner's family or
» Transfer of controllinginterest of stock Transfer of ownership and control upon
= Merger of two or more eligible schools retirementor death of owner to:
* Division of one school into two or more schools * aperson with an ownership interest in the
* Transfer of liabilities of a school to its parent school who has beeninvolvedin
corporation managementof the school for at least two
* Conversion of school from for-profitto nonprofit i o years preceding the transfer
40 ESA . . 41
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Apply to Participate

Applying for Participation
Change in Ownership

Preacquisition review
Submit 45 days prior to date of transaction
Submit materially complete application with
supporting documentation

Temporary approval

= Expires last day of month following month
in which the change of ownershipoccurred
unless appropriate documents are
submitted

42

Applying for Participation
Do | Need Approval?

Reporting responsibilities:

= Changes that require an institution to apply
and wait for Department's approval are
listed under 5600.20

* Changes that require an institutionto apply
but do NOT require the Department's
approval are listed under 5600.21

Reporting Changes
Apply and Wait for Approval

» Change in accrediting agency
= Change in ownership

* Request for additional Title IV program
(Pell, Loan, etc.)

]

October 2003

Applying for Participation
Change in Ownership

» Temporary Provisional PPA can be
extended IF, prior to expiration date,
school submits:

A"same day" balance sheet showing
school's financial position on date of
ownership change

» Approval of change of ownership from
state agency and accrediting agency

B = Default management plan or exemption
u l&

Reporting Changes
Apply and Wait for Approval

Increase level of program offering (e.g.,
adding graduate degree programswhen
previously offered only baccalaureate
programs)

Change in educational programs outside
the scope of current approval (5600.10)

Add a branch campus

Reporting Changes
Apply and Wait for Approval

» Addition of a location, if the school

* |s provisionally certified;

¢ Is on the cash monltoringor reimbursement system
of payment;

* Has acaulred assets of another school that
provideb educatlonal programs at that locatlon and
participated in Title |V during that year;

* Would be subject to loss of eligibility under cohort
default rules ¥ It adds thatlocatlon; or

¢ Departmentprevlously prohlbltedthe
school from disbursing Title IV funds
without prior approval
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Reporting Changes
Report and "Go"

= All schools must report the following
information within 10 calendar days of

the change:
a Change to school's name or additional

location name
Address change for principal location or
any additional locations

= Additionallocation unless recuired to apply

under $600.20

48

A

Bt

Reporting Changes
Report and "Go"

s Closure of branch campus or additional
location
s Governanceof a publicinstitution
Additional reporting by school owned by
publicly-traded corporations:
= Report any changein person's ability to

substantially affect the actions of the
Institution if that person did not previously

have this ability
» Must report when it notifies accrediting agency but no
nge

taler than 10 days after institution le: ~ of
50

A
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Fundamentals Training
Requesting Waiver

e The school may ask for a waiver of the
training requirement for any of the
required individuals

s Must ask for it in writing using the
electronic application (question 69) or in
a letter
Optimalif school requests at the time it
submits application for approval

FA

= Person's ability to substantially affect

Reporting Changes
Report and "Go"

Change in measurement of program (e.g.,
clock hours to credit hours or from
semester hours to quarter hours)
Decrease in level of program offering (e.g.,

drops graduate programs)

actions of school if person did not

previously have this ability

Change in financial aid administrator
49

Fundamentals of Title IV
Administration Training
e Required when institution wishes to
participate in Title IV for the first time
Required when there is a change of

ownership
= Not required when participating
institution wishes to participate in new

Title IV program
e |nstitution may request waiver

Fundamentals Training
Requesting a Waiver

e Department may:
= Waive requirement for both officials

o Waive requirement for one individual but
not the other
Allow another institutional official to take
the training
Not waive requirement

s Require alternative training
53]
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5

Program Integrity:
How Does the Department
Case Manage Schools?

= Team members review information from
various sources
s High cohort default rates
* Significant fluctuations in loan or grant volume

* Deficiencies reported by state agency or
accrediting agency
* Student c‘omplalnts

55

Program Integrity:
How Does the Department
Case Manage Schools?

= Team members review information from
various sources

Administrative capability issues identified

¢ Financial responsibility issues identified in
audits and financial statements

Note: Auditfindingsare carefullyreviewed by case
management team. Repeat findings are noted and
can cause a selectionfor an on-site review if no

. corrective action is noted.

FSA

AR
o

Program Integrity:
Top Findings in Program Reviews
(Based on Numbers)
Verification not documentedlincomplete
= Entrance/Exit counseling not documented or
performed
« Inconsistentinformationin student file
» Return of Title {V funds calculation incorrect
« Return of Title IV funds not made to Title IV
account

Satisfactory Academic Progress standards
not monitored

58

October 2003
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Program Integrity:
Program Review or ?7?

= Case team recommends course of

action:

* |nitiating a program review

» Transferring to reimbursementpayment
method
Requiring letter of credit

= Technical assistance

= Referral for training

¢ Provisional certification

57

Program Integrity:

Top Findings in Program Reviews
(Based on Dollars)

Ineligible programs

« Return of Title IV funds not made to Title
IV accounts

« Inconsistentinformationin studentfile

¢ Improper disbursementof Pell
Admissions policy not followed

= Verification not documented

= Satisfactory Academic Progress standards
not monitored

59

83
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Program Integrity:
How Can Your School Be Prepared?

= Establish strong controls

= Have written policies and procedures

¢ Implement those policies and procedures
Review prior audits or program reviews

= Organizefiles

* Reconcile
Attend training

Involve all major offices (admissions, registrar,
placement, business, student affairs)

A

October 2003

Program Integrity:
Institutional Self-Assessment

= Ask for technical assistance from your
case management team
e Use FSA'’s Self-Assessment Tools for
institutions
Link from Schools Portal:
http://fsadschools.ed.aov/ or

web site:
http://qaprogram.air.ora/ToolFor. l.as

61

84
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Get Ready
to Administer
the Programs

l

e Develop Policiesand Procedures
e Preparefor Fiscal Obligations
e Get Ready to Participate Electronically

80



Get Ready To Administer The Programs

Develop Policies & Procedures

Policy Worksheet

Ability to Benefit

Do we admit students under the Ability to Benefit criteria?
—_Yes  __no

Do we ensure that they are beyond the age of compulsory school attendance?
_YS  _no

Arewe already using atest?

__Yyes —no
Isit approved?
__Yes —no

Is our test independently administered?
Y __no

Do we need to find a new test?
Y& __no

If so, whom do | need to consult with when | return to my campus?

Other issues for my school:

86




Satisfactory Academic Progress

Does my school havean SAP policy in place for our academic programs?
_yes _ no

If so, does it meet all the requirementsfor financial aid?
Y& _no

If not, what elements do we need to change or add?

If we don't have a policy, whom on my campus do | need to work with to
develop apolicy?

Who will address appeals? (financia aid staff, committee, etc.)

Cost of Attendance

How will we develop our COA components? (examples. survey students,
use Bureau of Labor Statistics website htttp://www.bls.gov/proghome.htm)

Do we need to consider study abroad, cooperative education, or
correspondence programs?

How many programs with different tuition costs do we need to consider?

¥ 87
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Get Ready To Administer The Programs

Packaging

What are the specific fundswe have available for students?

Do we have a group of studentsthat we need to give specia
consideration?

How will we distribute our limited funds? Who will get first
consideration?

Academic Y ear Definition

Our programs are offered in:

€ Credit hourswith terms

& Clock hours

& Credit hours without terms

What is the minimum academic year definition for our programs?

Will we use more than the minimum?

Will we have one definition for all of our programs? y e s__no

If not, which programs need a different definition?

Will we calculate payment periods by terms or by hours and weeks?

Notes on academic year and payment periods:

-




Refund Policies

Do we have arefund policy developed for our school, or isone mandated
by our accrediting agency or stateagency?y e s __no

Doesit addressTitleIV funds? y e s no

Do we have proceduresestablished for students who wish to withdraw?
_Y¥& __no

Areall of these requirements and policies provided to studentsin writing?
—Yes _no

Do we have some examples for students of how Title 1V refundsand
ingtitutional refundswork? __yes ~ ng

Whom do | need to work with on my campusto develop and implement these
policies?

Consumer Information

On which information do we need to focus immediately?

Who will coordinatethis information?

Which officeswill be responsible for these requirements?

Do we need to complete reporting requirementsfor intercollegiate athletics?
_Ye  _no

What informationwill we need to begin tracking for reportsdue in the next
year?

Which office(s) will be responsiblefor this?

J 8 9 Fundamentals of Title IV Administration 2003-2004




Get Ready To Administer The Programs

Verification

{ What deadline will we give studentsfor submitting verification
documentation?

What will be the consequencefor failure to meet the deadline?

How will we notify students of changesto their awards?

What process will we usefor corrections?

Campus-Based Program | ssues

How will we define exceptional need for Perkins?

Other Campus-Based Program issues:




e S SR T T

FFEL/DL Programs

How will we do loan counseling? electronic methods
in person

Wheat resourcesare available to help us with this?

Other loan issues;

Professional Judgment

Will we consider professional judgment issues? __yes  ng
Who will addresstheseissues? —individua ~ __committee

Who will be on the committee?

Other policiesto consider:

;L‘rg_ﬂ

. _
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Get Ready To Administer The Programs

Satisfactory Academic Progress

@ Policy Issues
\* Class Completion Issues
Example 1:

Excluding “F” grades

A policy might read:
The following will be considered as hours attempted, but the
following will not be considered as successfully completed

credits:
'F' : falling grades
"' - incompletes

‘W': withdrawals
‘U":  unofficial withdrawals

Example 2:
Including course repetitionsin thetime frame and the GPA
calculation.

A policy might read:

"When a student receives a passing grade in a course and
subsequently repeats the course, the hours earned in both will
count in the calculation of hours earned; al grades received for
the courses will be included in calculating the GPA."

Note

Schools can decide how to handle grades from repeated

. courses. They may take the higher grade, average the grades, or
' use both grades.

92
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i

—r—i
—_—

{)

Satisfactory Academic Progress
(SAP) Birmington College

Programs Offered without Terms

To be making satisfactory academic progress toward a degree
or certificate, student must maintain specified grade averages
and proceed through the program at a pace leading to
completion within a specified time frame. Satisfactory
academic'progress will be measured every 4.5 months (or every
18 weeks).

Required Grade Averages

At the end of each increment, the cumulative grade average will
be determined and documented in each student's official record.
Students achieving the averages specified in the chart below

will be considered to be making satisfactory academic progress:

After this number of 45 9 13.5 18
months

|

|

Students must have at |
least thiscumulative | 60% | 65% | 70% | 70% | |
i

|

grade average

v 93

Fundamentals of Title IV Administration 2003-2004 - = 55 .~ =+ @



NI »
2 Get Ready To Administer The Programs

&/%‘J
/\?ﬂ

u

~d

Required Completion Rate

In addition to the cumulative grade average listed above,
students must also be progressing toward successful completion
of the program within a maximum time frame. Studentsin this
program must contract for 25 hours per week and must
successfully complete the program with 18 months at the
following rate:

After this number of
months 45 9 13.5 18

Students must have
completed at least this 300 600 900 | 1,200

number of clock hours

Probation and Reinstatement Procedures

In the event that a student fails to meet any of the above criteria
for a specified period (every 4.5 months), the student will be
jplaced on probation for one period. A student in this category
imay receive financial aid for the following probation period.
IHowever, by the end of the probation period, the student must
imeet the stated minimum grade and completion requirementsas
defined on the school's completion chart in order to receive
additional financial aid.




o,

If astudent failsto meet one or more of the requirements by the
end of the probation period, the student will no longer be
making satisfactory academic progress and will be ineligible for
federal financial aid.

Students terminated from receiving financial aid can reestablish
eligibility by successfully completing the required number of
hours and by attaining the overall required cumulative grade
average by the end of the next period. Withdrawal from school
has no effect on the student's satisfactory academic progress
upon reentering.

All grades are given in numeric averages. The lowest grade
averageto passaclassis 60. Hours completed below this
minimum average will not be considered successfully
completed. However, a student must achieve acumulative
grade average of at least 70 in order to graduate.

Appeal Procedures

If astudent isfound to beineligible for federal financial aid
because satisfactory academic progress requirements were not
met, the student may appeal this decision to the school's
Director of Financial Aid by stating, in writing, the reasons why
the minimum requirements were not met and why financial aid
should not be terminated.

The Director of Financial Aid will review the appeal and
determine whether suspending financial aid isjustified. The
student will be advised, in writing, of the decision.

95
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Get Ready To Administer The Programs

Appeal Policy

On written appeal by a student, failure to meet one or more
satisfactory academic progress requirements will be evaluated
by the financial aid administrator. A student will be notified
of the decision within two weeks of the financial aid office
receiving the written appeal request. The following types of
information may be considered in determining if a student is
still maintaining satisfactory academic progress:

1. Unusual circumstances, such as extended illness;

2. Participation in campus tutoring or support services,
3. Classattendance and completion of assignments; and
4. Changesin educational objective.

If students are terminated from receiving financial aid for
failure to maintain satisfactory academic progress, they must
meet all requirementsfor minimum overall grade and
cumulative credits earned for their academic level before
eligibility for aid can be reinstated. Periods of non-enrollment
in school have no effect on astudent's satisfactory academic
progress status on reentering.

96
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Academic Probation Policy

Example 1.
One-Academic-Year Probation

Students who fail to meet one or more of the satisfactory
academic progress minimum requirements will be placed on
satisfactory progress probation for one academic year. During
that academic year, students must meet the stated minimum
grade requirements and complete enough work to meet the
cumulative amount of work for that academic year as defined
by the school's credit-completion chart. The second time
students fail to meet one or more requirements, they will no
longer be making satisfactory academic progress and will be
ineligiblefor financial aid for the following academic year.

Example 2:
One-Month Probation

Full-time students whose satisfactory completion rate falls
below an average of 120 clock hours per month will be placed
on probation for one month. During thistime, students must
complete enough clock hoursto raise their average back up to
120 clock hours. Failure to raisetheir average within that
month means students are not maintaining satisfactory
academic progress, and they areineligible for financial aid until
that averageis raised to the required minimum.

7
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Case Study

Using the sample policy for Birmington College, answer the
following questions.

1. After attending classes for nine months, Howard compl eted
550 hours and had a cumulative grade average of 69.9. Is
Howard making satisfactory academic progress?

2. Can Howard continue to receive financial aid?

3. What would happen if Howard failed to meet SAP standards
at the end of the 4.5 month probation period?

4. If thiswereto happen, what could Howard do?

14 Gt 5\\,\17 -s "\2 e 9 8



. Determining COA Component Costs

Component Suggested Source

Tuition and Fees School businessoffice
School catalog statement on fees and equipment for specific
programs
Books and Supplies Staff at the campus bookstore and other local bookstores
School catalog statements on supplies needed for specific
programs
Internet sources
Room and Board Campussurvey of student housing and food costs
School housing office, fraternities, and sororities
School food-servicestaff
"Market basket" priced at local grocery stores
Newspaper ads and rental agency listingsfor apartments,
housesto share
Professional association research on expenses
Data from nearby schools
Cost datafrom financial aid service agenciessuch as American
College Testing (ACT) and College Scholarship Service (CSS)
U.S. Bureau of Labor Statistics (BLS) data
Cost datafrom state FSA agencies, guaranty agencies,
accrediting agencies, and local and state government agencies

Transportation Travel to student's home: airline, train, and bus companies;
. travel agents; | nternet sources

Locd transportation: fare schedulesof publictransit agencies;

IRS mileage allowance; your school's mileage allowance for
employeetravel
Miscellaneous Student expense survey
Student expensediaries
Professional association research on expenses
Data from nearby schools
Student Loan Fees Student loan office (in some large schools)
Financial aid office records on loan amounts
Loan providers(whether federal, state, or private) that furnish
information on loans and loan feesto the financial aid office
(by direct mailings, web pages)
Study Abroad Foreign study officeat the school
Travel agents
Exchange-programpartner schools
Student expensesurvey
Student expensediary
CO-OP Documentation from co-op program directors
Datafrom nearby schools
Dependent Child Care Public or private off-campus care facilities
School's scheduleof fees for on-campuschild care
Locd socia service agenciesand child-careservices
Student records of expensesincurred
Expenses for Student State vocational/rehabilitation agencies
w/Disabilities Student records of expensesincurred

Fundamentals of Title IV Administgg‘)on 2003-2004 — 15
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£r

Special COA Rules ‘

Generally, the student's COA is based on costsfor the actual period of
enrollment (including periods more or less than 9 months) and it appliesto
all titlelV programs. However, in the case of the Federal Pell Grant
Program, costs are always prorated to the costs of afull-time student for a
full academic year.

In certain cases, the components included in the COA are limited by the

student's status.
Cost of Attendance Appliesto Appliesto Appliesto
Component less-than- | *correspondence | incarcerated
half-time cour ses? students?
enrollment?
Tuition and Fees Yes Yes Yes
Booksand Supplies Yes * Yes
Room and Board No * No
Transportation Yes * No
Misc./Personal No No No
Dependent Child Care Yes No No

*May include other costs actually incurred

] ®
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2003-2004 Cost of Attendance (COA) Worksheet — Program

Program

COA
Component

Campus

Off Campus
with Parent

Off-
Campus

Tuition and Fees
In State

Tuition and Fees
Out of State

Books and
Supplies

Room and Board

Transportation
Local

Transportation
Out of State

Miscellaneous

Subtotal

Computer

Student Loan
Fees

Study Abroad

Cco-or

Other Special
Program Fees

Subtotal

Dependent Child
Care Per
Dependent

*Expenses for
Students
w/Disabilities
*On a case-by-
casehasis

|
l

TOTAL
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Prepare for Fiscal Obligations
GAPS

BASIC STEPS

1. Establish Federal Cash Account at bank for receiving
FSA funds.

2. Make sure you have a DUNS number (Dun and
Bradstreet Data Universal Numbering System) assigned
to your institution. (Call 1-800-333-0505 to obtain one.)

3. Make sure you have been assigned a Grant Award
Number for aTitle IV program.

Set up bank account information and enroll in ACH.
Complete Direct Deposit Sign-up Form (SF-1199A) or
FEDWIRE Sign-up Form). Send with copy of grant
award document, cover letter on letterhead stationary,
requesting new bank account (or changes) be established.
Must have DUNS number on |etter.

(SF-1199A isavailable at your bank or at:
http://www.fins.treas.gov/eft/1199a.pdf.)

(Cover letter isavailable under " Downloads” at:
http://e-grants.ed.gov/gapsweb/epHome.asp.)

5. Complete a GAPS Externa Security Access Form.

(Available under "'Downloads™ at:
http://e-grants.ed.gov/gapsweb/epHome.asp)

. 6. Obtain a GAPS User ID and Password. (Received via
mail from ED.).
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GAPS ASSISTANCE

GAPS Web Site:
(e-PaymentsHome
Page)

GAPS Help Desk

GAPS User Guide

GAPSUser ID and
Password

GAPS ListServ

GAPSFAQs

http://e-grants.ed.gov

Hoursof Operation: 6:00 am.—12am. ET
(M-F, except Federal holidays)

1-888-336-8930
Hours of Operations: 8:00 am. - 6:00 p.m. ET
(M-F, except Federa holidays)

E-mail: EDCAPS USER($ed.gov

Must have GAPS User I D and Password to access.

Download forms from the http://e-Payments.ed.gov download
page.

Request External Security Accessform and fax completed
copy to 202-401-0006

Subscribe: Send messageto listproc@inet.ed.gov.
SUBSCRIBE GAPSWEBLIST Your Name

Provides opportunity to share questionsand answers with
other users and GAPS technical assistance staff.

Provides Q&A on the following topics:

General Information Drawdown Procedures
Adjustments Refund Procedures
Reporting to ED Accessing GAPS
Training/Communication Contacts
EIN/DUNS Questions Technica Questions
User's Guide Questions
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Get acquainted with http://fsadschools.ed.qov.

2. L earn how to use Information for Financial Aid
Professionals (IFAP) tofind information you need.

3.  Besureyour computer equipment and software meet
Department of Education requirements.

4.  Obtain freesoftwarefrom ED or purchasefrom
vendors.

5. Enroll in Student Aid Internet Gateway to transmit

and receivefiles to/from ED.

Study FSA Coach modules.

Join professional associationsto keep updated and in

touch with otherswith similar concerns.

e

FSA Schools Portal

http:llfsa4schools.ed.gov

The Portals home page is your gateway to all financial aid related sites
from the Department of Education. Make this page your start page and
from here you can customize every link you want. Thereiseasy accessto
IFAP, publications, training events, and more!

Information for Financial Aid Professionals
http:llifap.ed.qgov

IFAP, " Informationfor Financial Aid Professionals,” isthe primary point
of contact on the web for Financial Aid Administratorsand other
professionalsdealing with Title IV assistance. All FSA publications —
regulations, handbooks, Dear Colleague/Partner L etters, announcements,
and Federal Registers are posted here. IFAP also contains links to other
Department of Education web sites useful to financial aid professionals.
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Get Acquainted with
http:llfsa4schools.ed.gov

Find thefollowing Dear Colleague/Partner letters, Electr onic Announcements
and links. They contain valuable information to help you get started. (Hint: Dear
Colleague/Partner |etters and Electronic Announcements are found on the IFAP link
from http://fsadschools.ed.gov.)

1. GEN-00-20
What isthe topic of thisletter?

Scroll down and look at the letter. What is the minimum operating system you are required to
have as of January 1, 2002?

Areyou required to have an Internet service provider?

@ Noteto yourself: | should share thisletter with:

2. GEN-01-01

The Student Aid Internet Gateway (SAIG) isthe U.S. Department of Education's (ED’s) vehicle
for electronically transmitting and receiving data on financial aid programs. Each participating
school is required to enroll and have a mailbox on the SAIG. A school may chooseto have several
mailboxes to give accessto different people. Thisisaschool decision, and thereisachargefor
each mailbox. Pleaselook at the diagram on page 19 to give you more informationabout the
SAIG.

Looking at GEN-01-01 - How do you enroll?

106
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Student Aid Internet Gateway Destination Points

National
Student Loan
Data System
(NSLDS)

Common
Origination
and
Disbursement
(COD)

Student Aid 4

o Internet Gateway |
v (SAIG) T

Central

Processing
System Origination
(CPS) Center*

School

FYI:
Schools use the Internet and their Internet Service Provider to transmit and receive

datato/from ED. Y ou must enroll inthe SAIG and use EDconnect software.
(Prior to the SAIG, schoolsused a private network called the Title IV WAN.)

* Scheduled to be eliminated September 30,2003.

107
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3. Find an Electronic Announcement dated June 3,2002. This announcement contains information
about accessingthe COD web site. How do you request accessfor your school's security administrator?

4. Find the most current copy of The BlueBook. Wheredid you find it? What isthe dateit was
published? What isthe Blue Book used for?

5. How will you ever be able to keep up with all of thisinformation?
ANSWER: Subscribeto amailing list that will forward to you everything that has been posted to IFAP in

the past week - or in the past 48 hours.... You choose.

4 2 Big
Time
Saver

First, vou must register for accessto Member Services — do that now!
Click on the Member Services tab on the IFAP page.
Click on Register Now.

& Completethe registration form.

You will receivea password at your e-mail address within 48 hours. Thiswill allow you to subscribeto a
free servicethat will automatically send you a notice when something is posted to IFAP. You get to
choose the categoriesin which you're interested. Hint: The Weekly Summary sendsit all!
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6. Find detailed instructionsfor completing the FAFSA. Theinstructions are in a publication called
"Completingthe FAFSA." Thiswill beagreat job aid for you. When you return to your office, print it
out and keep it handy to help answer those tough questions about the FAFSA information and provide
online instructions for completing the FAFSA. How did you find it?

7. Find the site whereyou will update your Program Participation Agreement. How did you get
there?

8. Wherewould you goto order 1,000 FAFSAs?

9. Look on the FSA Portal pageand click on Training. What is FSA Coach? How much does it
cost?

10. Whileon the FSA Training page, find the place whereyou can view archived video
broadcasts. ED providestraining in this format several times ayear --you may watch the live
videoconference from your own desk! If you missthe live broadcast, come hereto watch it |ater.

11. Wherewould you go to download EDExpress Software? EDExpressisfree software provided
by ED to help schools administer the Title IV Programs.

Hint: Whileyou're there, look at al of the other software ED provides. You'll especialy enjoy the
Return to Title IV Funds software. Just ask your Business Office and/or Financial Aid Office how
helpful it will be in calculating returns due back to the Title IV Programs as the result of a student
withdrawing from school!
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12. Find thelink to the Quality Assurance Program. Look at the FSA Assessment Tools under
"Toolsfor Schools." What are these assessments? How many categoriesdo they fall into and what
arethey?

13. Find thelink to the National Student L oan Data System and try to register so that you
can useit. (NSLDS containsinformation on the financial aid that individual students have
received.) You need to beable to accessit online to make changes and additionsto certain items as
well asto view theinformation. What do you need to do in order to accessthis site?

14. Find the calendar on fsadschools portal page. Look at the calendar for two months from
now. Arethere any deadlines this month? If so, what are they? Remember thissiteto help create
"tickler files" for deadlines you need to respond to.

15." From the fsad4schools portal page, click on ' Other Links." Look for thelinksto state,
regional, and the national financial aid associations. Joining and participating in these
organizations is an excellent way to meet and work with other professionalsin your area. Istherea
state association web site for your state? What regional association does your state belong to?

@If you wish to participate in the Finaid-L listserve thisis how you contact them. Pleasedo
thiswhen you return to your office, not from these computers. Please remember that thisis
NOT a Department of Education listserve. The Department of Education does not sanction
policy interpretations posted there. However, itisa great way to communicate with your
colleagues all over the country.

Addressasingle line-of-text e-mail to: LISTSERV@LISTS.PSU.EDU

SUBSCRIBE FINAID-L - YOUR NAME
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Enroll in SAIG

step

Action

Access SAIG at http://fsawebenroll.ed.gov.

Click the Enroll icon located in the middle of the Home Page,
then click Next.

Click on the dot to the left of Submit an Initial Application,
then click Next.

On the Step 1 page, select Y esfrom the drop-down arrow (since
no financial aid officer of your organization iscurrently enrolled
with SAIG), then click Next.

Compl ete the Demographic Information Page.

‘When you are asked, " Please indicate your type of

organization," select Post Secondary School from the pull-
down menu.

Click on Yesfor the services or application systemsthat this TG
number will participate in. Thiswill take you to the screens
affiliated with optionsfor services.

Once you have entered the information for a particular screen,
click Next to move to the next screen.

On the Reference Page, verify that the information you have
entered is correct.

Print out the Signatur e Pages so that you can mail them into
CPS/WAN Technical Support. You will not receiveaTG
number until they have been processed.

Print out the Confirmation Number for your own records.

Note: You will be asked for that number when you call
CPS/WAN Technical Support with questions concerning your
enrollment.
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«Ff 4, Disburse

%o Students

2. Get Rendy to

3. Process
Student

Mplhl(bm%ﬁ

Your Road |} |
Mapto f:
particlpating |

InTitle IV {f |

_Programs } |

Policy Development

“+Auditors and program reviewers will
want access to your policies

REnsure that you follow your policies

PKeep student files that are easy to access
and understand

@Qrganize documentation in file in a logical
fashion

8

Get Ready to Administer the

Programs
é:-/:‘ AL

Policy Development

< Develop policies for processing student files
FuNeed to review on an annual basis
foUpdate as necessary

s»Keep policiesin a Policy and Procedure
manual

fbOrganized for easy access

FoAvailable to ail staff members for e
consultation

asy

October 2003

Ability to Benefit

% Students above the age of compulsory
school attendance can be admitted
based upon the Ability to Benefit (ATB)
RsSchool must use a test approved by ED

@ Passing scores published by ED
P Test must be independently

administered per regulatory
guidelines
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Satisfactory Academic
Progress

“*Must have a satisfactory progress policy
for all students

FMust be at least as strict as for students
who do not receive aid

RsSchool responsible for monitoring SAP
**Minimum statutory requirements

RQualitative standards

FQuantitative standards

2

ENTSN

Satisfactory Academic
Progress
+Qualitative: grades
RIf program exceeds 2 academic years,

maintain "C" average (2.0) by end of
second academic year

*Quantitative: timing
ROn pace to complete course within 150%
of time

RoMust divide maximum time frame into
increments

7]

Satisfactory Progress

+»Must establish amount of work to be
completedin each increment

«Can allow students to petition based
upon mitigating circumstances

+«+Can allow students a probationary

period ’ ey

<1
DA

Cost of Attendance

“Cost of Attendance components (COA)
FTuition and fees

FBBooks and supplies, transportation, and
personal expenses
#“Includes the cost of a personal computer
PA reasonable allowance for room and
board
FiDependent care costs

PStudy abroad expenses

[

[

Cost of Attendance

RiCosts associated with a disability
RCooperative-education-related expenses
PsLoan fees

«+COA for students should be reasonable
but adequate to attend your institution

October 2003

Packaging

« Packagingis finding the best combination of
aid to meet the student's need
+ School must evaluate variables when
packagingaid
RoDifferent categories of students may have different
costs
FaCampus-Based funds are limited
RoFunding priority groups
FoStudents with special needs

al.

- 11
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October 2003

Academic Year Minimums

Statutory Definition of an Academic Year

Whatis a Year?

“*Academic year

RsDefined by school using statutory
guidelines for each of its programs

sAward Year
Roduly 1 -June 30
“Fiscal Year
FoAccounting year
RED's is October 1 - September 30

e

- W,
R

13

P f "
v L Lag
d By: Req Time Requirement
Semester hours 24 semester hours 30 wooks
Trimaster hours 24 trimester hours 30 weeks
Quarter hours 38 quarter hours 30 woeks
Clock hours 800 clock hours 30 weeks
* Number of hours that a student enrolied hull time is expected to complete in a tull
academic year.

Payment Periods

s»Academic year is divided into payment
periods
PhUsed for disbursementand other
administrative requirements
«*Based upon type of program
RTerm-based credit hour
RsNonterm credit hour and all clock hour

BEST COPY AVAILABLE

Academic Year

*»Must establish a definition for each
program at your school
RsMust use that definition for all students in
the same program
RiMust use that definition for all Title IV
purposes
“Program length may be shorter, but
minimum requirements still apply

e
(A

15

Standard vs. Nonstandard
Terms

+Standard-term:
RiSemester, trimester, quarter
RoFull time = at least 12 credits
+Nonstandard Term:
FsAny other term

Note: Standard semester is approximately | S weeks

W,
- oA Standard quarter is 10 to /2 weeks
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Refund and Return of Title IV

. Consumerism Requirements
Requirements

++School must provide to enrolled and +Schools must comply with
prospective students informationabout: RiStudent Right to Know and Campus
FsAny refund policy of the institution Security Actof 1990
RoRequirements of "Return of Title IV Funds" *Annual crime report

. . . . —Completion or graduation rates
FoRequirements for officially withdrawing @ Completion or graduation rates for student

from the school @ athletes
,..t/.

F5A FSA

Consumerism Requirements Other Policies
FuEquity in Athletic Disclosure Act “+Verification policies and procedures
@ Participation rates and financial support FsNotification and deadline policies
@ Applies only to schools with Intercollegiate *>Campus-Basedprogram specific

athletic programs
«»Basic Consumer information

Al fDefine exceptional need for Perkins Loan

( program

requirements N *»Loan counseling procedures for FFEL

Fulnformation on financial aid programs and Direct Loan program

FuGeneral information about the school g@%“.. “+Professional judgmentissues
SA Vi I 0 2

. . V2
Policies and Procedures _A°
Resource o _
Q\ Prepareto Receive and
%,90 Request Funds

“»An outline for a policies and procedures
manual can be found at:

http://www.uncwil.edu/ncasfaa/letter.htm

**** Please note that this is NOT a Dept. of ED approved
site. it simply provides a sample for you to see.

rSA

22
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What Do | Do to Get the :
o Bank Account Requirements
Money~
“+Establish required bank account(s) for 6 Institution must maintain Title IV funds in a
receiving and maintaining funds bank or investmentaccount that is
o . . RFederally insured or secured by collateral of
*Establish an laccount in thg Department equivalent value
of Education's Grant Administration and Foldentified as containing federal funds
Payment SyStem. (GAPS) for requesting < Separate bank accounts for each Title IV,
funds and reporting expenditures program are not required unless &
BED determines institution has not H%H
complied with regulatory requirements
. A lllk- | ]]
gz 24 A AN -
Bank Account Requirements What Is GAPS?
« Institution must maintain Title IV fundsin an “* Provides financial “*Providesonline
interest-bearingor investment account management capability to
: RiPerkins funds must always be in an interest- supportservices for FRequest payments
. bearing account each Title IV FrAdjust drawdowns
aDirect Loan. Pell, SEOG, and FWS must be in an program, except FsAccess current grant
interest-beanngaccount unless EFEL and payment
ffinstitutlon drew down less than $3 million of those i FsContinuous access information
funds In prior award year and expects to draw down .
less than $3 million In currentaward year % to current grant and
- T payment information
P ﬁ ‘9 A
. \ , 2 i W\ 27
Establishing a GAPS Account Establishinga GAPS Account
<Must have DUNS Number D% < Set Up Bank Information
Dun & Sradstreet . .
FiCall 1- 800-333-05050r RoEnroll in Automated Clearing House (ACH)
RComplete a D-U-N-S Number Request ?gﬁ%%g%tgepos“ Sign-Up Form
Form at http://www.dnb.com/dunsno/ RFEDWIRE by enrolling with CFO,
“+Must have a Grant Award Number Departmentof Education
RiDifferent number for each program **Obtain User ID and password
@ Listed on Grant Award Documents - BED mails User ID’s and passwords to
Electronic statement of account payee's business address
&L FSA
T 2 e 29
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Automated Clearing House
(ACH)

“*Funds are electronically transferred to
payee's bank account

PFiRequests made by 3 pm. ET are
deposited next business day

FRequests made after 3 p.m. ET are
deposited within two business days

e
g

30

FEDWIRE

**Hunds are electronically wired directly
from GAPS through Federal Reserve
Bank network into payee's bank
account

RiRequests made by 2 p.m. ET deposited
same day

PRequests made after 2 pm. deposited next
day

3

GAPS Help

“Hotline: 1-888-336-8930
fi8 am. to 6 p.m. M-F (Eastern Time)
**http://e-grants.ed.qgov

+NOTE: Do NOT contact GAPS until
after you receive an award authorization
notice from one of the Title {V program

offices!
VSl

A e-PAYMENTS

bl Dotk Sosks,

32

Grant Award Numbers
Authorizations
Current Funding Levels

Where Does the Money Come
From?

OED noatifies school of eligibility
RCover letter with PPA and ECAR
@ Program office contact list
@ Title IV program Identification number
“ED notifies program offices of school's
eligibility
PProgram office notifies school of Grant
Award Number
RoProgram office notifies GAPS

34

October 2003

-y
FOA »
Grant Award Number

+P063P021234
RP CFDA principal office designator
RI063  CFDA numeric suffix for Pell Grant
RP Alphabetic subprogram identifier
02  Last 2 digits of fundingfiscal year
(i.e., 1%t year of the award year)
P1234 Uniqueidentifier for institution
A
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Grant Award Numbers
2002-2003

<Pell P063P021234
+SEOG PO007A021234
+FWS P033A021234
< Perkins PO38A021234
**Direct

Loans P268K031234*

*DL uses second year of award year while all other
programs use the first year.

+5A

Pell "Current Funding Level"

+First-time participant
RsProgram office will notify you by phone
Fo$4,050 for new institutions

< Continuing participant
RFrAmount based on prior year expenditures

-
)
B

37

Campus-Based Initial
Authorizations

**Must have filed FISAP

“Amount determined by statutory formula
RuTentative allocation provided electronically
(see CB-03-02) by March 1
RoFirst-time participants

@ Generally at least $5,000 for new, small
Institutions

RFinal allocation provided electronically by
April 1 (see CB-03-04)

A0
';,.w

FFEL and FDL Authorization

“No authorization for the FFEL program

RSchool submits certification and MPN to
lender

RiLender transmits money to school
“FDL "Current Funding Level" is
provided in GAPS

fbDepending on participationlevel, school
submits origination record, disbursement
record, and MPN and requests funds

39|

Y
§'>A 38
™
Ggegq'
oV, oo ing Method
«0" <> Requesting ethods
$° ,&\0 Using GAPS

Requesting FSA Funds

“There are four methods for requestingl
receiving federal FSA funds
FbAdvance Payment
FReimbursement
FbCash Monitoring
FuJust-in-time
Methodis determined by ED!

41
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Requesting FSA Funds

«Pell, Campus-Based, and Direct Loan funds
must be requestedthroughthe Grants
Administrationand Payments System (GAPS)

FsMust have GAPS account and

FoMust identify the amount requestedby program
and fiscal year designation

Note: PushedCashis a newmethod for obtaining
Pell and Direct Loan funds

“ FFEL funds are requested from private
lenders

F5A

4

Requesting FFEL Funds

**Schools may not request that lenders
provide funds by EFT or master check
earlier than

b27 days after first day of classes of first
payment period for first time, first year
Stafford borrowers and

b13 days before first day of classesfor any
subsequent payment periods first time, first
year Stafford borrowers and for all other
Stafford borrowersand PLUS borrowers

44
FFEL Contacts
**Schools should contact guaranty
agencies (and lenders) for information
and assistance
Fowww.ed.qov/Proarams/bastmp/SGA.htm
“»Guaranty agencies are notified of new
institutions and will provide assistance
upon request
%
B 48

October 2003

Requesting Funds from GAPS

«*Must identify the amount of funds by program
and fiscal year

RaPell Fb FSEOG
FBFWS 5 Direct Loans
PPerkins

< Do not request more than is needed for
"immediate need" to disburseto eligible
students
PR3 business davs

[3A

43

Requesting FFEL Funds

++Schools may not request that lenders
provide funds by check earlier than
PoFirst day of classes of first payment period
for first time, first year Stafford borrower
R30 days before first day of classes for
7 Any subsequentpayment periods
@ Other Stafford borrowers
@ All PLUS borrowers

45

Direct Loan Contacts

**Schools  will be directed to call the DL
Program Office before final approval to
participatein this program

RRegional School Relations Client Account
Manager will contact new institutions

FCOD Customer Service Center (formerly
the Loan Origination Center) will contact
new institutions

47
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6"
Qoo Interest
.\(\Q . ExcessCash
o
<

Returning Funds

*%%Reallocatdunds
RiDo adjustment in GAPS
< Return excess funds to ED

RSend check or use Refund Function in
GAPS

49

Interest Earned on Title IV

Funds = 9 g4
] .
8%
-5 B
% For programs other than Perkins and »
FFEL, the first $250 of interest may be
retained by t he institution; amounts i
over $250 must be returned to ED ; 35
+ For FFEL. thereis no requirement to ¥ l n I (q
return interest earned -

+ For Perkins funds, interest becones
part of the Perkins Loan Fund

<

Excess Cash

s»Any amount of Title IV funds (except
FFEL or Perkins) that is not disbursed
to students by the end of the third
business day following receipt of the
funds vy

7,

Excess Cash Tolerances

**During peak enrollment periods, school
can maintain excess cash of less than
3% of total prior year drawdowns

PA given 30-day period during which at least
25% of school's students start classes

FSA

PR P
RN

52

Excess Cash Tolerances

+«+During non-peak periods of enroliment,
school can maintain excess cash of less
than 1% of school's prior year draw-
downs

«Schoo!l must eliminate excess cash
within 7 additional calendar days

et g
F3A

October 2003
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1wy s e B St remadt Internat egdorer

Possible Consequences of
Excess Cash

< Liabilities assessed < Fines assessed
+School transferred **Future requests for

ORI

to cash-monitoring cashrouted through
or reimbursement ED's CFO Welcome to e-Payments et i Wt € o,
methOd EPCOLRG PFTCRVENTS
<+ Cash for Pell and/or < Future requests SpAvgen o v b Aem G FY X020 be et A OMPS dteme | (S
Direct Loans offsetuntil debt is e T i i sy b st et |
" " . w i View Frvaet Reques” @ payunss (ot awar: gn |
frozen pald ENPROCE ISR PEORLIGATIONS oon|
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Get Ready to Administer

Dravidown
(cont'd)
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Pell ACA
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award year

B ED must have accepted origination and
disbursement record
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institution periodically during award year
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FEA
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Campus-Based ACA

“+ACA is available to help pay for administering
programs
}i1School must request and draw down
+ACA is based on Campus-Based
expenditures (federal plus nonfederal) for the
award year
I"FSEOG funds disbursed to students
IFWS gross wages paid to students
lnPerkins Loans advanced to students

ased Fundin®

—B S .
cam‘:;u:ns‘\detam“s

Federal Supplemental Educational
Opportunity Grant

Federal Perkins Loan
Federal Work-Study

Campus-Based Requirements

“»Application process
FoMark programs on PPA (new school)
FoComplete FISAP by October 1, 2002, for
2003-2004 award year
*Application
*Report

“*Matching requirements
~ *+Other uses of funds

68

Matching Requirements

**General rule

FoFederal share may not exceed 75% of
FSEOG, FWS, or Perkins expenditures

< Automatic waivers of FSEOG and FWS
matches for Titles Il and V institutions

“+Specific FWS federal match waivers

)
pes

69

FSEOG Match

“*Nonfederal match
Folnstitutional grants and scholarships
RoTuition or fee waivers
FuState scholarships

RsFoundation or other charitable organization

funds
*»Federal allocation may not exceed 75%
of total awards made

FSEOG Match

s*Methods for matching
Poindividuat
FhAggregate
RFund-specific

“+Choice of matching method will affect
how much you return to program if
FSEOG recipient withdraws from school

FSA

October 2003
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Get Ready to Administer

FWS Match FWS Automatic Match
Walivers
< Nonfederal match may be non-cash «+If work performed by student is for the
] . L institution, a public agency, or a private
“Private nonprofit organization or federal, nonprofitorganization
state, or local public agency employer and
FiUp to 90% federal for up to 10% of « Student is a reading tutor, math tutor, and/or
students performing family literacy activities
<+ Private for profit employer Fund g theg be 1005
- < Funds used to pay students may be 0)
RaMinimum 50% nonfederal match federal funds
@ P4
A f% 72 i R 3£

FWS Community Service

. Perkins Match
Requirements

+One-third of federal allocation (FCC)

“School must use 7% of total allocation or
for communlty service employmgnt 625% of federal allocation plus
FbMust include one reading tutor project or institution's match share (ICC)

family literacy project

- : &
R Seatls 74 AT
Other Uses of Funds Other Uses of Funds
**Carry forward/carry back “Up to 25% of FWS allocationmay be
R10% of current award year FSEOG and transferredto and used in FSEOG
FWS allocations may be expendedin the %Up to 25% of Perkins FCC may be
following award year or the previous award transferredto and used in either or both
Fb?;ear ti f FWS b ied back FSEOG and FWS
ny porton o may be carrie ac
for summer employment on or after May 1 OFSEOG funds may not be transferred
but prior to July 1
& 8

. k;f | -

October 2003
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process
Student Applications

Understand Student Eligibility
Complete the FAFSA Correctly
Calculate the Expected Family Contribution
Use Information from Output Documents — ISIR/SAR
Verify Information Submitted on the FAFSA
Package Aid for the Student

Calculate Federal Pell Grants

Award Federal Loans
e Award Campus-Based Funds
Eliminate Overawards
Make Adjustments and Recalculations
Exercise Professional Judgment
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General Student Eligibility
Checklist

Place a check mark in the box to indicate that the student "' passes’
that measure of eligibility.

Q 1. Thestudent isa"regular student™ enrolled or accepted for enrollment
in an " eligible program™ for the purpose of obtaining a degree or
certificate. (Hdbk. pg. 1-1)

Q 2. Thestudent isnot enrolled solely in remedial coursework,
but also in an eligible program. (Hdbk. pg. 1-2)

O 3. Thestudent isnot currently enrolled in secondary school. (Hdbk. .
pg. 1-3)

U 4. The student meets the academic qualifications for study at the
postsecondary level. (Student hasa high school diplomaor recognized
equivalent, such as a GED, has been home-schooled, or is beyond the age of
compulsory school attendance, has passed an ability-to-benefit test, or
followed a state-prescribed process.) (Hdbk. pg. 1-4, FAFSA Q.31)

O 5. The student is maintaining satisfactory academic progress.
(Hdbk. pg. 1-8)

O 6. Toreceive FFEL/Direct Loan funds, the student must be enrolled at
least half time. (Hdbk. pg. 1-12)
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U 7. The student has not been convicted of a drug-related offense
that affects Title IV eligibility. (Hdbk. pg.1-14, FAFSA Q. 35)

O 8. If incarcerated, the student isnot eligiblefor Title IV loans. If
incarcerated in afederal or state penal institution, the student is not eligible
for Pell Grant. (Hdbk. pg. 1-14)

Q 9. If enrolled in a correspondence course, that course is part of an
eligible program. (Hdbk. pg. 1-16)

QO 10. Thestudentisa U.S. citizen or an eligible non-citizen. (Hdbk. pg.
1-19, FAFSA Q. 13- 14)

O 11. The student isnot in default on a Title 1V loan, does not owe an
overpayment on aTitle IV grant or loan, and has not borrowed in excess of
annual or aggregate Title IV loan limits. (Hdbk. pg. 1-45, FAFSA, Step 7)

U 12. The student hasavalid Social Security number.
(Hdbk. pg. 1-57, FAFSA Q. 8)

Q 13. If male, the student must be registered with Selective Service.
(Hdbk. pg. 1-65, FAFSA Q. 27-28)
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Tony's Questions

Scenario: Tony comes into your office, FAFSA in hand,
confused about how to answer several questions. You
meet with your fellow FAAs to help him...

Tony's questionsareasfollows:

1. I'm afraid to put my Social Security Number on thisform. Do | haveto?

2. Beforel get to therest of my questions, | havea questionfor afriend .
originally from Japan. Shejust became aU.S. citizen, although she's been \"
in the United Statesfor afew years. She also hasan alien registration
number, which she put on last year's FAFSA. Should she still include her
alien registration number in number 14? What should she put for number
13?

3. My brother wanted me to ask you something, too. Heishoping his
divorce will be complete any day now. He has been separated from his
wifefor 13 months. Heisfiling his FAFSA thisweek. How should he
answer number 15? Should he include hiswife's incomeon the
application?
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. Why do | haveto put my parents educational history in questions22 and

23? Why doesthat matter?

. What does being registered with Sel ective Service have to do with

receivingfinancial aid? Questions27 and 28.

. Thiswill be my first year in college, but | did take some college courses as

ahigh school senior thisyear. What should | put for number 30?

. I'm not sureif | will need loansor will want to do work study thisyear. |

don't want to be tied to anything yet. How should | answer numbers33
and 347?

. A friend of mine wasarrested for having illegal drugsin hiscar. Doesthat

mean he doesn't qualify for financial aid?

. | haven't done my tax return yet, but | want to submit my FAFSA early so

| can meet all the early financial aid deadlines. What should | do?
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N :

'O 10. My friend made $15,000 last year and he says he's not going to file taxes, .
even though he's required to. Can he get financial aid?

11. | have a 22-year-old cousin who issingle and has a two-year-old little girl.
She has no incomeand lives with her boyfriend. He works and paysall of
the bills. My cousin wants to be independent because her parents won't
help her pay for school. How should she answer number 55?

12. I'm 19 and my parents are separated. | lived with my mom most of the
time over the past year. | see my dad on weekends and some holidays. He
sends my mom alot of money every month to support us, though. He also
told meto tell you that he claims me as a dependent on histax return.
Whose tax information should be included in Step Four?

13. The parents of my friend Howie died two yearsago. Heliveswith his
aunt. Should the amount she spendson Howie's food and shelter count as
part of Howie's income on the FAFSA? His aunt also makes his monthly
car payment, which isadebt in hisname. Should that count asHowie€'s
income? Why or why not?

14. My friend Tinalives with her dad and her mean stepmother. Her
stepmother told Tina she won't supply any of her tax information for
Tinds FAFSA. Tinacan get her dad's information. Will this be sufficient
for Tinato get financial aid?
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A
15. What about my friend Sam? His parentstravel al the time, so Sam lives @ .
with hisgrandparents. Should he put his grandparents' datain Step Four? O
Why or why not?

16. For number 65, my sister liveson her own, but my mom paysfor
everything - food, clothes, you nameit. Should my mom count her as part
of our household?

17. My friend is pregnant and the baby is due during the school year. Should
she count the baby in her household ?

18. 1" mmot sure which school | want to attend, and | don't know which college
tolist firstin Step Six? What do you suggest?

19. | think you need to sign the FAFSA asthe preparer, because you told me
how to answer so many questions! (Should you fill out the preparer’s
section in Step Seven?)

20. My mom doesn't want to sign the FAFSA. Could | get my dad's signature
instead?

SRy

NS e

21. What isthis big paragraph in Step Seven all about?
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Application for Title IV Aid

Free Application for Federal Student Aid (FAFSA)

Paper FAFSA FAFSA on FAA Accessto EDExpress (or
(or Renewal) the Web (or CPS** other Vendor
Renewal FOTW) Softwar €)
How isthe Obtain a On-linethroughthe | School can access School that student
application paper copy from | Internet: appl. on theweb at: wants to attend can
form | schoal, library, www fafsa.ed.gov | http://www.fafsa.ed.g | accessapplication
accessed? etc., or cal 1- ov/FAA/faa.htm module of free
800-4-FED-AID. EDEXxpress
Software.
How isthe Student and Student and family Student and family Student and family
application family fill out completeonline(PC | complete paper form, | complete paper
submitted? paper application | or Mac) and transmit | school enters it form, school enters
and mail to CPS | to the CPSthrough electronically. (PC or | it electronicallyon
(Centrd Internet. Mac) School transmits | PC with EDExpress
Processing to the CPS through and EDConnect
System). internet. software, SAIG
Note: School must access required thru
keep the signed, Internet. Note:
paper copy on file. School must keep
the signed, paper
copy on file.

Edits? None Internd editsalert End of Entry edits Internd editsalert
student to corrector | aert school to correct | school to correct or
enter information. or enter information. | enter information.
Fewer rejects Fewer rejects Fewer regjects

What process | Student can hold | Can saveonlineand | Can saveand later FAFSA information

isused if paper FAFSA retrieve with retrieve with student | isretained in

student and send in when | password and PIN for | identifiers(ss#, dob, | school's EDExpress
cannot informationis 45 days. 1% 2 lettersof last Apps Processing
complete compl eted. name) and password | Software.
application used in initial steps.

all at once?

How isthe FAFSA processor | [Electronic School inputs Electronic

application enters data and informationissent information into the | information input by

processed? sendsto CPS. dlirectly to CPS. CPS database school issent
4 weeksto electronically. directly to CPS
process Average 72 hrs. to Average72 hrs.to Average 72 hrs. to
process process process

* Available Online November 2003
** To replace Application Processing Module 2004-2005
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Application for Title IV Aid
Free Application for Federal Student Aid (FAFSA)

(continued))

FAFSA on EDExpress (or
Ffﬁﬁ’gei’;\vfj’; the Web (or FAAC/;\gEe?sto  Other Vendor
Renewal FOTW) Software)
Who gets Student gets Student getsSAR Student getsSAR Student gets SAR
what? Student Aid Information Information Information
Report (SAR) or | Acknowledgementor | Acknowledgementor | Acknowledgement
“SAR onthe “SAR on the Web” "SAR on the Web” or
Web" (when e- (when e-mail address | (when e-mail address | ""SAR on the Web”
mail addressis is supplied) issupplied) (when e-mail
supplied). addressis supplied)
School gets School getsISIR. School getsISIR. School getsISIR.
Institutional
Student
Information
Record (ISIR).
How is Student: Student: School: Student: Use PIN,
information | Use Part 2 of Use PIN, make with school code make correctionson
corrected SAR or with PIN, | correctionson the listed on application. | the web at:
onceit has make corrections | web at: Or withDRN, make | www.fafsa.ed.gov
been on the web at: www.fafsa.ed.gov correctionson the or submit to school
submitted? | ww.fadfsaedgov | (E-mall notification | webat: for correcting.
of correctionsif e- http://www.fafsa.ed.gov | (E-mail notification
mail addressis [EAA/faa.htm of correctionsif e-
supplied) mail addressis
supplied)
Other Skip Logic; Useful Skip Logic; End of EFC Estimate
benefits? Links; Online help; entry Edits; Web Chat
Real time Online help; See App/Corr Electronic
Customer Service data submitted by
EFC estimate student; NSLDS info; | Availability for
SAR comments, students.
EFC, Overrides, FAA
info; Demo*;
Corrections.

* Available Online November 2003
** To replace Application Processing Module 2004-2005
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Apply for a PIN online at http://www.pin.ed.gov

o Applicants choose whether to receive pin viae-mail (with asecure link to
their PIN) or via paper mailer to their permanent mailing address.

o If ane-mail delivery ischosen, PIN will be returned to applicants with a
link to asite wherethey will get their PIN.
If may be viewed only one time.
If not accessed within 14 days of receipt of e-mail, the link will be removed
and the PIN will be sent viaa paper mailer to student's permanents mailing
address listed on his/her FAFSA.

Student usesfor a PIN:

Sign FAFSA on the Web
Make online corrections
to FAFSA

e Access student site of
NSLDS to his/her own
financial aid history

e Access own Renewal =
FAFSA on the Web

Electronic SAR

e |If applicant providese-mail address on FAFSA, student will receive e-mail
message with alink to his/her PIN and electronic SAR. Applicant will not
receive paper SAR or PIN paper mailer.

e Link to SAR may be visited as many times as he/she wishes.

FAFSA on the Web Demo Site: fafsademo.test.ed.gov
e User name = eddemo
® Password = fafsatest




2003-2004 Free Application tor Federal Sudent Aid (FAFSA) \

Worksheet for Question 3D

h

\Y
1 you need help
withthis worksheet, %
or have questions, calt %,
us at 1-800-4-FED-AID/
(1-R00-433-3243). /,

v f

Wesent you this worksheet with vowr

Student Aid Report (SAR) because you
leftquestion 35 blank, or because you told us
you have a drug-related conviction.

Use this worksheet to detenmine your answer to question 35.
Then, if necessary, corect youranswer by using your SAR,
by calling 1-800-4-FED-AID ( 1-800-433-3243), or by going
1o owr website at www.fafsaed.gov and submitting a
corvection. Do not submit this worksheet to us. Keepit for
yow records.

Do notleave question 35 blank. Your answer to question 3$
may offxt youreligibility for fedaal student financial aid.

s means youw efigibility fov federal student aid isnct
affxted byquestion 35.

«2* means your drygeonviction(s) affect eligibility for
federal studert aid for parto ftheschool year. You
should tell the financial aid office at your school your
“eligibllity date” fromquestion 9 anthis wotksheet.
You can become eligible eatierin the school year if
you complete an acceptable drug rehabprogram.
Yournay still be eligible for state and school aid.

“3”means you are noteligible fov federal student aid &v
thisschool yearunless you complete anacceptable
drugrehabprogram. Youmaystill beeligible for
stateand school aid.

Ifyouareconvictd of possessing or sellingdrugs after you
subimit your FAFSA, youmust notify the financial aid office

" atyeurschool immediately. Youwill ose youreligibility for

federd studentaidand must pay back all aid youreceived after
yaurconviction.

tohaceo)?

Have you ever been convicted of selling or
possessing drugs (not including alcohol or

1 Onthis worksheet countonly federal or state convictions. Donot count any convictions that have been
removed from your record. or ovewredbelore you tumed 18, unkess you were ried as an adudt.

I No, caugpe your quswer b question

No :: 350 L7 and sign ot send us your

SAR.

Yes [ irves goto question 20u the

stk of s e,

It

BEST COPY AVAILABLF
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i

2 Have you completed an acceptable drugrehab program since your last conviction?

An meoeptable drug rehabilitation progrnm must include i feasl 2 unarmoureed drug tosts, and:
¢ begualifled to receive fimds from a fedaal, fate, or local povernment or from i Federally- or state-Hicensed

Insurance company; or
o hoadminisierad orrecogatzed by a fedaral, sate, or local govarnment agency or vonr, or a federily- or siate-
licensed hospital, healih clinic, or medical docter. if s, change vour answer to guestion 35 to
Yes “1," and stgn and send us your SAR.
No T I N, go to question 3.
3 Do you have more thantwoconvictions 17 Yos, change yovr answer o guestion 35 o
for possessing drugs? Yes L] 4. cost stgnund seud us your SAR.
No ? I No, go to quesiton 4.
4 o you have more than one conviction for Uf Yex. cleige your auswer fo quesiton 35 &
selling drugs? Yes L0 3. moad stgn and semt ns your SAR.
No F I No, go to questton 5.
v

5 wiite thedate of your lastconviction for possessing drugs here:
If you have no convictions for poxsesving drags, skip lo question 7.

6 I youhave only one conviction for possessing drugs, add
one vear to the date in question 5, and write that date here:
1f'you have twoconvictions forpossessing drugs, add twe
v yearstothedate inquestion 5, and write that date here:

7 wiritethe date of your lastconviction for selling drugs here: 7 / /
I you have no convictions for selling drags, skip to question 9.

8 you have only one conviction for sell ing druigs, add two
years to the date i question 7, and write that date here:

v

9 Lockatthe dates you wrote in questions 6 and 8. Ifthereisonly one
date, copy that date here. Ifthere aret wo dates, write the later one here.
This is your “eligibility date.”

EUQIBILUTY DATE

I your eligibility dote in guestion 9 is before Jolv 1. 2003, change your answer 1o geestion 353 fo
“|.* and xign and send us your SAR.
U your eligibility daie is Julv 1. 2003 through Juse 30, 2004, chunge yowr answer lo guexiion 35 10
“2,” and sign and vend us your SAR. Save this worksheet for your records.  Condact the financial aid
i yoar school, and 1ell them vour eligibility date.

If sour eligibility date is qtier June 30, 2004. changre your answer 1o question 35 10 “3,” and sign
and send us your SAR.
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Quick Choice of Need Analysis .
Formulas

| f student is: Then formula could be:

Full data element
Dependent student Simplified*
Automatic Zero EFC**

Full dataelement
Simplified*
Automatic Zero EFC**

Independent with dependents other
than a spouse

Independent without dependents other | Full data element
than a spouse Simplified*

" Simplified:

Dependent Student: neither the student nor his parentswere required to filea 1040
AND parents AGI (or incomefrom work, if not filing) was <$50,000.

Independent Student: neither student (nor spouse) was required to filea 1040 AND
student's and spouse's combined AGI (or incomefrom work, if not filing) was
<$50,000.

Result: Assets not considered

** Automatic Zer o EFC:

Dependent Student: neither the parents nor student was required to file a 1040 AND
combined AGI (or income earned from work, if not filing) was<$15,000.
Independent Student with Dependents Other Than a Spouse: neither the student .
nor spousewas required to file a 1040 AND their combined AGI (or income earned
from work, if not filing) was <$15,000
Result: EFC=Zero
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JULY1, 2003- JUNE30, 2004
FREE APPLICATION FOR FEDERAL STUDENT AID
We Help Put America Through School
T OMB # 1845-0001

Step One: For questions 1-34, leave blank any questions that do not apply to you (the student).
1-3. Your full name (asit appears on vour Social Security card)

3. MIDDLE

b e BEP\N\N\ ZZIESEBROOKE INITIAL S

4-7. Your permanent mailing address

4. NUMBER AND

roneen |1 243 MIA[ NS R| ElETT
7. ZIP CODE

5. CITY (AND T 6. STATE
e Tl o|ma|s|o|N ME olul6|sll

8. Your Social Security Number 10. Y our permanent tel ephone number

©
<.
o
c

=
o
2
)
o
=3
=)
=
>0

10 115]-19]3)- |44/ 1 ol /[a3]/ 193 M (|ajo|?]) sls|s| |1 ]&]1 |2
11-12. Your driver's license number and state (if any)
11. LICENSE 12. STATE
s S FA] ] | ji1s|Sis] L)
13 Are youaU S citizen? a Ya | an aUS thzm S<Ipt0 qualon 15 """""""""" Q ' 14. ALIEN REGISTRATIONNUMBER
) Pick one. See page 2. b. Nobut! anmellgblemmnm il |an€ﬂ|0n 14. ... O 2 : A
C. Nglam natadtizen a dighlenonGtizan. ... O s
15. What isyour marital lansingle dvorced, o wiconed .... @ 16. Month and year you MONTH  YEAR
status as of today? tanmarried/remaried «....oooveneene O were married, separated, /
[ V1SS 07 = (' NP O s divorced, or widowed '
‘ For each question (17 - 21), please mark whether you will be full time, 314 time, half time, lessthan half time, or not attending. See page 2.

‘ 17. Summer2003 FUltime/Notsure (O ' 34time O 2 HFtme O : Lessthanhdftime O ¢ Noatendng O s
18. Fal12003 FUltime/Notsure @ ' 34tme O 2z Hdfime O @ Lestenhdftime <O ¢+ Noatexdng O s
19. Winter2003-2004 FUltime/Notsure @ 1 34tme O 2 Hdfime O 1 Lestenhdftme <O ¢ Noatendng O s
20. Spring2004 FUltme/Notsre @ ' 34ime O 2 Hdfime O 3 Lessthanhdfime O 4 Notatendng O s
21. Summer2004 FlltimeNotsure O + 3dtme O 2 Hfime O @ Lestenhdfime O ¢ Ndatedng O s
22. Highest school your father completed Middeschooldr. Hh O + Hhshod @ @ Cdleggeabeyod O 3 Otherunknown O 4
23. Highest school your mother completed Middeschoolldr. Hh O + Hdshod O 2 Cdlegeabeod @ ¢ Otherfunknown O ¢

24. What isyour state of i 25. Didyou becomealega resident of thisstate Yes ® + No O 2
legal residence? E beforeJanuary 1, 1998?
MONTH YEAR
26. If theanswer to question 25is"No," give month and year you becamea legal resident. l / l ' l
27. Areyou male? (Most male students must register with Selective Serviceto get federal aid.) Yo @ '+ No O:
28. If youaremale(age 18-25) and not registered, answer ""Yes" and Selective Service will register you. Yo O' No @ :
29. What degree or certificate will you be working 30. What will beyour grade level when you begin
onduring 2003-2004? See page 2 and enter m the 2003-2004 school year? See page 2 and ’g’
the correct number in the box. enter the correct number in the box.
31. Will you have a high school diploma or GED before you begin the 2003-2004 school year? Ys @+ No O :
32. Will you have your first bachelor's degree before July t,2003? Ys © ¢ N @ >
33. Inaddition to grants, are you interested in student loans (which you must pay back)? Ys @ ' No Oz
Ys ® + N O :

34. In addition to grants,are you interested in "*work-study™ (which you earn through work)?
® DO NOT LEAVE

35. Donot leave thisquestion blank. Have you ever been convicted of possessing or selling illegal

drugs? If you have, answer "Yes'" complete and submit this application, and we will send you a o DO NOT LEAVE
worksheet in the mail for you to determine if your conviction affects your eligibility for aid. Yes °| QUESTION 35
Page 3 For Helpt- 1- 3
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Step Two: For questions 36-49, report your (the student's) income and assets. If you are married today,
report your and your spouse's income and assets, even if you were not marriedin 2002. Ignore

references to "spouse" if you are currently single, separated, divorced, or widowed. .
36. For 2002, have you (the student) completed your IRS incometax return or another tax return listed in question 37?

a |haedreedycompeedmyreun. O ¢+ h |will filg but | hevenat yet O ¢ Inmgirgofile (Siptoquetion42.) @
compleed my reum.

37. Whatincometax returndid you fileor will you filefor 2002?

A RS040 ..o e O d. Atax rdumfa Puerto Rico, Guam, Amaican Samoa, the US Vign Idands the
b. IRS 1040A, 1040EZ, 1040Telefle ......... O 2 Maddl |dands the Federated States of Micronesga Palau. Seepege?. ............ O

c. Afodgntax reumn Seepege?. ........ O s

38. If you havefiled or will filea 1040, wereyou eligibleto filea 1040A or 1040EZ? Seepage2. Ys Ot No O @ Egg}v O
For questions 39-51, if the answer is zero or the question does not apply to you, enter O.

39. What was your (and spouse's) adjusted grossincome for 2002? Adjusted gross incomeis $

onlRSForm 1040-line35; 1040A-line21; 1040EZ-line 4; or Telefile-linel. y

40. Enter the total amount of your (and spouse's) incometax for 2002. Incometax amountison $
IRS Form 1040-line55; 1040A~line 36; 1040EZ-line 10; or Telefile-tine K(2). ’ o

41. Enter your (and spouse's) exemptionsfor 2002.' Exemptionsare on |RS Form 1040-line6d or
onForm 1040A-line6d. For Form 1040EZ or Telefile, see page 2

42-43. How much did you (and spouse) earn fromworking (wages, salaries, tips, etc.) in 20027 You (42) $
Answer this question whether or not you filed atax return. Thisinformation may be ou (42) K]
onyour W-2forms, or on|RSForm 1040-lines7+ 12+ 18; 1040A-line7; or

1040EZ—line 1. Telefilersshould use their W-2forms. Your Spouse (43) $ s
Student (and Spouse) Worksheets (44-46)

44-46. Go to page 8 and complete the columnson the left of WorksheetsA, B,
and C. Enter the student (and spouse) totals in questions 44, 45, and 46,
respectively. Even though you may have few of the Worksheet items, check Worksheet B (45) $ ,
each line carefully.

Worksheet A (44) $ ,

0

1%

Worksheet C (46) $ s

o

47. Asof today, what isthe net worth of your (and spouse's) investments, including real estate (not $
your home)? Seepage 2. L1

o

48. Asof today, what is the net worth of your (and spouse's) current businesses and/or $
investment farms? Donotincludeafarm that you liveon and operate. See page 2.

%)

49. Asof today, what isyour (and spouse's) total current balance of cash, savings, and $
checking accounts? Do not includestudent financial aid.

50-51. If you receive veterans education benefits, for how many monthsfrom Months (50)
July 1,2003 through June 30,2004 will you receivethese benefits, and what amount
Amount (51) $ D ’

will you receive per month? Do not include your spouse's veterans education benefits.

0

Step Three: Answer all seven questions in this step.
52. Wereyou born before January 1, 19807 ...t ssrsr e Ys O 1 No

53. During the school year 2003-2004, will you be working on a master'sor doctorate program (such as
an MA,MBA, MD, JD, PhD, EdD, or graduatecertificate, eC.)? .....c....ccccorerririimiinieieniienie s Yes

54. Asof today, are you married? (Answer "Yes" if you are separated but not divorced.) ... Yes
55. Do you have children who receivemore than half of their support from you? ... Yes

56. Do you have dependents (other than your children or spouse) who live with you and who
receive morethan half of their support from you, now and through June 30, 20047 ...........cc.cooceiininiinnn Yes

57. Areyou an orphan, or are you or wereyou (until age 18) a ward/dependent of the court?.................c....... Yes
58. Areyou aveteran of the U.S. Armed FOrCes? SEEPAGE 2. .ccvvvviverreirrrereresinrenssesisismsissssssrssessesssssssesssans Yes
If you (the student) answer "No" to every questionin Step Three, go to Step Four.

If you answer "Yes" to any questionin Step Three, skip Step Four and go to Step Five on page 6.
(f you are a hedth professon student, your school mey reguire you to complete Step Four even if you answered "Yes' in Step Three) .

t No
1+ No
No

t No
+ No.
+  No

000 000
$00 000 o

Page 4 For Help — www.ed.gov/prog_info/SFA/FAFSA
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Step Four: Complete this step if you (the student) answered "No" to all questions in Step Three.
Go to page 7 to determine who is a parent for this step.
59. What isyour parents marital status as of today? 60. Month and year they

. . . weremarried, separated ’
........................ 111 BT " > d
Manied/Remarried @ ' Divorced/Separated O3 divorced. or widow !

MONTH YEAR

2l/J1[alel2]

61-64. What are the Social Security Numbers and last names of the parents reporting information on thisform?
If your parent does not havea Social Security Number, you must enter 000-00-0000

61. FATHER'S/STEPFATHER'S 62 FATHER'S/
SOCIAL SECURITYNUMBER | / | { 5 - 5 23— cARAl STEPFATHER'S 5
LAST NAME

EIRIM 1|N|]

S ez | 11116~ 16l1 |- |BlSW 6] * Somomens Blg|g|M 1] N1

LAST NAME

66. Go to pugs 7 to dotormins haw many N question 85 ——

65. Goto page 7 to determine how man :
peoplepar% in your parents househgl d 0 ‘ (exclude your parents) will be college students B
between July 1,2003 and June 30, 2004.

STATE

67. What is your parents 68. Did your parents become legal residents of this Ys @1 No O
state of legal residence? E state before January 1, 1998?

MONTH YEAR

69. If theanswer to question 68 is" No," give the month and year legal /
residency began for the parent who has lived in the state the longest.

70. What isthe age of your older parent? 5@
71. For2002, haveyour parentscompletedtheir RS incomet ax retumor anothert ax return listedin question 727
a My parentshavedreedy O b. My paentswil file bitthey have @ 2 ¢ Mypaetsaerdtgangto <O 3
completedtheir retum. ot ye complated their retum. file (Skip to question 77.)
72. What incometax retumdid your parentsfileor will they filefor 20027
A IRSI040.......ciss . e v d. A tax reum forPuertoRico, Guam, Amaican Samoa, theU.S. Virgh Idands the
b. 1RS 1040A, 1040EZ, 1040Telefils e O 2 Mardhdl Idands the Federated Statesd Micronesaor Pdau. Seepage2. .. O

c. Afordgntax reum. See page?. ... O Yas No Dont Know
73. Ifyour parentshavefiled or will filea 1040,-yere they eligibletofilea1040A or 1040EZ? See page2. O+ @z O3

For questions 74 - 84, if the answer is zero or the question does not apply, enter 0.

74. What wasyour parents adjusted grossincome for 2002? Adjusted grossincomeis $ slg| o0!0lo
on|RSForm 1040-line35; 1040A-line 21; 1040EZ—line4; or Telefile-linel.

75. Enter thetotal amount of your parents' income tax for 2002. |ncome tax amount ison $ bl ,6]6)S
RS Form 1040-1ine55; 1040A-line 36; 1040EZ-line 10; or Tel efils-lineK(2).

76. Enter your parents exemptions for 2002. Exemptions areon |RS Form 1040-line6d or oY
on Form 1040A-line 6d. For Form 1040EZ or Tel€efile, see page 2 Father1
ather

77-78. How much did your parents earn from working (wages, salaries, tips, etc.) in 2002%g¢e nfather (77) $
Answer this question whether or not your parentsfiled a tax return. Thisinformation P (77 slo| s|oj9|e
may beon their W-2forms, or on IRSForm 1040—lines7 + 12+ 18; 1040A-line 7; Mother/
or 1040EZ-line 1. Telefilers should usetheir W-2forms. Stepmother (78) $ D a,

Parent Worksheets (79-81)

79-81. Go to page 8 and complete the columns on the right of WorksheetsA, B,
and C. Enter the parent totals in questions 79, 80, and 81, respectively.
Even though your parents may have few of the worksheet items, check each WorksheetB(80)  $
linecarefully.

WorksheetA (79) $ ,

WorksheetC(81) $

Cllollollo |€

82. Asof today, what isthe net worth of your parents' investments, including real estate (not [ «
their home)? See page 2. $ 3| oo

83. Asof today, what isthe net worth of your parents' current businesses and/or $ 5 0 ololo
investment farms? Do not include afarm that your parents live on and operate. See page 2. s

84. Asof today, what isyour parents total current balance of cash, savings, and checking accounts? $ AR

Now go to Step Six.

Page 5 For Help — 1-800-433-3243
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Step Five: Complete this step only if you (the student) answered "Yes'"2o any questionin Step Three.

85. Gotopage 7 todetermine how many 86. Gotopage7todetermine how many in question 85
people are in your (and your Spouse's) will be college students, attending at least half time D
household. between July 1,2003 and June 30,2004. X

Step Six: Please tell us which schools should receive your information.

Enter the 6-digit federal school code and your housing plans. Look for the federal school codes at www.fafsa.ed.gov, at your college
financia aid office, at your public library, or by asking your high school guidance counselor. If you cannot get the federal school code,
write in the complete name, address, city, and state of the college. For state aid, you may wishto list your preferred school first.

1ST FEDERAL SCHOOL CODE STATE
Ol 7{ NAME OF HOUSING PLANS
87. 10|02 1] 813 OR 88. 0N campus @
L1 ADDRESS df campus O :
AND CITY .
2ND FEDERAL SCHOOL CODE NAME OF STATE Wlth pamt o ?
89. 10{0 OR COuecE 90. on campus @
>|% Sq ADDRESS df campus O -
ANDCIPI with parent O »
3RD FEDERAL SCHOOL CODE NAME OF STATE
01 COLLEGE 92. M campus @
. OR  apoRess df campus ©
AND CITY with parent O 3
4TH FEDERAL SCHOOL CODE NAME OF STATE
93 4] OR CVWeeE 94. @ campus @
o OZ o 3 ADDRESS OT canpus O
AND CITY * with parent O s
5TH FEDERAL SCHOOL CODE STATE
NAME OF 1
NAwE oF 96. @ canpus @
95. 0|0 9/4|49|9| OR AoDRESS df campus O =
AND CITY with parent O »
6TH FEDERAL SCHOOL CODE NAME OF STATE 98. M campus o 4
COLLEGE
97. OR df campus O -
ADDRESS with parent <O
AND CITY

99. Forcontact by interne,
providee-mail address; @

Step Seven: Please read, sign, and date.

If you arethe student, by signing thisapplication you certify that you (1) will use
federal and/or state student financial aid only to pay the cost of attending an
ingtitution of higher education, (2) are not in default on a federal student loan or
have made satisfactory arrangements to repay it, (3) do not owemoney back ona
federal student grant or have made satisfactory arrangements torepay it, and (4) will
notify your school if you default on a federal student loan.

If you are the parent or the student, by signing this application you agree, if asked,
toprovide information that will verify theaccuracy of your completed form. This
information may includeyour U Sor stateincometax forms. Also, you certify that
you understandthat the Secr etary of Education hastheauthoritytoverify informa-
tion reportedon thisapplication with the I nter nal RevenueSemceand other
federal agencies. If you purposely give falseor misleading information, you may be
fined $20,000, sent to prison, or both.

100. Date this form was completed.

MONTH DAY

/(1’4/ 2003 @ or 1004 O

-—

101. Student (Sign below)

Parent (A parent from Step Four signbelow)

If thisform was filled out by someone  102. Preparer's Social Security Number (or 103)|| sCHOOL USE ONLY: Federal School Code
other than you, your spouse, or your
parent(s), that person must complete - - H
this part. 103. Employer 1D number (or 102) [EAA SIGNATLIRE
Preparer's name, firm, and )
address -
104. Preparer's signature and date —
, MDE USE ONLY:
op O-» oL OE

Page 6
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2003-2004 EFC FORMULA [[Y: DEPENDENT STUDENT

PARENTS’ INCOME IN 2002

1. Parents’ Adjusted Gross Income (FAFSA/SAR #74) . Net worth of investments**
(If negative, enter zero.) (FAFSNSAR#82)

2. a. Father'sincome eamed from work If negative, enter zero.

(FAF #7) 17. Net worth of business and/or investment farm
2. b. Mothe¥s, income earned from work (FAFSA/SAR #83)

(FAFSA/SAR #78) % If negative, enter zero.

Total parents'income earned from work -

18. Adjusted net worth of business/farm

3. Parents'Taxable Income (Calcutate using Table A4.) +
(iftax filers, entert he amount fromline 1 above.
If nor-tax ﬁlers enter the amount from line 2.)* 19. Cash, savings, & checking (FAFSA/SAR #84) +
I A
4. Untaxedincome andbenefits: / 20. Networth (sum of lines 16, 18, and 19) -
* Total from FAFSA Worksheet A 21. Education savings and asset
(FAFSA/SAR #79) —_— protection allowance (Table AS)
22. Discretionary net worth
+ Total from FAFSA WorksheetB (line 20 minus line 21) =
(FAFSNSAR#80) + .}
23. Asset conversion rate X A2
Totaluntaxedincome andbenefits 24. CONTRIBUTION FROM ASSETS

If negative, enter zero. -

5. Taxable and untaxedincome (sum of line 3 andline 4)
1 6. Totalfrom FAFSA WorksheetC (FAFWSAR #81)

| 7. TOTALINCOME : PARENTS’ CONTRIBUTION

(line 5minusline 6) May be a negative number. . )
. Availablelncome (Al) (fromline 15)
ALLOWANCES AGAINST PARENTS’ INCOME Contribution from assets (fromline 24) +
8. 2002 U.S. income tax paid (FAFSNSAR #75) 25. Adjusted Available Income (AAl)
(tax filers only); if negative, enter zero. May be a negative number. =
9. State and other tax allowance + 26. Totalparents' contribution from AAl
(Table A1. If negative, enter zero.) (Calculateusing Table A6; if negative, enter zero.)
10. Father's Social Security tax allow. (Table A2) + 27. Numberin college in 2003-2004

] ] {Exclude parents) (FAFSNSAR #66) *
11. Mother's Social Security tax allow. (Table A2) +

. 28. PARENTS' CONTRIBUTION (standard
12. Income protection allowance (Table A3) + contribution for 9-month enrollment)™™

If negative, enter zero. -

13. Employment expense allowance:

Two working parents: 35% of the lesser of the

earned incomes, or $3,000, whichever is less *%

Do not include the family's home.
»»» 10 calculate the parents' contribution for other than S-

One-parentfamilies: 35% of earned income,
or $3,000, whichever is less

x

B ) month enrollment, see page 11.
» Two-parent families, one working
parent: enter zero +

14. TOTAL ALLOWANCES -

AVAILABLE INCOME

Total income (from line 7)

Total allowances (from line 14)

15. AVAILABLE INCOME (Al)
May be a negative number. -

*STOP HERE if both of the following are true: line 3 is $15,000 or less, BEST CO PY AVAl LAB LE

plus the student and parents are eligible to file a 2002 IRS Form
1040A or 1040EZ (they are not requiredto file @ 2002 Form 1040), or
they are not requiredto file any income tax retum. If both circum-
stancesare true, the Expected Family Contribution is automatically
zero.

continued on reverse

144

Fundamentals of Title IV Administration 2003-2004 19



REGULAR
WCRKSHEET [l A
Page 2

STUDENT’S CONTRIBUTION FROM ASSETS .

29. Adjusted Gross Income (FAFSNSAR #39) I 45. Net worth of investments*
(If negative, enter zero.) (FAFSNSAR #47)
If negative, enter zero.
30. Income earned from work (FAFSA/SAR #42)
: % 46. Net worth of business and/or investment farm
31. Taxable Income (FAFSNSAR #48)
(If tax filer, enter the amount from line 29. If negative, enter zero. +
If non-tax filer, enter the amount from line 30.)
. L 47. Cash, savings, & checking (FAFSA/SAR #49) +
32. Untaxed income and benefits:
48. Net worth (sum of lines 45 through 47) -
Total from FAFSA Worksheet A
FAFSNSAR#44) __________ 49. Assessment rate X .35
Total from FAFSA Worksheet B 50. STUDENT'S CONTRIBUTION FROM ASSETS =
(FAFSNSAR #45) e
Total untaxedincome and benefits =
1
33. Taxable and untaxedincome EXPECTED FAMILY CONTRIBUTION
(sum of line 31 and line 32) .
34. Total from FAFSA Worksheet C Zg?nﬁmESZS?ONTRIBUTION
(FAFSNSAR #46)
35, TOTAL INGOME STUDENT'S CONTRIBUTIONFROM Al
: from line 44
(line 33 minus line 34) ( )
May be a negative number. = STUDENT'S CONTRIBUTION FROM ASSETS

(from line 50)

51. EXPECTED FAMILY CONTRIBUTION
_ ALLOWANCES AGAINST STUDENT INCOME (standard contribution for 9-month

. enrollment)** If negative, enter zero. -
36. 2002 U.S. income tax paid (FAFSNSAR #40) .

(tax filers only); if negative, enter zero.

37. State and other tax allowance
(Table A7. If negative, enter zero.) + " )
Do not include the student's home.
38. Social Security tax allowance (Table A2) ~ + ** To calculate the EFC for other than 9-month enroliment.
see the next page.

39. Income protection allowance + 2,380

40. Allowance for parents' negative Adjusted
Available Income (If line 25 is negative,
enter line 25 as a positive number in line 40.
If line 25 is zero or positive, enter zeroin
line 40.)

41. TOTALALLOWANCES -

STUDENT’S CONTRIBUTION FROM INCOME

Total income (from line 35)

Total allowances (from line 41)

42. Available income (Al) -

43. Assessmentof Al X .50

44, STUDENT'SCONTRIBUTION FROM Al =
If negative, enter zero.

20



2003-2004 EFC FORMULA [Y: DEPENDENT STUDENT

PARENTS’ INCOME IN 2002
1. Parents' Adjusted Gross Income (FAFSA/SAR #74)

REGULAR

Page 1

16. Networth of investments**

WORKSHEET

(If negative, enter zero.) |58 000 (FAFSAISAR#82) :
2. a. Fathersincome eamed from work Z If negative, enter zero. _ [3000
(FAFSAISAR#TT) 17. Networth of businessand/or investment farm 74 7)/%
2. b. Mother'sincome eamed fromwork 7 744 (FAFSNSAR #83) / 5
(FAFSA/SAR#78) + 9019 %////% If negative, enter zero. /////%
Total parents’ income eamed from work =l sqn2y S0p00 Z
3. Parent Taxeble | %/ / 18. Adjusted net worth of business/farm +
. Parents’ Taxable Income Calculateusing Table A4.
(Iftax flers, enter the amount from line 1 above. Z ( 2 ) 0000
If non-tax filers, enter the amount from line 2.) 53000 19. Cash, savings, & checking(FAFSAISAR#84)  + |
/ T
4. Untaxed income and benefits: %/ // 20. Networth (sum of lines 16, 18, and 19) - oD
/7
* Total from FAFSA Worksheet A % 21. Educationsavings and asset
(FAFSA/SAR #79) (#) protection allowance (Table A5) 59400
22. Discretionary net worth
+ Total from FAFSAWorksheet B i i i -
(FAFSAISAR #80) + 0 (line 20 minusline 21) 35 Joo
/A 23. Asset conversionrate X A2
Totaluntaxedincome andbenefits = O 24, CONTRIBUTIONFROMASSETS
5. Taxable and untaxedincome (sum of ine 3andline 4) &Y 2000 If negative, enterzero. ‘ = 0
6. Total from FAFSA Worksheet C (FAFSA/SAR #81) - o)
7. TOTALINCOME ' PARENTS' CONTRIBUTION
(line 5minus line 6) May be a negative number. = 5800 o . .
. Available Income (Al) (fromline 15) 20266
.. ALLOWANCES AGAINST PARENTS’ INCOME Contribution from assets (from line 24) -1 5
8. 2002 U.S. income tax paid (FAFSNSAR #75) 25. Adjusted Available Income (AAl)
(tax filers only); if negative, enter zero. bbleS May be a negative number. =l 1o 206
9. State and other tax allowance 26. Total parents’ contribution from AAl
(Table Al. If negative, enter zero.) +| H4edo (Calculate using Table AG; if negative, enter zero.) 5180
10. Father's Social Security tax allow. (Table A2) +[ 3 22S 27. Number In college in 2003-2004
. . ) (Exclude parents) (FAFSAISAR#66) + 2
11. Mother's Social Security tax allow. (Table A2) + (o9 o
i 28. PARENTS' CONTRIBUTION (standard *
12. Income protectionallowance (Table A3) + g 410 contribution for 9-month enroliment)** _
) If negative, enter zero. = 2 593

13. Employment expense allowance:
+ Two working parents: 35% of the lesser of the
earned incomes, or $3,000, whichever is less

» One-parent families: 35% of earned income,
or $3,000, whichever is less

» Two-parent families, one working
parent: enter zero

14. TOTAL ALLOWANCES

AVAILABLEINCOME -

Total income (fromline 7) 2000
Total allowances (fromline 14) - 2 E i‘[
15. AVAILABLE INCOME (Af

) = 0T L

May be a negative number.

*STOP HERE if both of the following are true: line 3is $15,000 or less,

plus the student and parents are eligible to file 2 2002 IRS Form
1040A or 1040EZ (hey are not required to file a 2002 Form 1040}, or
they are not required to file any income tax retum. If both circum-
stances are true, the Expected Family Contributionis automatically

Zero.

Fundamentals of Title IV Administration 2003-2004

**Do not include the family's home.

***To calculate the parents' contribution for other than 8-

month enrollment, see page 11.

continued on reverse
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REGULAR
WORKSHEET
Page 2

29.

Adjusted Gross Income (FAFSNSAR #39)
(If negative, enter zero.)

30.

Income earned from work (FAFSNSAR #42)

31.

Taxable Income
(If tax filer, enter the amount from line 29.
If non-tax filer, enter the amount from line 30.)

32.

Untaxed income and benefits:

Total from FAFSA Worksheet A
FAFSA/SAR #44) I @
Total from FAFSA Worksheet B

(FAFSNSAR #45) + O

Total untaxed income and benefits =

33.

Taxable and untaxedincome
(sum of line 31 and line 32)

34.

Total from FAFSA Worksheet C
(FAFSAISAR #46) -

35.

TOTAL INCOME
(line 33 minus line 34)

May be a negative number.

3500

36.

ALLOWANCES AGAINST STUDENT INCOME

2002 U.S. income tax paid (FAFSNSAR NO)
(tax filers only); if negative, enter zero.

o]

37.

State and other tax allowance
(Table A7. If negative, enter zero.)

/135

38.

Social Security tax allowance (Table A2) +

20LF.

39.

Income protection allowance +

2,380

40.

Allowance for parents' negative Adjusted
Available Income (If line 25 is negative.

enter line 25 as a positive number in line 40.

If line 25 is zero or positive, enter zero in

line 40.) +

4

41.

TOTAL ALLOWANCES -

83D

STUDENT'S CONTRIBUTION FROM INCOME

Totalincome (from line 35) 2500
Total allowances (from line 41) 2923 ‘
42. Available income (Al) - 637
43. Assessmentof Al X .50
44, STUDENT'S CONTRIBUTIONFROM Al =

If negative, enter zero. 33ﬁ

22

STUDENT'S CONTRIBUTION FROM ASSETS

45. Net worth of investments*
(FAFSNSAR #47)

If neaative, enter zero. Fo)
46. Net worth of business and/or investment farm

(FAF§NSAR #48)

If negative, enter zero. + (o)
47. Cash, savings, & checking (FAFSAISAR #49) +
48. Networth (sum of lines 45 through47) - [0}
49. Assessment rate X .35
50. STUDENT'S CONTRIBUTION FROM ASSETS = o

) EXPECTED FAMILY CONTRIBUTION

PARENTS' CONTRIBUTION

(from line 28) A593
STUDENT'S CONTRIBUTION FROM Al
(from line 44) + 3329
STUDENT'S CONTRIBUTION FROM ASSETS
(from line 50) o
51. EXPECTED FAMILY CONTRIBUTION

(standard contributionfor 9-month 2932

enrollment)” " If negative, enter zero. =

*Do not include the student's home.

** To calculate the EFC for other than 9-month enroliment,

see the next page.
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UNITED STATES DEPARTMENT OF EDUCATION

1-8004-FED-AID (1-800-433-3243 or TTY: 1-800-7368913)
We Help Put America Through School OB . npam-0008

www.fafsa.ed.gov

000117C041
GRSICPHER E. SILCENT June 27, 2003
1234 ABCDEFGHIUJKLMNOPQRSTUVXYZABCDE EFC: 00000 = C

ABCDEFGHUKLMNOPQ, VD 12345

Dear CHRSTOPHER E. STUDENT,
Thank you for submitting your informatlon for federal student aid to the US. Department of Education.

This Is your Student Ald Report (SAR) tor the 2003-2004 award year. Keep a copy of this SAR for your records
You (the Student)

Here is where you are this year in the process of applying for student financial aid:

1. You appilled for financial . Now you should 3. ® You will be asked by your
ald by completing a check your SAR school(s) to provide coples
Free Applicatbn for . . _ of certain financial documents
Federal Student Aid information. Ifitis to verlfy information you
(FAFSA). correct, you do not reported on your application.

need to return it to us.
U.S. Department of Education

Here Is where we are In collecting, processing, and storing your Information for the 2003-2004 award year:

1. We recelived your 2. We sent your Information 3. W& will update your federal
information and processed and our results to you and student ald record with any
It. Our results are below. the school(s) you listed In changes you make.
Step 6.

Based on the informatlon you have submitted, we have used the standard formula to calculate your EFC,
which [$ 00000. Your school will use this number to determine what types of aid and how much you are sligible

for based on your educational costs.

School(s)
Here are the steps your sch_c_>9_lgs) will take to put together your 2003-2004 financial aid package:
v
1. Your school(s) received 2 Your school(s) will 3. Your school(s) may put
your Information and ask you to verify together or change an
our results. your information. aid package and notity
you.

Tre amount of aid you receive from your school(s) will depend on the cost of attendance at your schooi(s),
your enroliment status (full-ime, threequarter-time, half-time, or less than half-time), Congressional budget
restrictlons, and other tactors. Review your flnanclal aid notification from your school(s) or contact your

financial aid administrator,
Now go to page 3to see what you need to do next.
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2003-2004 Student Aid Report (SAR)

THE OFFICE OF MANAGEMENT & BUDGET WANTS YOU TO KNOW: .

According to the Paperwork Reductlon Act of 1995, no persons are required to respond to a
collection of information unless it displays a valid OQvB control number. The valid OMB control
number for this information collection is 1845-0008. The time required to complete this information
collection s estimated to be an average of 15 to 30 minutes, including the time to review
Instructions, search existing data resources, gather the data needed, and complete and review
the information collected. If you have any comments concerning the accuracy of the time
estimate(s) or suggestions for Improving this form, please write to: U.S, Department of Education,
Washington, DC 202024651. If you have any comments or concerns regarding the status of your
individual submission of this form, wiite directly to: Federal Student AM Information Center; P.O. Bax

84, Washington, DC 20044.

& By answering questions 87 through 98, and slgning the Free Applicatlon for Federal Student Aid,
you glve permission to the U.S. Department of Education to provide information from your
application to the college(s) listed In Step Six You also agree that such Information s deemed to
incorporate by reference the certification statement in Step Seven of the financlal ald application.

WARNING: |t you are convicted of drug distribution o possession, your eligibility for Title IV student
financlal alid is subject to suspension or termination. If your drug conviction status
changes at any time during the 20032004 award year, you must update your answer to

question 35,

For Financial Aid Office Use Only

This information will be used by your Financial Aid Administrator
to determine your eligibilty for student aid.

SR C Flag: C Dependency Statua: 1 Reprocessing Code: X

Appl {cation Source: § System Generated Indicator: X Rejscts Met: X

Record Source Type: R Dependency Override: X Application Receipt Data: 06/19/2000
Processed Record Type: X Early Analysis Flag: X Transaction Receipt Data: 06/19/2000
Verification Flag: Y FAA Adjustment: X Subsequent Application Flag: X
MONTHS : 1 2 3 4 5 < 7 8 9 10 11 12

PRIMARY EFC: 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000
SFOONOARY EFC: 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000 00000

PC: 999989

SIC: $98988

Auto Zere EFC Flag: NI Flag: N Pell Eligible Flag: Y

MATCH FLAGS:
SSN Match Flag: 4 Selective Service Registration Flag: X Selective Service Match: X
INS Match Flag: x INS Verification #: XXXXXXXXXXXXXXX $SA Citizenship Coda: X
INS Sac. Conf. Flag: X NSLOS Database Results Flag: 1 NSLDS Transaction Number: O1
NSLDS Match Flag: 2 VA Match Flag: 1

COMVENTS 001 002 003 004 005 006 007 008 009 010 011 012 013 014 015 016 017 018 019 020

X9Xx999999 999 PAGE 20F 8
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2003-2004 Student Aid Report (SAR)

COMMENTS ABOUT YOUR INFORMATION

Based on the Informatlon we have on record for you, YOUR BFC 5 00000, Your school will use this number
to determine what types of ald and how much you are ellglble for. You may be eliglble to recelve a Federal
Pell Grant and other federal student akd.

ISSUES AFFECTING YOUR ELIGIBILITY

If you want to register with Selective Senice, you may answer *yes" to both ltems 27 and 28 on this SAR,
complete a Selective Service reglstration form at your local post office, or register online at www.ssa.gov,
Selectlve Service willl not process your registration unti 30 days before your 18th birthday.

The Soclat Security Administration (SSA) dld not confirm that you are a U.S. citizen. You need to provide
your school with docurnentatlon of your cltizenship status before you can receive federal student ald.

WHAT YOU MUST DO NOW
Your school will ask you to provide coples df certain financial documents for you and your parent (s).
We assumed certain Informatbn to calculate your eligibilify for federalstudent ald. We printed the
assumption we made and the word "assumed' in the "You told us' column for each of these ltems. If our
assumptions are correct, do not change them.

Be sure to review the items printed in darker print on this 'R and make corrections if necessary.

NOTE: Youreported a value(s) that exceeds the amount of space allowed on the SAR. We piinted alll
nines in darker print for these fields.

. OTHER INFORMATION YOU NEED TO KNOW

If your parents have now filed thek 2002 tax return, correct this SAR to reflect the Information as reported
on thelr tax return. If your parents stll haven't filed, notify your Flnanclal AM Administrator once they file.

You did not tell us your state of legalresidence are. We assumed that It Is the same as your malling state
(or your parents' state If you were a dependent student).

ATTENTION: You did not list any schools or the schools you listed are not In our eligile school file. To
recelve federal student aid, you must attend a school that participatesin the federal student ald program.

If you need additional help with your SAR, contact your school Financial AM Administrator (FAA) or the

Federal Student AM Informatbn Center at 1-800-4FED-AID (1-800-433-3243). If your address changes, send
in the correction on your SAR or call 1-800-4FED-AID to make the correctionon your record.
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2003-2004 Student Aid Report (SAR)

You may need this information to answer Question 29 on page 6.
Codes for Question 29: TYPE OF DEGREE/CERTWICATE

1 - 14 Bachelor's degree

2 - 2nd Bachelor's degree

3 - Associate degree (occupationalor technical program)

4 - Associate degree (generaleducation or transfer program)

$ - Certtficate or diploma for completing an occupational, technlcai, or educational program
less than two years

6 - Certificate or diploma for completing an occupational, technical, or educational program
of at least two years

7 - Teaching credential program (non-degree program)

8 - Graduate or professionaldegree

9 - Other/Undeclded

If you need a copy of the worksheetsused to answer questions 4446 or 79-81, you can go to the
US. Department of Education's web page (www.fafsa.ed.gov/worksheets.htm).

Your Financial Aid History Information

Total Loan Amounds:

FFELP/Direct loans: Total principal Remaining amount to
balance: be disbursed to you: Total:
Subsidized loans $ 123456 $ 123456 $ 123456
Unsubsidized loans: $ 1234%6 $ 1234%6 $ 123456
Combined loans: $ 123 $ 123456 $ 123456
FFEL Consolidation loans: $ 123,456 § 123,456

Perkins loans:
Outstanding princlpal balance: $ 123456

Current year loan amount: $ 123456
Defaulted/Discharged Loan Detail Information: Net ban Loan begin Loan end Grade
amount date date level
Loan type: FFEL Stafford Unsubsidized $ 123456 08/30/1999 (06114/2000 2
Status code D as of 08/30/1999
Outstanding balance $ 123456 as of 03/31/2000
Loan type: FFEL Statford Subsidized § 123456 08/30/1999 05/14/2000 2
Status code ID as of 08/30/1999
Outstandingbalance $ 123,456 as of 03/31/2000
Loan type: Federal Perkins $ 123456 08/30/1999 05/14/2000 2
Status code DU as of 12/23/96
Outstandingbalance $ 123,456 as of 09/29/1988
Loantype: FFEL Stafford Unsubsidized $ 123,456 08/30/1999 05/14/2000 2
Status code DU as of 04/06/1996

Outstandingbalance $ 123,456 as of 08/26/1999

Use your US. Department of Education PN to see more information about your financial ald history at
www.nslds.ed.gov on the Internet. For more Information about your PIN, go to www.pln.ed.gov

0 AL R
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2003-2004 Student Aid Report (SAR) |8 No. es-ooos |
Check your SAR Exp. 1213112004

s |f you find a mistake, ar an answer has changed, put the correct answer in the boxes o
completely fillin an oval (example: & ).

. & Look for armows (-—> or TV ) In the area nexf to your Information. Far these Items, you must
give us a new answer, o if your current answer is correct, rewrite the same information
exactly.
& If you want to delete an answer, draw a line through your answer and through the empty
boxes or gvak (example: [if;g",', e N Thore Mumbr] ).

Processed 06/27/2003 T 123-46-8788 ST-01 DRN: 1234
ma [
Step One: You (The Student)

1. Last Name 2, ":' rst N ame 3. :‘Aiddlolniﬁal
STUDENT CHRISTOPHER 7
FOR[INFORMATION ONLY | [00 NOT SUBMIT| [ ]
[ )
4. Permanent Street Address
1000 NORTH LIBERTY STREET
5. City | 6. State Abbreviation
IOWA CITY 1A
8. Social Security Number 9. Date of Birth — Use MM/OD/CCYY 10. Permanent HomePhone Number
123.45-6789 (BLANK) V | format (e.g.. 05/01/1980)|  (301) 555-1212
XXX - XX - [ XXIXK ] |9 -
11. Driver's License Number
ST17983-/A-000123008
12. Driver's License State Abbreviation
1A
at B " 1 . PPy
13 S“S"mtams U.S.Clizen O 1 Eigible Noncktizen O 2 Neither CO7 [ omambar 1o compl '.ﬁ"
14. Alien Regietration Number A
(BLANK)
15. mg“‘m — Single, Divorced or Widowed <O 1 MarriedRemaried (O 2  Separated O aJ
16. Dato of Marital Status
DECEMBER 1999 / Use MM/CCYY format (e.g., 05/1996)

17. Summer 2003 . ) . ) ]
FULL TIME/NOT SURE Fulltime/Notsure (O 1 3/4time (O 2 Halttime <O 3 Less than halftime O 4 Notattending O 5
1a Fall 2003 }

NU TIMENOT SURE Fult imeMNotsure O 1 34 time O 2 Halttime O 3 Lessthan halftime <O 4 Notattending < SJ
19. Winter 2003-2004 )
FULL TIMENOT SURE Full imeMNotsure <O 1 34 ime (O 2 Halfime O 3 Less than halftime <O 4 Not attending O ﬂ
20. Spring 2004 ]
NU TIMENOT SURE Full timeMNotsure (O 1 3Mtime O 2 Halftime O 3 Less than halttime <O 4 Not attending O []
21. Sumrer 2004
N U TIMENOT SURE Full ime/Notsure O 1 3M time (O 2 Halftime <O 3 Less than haiftime <O 4 Notattending O s,
22. Father's Educatio
ONKNOWN nal Level Middle schooldr. High ¢ 1 Highschool (O 2 College or beyond O s Otherfunknown O |
= L'\J"NOtKh,\?(r)fNE,:”“‘”"” Level Middl schoolir. High (O 1 Highschool (O 2 Collegeorbeyond (O s Otherinknown O 4
. | ] Xaxx999999 999 PAGE 5 (F 8 mﬂ"ll I "” ||f|||||ﬂ||| I II |W|| [
123457898 T01
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You Towd Us

Writein Information for Now
0r Corrected Remas only.

Write In Information for Now

Step Two: 2002 Student (and Spouse) Income and Assets
For 36-49, reportyour (the student's) income and assets. If you are married, repont your and your spouse's income and assets, even if you were not marriedin 2002
Ignore references to ‘spouse’ if you are curently single, s¢pacated, divorced, of widowed. Remember to completely il in the oval as follows: @

24. State of Legal Residence Abbreviation ~ You Told Us of Cotrected items only.
3 i Pre—
MD e 31. High School Diploma or GED? HE"S o N
1 (o]
25. Did you become a legal resident of YES O
this state before January 1, 19987 | Ye8 O 1 No O 2 32, First Bachelor's Degree by 7-1-20037
YES NO Yeo. <O 1 No 2
26. It you answered 'No'  to question 25, -
date you became a egal resident. / & :‘E“s' ested in Student Loans? Yos O No O
(BLANK Use MM/CGYY format (.g.. 05/1860) .
27. Are you male? 34. Interested in Work-Study? Yoo O No O 2
YES Yes Ot No O a NO
28, It you are male (age 1625) and not 35. Drug Cony 0 Exglolity? [ O
registered, answer "Yes" and Selective 2 (BLANK)
Sorvice will register you. Ys O N O Yes (Part-Year)... O ;
YES
- OO NOT LEAVE YesDontKnow.. O 3
26, Type of Degree/Certificate Enter Code THIS QUESTION BLANK |
1ST BA from Page 4
0. ﬁfggel-_;&l‘!; College tet Never Mended... ... ¢ 2nd/SophomoreC 2 4th/Senior.. (O ¢ 18t Yr. Graduste/Professional (O o
2ND/SOPHOMORE 18t Previously Altended C 1 Srdidunior O StharMore O & Cont Graduate/Professional O 7

36. Filed 2002 Income Tax Retum
ALREADY COMPLETED

Hawve already completed (O 1

Will file, have not yet completed O 2

Notgoingtofie. O 3

37. Type of 2002 Tax Form Used
1040

AIRS 1040w mmmssereismesensrse O
B. IRS 1040A, 1040 =2,

1040 Tolofi@...cvverererimnnnee O o2
C. Aforeign tax returuuessssss O,

D, A tax return tor Puerts Rico,
Guam, American Samoa, tho
US. Virgin Islands, t he Marshall
{slands, the Federated States
of Mizonesla, or Palau.. O «

38. I you filed or will file a 1040, were
you eligible to file a 1040A or 1040EZ?

(BLANK)

Ne

Yes O
O a2

Rt © s

For 39-61 (Student's Into.) and 74-84 (Parent's Info.). if the answeris zero
or the question does not apply to you. enter 0. Report dollar amounts (such

as $12,356.00) like this: EXAMI:;I.Es I:EEI! (no cents)

'39. Adjusted Gross Income from IRS Form
(IRS Form 1040-line 35; 1040A-line 21;
1040EZ-line 4; or Telefile-line x.)

$ (BLANK) (999,999 ASSUMED)

40. US. Income Tax Paid om IRS Form
(1040-tine 56; 1040A-line 36;1040EZ-ine
10: or Telefile-ine x(x).)

$ (BLANK) (99,000 ASSUMED)

41. Exemptions Claimed from IRS Form

(1040-kne 8d; 1040A-lne 64; For 1040EZ
or Telofile, see pg 2)

02

| 999

X9XX999999

28

PAGE6 O 8

For 42-43, answer the questions whether or not you filed a tax return, Thb
information may be on your W-2 forms, box XX and XX or on IR8 Form
1040-lines 7+12+18; 1040A-line 7, or 1040EZ-Line 1 Telefilers should use

thev W-2 forms, box XX and XX

42. Student’s Income Eamed from Work
$ (BLANK) (999,999 ASSUMED)

43. 8pouse's Income Eamed from Work
$ (BLANK) (999,999 ASSUMED)

44, Amount from FAFSA Worksheet A
$ 12345

45. Amount from FAFSA Worksheet B
$ 12,345

48. Amount from FAFSA Worksheet C
$ 12,345 (00.000 ASSUMED)

47, Net Worth of current invesiments
$ 123456

48, Net Worth of Business/investment

Farms
$ 123,456

49. Cash, Savings and Checking
$ 123,456

50. How many Months Receive
VA Education Benefis?
00

51. Monthly VA Benefits Amount
$ 124

MCRER M RN

1234567898701
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[ DRN: 1234 .
Step Three: Student Status

You Told Us For 8258, writein Informationfor New 0r Corrected koms only.
52. Bom Before 1-1-18807 ——
NO (YES ASSUMED, Ve Ot No O
(Ve ) YouTold Us
53. Working on a masters or doctotate 1 56. Haw Dependents Other Than
program in 2003-20047 Yes O 1 No O 2 Children or Spouse? Yos O 1 No O 2
o) (BLANK)
54. Are You Married? 57. Are you an Orphan, 0I were you (until
(BLANK) (YES ASSUMED) Yes OO+ N O 2 'Q%. 18) aWard/Dependent of Court? Yos O No O 2
55. Have Children y w support? 63. Veteran of US. Armed Forces?
(BLAN.Q Y“O\ NOOZ YES Y“OI NOOZ
Step Four: 2002 Parental Information Compiete this section if you (the student) an d "No" o to in 910 T v, If you do Not live Wit.
P your Rlo parents. then p¥ lnfotmaﬁgn absgere m' m g'ég l&'&
parentis married, provide information abaut the stepmothot of stepfather to vvhom lha! parentls mamod)
§9. Parents’ Marital Status Married/Remartied (O 1 Divorced/Separated (O 3 || 60. Date of Marktal Status /
MARRIED/REMARRIED Single...ccvnnvernnnnens O 2 Widowed......coinrens O DECEMBER 1961
61. Your Father's/Steptather's 11 17 Use MMECYY format (e.g.. 05/198C
Social Security Number - -
12345-8789
62. Your Father's/Stepfather's Last Name
FULLLASTNAMETEST
83. Your Mother’s other's
Sowfty/sr?pm - -
123-45-6789
64. Your Mather's/Stepmother’s Last Name
FULLLASTNAMETEST
65, Parents’ number of mily membere  §— 11 ' For7484 fthe answorbzeroortho guestion does not apply, enter 0. Report
in 2003-2004 I dolla; amounts without centa, [ 77.78, this niormaion may be on W-2 forms,
(BLANK) (12 ASSUMED) box XX end XX or on IRS Form 1040-linas 7.+12+18; 1040A-kne 7; 0 104062-
, A Jine 1 Telefiers should uee W-2 forma, box XX and XX
66, Parens’ number of family members -
. 74. Adjusted Gross Income from |RS Form
In college in 2003-2004
(BLANK) 2 ASSUMED) | (RS Form 1040-line 35; 1040A-line 21, s
67. Parents’ state of k4 al residence '0‘25212"%'44 or Telefie-line X) ’
MD [76. US. Income Tax Paid from IRS Form
’ 68. Parents’ legal resident of the state (1040-knes 5&; 1040A-lines 38; 1040E2- $
%go 1-1-1998? Yes O 1 No O 2 e 1o. o Tobﬁb—hno x(x).) ’
68. if "No* to question 68, enter the dote E"'"‘P‘b"‘ Claimed From IRS Form -
parent became legal resident. / (mo-rn.ea. 1040A-line 6d; For 1040EZ
OCTOBER 1996 Tee MM/CCYY (9., 05/1980) ofTazbﬂo. seopg2) 3
70. Age of oidet Parent? 77. Father's/Stepfather’s Income
55 '{rS( FWork $
_.Mou't:: y/Sie er's Income— | 4
71. Ftied 2002 Income Tax Retum Have already complsled.... <O 1 | [78. Eamed 43‘3 Work s
1 filo,
WILL ALE m r’ el o $ 123,456 ’
Not going t0 fl...cccrcvevnes O 3 | [78. Amountt 0MFAFSA Worksheet A s
72. Type of 2002 Tax Form Used RS 1O > § 12345 s
......................... ’
1040 B. IRS 1040A, 1040 €2, 80. Amount from FAFSA Worksheet B $
1040 Telefile........... . O 2 $ 12,345 ’
C. A foreign tax retum......... O
D. A tax rotur for Puerts Rico, 81. Amount from FAFSA WorksheetC $
Guam, American Samoa, the $ 12,345 (00,000 ASSUMED) s
U.S. Virgin Islands, the Marshal | ['55 "Ngt Worth of current Investments
Islands, the Federated States $
of Micronesia, or Palau., (O $ 123456 ’
i 83. Net Worth of BusinessAnvestment
73. It your parents filed or will file a 1040, Yes O |- Fams $
were they eligible to file 2 1040A or § 123,456 ’
1040E2? No O 84. Cash, Savings, and Checking
NO o O s . _§ 123456 b
[ T~
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Step Five: Student's Household Information
.85, Number of Family Members in 2003-2004

02
Step Six: Student’s School Information
You Told Us

87. First College Name, City and State
ABCDEFGHIJKLMNOPQRSTUVWXYZ
ABCDEFGHWKLMNOPQRSTUVWXYZ

86. Number in College in 2003-2004
2

Housing Plans:
‘ 1 - on campus

2 — off campus
3 - with parent ‘
NEW Federal School Code 0 NEW College Name. City, State !

88. Housing Plane
WITH PARENT

89. Second College Name, City and State
ABCDEFGHIKLMNOPQRSTUVWXYZ

90. Housing Plans
ON CAMPUS

ABCDEFGHWKLMNOPQRSTUVWXYZ

91. Third College Name, City and State
ABCDEFGHIJKLMNOPQRSTUVWXYZ
ABCDEFGHWKLMNOPQRSTUVWXYZ

92. Housing Plans
OFF CAMPUS

93. Fourth College Name, City and State
ABCDEFGHIKLMNOPQRSTUVWXYZ

84, Housing Plans
{BLANIQ

ABCDEFGHIWKLMNOPQRSTUVWXYZ

95, Fifth College Name, City and State
ABCDEFGHIWKLMNOPQRSTUVWXYZ

96. Housing Plans
(BLANK)

ABCDEFGHIJKLMNOPOQRSTUVWXYZ

97. Sixth College Name, City and Stale
ABCDEFGHWKLMNOPQRSTUVWXYZ
ABCDEFGHIKLMNOPQRSTUVWXYZ

98. Housing Plans
(BLANK)

99, Student's E-mail Address
CHRISTOPHERESTUDENT_UNIVOFMARYLAND.COLLGPRK@ED.GOV

| |@| ||

100. Date Compieted
JANUARY 10, 2003 DO NOT CORRECT

101. Signed By?
STUDENT DO NOT CORRECT

102. Preparer's Social Security Number
REPORTED

H this form was filled out by someone
other than you, your spouse, or your
parent(s). that p e r mmud complete

103. Preparer's EIN
REPORTED

this part.

104. Preparer's Signature
SIGNED

Application Receipt Date: 0111512003
Step Seven: Please read, sign, and date

You must read and sign this Certification.

Certification:

All of the information on this SAR is true and wmpkte to the best of my
knowledge. If 1 amasked. I agree to give proof that my information is
comrect The proof might include a copy of the 2002 US. income Tax Form
filed by me or my family. I understand lhat if I purposely give false or
misleading information on this SAR, | may be subject to a $20,000 fine, a
prison sentence, of both.

it you made no changes:

5" DoNOT send your SAR t 0 either address given on thia page.
¥F Follow the instructions on your SAR. You may need to contact your school,

If you made changes:

K& You may make corrections from the U.S. Department of Education's web

page (www.fafsa.ed.gov). You must use your PIN to access your record.
OR

s Read and Sign the Certification statement lo the right
% Sendpages5-8t0 Federal Student Aid Programs
P.0.Box 7004
Mt. \Vernon, i 62864-0074

Bl x9xX999999 999

Student Sipnature (Required to process your application. Sign In box below.)
v Student Date

CHRISTOPHER E. STUDENT

Parent Signature {one parent whose Information is provided in Step. EO\H)_I

Parent Date

oP o

it you need another copy of you SAR:

5% Include your name, social security number, and signature.
5 Write to:  Federal Student Ald Programs

P.O. Box 7008

Mt. Vernon, IL 62864-0076

ohGE 8 o I HIH T -
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UNITED STATES DEPARTMENT OF EDUCATION

1-8004-FED-AID (1-800-433-3243 a TTY: 1-800-730-8913)

We Help Rt America Through School OMB No. 1845-0008
www.fafsa.ed.gov

000117C041
GRSTORHR E. STUDENT June 27, 2003
1234 ABCDEFGHUKLMNOPQRSTUVXYZABCDE EFC. 00000 * C

ABCDEFGHUKLMNOPQ, MD 123456

Dear GHRSTORHER E. STUDENT,

Thank you for submitting your informatlon for federal student aid to the US. Department of Education.

This is your Student AM Report (SAR) Inforrnation Acknowledgement for the 2003-2004 award year. Keep
a copy of this SAR information Acknowledegment for your records.

W e have processed the electronic Applicationfor Federal Student Aid, Renewal Application for Federal
Student Aid, or correction that you submitted through your school. On the back of this page we have printed
the information we received and a summary of the results of processing that Information. You should review
this Information and contact your Financial Aid Administrator (FAA) Iif any corrections need to be made.

Based on the Informatlon you provided, we may have assumed certain informatlon to calculate your eligibility
for Federal student aid. W& printed the assumptions we made and the word "assumed" for those items on the
back of thispage. If these assumptions are not correct, contact your FAA to make the necessary corrections.

‘ We have applied a formula to the Information from the form you submitted. The results of this formula will
‘ be used by your school to determine your eligibllity for most types of Federal student aid. See your FAA to
determine what types of student aid you may be able to receive. Based on the Informatlon you gave us,

you are not eligible for a Federal Pell Grant.

Your applicationhas been selected for a revlew In a process called verification. You must submit to your
school signed copies of certain 2002 financialdocuments. Contact your FAA to determine if you meet all
of the eliginbiliity requirements to receive Federal financial aid.

DRN: 2401
X9XX999999 999 PACE1 Q2 123-45-k7819 ST 01
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This section contains information from your student aid application (shaded items display parents’ information. if provided), "
to make corrections. see the financial aid administrator at your school you need
1. LAST NAME ABCDEFGHI JXLMNOP 53. HORKING ON MASTERS OR DOCTORATE? (BLANK)
2. FIRST MAME ABCDEFGHI KL 54. ARE_YOU MARRIED? (YES ASSUMED)
3. MIDDLE INITIAL A 55. HAVE CHILDREM YOU SUPPORT? (BLANK)
4. PERMANENT STREET ADDRESS | 12345 ABCDEFGHIJKLMNOPQRSTUYHXYZABC 56. DEPENDEMTS OTHER THAN CHILDREN/SPOUSE? | (BLANK)
5. CITY ABCDEFGHIKLMNOPQ 57. ORPHAN OR RARD OF COURT? {BLANK)
6. STATE ABBREVIATION AB 58. VETERAN OF U.S. ARMED FORCES? ( BLANK)
7. Z1P COOE 12345 7Y TR .
8. SOCIAL SECURITY NUMBER 123-45-6789
9. DATE OF BIRTH JANUARY 01, 1961
10. PERMANENT HOME PHONE NUMBER (999) 9999999
11. DRIVER'S LICENSE NUMBER A-1234-456-789~012-34
12. DRIVER'S LICENSE STATE ABBREVIATION AB
13. CITVIZENSHIP STATUS (ELIG. MONCIT ASSUMED)
14, ALJEM REGISTRATION NUMBER 123456789
15. MARITAL STATUS (MARRIED ASSUMED)
16. DATE OF MARITAL STATUS JANUARY 1992
17. ENROLLMENT STATUS SUMMER 2003 FULLTIRE/NOT SURE
18, ENROLLMENT STATUS FALL 2003 LESS THAN 1/2 TIME
19. ENROLLMENT STATUS WINTER 2003-2004 LESS THAN 1/2 TIME
20. ENROLLMENT STATUS SPRING 2004 LESS THAN 1/2 TIME
21. ENROLLMENT STATUS SUMMER 2004 LESS THAN 1/2 TIME
22, FATHER'S EDUCATIONAL LEVEL COLLEGE OR BEYOND
23. NOTHER'S EDUCATIONAL LEVEL COLLEGE OR BEYOND
24. STATE OF LEGAL RESIDENCE ABBREVIATION | AB
(25, LEGAL RESIDENT BEFORE JAWUARY 1, 19987| (BLANK)
26. DATE YOU BECAME A LEGAL RESIDENT JANUARY 1961
27. ARE YOU MALE? {BLANK)
28. REGISTER YOU FOR SELECTIVE SERVICE? (BLANK)
29. TYPE OF DEGREE/CERTIFICATE 15T BA
30. GRADE LEVEL IN COLLEGE IN 2003-2004 1ST PREVIOUSLY ATTENDED
31. HIGH SCHOOL DIPLOMA OR GED? (BLANK)
32, FIRST BACHELOR'S DEGREE BY 7-1-2003? (BLANK) g N
33, INTERESTED IN STUDENT LOANS? (BLAKK)
34. INTERESTED IN WORK-STUDY? (BLANK) | 86. NMUMBER IN COLLEGE IN 2003-2004 SUNED
35. DRUG CONVICTION AFFECTING ELIGIBILITY?| YES/DOR'Y KHOW 87. FIRST COLLEGE NAME 012345678901234567890123456 7890123456
36. FILED 2002 IRS INCOME TAX RETURN WILL FILE 88. FIRST HOUSING PLANS NITH PARENT
37. TYPE OF 2002 TAX FORM USED U.S. TRUST TERRITORY 89. SECOMO COLLEGE NAME 012345678901234567890123456 7890123456
33. ELIGIBLE TO FILE A 1040A OR 1040EZ? (BLANK) 90. SECOMD HOUSING PLANS | WITH PARENT
39. ADJUSTED GROSS INCOME FROM IRS FORM $  (-123,456 ASSUMED) 91. THIRD COLLEGE NAME 012345678901234567890123456 7890123456
40. U.5. INCOME TAX PAID $ (12,345 ASSUMED) 92. THIRD HOUSING PLANS WITH PARENT N
41. EXENPTIONS CLAIMED 00 93. FOURTH COLLEGE NANME 012345672901234567890123456 7890123456 h
42. STUDENT'S INCOME EARNED FROM HORK $ (123,456 ASSUMED) 94. FOURTH HOUSING PLANS | WITH PARENT
43, SPOUSE'S INCOME EARNED FROM HNORK $ (123,456 ASSUMED) 95, FIFTH COLLEGE NAME 0123456789012345678901234567890123456
&4. AMOUNT FROM FAFSA WORKSHEET A $ - 12,345 96. FIFTH HOUSING PLANS HITH PARENT
45. AMOUNT FROM FAFSA WORKSHEET B $ 12,345 97. SIXTH COLLEGE NAME 01234567890123456 7890123456 7890123456
46. AMOUNT FROM FAFSA NORKSHEET C $ (12,345 ASSUMED) 98. SIXTH HOUSING PLANS RITH PARENT
47. MEY MORTH OF CURRENT INVESTMENTS $ 123,456 99, E-MAIL | CHRISTOPHERESTUDENT_UMIVOFMARYLAND.COLLGPRKRED. GOV
43, MET WORTH OF BUSINESS/INVESTMENT FARMS| 8 123,456 100. DATE COMPLETED JANUARY 1, 20009
49. CASH, SAVINGS, AMD CHECKING $ 123,456 101. SIGNED BY STUDENT AND PARENT
50. HOM MANY MWONTHS RECEIVE VA BENEFITS? 00 102. PREPARER'S SOCIAL SECURITY NUMBER REPORTED
51. MONTHLY VA EDUCATION BENEFITS AMOUNT $ (1,234 ASSUMED) 103. PREPARER'S EIN REPORTED
52. BORM BEFORE 1-1-19807 (YES ASSUMED) 104. PREPARER'S SIGMATURE SIGNED
For Financial Aid Office Use Only
..Record Source Type: X Expected Family Contribution: Primary 00000  Dependency Status: X
Verification Flag: X Secondary 00000 Dependency Override: X
SAR C Flog C Automatic Zero EFC Flag X Hold Code X
System Generated Indicator. X Formula Type: X Subsequent Application Flag X
Application Receipt Datec mm/dd/ccyy  Simplified Needs Test Flag: X Pell Eligible Flag X
Transaction Process Date:  mm/dd/ccyy FAA Adjustment: X
Transaction Receipt Date: ~ mm/dd/ccyy
SSN Match Flag X Selective Service Registration Flag: X Selective Service Match X
NS Match Flag X INS Verification #  999999999999999 SSA Citizenship Code: 3
INS Sec. Cont, Flag: X NSLDS Results Flag: X NSLDS Transaction Number: 99
NSLDS Match Flag X VA Match Flag: X

01 02 03 04 05 06 07

Reject Codals):
001 002 003 004 005 006 007 008 009 010 011 012 013 014 015 016 017 018 019 020

Comment Coder

X9XX999999 999 Page 2 of 2 123-45-6789 ST 01

an

BEST COPY AVAILABLE



2003-2004 Institutional Student |nformation Record
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e | MPORTANT: Read ALL information to find out what to do with this Report. *
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OVMB Number: 1845-0008

NANCY S. TIGERMAN JUNE 10, 2003
123 Main Street

M AM FL 33177 EFC 984 *
149

Based on the informati on we have on record for you, your EFCis 984. Your school w Il use

this nunber to determ ne what types of aid and how nuch you are eligible for. You may be
eligible to receive a Federal pell Grant and ot her federal student aid.

170
Your application has been selected for reviewin a process called verification. Your

school has the authority to request copies of certain financial documents fromyou and
your parent (s).

006
If you need additional help with your I SIR contact your school Financial Aid

Adm ni strator (FAA) or the Federal Student Aid Infornation Center at 1-800-4-FED Al D
(1-800-433-3243). |If your address changes, contact your school or call 1-800-4-FED Al D
and ask a customer service representative to nmake the change for you.

S Page 1 of 4 604-71-5620 TI 02
P
108
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2003-2004 Institutional

Student | D 604-71-5620 Tl 02

STEP ONE ( THE STUDENT) (Q1 - Q35)
Nane NANCY S. TIGERMAN

Addr ess: 123 Main Street

MAM FL 33177
Soci al Security Nunber 604-71-5620
Date of Birth 03/20/1981

Per manent Hone Phone # (305)555-1212
E-mai | Address

Driver's License #

G tizenship Status

Al i en Regi stration Nunber
Marital Status

Marital Status Date
Enroll Plan Summer 2003 FULL TIME/NOT SURE
Enroll Plan Fall 2003 FULL TIME/NOT SURE
Enroll Plan Wnt 2003-4 FULL TIME/NOT SURE
Enroll Plan Spring 2004 FULL TIME/NOT SURE
Enroll Pl an Summer 2004 FULL TIME/NOT SURE

SFA-111555111-FL
U.S. dTIZEN

UNVARR ED

Fat her's Educational Level H GH SCHOOL
Mother's Educational Level H GH SCHOCL
State of Legal Residence FL
Legal Resident before 1-1-1998? YES
Legal Residence Date

Are You Mal e? NO

Regi ster for Sel ective Service?
Degree/Certificate
QG ade Level in College

1st BA
3rd YR/JUNIOR

HS D pl oma or GED Recei ved? YES
First Bachel or's Degree by 7-1-2003? NO
Interested in Student Loans? YES
Interested i n Student Enpl oynent? YES
Drug Conv Affecting Eig? NO

STEP TWD ( STUDENT & SPOUSE) (Q36 - QS51)
Tax Return Fil ed? NOT FI LI NG
Type of 2002 Tax Return Used

Eligible to File 1040A or 1040EZ?

Adj ust ed Gross | ncone

U. S. I ncone Tax Paid

Exenpti ons d ai ned 0
Student's I nc Earned From Wrk

Spouse's Inc Earned From Wrk

Total from Wrksheet A

Total from Wrksheet B

Total from Wrksheet C

Net Worth of | nvestnents

Net Worth of Business/Farm

cNeoNeoloNoNoNoNe]

St udent | nformati on Record

EFC 984+
Dependency St at us D
Cash, Savi ngs, and Checki ng 0
No. of Months VA Benefits Received 0
Mont hly VA Education Benefits o
STEP THREE ( THE STUDENT) (@2 - (68) )
Born Before 1-1-19807 NO
Master's/Doctorate Prog. in 2003-2004? NO
I's Student Married? NO
Have Chil dren You Support ? NO
Dependents Ot her Than Children/Spouse? NO
O phan or Ward of the Court? NO
Veteran of U.S. Arnmed Forces? NO

STEP FOUR (PARENTS) (Q59 - Q84)
Marital Status DIVORCED/SEPARATED

Marital Status Date 12/1962

Father's/Stepfather's SSN 372-50-8087

Father's Last Nane TIGERMAN

Mother's/Stepmother's SSN 374-64-1300

Mother's Last Nane TIGERMAN

Nunber of Fam |y Menbers 04

Nunber in College i n 2003-2004 1

State of Legal Residence FL

Legal Residents before 1-1-1998? YES
Legal Residence Date

Age of O der Parent 39

Tax Return Fil ed? COVPLETED
Type of 2002 Tax Return Used 1040

Eligibleto File 1040a or 1040EZ? NO
Adj ust ed Gross | ncone 25489

U. S. Incone Tax Paid 319

Exenpti ons d ai ned 03

Fat her' s I nc Earned From Wrk (0]

Mot her' s I nc Earned From Wr k o#
Total from Wrksheet A 1400#
Total from Wrksheet B O
Total from Wrksheet C 600

Net Worth of | nvestnents 0

Net Wrth of Business/Farm 0

Cash, Savings, and Checki ng 0

STEP FI VE ( STUDENT HH) (Q85 - Q86)

Nunber Fam |y Menbers 04

Number in Col | ege i n 2003-2004 1

*=assunpti on h=highlight flag #=corrected this trans @corrected previous trans
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2003-2004 Institutional Student |nformation Record

Student ID 604-71-5620 TI 02 EFC 984*
. Last Nane Tl GERVAN

STEP SI X (Q87 - Q98)

School #1 009999 Housing #1

School #2 001466 Housing #2
School #3 001486 Housing #3

School #4 001481 Housing #4 OFFI CE | NFORVATI ON

School #5 Housi ng #5 DRN

School #s6 Housi ng #6 . Primary EFC Type 1
Secondary EFC Type

STEP SEVEN (Q100 - Q104) Processed Date 06/10/2003

Dat e Application Conpl et ed 02/ 17/ 2003 Application Data Source PAPER RENEWAL

Si gned By APPLI CANT AND PARENT I SIR Transacti on Type AUTOVATI C 1SIR

Preparer's SSN Source of Correction SCHOCL

Preparer's EI'N Federal School Code Indicator 009999

Preparer's Signature Rej ect Override Codes:

A B: C N: W
Assunpti on Overri de Codes:
1: 2: 3: 4: 5: 6:

FAA | nformation Early Anal ysis Fl ag
Date | SIR Recei ved 03/ 07/ 2003 Rej ects Met:
Verification Flag Y Verification Tracki ng Fl ag 14
Syst em CGener at ed | ndi cat or Dependency Overri de
FAA adjust ment Dupl i cat e Request
Transacti on Recei pt Date 05/ 08/ 2003 Correction # Applied To 01
Repr ocessi ng Code Appl i cation Recei pt Date 02/ 25/ 2003
Processed Record Type H | nput Record Type H
‘ Pai d EFC Type PRI MARY pell Elig Flag Y I nt er medi ate Val ues
Primary EFC 984 Secondary EFC TI 26289 PCA ]
Mon 1 109 Mon 7 763 Mn 1 Mon 7 ATI 21818 aArl 4471
Mon 2 218 Mon 8 872 Mon 2 Mon 8 STX 789 TSC
Mon 3 327 Mon 10 1052 Mon 3 Mon 10 EA o TPC 984
Mon 4 436 Mon 11 1120 Mon 4 Mon 11 I PA 20710 PC 984
Mon 5 545 Mon 12 1188 Mn 5 Mon 12 AI 4471 sTI 0
Mon 6 654 Mon 6 CAl SATI 2380
: DNW . -17400 SI C 0
NW 0 SDNW 0
APA 17400 SCA 0
FTI 26289
Aut o Zero EFC Fl ag Dupl i cate SSN Fl ag
EFC Change Flag DECREASE Subsequent App Fl ag
SNT Fl ag NO
Match Flags: SSN4 SSA A INS SS NSLDS 1 VA INS Sec. Conf.
INS Ver. No. SS Registration Fl ag

NSLDS Tr ansacti on Nunber 1 NSLDS Dat abase Results Flag 1

Comment s: 149, 170, 006

l *=assunpti on h=highlight fl ag #=corrected this trans @corrected previous trans
Page 3 of 4
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2003-2004 I nstitutional Student |nformation Record

NANCY S. TIGERMAN

604-71-5620
2003-2004 NSLDS FI NANCI AL Al D H STORY Processed: 06/10/2003

Thi s page contains your previous financial aid information, which is contained in the

National Student Loan Data System (NSLDS). Your Financial Aid Administrator will use

it to deternine your eligibility.

[ ZEE RS2 R R R RS XES AR R X Rt il sl i X A PR R R R S R RE R EEEE R LR R TR I TR R Ry

Overpaynent: Contact: D scharged Defaulted Loan Sat. Active Post Screening
Loan Flag:N Loans:N Repayment:N Bankruptcy:N Reason:

Pell: N N/a

FSECG: N N/A

Perkins: N NA

[ EX S EEXES SRR EXEER AR R RRRRRR Rl Rl Rt i A X R AR XXYRRXER R R R R R R R R BN R R R ER R,

Aggr egat e Amount s: Qut st andi ng Pendi ng Tot al :
FFEL/Direct Loans: Prin. Bal .: Disb(s) :

Subsi di zed Loans: $ N/A $ N/A $ N/A

Unsubsidized Loans: $ N/A $ N/A $ N/A

Conbi ned Loans: 3 N/A 3 N/A $ N/A
FFEL consol. Loans: 3 N/A $ N/A
Perkins Loans:

Qut st andi ng Princi pal Bal.: $ 3,000 Current Year Loan Amount: $ N A

IXEEEESEREE SRS SRR NSRS 2R RRRRRRRR R RRRRARSRRRSRili 2 s XXX Rt at 22X i XX ot XX

Pel | Paynent Data:

Sch.Code: Tran: Sch. Amt : Anard Ant : Disb.ANM :

%$Sch.Used: As O : pell Verification Flag: EFC.

Sch. Code: Tran: Sch. Ant : Anard Ant : Disb.Amt:

%Sch.Used: As OF: pell Verification H ag: EFC.

Sch. Code: Tran: Sch.Amt: Anard Amt : Disb.AM :

%$Sch.Used: As O : pPell Verification Fl ag: EFC.

R A R R R R R R XA E R RSN E RS R RRR SRS AR R R XS R 2 R d X XA Rt R 2 R 2222 i sl i a2 i i s i X R X R X2 )

Loan Detail : Net Loan Begin End GA School Gade Contact

Anount Dat e Dat e Code Code Level Code/Type
Addi ti onal Loan Capitalized Date of Ant  of
Unsub Type I nt er est Last Disb Last Disb
Federal Pperkins $ 3,000 08/23/2001 05/03/2003 N A 00148100 N/A 00148100/SCH

Nei t her Recent NO 02/ 27/ 2003 $3000

Status Code | A as of 02/23/2003
Qutstanding Bal . $3, 000 as of 04/30/2003

MPN | nf or mati on

D rect Loan Subsidized/Unsubsidized MPN. No MPNon File
Direct Loan PLUS MPN Unavai | abl e

Page 4 of 4 604-71-5620 TI 02
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ISIR Search
1. What isNancy's EFC?
2. Which ISIR transaction do we have for Nancy?
3. What are the comment codes on Nancy's | SIR?
4. What isthe process date of Nancy's ISIR?
5. DoesNancy have any previous student |oans?
6. What type of application did Nancy file?
7. Was Nancy processed as an independent or dependent student?
8. Did CPS select Nancy for verification?

9. What isthetotal income on Nancy's ISIR?

10.How much were the state taxes and other taxes in Nancy's
calculation?

11.What isthe parental contribution on Nancy's ISIR?

12.What isthe EFC for afive-month period of enrollment?

162
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2003-2004 Verification Working Paper

Student: SS#: Dep. Status: .

Tax Returns Filed Student/Spouse (circle one): 1040, 1040A, 1040EZ, Other, None filed
Parent(s) (circle one): 1040, 1040A, 1040EZ, Other, None filed

Amount on .

FAFSA Item # Output Document Amount Verified (Source)

Household Size (65185) | (Worksheet) |

# in College (66186) (Worksheet)

Student/Spouse AGI (39) (1040-35, A'ztil’elﬁlzé_f)’ e

Student/Spouse Income (1040-55,A-36,EZ-10, ROSE

Tax Paid (40) telefile-K2) Gerh i

Parent AGI (74) (104035, A2 oL

Parent Income Tax (1040-55, A-36, EZ-10, :

Paid (75 telefile-K2)

Non-Filers Only

Student Earnings (42) (W2)
(W2)

Spouse Earnings (43)
Father Earnings (77) (W2)

Mother Earnings (78)

Data from Worksheets A
apply)

& B- Untaxed Income & Exclusions from Income (list and

Net Error = $ Notes:

Verification Results:

Verification Performed By:

Date:

165




2003-2004 Institutional Student |nformati on Record

YRR A2 R R R R VIR SXTE LR R AR SRS AR R R AR R AR Rsd Rl sl X R YRER RS 8 R X AR R R KR R R B R X R R R ey

* | MPORTANT: Read ALL information to find out what to do with this Report. *

[T P E R R R R R R RIS ESEE RS ERERZE AR SRR AR AR Rl sl A X R A R R R R R RS R R R R R EE R R R B R R IR

OVB Nunber: 1845-0008

BROCKE S. BERNI N JANUARY 23, 2003
123 Main Street

THOVASTON ME 04861 EFC 2932+
149

Based on the infornmati on we have on record for you, your EFCis 2932. Your school will
use this nunber to determ ne what types of aid and how much you are eligible for. You nay
be eligible to receive a Federal pell Grant and ot her federal student aid.

272
| SSUES AFFECTING YOUR ELIG BILITY

026
If you want to register with Selective Service, you may answer "Yes" to both "aAre You

Male?" and "Register for Selective Service?" on this I SIR conplete a Selective Service
registration format your local post office, or register online at ww. sss. gov. Sel ective
Service will not process your registration until 30 days before your 18t h birthday.

273
VHAT YQU MUST DO NOW

170
Your applicationhas been selected for reviewin a process called verification. Your

school has the authority to request copies of certain financial documents fromyou and
your parent (s).

274

OTHER | NFORVATI ON YOU NEED TO KNOW

156

If your parents have now filed their 2002 tax return, correct this ISSRto reflect the
information as reported on their tax return. If your parents still haven't filed, notify

your Financial Aid Administrator once they file.

006
If you need additional help with your I SIR contact your school Financial Aid

Admi ni strator (FAA) or the Federal Student Aid Information Center at 1-800-4-FED AID
(1-800-433-3243). |f your address changes, contact your school or call 1-800-4-FED AlID
and ask a customer service representative to make the change for you.

166
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2003-2004 Institutional

Student I D 115-97-4419 BE 01
STEP ONE ( THE STUDENT) (Q1 - Q35)
Nane BROOKE S. BERN NI
Addr ess: 123 Main Street
THOVASTON ME 04861
115-97-4419
07/ 23/ 1984
(207)555-1212

Soci al Security Nunber
Date of Birth

Per manent Hone Phone #
E-nmai | Address

Driver's License #
Ctizenship Status

Ali en Regi stration Nunber
Marital Status

Marital Status Date
Enroll Pl an Sumrer 2003
Enroll Plan Fall 2003 FULL TIME/NOT SURE
Enroll Plan Wnt 2003-4 FULL TIME/NOT SURE
Enroll Plan Spring 2004 FULL TIME/NOT SURE
Enroll Pl an Sumrer 2004

SFA-111555111-ME
U. S. A TIZEN

UNVARRI ED

Fat her' s Educational Level H GH SCHOCL
Mother's Educational Level COLLEGE/BEYOND
State of Legal Residence VE
Legal Resident before 1-1-1998? YES
Legal Residence Date

Are You Mal e? YES
Regi ster for Sel ective Service? NO
Degree/Certificate 1st BA
G ade Level in College 1st YR NEVER ATT
HS Di pl oma or GED Recei ved? YES
Fi rst Bachelor's Degree by 7-1-20037? NO
Interested-in Student Loans? YES
Interested i n Student Enpl oynent? YES
Drug Conv Affecting Elig? NO

STEP TWO ( STUDENT & SPOUSE) (Q36 - Q51)
Tax Return Fil ed? NOT FI LI NG
Type of 2002 Tax Return Used

Eligible to File 1040A or 1040EZ?

Adj usted Gross I ncone

U. S. Incone Tax Paid

Exenpti ons d ai ned

Student's I nc Earned From Wrk 3500
Spouse's | nc Earned From Wrk
Total from Wrksheet A

Total from Wrksheet B

Total from Wrksheet C

Net Wrth of |nvestnents

Net Worth of Business/Farm

cNeoNeoNoNe!

Student I nformation Record

EFC 2932+
Dependency St at us D .

Cash, Savi ngs, and Checki ng 0
No. of Months VA Benefits Received

Mont hl'y VA Educati on Benefits ]
STEP THREE ( THE STUDENT) (Q52 - Q58)

Born Before 1-1-19807? NO
Master's/Doctorate Prog. in 2003-2004? NO
I's Student Married? NO
Have Chil dren You Support? NO
Dependents Ot her Than Children/Spouse? NO
O phan or Ward of the Court? NO
Vet eran of U.S. Arned Forces? NO

STEP FOUR (PARENTS) (059 - 084)

Marital Status MARRIED/REMARRIED
Marital Status Date 12/1962
Father's/Stepfather's SSN 115-53-1711
Father's Last Name BERNI NI
Mother's/Stepmothexr's SSN 115-61-3546
Mot her' s Last Name BERNI NI
Nunber of Family Menbers 04
Nunber in College in 2003-2004 2
State of Legal Residence VE
Legal Residents before 1-1-1998? YES
Legal Residence Date

Age of A der Parent 58
Tax Return Filed? WLL FILE
Type of 2002 Tax Return Used 1040
Eligible to File 1040A Oor 1040EZ? NO
Adj ust ed Gross | ncone 58000
U.S. I ncone Tax Paid 6665
Exenptions d ai ned 04
Fat her' s I nc Earned From Wr k 50000
Mot her' s I nc Earned From Wirk 9074
Total from Wr ksheet A 0
Total from Wrksheet B 0
Total from Wrksheet C 0
Net Worth of | nvestnents 3000
Net Worth of Business/Farm 50000
Cash, Savi ngs, and Checki ng 1500

STEP FI VE ( STUDENT HH) (085 - Q86)
Nunber Family Menbers
Nunber in College in 2003-2004

*=assunpti on h=highlight flag #=corrected this trans @corrected previous trans
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2003-2004 Institutional

Student ID

Last Nane

STEP SI X (Q87 - Q98)

School #1 002153 Housing #1
School #2 003259 Housing #2
School #3 010392 Housing #3
School #4 002053 Housing #4
School #5 009999 Housing #5
School #6 Housi ng #6
STEP SEVEN (Q100 - Q104)

Dat e Applicati on Conpl et ed
Si gned By

Preparer's SSN
Preparer's EIN
Preparer's Signature

115-97-4419 BE 01

BERNI N

ON CAMPUS
ON CAMPUS
ON CAMPUS
ON CAMPUS
ON CAMPUS

01/11/2003

APPLI CANT AND PARENT

St udent

FAA | nformation

Date | SIR Recei ved
Verification Flag

Syst em Gener at ed | ndi cat or
FAA Adj ust nent

Transacti on Recei pt Date
Repr ocessi ng Code
Processed Record Type

Pai d EFC Type PRI VARY
Primary EFC 2932
Mon 1 326 Mon 7 2282 Mon
Mon 2 652 Mon 8 2608 Mon
Mon 3 978 Mon 10 2993 Mon
Mon 4 1304 Mon 11 3054 Mon
Mon 5 1630 Mon 12 3115 Mon
Mon 6 1956 Mon
Auto Zero EFC Fl ag
EFC Change Fl ag NO CHANGE
SNT Fl ag NO
Match Flags: SSN 4 SSA A INS
INS Ver. No.
NSLDS Tr ansacti on
Comment s:

T

03/11/2003
Y

01/18/2003

pPell Elig Flag
Secondary EFC

i Mon
2 Mon
3 Mon
4 Mon
5 Mon
6

SST NSLDS 1 VA
SS Regi stration Fl ag
NSLDS Dat abase Results Flag 3

Nunber i

149,272,026,273,170,274,156,006,140

10

12

I nformati on Record

EFC 2932*

OFFI CE | NFORVATI ON

DRN

Pri mary EFC Type
Secondary EFC Type
Processed Date
Application Data Source
I SIR Transacti on Type
Source of Correction

i

01/23/2003
FAFSA VEB
AUTOVATI C I SIR

Federal School Code I ndicator 009999

Rej ect Override Codes:

A: B: C N: W

Assunpti on Override Codes:

a: 2: 3: 4: 5: 6:

Early Anal ysis Fl ag

Rej ects Met :

Verification Tracki ng Fl ag 5

Dependency Overri de

Dupl i cat e Request

Correction # Applied To

Application Recei pt Date 01/18/2003

I nput Record Type

Y I nt er nedi at e Val ues
TI 58000 PCA 0
ATI 37234 AAI 20766
STX 4640 TSC
EA 3000 TPC 5186
I PA 18410 PC 2593
Al 20766 STI 3500
CA SATI 2823
DNW -35100 SIC 339
NW 24500 SDNW 0
APA 59600 SCA 0
FTI 61500

Dupl i cate SSN Fl ag
Subsequent App Fl ag

INS sec. Conf.

*zassunpti on h=highlight flag #=corrected this trans @corrected previous trans
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Department of the Treasury —Internal Revenue Service

Form Income Tax Return for Single and
1040EZ Joint Filers With No Dependents (g 2002 OMB No. 15450675
| Your first name and initial Last name Your social security number
Labe L Reonke oernimd NS 9 4419
{See page 14.) g If @ joint return, spouse’s first name and initial Last name Spouse's social security number
UsetheIRS | E ‘
I at;]e| . - Home address (number and street). If you have a P.O. box, see page 14. Apt. No. A
Otherwise, H |
please print | E 123 MA/nJ STREET Important! A
or type. : City, town or post office, stale, and ZIP code. If you have a fereign address, see page 14. You must enter your
SSN(s) above.
Presidential y
Hlecion IR e W s Yo Spoue
Campaign I | not change your tax or reduce your refund.
(page 14) Do you, or your spouse if ajoint return, want $3 to go to thisfund? . . . . . . N (A¥es OONe Tyes Tno
Income 1 f = Sﬁl?,rles Vz%/ng Pps This should be shown in box 1 of your W2 |
tt orm(s) ach your orm(s). 2e )5 oo
or%'?{]s) wW-2 . .
here 2 Taxable interest. If the total is over $1,500, you cannot use Form 1040EZ. 2
Enclose, but 3 Unemployment compensation and Alaska Permanent Fund dividends
do not attach, (see page 16). 3
any payment.
4 Add lines 1, 2, and 3. This is your adjusted gross income. 4 35186 00
Not 5 Can your parents (or someone else) claim you on their return?
o et' Yhou ‘ Yes  Enter amount from No.  If single, enter $7,700.
:(nUSOI'CNeOC [ Wworksheet on back. [] !f married, enter $13,850.
es . 1
See back for explanation. 5 33065 oo
6 Subtract line 5 from line 4. If line 5 is larger than line 4, enter -0-.
This is your taxable income. » 6 (@)
Payments . ,
ané/ tax Federal income tax withheld from box 2 of your W2 form(s). 7 A0
8 Earned income credit (EIC). 3 O
9 Add lines 7 and 8. These are your total payments. H 9 290 0o
10 Tax. Use the amount on line 6 above to find your tax in the tax table on pages
25- 29 of the booklet. Then, enter the tax from the table on this line. 10 (o)
Refund 11a If line9 is larger than line 10, subtract line 10 from line 9. This is your refund. » lla d9 0 [-Y)
d”:;’;ii;g:’escegy A b Routing number HEEEEEEER » ¢ Type [J Checking [l Savings
page 21 and fill in
11b, llc,and 11d.  p g Account number I ] I l l l | 1 I ] l l l ] 1 I ]J
Amount 12 If line 10 is larger than line 9, subtract line 9 from line 10. This is
you owe the amount you owe. For details on how to pay, see page 22. > 12
Thll‘a party Do you want to alow another person to discuss this return with the IRS (see page 22)? [] Yes. Complete the following.[] No
H Designee's Phone Personal identification
des'gnee name » no. » | ) number (PIN) . PE[D:D
SI n Under penalties of perjury. | declare that | have examined this return, and to the best of my knowledge and belief, it is true, correct, and
g accurately lists all amounts and sources of income I received during the tax year. Declaration of preparer (other than the taxpayer) 1s based
h ere on all information of which the preparer has any knowledge.
Joint return? Your signature Date Your occupation Daytime phone number
See page 13. e ahis loa| stuvemT (20%) S = (212
é?ey%grcopy Spouse's signature. If a joint return, both must sign. Date Spouse's occupation 7
records.
. . Date . Preparer's SSN or PTIN
P
Paid ' sirgenng[fr(res } gt:n?-gl%gloyed |:|
preparer S FITM'S Name {or EIN
f self-employed
use only yous tsetorpors. | e T

For Disclosure. Privacy Act, and Paperwork Reduction Act Notice, see page 24.

Cat. No. 11329W
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COPY

£ of M A, Departmentof the Treasury—Internal Revenue Service /A mem |
I U"u U.S. Ind |V|d ual Income Tax Return @@U‘ I (99) IRS Use Only—Do not write or staple iN this space.
. 4 For the year Jan. 1-Dec. 31. 2002, or ather tax year beginning , 2002, ending , 20 o OMB No. 1545-0074
Labei Your first name and initial Last name +Your social securitv number
(See t ] Reawe Bernyip LS g3 7l
instructions B if a joint return, spouse’s first name and initial | Last name ! Spouse’s social security number
on page 21} E
UsetheIRs | - RHONDA BERNIM\ LIS k)i 3sH6
label. H Home address (number and street). If you have a P.O. box, see page 21. Apt. no. A | i A
Overwise, | £ 133 Man  SyreeT mportant
i " : ou must enter
or type. E City, town or post office, state, and/ij cgde. If you have a foreign address, see page 21. your SSN(s) above.
Presidential \_ HemASTO N E Oig 6/ J
Election Campaign } Note. Checking "Yes” will not change your tax o reduce your refund. You Spouse
(See page 21) Do you, or your spouse if filing a joint return, want $3to go to thisfund? . . . » @'Yes D No E’Ves DNo
Filing Status 14 Single 4 |:| Head of household (with qualifying person). (See page 21.) If
g 2 [M"Married filing jointly (even if only one had income) the qualifyingperson is a child but not your dependent, enter
Check only 3 [[] Mmarried filing separately. Enter spouse's SSN above this child's name here. »
one box. and full name here. » 5 D Qualifying widowf(er) with dependent child (year
spouse died » ). (See page 21)
. 6a B’Yourself. If your parent (or someone else) can claim you as a dependent on his or her tax Nﬁ °k l:joxes
Exempt|ons retun, do not checkbox6a . . . . . . . . . . . . . . . ga%°n§6§” 2
b []/Spouse R T Y T No. ofcnildren
: (3) Dependents | @vVif A on 6¢ who:
¢ Deplendents (2) Dependent's relationship o | chid for chid tax o ivedwithyou _2.
(1é First reme Last rame social security number you credit SE age 22 . dig not Ii\(/jt_e wilh
cook Reewmun (1S 193 14419 Sord you aue to divorce
If more than five E - . % O separation
dependents. SPRING ERMINY LS Pt 1F90 ] DavaHTER. (see page 22)  —___
see page 22. 0 Dependents on éc
D not enteredabove _____
L Add numbers
: onlines L/
d Total number of exemptions claimed . . . . . . . . . . . . . . . . . above »
7 Wages, salaries, tips, etc. Attach Form{s) W-2 . . . . . . . . . . . . 7 £/220 |00
Income 8a Taxable interest. Attach Schedule B if required . . . . . . . . . . . . 14 b%_l00
Attach b Tax-exempt interest. Do not include onlinega . . . | 8b |. |
Forms W-2 and 9 Ordinary dividends. Attach Schedule B if required . . . . . . . . . 9
x\{;iGa?tirceH 10 Taxable refunds, credits, or offsets of state and local income taxes (see page 24) . 10
Form(s) 1098-R 11  Alimony received . e 1
if_tax was 12  Business income or (loss). Attach Schedule C or C EZ e . . 12
withheld. 13  Capital gain or (loss). Attach Schedule D if required. If not required, check here > D 13
14  Other gains or (losses). Attach Form 4797 O O
If you did not 15a IRA distributions . . [ 15a .| b Taxable amount (see page 25) |15b
geta W-2, 16a Pensions and annuities [ 182 ] b Taxable amount {see page 25) | 16b
see page 23.
17 Rental real estate, royalties, partnerships, S corporations, trusts, etc. Attach Schedule E L
Enclose, but do 18  Farm income or {loss). Attach Schedule F . . . . . . . . . . . . . . |38 Q034 oo
not attach, any 19  Unemployment compensation . . . . . . . . . . . . . . . . . L9
payment. AISO. 20 Social secuity benefits . [ 20a | [ 20b
please use a Social security benefits . b Taxabte amount (see page 27)
Form 1040-V. 21 Other income. List type and amount (see page 29) ..........cooemoeeoeeaeaaaann. 21 _
22 Add the amounts in the far right column for lines 7 through 21. This is your total income » | 22 lalF 2|00
e 23  Educator expenses (see page 29) . . . . . . . 23
Adjusted 24  IRA deduction (seepage 29) . . . . . . . . . |-24 1t4o [po
GFOSS 25  Student loan interest deduction (see page 31), . . . {25
income 26 Tuition and fees deduction (see page 32) , . . . . 26
27  Archer MSA deduction. Attach Form8g53 . . . . . |21
28 Moving expenses. Attach Form 3903 .
29  One-half of self-employment tax. Attach Schedule SE . |28 i S0
30 Self-employed health insurance deduction (see page 33) 30
31 Self-employed SEP, SIMPLE, and qualified plans . . |31
32  Penalty on early withdrawal of savings . . . . . . 32
33a Alimony paid b Recipients SSN » I 33a 7|
34  Add lines 23 through 33a . . . - d33( |oo
35  Subtract line 34 from line 22. This is your adjusted gross income . . . . , P | 35 5938/~
For Disclosure, Privacy Act, and Paperwork Reduction Act Notice, see page 76. Cat? i .,113208 Form 1040 (2002)
s
‘v.' N
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Direct deposit?

Form 1040 (2002)
Tax and 36  Amount from line 35 (adjusted gross income) P : 36 ) 100
Credits 37a Check if: |:| You were 65 or older. D Blind: D Spouse was 65 or older D Blind.
q Add the number of boxes checked above and enter the total here . » 37a |
ednucar_ b If you are married filing separately and your spouse itemizes deductions, or
r— vou were a dual-status alien, see page 34 and check here . » 37b D
chsgl?gtljeavr\g/]o .38 Itemized deductions (from Schedule A) or your standard deduction (see left margin) . 38 F€s50 oo
box on line 39  Subtract line 38 from line 36 e Lo 39 S153| oo
ﬂ%%raﬂ’em 40  If line 36 is $103.000 or less. multiply $3,000 by the total number of exemptions claimed on
claimed as a line 6d. If line 36 is over $103.000, see the worksheet on page 35 . .o 40 {2000 |00
dependent. . . . . . .
see page 34. | 41  Taxable income. Subtract line 40 from line 39. If line 40 is more than line 39, enter -0- a 2‘353 { |oo
e Allothers: |42  Tax (see page 36). Check if any tax is from: a [] Form(s) 8814 b [] Form 4972 42 S329 |00
Single, 43  Alternative minimum tax (see page 37). Attach Form 6251 . . 43
$4.700 P
Head of 44 Addlines 42 and 43 . . . R 44 5329 |oo
household. 45  Foreign tax credit. Attach Form 1116 |f requwed 45
$6'990 . 46  Credit for child and dependent care expenses. Attach Form 2441 46
]-“é'i?ft{'yegrf"'”g 47  Credit for the elderly or the disabled. Attach Schedule R, 47
Qualifying 48  Education credits. Attach Form 8863 48
Y;’;‘,’%e"' 49  Retirement savings contributions credit. Attach Form 8880 49
Married 50  Child tax credit (see page 39) . 50 [PY-X-BN~-)
filing 51  Adoption credit. Attach Form 8839 Coe . 51
separately. )
$3.925 52  Credits from: a |:| Form 8396 b [J Form 8859. 52
53  Other credits. Check applicable box(es): a D Form 3800
b D Form 8801 c D Specify 53
§4  Add lines 45 through. 53. These are your total credits o 54 boo oo
-~ Subtractline 54 from line 44. If line 54 is more than line 44, enter -O- T 55 4229 |BO
ﬁth er 56  Self-employment tax. Attach Schedule SE . R 56 1283 |©©_
Taxes 57  Social security and Medicare tax on tip income not reported to employer Attach Form 4137 57
58  Tax on qualified plans, including {RAs, and other tax-favored accounts Attach Form 5329 if required . 58
59  Advance earned income credit payments from Form(s) W-2 . 59
60 Household employment taxes. Attach Schedule H Ce e e e 60
61  Add lines 55 through 60. This is your total tax e e ek e e e 61 Lol
Payments 62  Federal income tax withheld from Forms W-2 and 1099 . 62 % Qb2 100 Z
63 2002 estimated tax payments and amount applied from 2001 return 63 /
If you have a 64  Eamedincome credit (EIC) 2;‘ V%
(c:]kl:fljclilfy zlar;t%ch [65  Excess social security and tier 1 RRTA tax Wlthheld (see page 56) /%/{/%/A
; Schedute EIC. | 66  Additional child tax credit. Attach Form 8812 66 %
67 Amount paid with request for extension to file (see page 56) 67 %
68  Oter payments from: a[_JFam 2439 b [] Fom 4% ¢ [] Fomssss . | 68 T
69 Add lines 62 through 68. These are your total payments . . . . . . . . . » 69 O |oo
Refund 70 [Ifline 69 is more than line 61, subtract line 61 from line 69. This is the amount you overpaid 70 205 (00
71a Amount of line 70 you want refundedtoyou . . . . . . . . . . . . .» |7a 2051 |oo

Zﬁg I??r? 7516b » b Routingnumber | | | | T T [ T T 1 »crype] creding [J savings
Ticand71d, ® d Accountnumber [ | | | | | | | | | | | | L]
72 Amount of line 70 you want applied to your 2003 estimatedtax » | 72
Amount' 73 Amount you owe. Subtract line 69 from line 61. For details on how to pay. see page 57 »
You Owe 74  Estimated tax penalty (see page 57) . | 74 | ////////////////////////
: Do you want to allow another person to discuss this return with the IRS (see page 58)? |:| Yes. Complete the following. [ONe
Third Party
H i Designee's Phone Personal identification

Designee e » no. » | ) number (PIN) > D:D:I:]

i Under penalties of perjury. I declare that I have examined this return and accompanying schedules and statements, and to the best of my knowledge and
Sign

g belief, they are true, correct, and complete. Declaration of preparer (other than taxpayer)is based on all information of which preparer has any knowledge.
:—le{ret X Your signature Date Your occupation Daytime phone number

oint return?
See page 21. N 90 - i TR qlislen| Ackvary (Z6W §5€ =121
f'éerey%grcow Spouse’s signature. if a joint return, both must sign. Date Spouse’s occuplalion
records. (DDonde S dlhislod] Leand so.pe
Paid Z{ger?;lru%s } Date Check if - Preparer’s SSN or PTIN
[ self-employed
Srepgre'r S s pamelor } EIN s
ours if self-em
se un y deress and ZI% cyode Phone no. (
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Dependent

2003-2004 Verification Worksheet

Federal Student Aid Programs X0 bATE stiaon

U.S. Department

ofEducation

Y our application was selected for review in aprocess called What you should do

“Verification.” In this process, your school will be comparing 1. Collect your and your parent(s)’ financial documents (signed
information from your application with signed copies of your and Federal income tax fonns, W-2 forms, etc.).

your parent(s)” 2002 Federdl tax forms, or with W-2 forms or 2. Talk to your financial aid administrator if you have questions
other financial documents. The law sayswe have theright to ask about completing this workshest.

you for thisinformation beforeawarding Federal aid. If there are 3. Fill in and sign the workshest—you and at |east one parent.
differences between your gpplication information and your 4. Take the completed worksheet, tax forms, and any other
financial documents, you may need to send in corrections using documentsyour school needsto your financial aid administrator.
your Student Aid Report (SAR), or you or your school may send 5y our financial aid administrator will compare information on
corrections electronicaly. the documents. Y ou may need to make corrections using your

) I o ) i SAR or electronicaly.
Complete this verification form and submit it to your financial

aid administrator as soon as possible, so that your financial aid

won't be delayed. Your financia aid administrator will help you. Your school must review the requested information, under the

financial aidprogram rules (34 CFR, Part 668).

A. Student Information

BERN 11 Beooke S, 115 =9%-4419
Last name First name M.I. Socia Security Number
1232 Main  Srreer F-23 - 84
Address (include apt. no.) Date of hirth
mAS ToN ME OY3¢6 | Ot ~-555-1212
City State ZIP code Phone number (include area code)

B. Family Information

List the people in your parents_household, include:
» yourself and your parent(s) (including stepparent) even if you don't live with your parents, and
« your parents' other children, even if they don't live with your parent(s), if (8) your parents will provide more than half of their
support from July 1,2003 through June 30, 2004, or (b) the children would be reguired to provide parental information when
applying for Federa Student Aid, and
« other peopleif they now live with your parents, and your parents provide more than half of their support and
will continue to provide more than half of their support from July 1,2003 through June 30, 2004.

Write the names of all household members. Also write in the name of the college for any household member, excluding your
parent(s), who will be attending college at least half-time between July 1, 2003 and June 30, 2004, and will beenrolled in adegree,
diploma, or certificate program. If you need more space, attach a separate page.

Full Name Age Relationship College
Missy Jones(example) 18 Sister Central University
Reooke Becnin 19 Self Srave Corrcse
S(\)mno) Be(n:n.\ : 1 S\S“"Cf'
Rlaine Bernral S92 Qaklhe
Rironcla. Becnini 5S4 Mmother:

According lo Ihc Paperwork Reduction Act of 1995. no pcrsons are requlred to respond |0 a collection of information unless it displays a valid OMB control number. The valid OMB control number for this information collection
is 1845-004! The lime requircd to plete this infe i is esti d |0 average twetve minutes, including the tinic to revicw instructions, search existing data resources, gather the data nceded, and complete snd

review the information collection. lfyou huvc any commenls cunccmmg lhc #ecuracy oflhclm\c csllmdlC(s) or suggcsuons for Improvlnglhus form, plcusc writcto: U.S. DcpurtmcmofEducuuon Washinglon, DC 20202-5345.
L L -~ Hntiin mliimiie mdly T R Ll T L I PRes LT H Imm nmed Ball Domnmrcina Coimtmmma Picicine 1@ Manacmant ol Cdiantine 1150 030 Cicat Oronne »e

1 7 9 Fundamentals of Title IV Administration 2003-2004 me; ) e



C. Student's Tax Forms and Income Information (all applicants) Dependent
1. Check one box only. Tax returns include the 2002 IRS Form 1040, 1040A, 1040EZ, TeleFile Tax Record, a tax return '

from Puerto Rico or aforeign incometax return. If you did not keep a copy of the tax return, request acopy from your
tax preparer or a copy of an Internal Revenue Service form that lists tax account information.

(@~ Check and attach signed tax return.
[] Check and complete: signed tax return will be submitted to the school by (date).

[ check hereif you will not file and are not required to filea 2002 U.S. Income Tax Return.
2. Fundsreceived for child support and other untaxed income. (See worksheets A&B of the Free Application for Federal Student Aid)

Sourcesof Untaxed Income 2002 Amount Sources of Untaxed Income 2002 Amount
a Child Support $ d. $
b. Socid Security (non-taxed) | e $
c. Wdfare (including TANF) $ f. s

3. If you did not file and are not required to file a 2002 Federal income tax return, list below your employer(s) and any
income received in 2002 (use the W-2 form or other earnings statements if available).

Sources 2002 Amournt

B

D. Parent(s)’ Tax Forms and Income Information

1 Check onebox only. Tax returns include the 2002 IRS Form 1040, 1040A, 1040EZ, TeleFile Tax Record, atax
return from Puerto Rico or aforeign income tax return. If your parent(s) did not keep acopy of the tax return,
request a copy from the tax preparer or acopy of an Internal Revenue Service form that lists tax account information.

Check and attach signed tax return(s). ‘
[ check and complete: signed tax return(s) will be submitted to the school by (date).
O Check hereif your parent(s) will not file and are not required to file a 2002 U.S. Income Tax Return.
2. Fundsreceived for child support and other untaxed income. (SeeworksheetsA & B of the Free Application for Federd Student Aid)

Sourcesof Untaxed Income | 2002 Amount | Sourcesof Untaxed Income | 2002 Amount
a Child Support [$ d. 1$
b. Socid Security (non-taxed) | $ e h
¢. Wefare (including TANF) $ f. 3

3. If your parent(s) did not file and are not required to file a 2002 Federal income tax return, list below your parent(s)’
employer(s) and any incomethey received in 2002 (use the W-2 form or other earnings statements if available).

Sources 2002 Amount
3
$
$
E. Sign this Worksheet
By .si.gning this worksheet, we certify that all theinformgtion reported WARNING: If you purposdly givefalseor misieading
on it iscomplete and correct. At least one parent must sign. information on thisworksheet, you may be fined, be
6 _ | sentenced tojail, or both.
TS pevh—~ 22— 1 lasloz
Student Date
ww 7/2,5’/0.3
Parent Date

Do not mail this worksheet to the Department of Education. Takeit to
your Financial Aid Administrator at your school. Make sure that tax
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2003-2004 Verification Working Paper

Student: B roo ke Berning

SS# _11§- G -4419

Tax Returns Filed

Dep. Status: J}

N Student/Spouse (circle one):

Parent(s) (circle one):

1040, 1040A, 4OEZ Other, None filed'*

(1040)1040A, 1040EZ, Other, None filed

Paid (75)
Non-Filers Only

Student Earnings (42)

.. ?
FAFSA Item # Amounton Amount Verified (Source) _ Match®
Output Document Yes
| Household Size (65/85) of- o (Worksheet) | |
# in College (66/86) 2 | (Worksheet)

' (1040-35, A-21, EZ-4,
Student/Spouse AGI (39) ‘B fanC ’&5/5*- telefile-1)
Student/Spouse Income (1040-55,A-36,EZ-10,

Tax Paid (40) B fam K O telefile-K2) { ¥~
Parent AGI (74) & G oy (104035421 B4
: 2600 21 506 teietie-l)
Parent Income Tax (1040-55, A-36, EZ-10,
TX9 telefile-K2)

Verification Performed By: s e L__—

Date: ;]«/ZX/O )

TsTe 4o the AL on Ws tax
S Rduwcn ‘i-a-( \/Q(‘ifi cahivy .

Spouse Earnings (43) (W2)

Father Earnings (77) (W2)

Mother Earnings (78) (W2)

Pata 0 . pe A & ) D 0 » » .

worksheet A o o -
Woxsheet B ®) 1740 (Tea deduch'om) |

Net Error =$_ 90 7.2 Notes: Y <j.dewd reported Lhet he

e Kidnt Fle a tan rehara "b«_f:* 2(
erification Resuits: L Sabmiled a 1040 ET Vi ficahion.
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2003-2004 Institutional Student |nformation Record

2 X2 EX RS R R AR R R X R R RS2 AR 2 2 X a Rl s s R e s 2 2 A0 2R R A AR SRS X2 RAEAREA RS8R R X X2 R R 2]

* | MPORTANT: Read ALL information to find out what to do with this Report. *

I R X E A 222 R Z 2SR R R R R E R A R EREE R R R EE IR AR ZE AR R EREZE SRR FERE R E L TR EEREE R R E R E T TR I G IR GG
OMB Nunber: 1845-0008

BROOKE S. BERNI NI JULY 29, 2003
123 Main Street
THOVASTON ME 04861 EFC 6471*

149
Based on the informati on we have on record for you, your EFCis 6471. Your school wll

use this nunber to determ ne what types of aid and how much you are eligible for. You may
be eligible to receive a Federal pell Grant and ot her federal student aid.

272
| SSUES AFFECTI NG YOUR ELIG BI LI TY

026
If you want to register with Sel ective Service, you may answer *vyes" to both "are You

Male?" and "Register for Sel ective Service?" on this ISIR conplete a Sel ective Service
registration format your local post office, or register online at ww. sss. gov. Sel ective
Service will not process your registration until 30 days before your 18th birt hday.

273
VWHAT YOU MUST DO NOW

170
Your application has been selected for reviewin a process called verification. Your

school has the authority to request copies of certain financial docunents fromyou and
your parent (s).

274

OTHER | NFORVATI ON YOU NEED TO KNOW

156

If your parents have nowfiled their 2002 tax return, correct this ISIRto reflect the
information as reported on their tax return. |f your parents still haven't filed, notify

your Financial A d Adm nistrator once they file.

006
If you nieed additional help with your ISIR contact your school Financial Ad

Admi ni strator (FAA) or the Federal Student Aid Information Center at 1-800-4-FED Al D
(1-800-433-3243). |f your address changes, contact your school or call 1-800-4-FED Al D
and ask a custoner service representative to nmake the change for you.

s Page 1 of 3 115-97-4419 BE 02
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2003-2004 I nstitutional

Student |1 D 115-97-4419 BE 02
STEP ONE ( THE STUDENT) (Q1 - Q35)
Nane BROOKE S. BERNI NI
Addr ess: 123 Main Street
THOVASTON ME 04861
115-97-4419
07/ 23/ 1984
(207)555-1212

Soci al Security Nurber
Date of Birth
Per manent Hone Phone #
E-mai | Address

Driver's License # SFA-111555111- MVE

G tizenship Status U. S. ATIZEN
Ali en Regi stration Nunber
Marital Status UNVARRI ED

Marital Status Date

Enroll Pl an Summer 2003

Enroll Pl an Fall 2003 FULL TIME/NOT SURE
Enroll Plan Wnt 2003-4 FULL TIME/NOT SURE
Enroll Pl an Spring 2004 FULL TIME/NOT SURE
Enrol | Pl an Summer 2004

Fat her' s Educati onal Level H GH SCHOOL
Mot her' s Educati onal Level COLLEGE/BEYOND
State of Legal Residence ME
Legal Resident before 1-1-1998? YES
Legal Resi dence Date

Are You Mal e? YES
Regi ster for Sel ective Service? NO
Degree/Certifi cate 1st BA

Grade Level in College 1st YR NEVER ATT

HS Di pl oma or GED Recei ved? YES
First Bachel or's Degree by 7-1-2003? NO
Interested in Student Loans? YES
Interested in Student Enpl oynent? YES
® Drug Conv Affecting Elig? NO

STEP TWD ( STUDENT & SPCQUSE) (Q36 - Q51)
Tax Return Filed? COVPLETED
Type of 2002' Tax Return Used 1040A/EZ/TEL

Eligible to File 1040A or 1040EZ? YES
Adj usted Gross | ncone 3515
U. S. Incone Tax Paid 0
Exenpti ons d ai med 00
Student's |Inc Earned From Wrk 3515

Spouse's | nc Earned From Wrk
Total from Wrksheet A

Total from Wrksheet B

Total from Wrksheet C

Net Worth of | nvestnents

Net Wrth of Business/Farm

[cNoNoNoNo]

student | nfornmati on Record

EFC 5958*
Dependency St atus D
Cash, Savi ngs, and Checking 0
No. of Months VA Benefits Received

Mont hl'y VA Education Benefits 0
STEP THREE ( THE STUDENT) (Q52 - Q58)

Born Before 1-1-19807? NO
Master's/Doctorate Prog. in 2003-2004? NO
I's Student Married? , NO
Have Children You Support? NO
Dependents O her Than children/Spouse? NO
O phan or Ward of the Court? NO
Veteran of U.S. Armed Forces? NO
STEP FOUR (PARENTS) (Q59 - Q84)

Marital Status MARRIED/REMARRIED
Marital Status Date 12/1962
Father's/Stepfather's SSN 115-53-1711
Fat her's Last Nane BERNI NI
Mother's/Stepmother's SSN 115-61-3546
Mot her' s Last Nane BERNI NI
Number of Fam |y Menbers 04
Nurmber in College in 2003-2004 1
State of Legal Residence ME
Legal Residents before 1-1-1998? YES
Legal Residence Date

Age of O der Parent 58
Tax Return Filed? COVPLETED
Type of 2002 Tax Return Used 1040
Eligible to File 1040A Or 1040EZ? NO
Adj usted Gross | ncone 59381
U. S. Incone Tax Paid 6011
Exenpti ons O ai med 04
Fat her's | nc Earned From Vérk 51220
Mot her' s | nc Earned From Vérk 9074
Total from Wrksheet A 0
Total from Wrksheet B 1740
Total from Wrksheet C 0
Net Worth of Investments 3000
Net Worth of Business/Farm 50000
Cash, Savings, and Checking 1500

STEP FI VE ( STUDENT HH) (Q85 - Q86)
Nunber Fami |y Menbers
Number in Coll ege in 2003-2004

*=assunpti on h=highlight flag #=corrected this trans @corrected previous trans
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2003-2004 Institutional Student

115-97-4419 BE 02

BERNI NI

ON CAMPUS
ON CAMPUS
ON CAMPUS
ON CAMPUS
ON CAMPUS

I nformati on Record

EFC 6471%

OFFI CE | NFORVATI ON
DRN

Student ID

Last Name

STEP SI X (087 - 98)

School #1 002153 Housing #1
School #2 003259 Housing #2
School #3 010392 Housing #3
School #4 002053 Housing #4
School #5 009999 Housing #5
School #s6 Housi ng #6
STEP SEVEN (Qi100 - Q104)

Dat e Application Conpl et ed
Si gned By
Preparer 's SSN
Preparer's EIN
Preparer's Signature

01/11/ 2003
APPLI CANT AND PARENT

Primary EFC Type
Secondary EFC Type
Processed Date
Application Data Source
I SIR Transaction Type
Source of Correction
Federal School Code I ndi cat or
Rej ect Override Codes:

A B: C N: w
Assunption Override Codes:

1: 2: 3: 4: 5: 6:

1

07/ 29/ 2003
FAFSA WEB

AUTOVATIC I SIR

009999

FAA I nformation

Date | SIR Recei ved
Verification F ag

Syst em Gener at ed | ndi cat or
FAA Adj ust nent

Transacti on Receipt Date
Repr ocessi ng Code
Processed Record Type

07/ 29/ 2003

01/ 18/ 2003

Early Analysis Fl ag

Rej ects Met :

Y Verification Tracki ng Fl ag
Dependency Qverri de

Dupl i cat e Request
Correction # Applied To
Application Recei pt Date

I nput Record Type

01/ 18/ 2003

Pai d EFC Type PRI MARY Pell Elig Fl ag I nt er medi at e Val ues
Primary EFC 6471 Secondary EFC T 61121 PCA 0
Mon 1 719 Mon 7 5033 Mon 1 Mon 7 ATI 37941 AAI 23180
Mon 2 1438 Mon 8 5752 Mon 2 Mon 8 STX 4890 TSC
Mon 3 2157 Mon 10 6611 Mon 3 Mon 10 EA 3000 TPC 6126
Mon 4 2876 Mon 11 6751 Nbn 4 Mon 11 I PA 20710 PC 5613
Mon 5 3595 Mon 12 6897 Mon 5 Mon 12 Al 23180 STI 3515
Mon6 4314 Mon 6 CAl SATI 2825
DNW -35100 SIC 345
NW 24500 SDNW 0
APA -59600 SCA 0
FTI 64636
Aut o Zero EFC H ag Dupl i cate SSN Fl ag
EFC Change Fl ag NO CHANGE Subsequent App Fl ag
SNT Fl ag NO
Match Flags: SSN4 .SSA A INS SST NSLDS 1 VA INS Sec. Conf .
INS Ver. No. SS Regi stration Fl ag
NSLDS Transacti on Nurber 1 NSLDS Dat abase Results Flag 3
Conment s: 149,272,026, 273, 170, 274, 156, 006, 140
*=assunpti on h=highlight flag #=corrected this trans @corrected previous trans
Page 3 of 3
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Process Student Applications

Packaging Worksheet

***| Jse this for Brooke

Student: Brooke

SSN:

Program:

Academic Year:

Enrollment Status:; Full time

Class: Freshman

Dependent/Independent

COA

$12,000

EFC

6,471

Need

Awards:

Pell

FSEOG

FWS

Perkins

Subsidized FFEL/DL

Unsubsidized FFELDL

PLUS

School Scholarship

Outside Scholarshio

Other

Total Package

180




Sample

Packaging Worksheet

Student:

SSN:

Program:

Academic Y ear:

Enrollment Status:;

Class:

Dependent/Independent

COA

EFC

Need

Awards;

Pell

FSEOG

FWS

Perkins

Subsidized FFEL/DL

Unsubsidized FFEL/DL

PLUS

School Scholarship

Outside Scholarship

Other

Total Package

181
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Definitions Regarding Pell
Academic Year vs. Award Year

Academic Year: defined in hours, weeks, and terms

Il Statutory Definition of an Academic Year II

w

Academic Progress | Minimum Completion| Minimum Instructional

Measured By: Requirement* Time Requirément
Semester hours 24 semester hours 30 weeks
Trimester hours 24 trimester hours 30 weeks
Quarter hours 36 quarter hours 30 weeks
Clock hours 900 clock hours 30 weeks

* Number of hours that a student enrolled full time is expected to complete in a full
academic year.

e Whilethe above are minimum required definitions of an
academic year, the actual length of instructional timein the
program in weeks or hours may be more or less than the
definitions.

Award Year:

July 1 through June 30 each year

Includes all weeks/terms when instruction occurs:

school could have two-term academic year (fall/spring) with
three-term award year (fall/spring/summer)

. 182
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Scheduled Award vs. Annual Award %

Scheduled Award:

maximum Pell Grant student with agiven EFC & COA can
receive if enrolled full time for afull academic year
e student can receivejust one per year

Annual Award:

e based on student's true enrollment status (full, 314, 112, <
112) for term-based, credit-hour schools
(if student isfull time, Scheduled Award = Annual Award)

for nonterm-credit and all clock-hour schools, all students are
considered full time for calculation purposes
Scheduled Award = Annual Award

Standard Term vs. Nonstandard Term

Standard Terms:

e semesters, trimesters, quarters
e full time= 12 creditslterm
semester/trimester contains about 15 weeks of instructional
time; quarter contains 10-12 weeks of instructional time
Please note: Just calling it a semester, trimester, or quarter does
not make it a standard term.

Nonstandard Term:

e any term that isnot standard, such as:
asummer with 6 credits asfull time; or
a 15-week fall with 10 credits as full time

183
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Checkpoint 1. Definitions

In each sentence, circle or underline the correct word whenever
you have a choice of words.

1. Theaward/academic year isaways July 1 through June 30.

2. The definition of academic year for each program must be a
minimum / maximum of 28 / 30 weeks.

3. Regardless of the definition of the program's academic year, the
reality may be less/more/ less or morethan that definition.

4. Program A is29 weeksand 870 clock hourslong. Whilethe
reality /definition of the program's length is 29 weeksand 870
hours, the reality /definition of the program's academic year must
be at least 30 weeks and 900 hours.

5. Program B consists of two 13-week terms. While thereality /
definition of the program's length is 26 weeks, the reality /
definition of the program'sacademic year must be at least 30
weeks.

6. A school hasafall term and a spring term, each of which
requires 12 credits for full time. In the summer, full timeis8
credits. The summer term is standard/ nonstandard.

7. The same school has an optional winter intersession during
which full timeis 12 credits. For Pell purposes, thisintersessionis
standard/ nonstandard.

8. At aterm-based school, afull-time student's Scheduled Award
will /will not / may equal hisor her annual award.

9. A student can receive amaximum of 7 /2 /3 Scheduled
Award(s) per award year.

184




Selecting a Federal Pell Grant Formula

Selecting Federal Pell Grant Formulas

Formula 1

Formula 2 Formula 3 Formula 4 Formula 5
Credit or
Credit-Hour Programs Clock-Hour Corrgtsu%(;r'lgence
Programs
Standard terms (academic calendar = Nonstandardterms | Credit hours without Correspondence
2 semestarsitrimesters or 3 quarters? May or terms or any dock- coursework
include summer &s long as full time IS 12 standard terms hour programs
credits
2 semesters/trimesters or 3 quarters offered | Academic calendar | Academiccalendar Schedule for
in fall through spring may be offered in may be offeredin submission of
any time frame any time frame lessonsbased on 12
hours pa week
(nonterm) or
30 hours per
semester/trimaster or
20 hours per quarter
I No overlapping terms Terms may overiap Not applicable Not applicable
At Jeast 30 weeks of Less than 30 Academic calendar | Academiccalendar Academic calendar l
instructional time in fall weeoks nay be more, less. | may be more or less | may be mors or less
through spring instructionaltime or equel to 30 than 30 weeks of than 30 weeks of
terms*** in fall through weeks of instructional time instructional time
spring terms* * instructionat ime
Full-time 12 credit hours for every tarmin Standard term: (Full-time Payment (Half-time
theaward year Full-time 12 credit | Scheduleis always Disbursement
hours used. awardis Schedule is always
Nonstandard adjusted based on used)
term: Fulktime is scheduled hours)
calculated
according to
regulatory formula
690.83(d)

For a summer mini»sassm use’ Formula 3

, Depanmem

Educehcn

- may gran(a

D! bermxss‘orr qsean :
Insuch cases, Mnumwolweeks‘ =nstrucﬂon usedtodetermmeme
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Checkpoint 2. Choosing a Pell
Grant Formula

Alexandria State University

Alexandria State University definesits academic year as 30 weeks
and two terms (fall and spring). The actual length of eachtermis
14 weeks of instructional time; full timeis 12 credits per term.
Alexandriaoffers a summer term with full time as 12 credits.

Which formula(s) apply to the programsat thisschool ?

Julian Institute

Julian Institute defines its academic year as 30 weeks and two terms
(fall and spring). Each term is 15 weeks of instructional time; full
timeis 12 credits per term. Julian offers two summer mini-
sessions, with full time as 6 credits for each separate session.

Which formula(s) apply to the programs at thisschool?

~ 186
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New West College

New West College definesits academic year as 30 weeks and three
quarters(fall, winter, and spring). Each quarter is 10 weeks of
instructional time; full timeis 12 credits per term. New West offers
asummer session in which full timeis 12 credits.

Which formula(s) apply to the programsat thisschool?

Horizon Technical College

Horizon Technical College definesits academic year as 30 weeks
and 24 credit hours. There are no terms used.

Which formula(s) apply to the programsat thisschool ?

Your School
Now consider your school.

Which formula(s) apply to your school?

187
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Special Issues Regarding Pell

Crossover Payment Periods

e |f payment period crosses award years, school may pay
student from either award year. However, if 6 monthsof a
payment period fall in one award year, funds must be paid

1 from that award year.

| e Forinstance, payment period startsin May, ends in August;
pay student from either award year.

Recalculating Pell

e Must recalculate if EFC changes dueto verification,
corrections, updating, or professional judgment.

e Must recalculate if student's enrollment status changes from
oneterm to another.

e Otherwise, recalculation isoptional.

188
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Calculating Pell Grants for
Credit Hour Programs with Terms

Practice - Formula 1
Steps 1to 3 for Bill

O’Ryan Collegedefinesits academic year as 30 weeks and two
terms (fall and spring). Each term has 15 weeks; full timeis 12
credits per term.,

I
|

Bill isenrolled for 12 creditsin each term. HisEFC is$375 and
his cost of attendance(COA) is$3, 350.

Step 1. Enrollment Status

Fall Enrollment:

Spring Enrollment:

Step 2. COA

Bill's COA =%

Step 3: Annual Award

Bill's Annual Award=$

189
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Practice — Formulal

Steps 1to 3 for Janet

Janet isenrolled in the same program as Bill. Sheisenrolled for 12
credits in thefall, and 6 credits in the spring. Her EFC is $1,050
and her cost ofattendance (COA) is$3,850. She had $500
additional transportation costs because she lives out of state.

Step 1. Enrollment Status

Fall Enrollment:

Spring Enrollment:

Step 2. COA

Janet's COA =$%

Step 3: Annual Award
Janet's Fall Annual Award=$

Janet's Spring Annual Award = $

190
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Practice - Formula 1

Steps 4 and 5 for Bill

Student: Bill
Fall Annua Award: $3, 000

Spring Annual Award:  $3, 000

Step 4: Payment Period

Bill's payment periodsare

Step 5. Payment Per Payment Period

Fal (annual award-2)

Spring (annual award - 2) $

Rounding Rules:

e |f number of termsiseven, alternate rounding. Round up for thefirst
termif thedecimal is.50 or higher. Round down for thefirst termis
thedecimal is.49 or lower.

e |If therearethreeterms, round one way for the first two, and the
other for the third. Round up for the first two termsif the decimal is
.50 or higher. Round down for thefirst two termsif thedecimal is
49 or lower.

191
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Practice - Formula 1

Steps 4 and 5 for Janet

Student: Janet
Fall Annual Award: $2,800

Spring Annual Award:  $1,400

Step 4. Payment Period

Janet's payment periodsare

Step 5: Payment Per Payment Period

Fal (annual avard+~2) $

Spring (annual award + 2) $

Rounding Rules:

¢ If number of termsiseven, aternaterounding. Round up for the
first term if the decimal is.50 or higher. Round down for thefirst
term isthe decimal is.49 or lower.

e |f therearethreeterms, round oneway for thefirst two, and the
other for thethird. Round up for the first two termsif the decimal
IS .50 or higher. Round down for the first two termsif the decimal .
IS.49 or lower.
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Case Study — Formula

Directions: Completethe5 Pell calculation stepsfor thesample
student below.

Woodride College works on the quarter system. The school
definesits academic year for all programs as 30 weeks and three
guarters(fall, winter, and spring). Full timein each quarter is 12
credits.

Larry isenrolled for 9 credits in each quarter. Hiscost of
attendance (COA) is$4,200. HisEFC is$675.

Step 1. Enrollment Status
Fall -

Winter -
Spring -

Step 2: Cost of Attendance
Larry's COA=$

Step 3: Annual Award
Fall Annua Award = $

Winter Annual Award
Spring Annual Award

]
&

Step 4: Payment Periods
Larry's payment periods are

Step 5: Payment per Period
During each quarter, Larry will receive $_

193
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Formula 3 Practice — Rhodes Academy

Step 1 - Determine Enrollment Status

Enrollment Status for Nonstandard Terms
Practice

Rhodes Academy defines its academic year for all programsas 32 weeksand
24 semester credit hours. The year isdivided into four 8-week modules.

Rachel isenrolled for 4 credit hours in each of the first two modules,.and 8

credit hoursin the third module. Sheis not ableto attend during the last
modulethisyear. What is her enrollment status in each module?

Step 1. Enrollment Status

» To calculatefull-time enrollment statusin a nonstandard term

Credit hoursin Weeks of instructional timein
academic year X nonstandard term

Weeks of instructional time in the
program'’s definition of an academic year

Note: If the resulting number is not a whole number, it isrounded up to the
next whole number.

?  Full timein one of these nonstandard termsis

9 Tocalculatelessthan full-timeenrollment statusin a
nonstandard term

Credit hours student takes in the nonstandard term
Credit hoursrequired for full-time enrollment in the nonstandardterm

? What is Rachel ’s enrollment status for each module?

Module 1: Module 3:
Module 2:
194
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Formula 3 Practice '0

Step 2 -Prorate COA

Rhodes Academy definesits academic year for all programsas 32 weeksand
24 semester credit hours. Rachel isenrolled in the Music Therapy Program
which consists of 21 hoursand 24 weeks. The cost of attendancefor full-time
enrollment in the programis $5,250.

Calculatethe cost of attendancefor one academic year.

Multiply COA by lesser of two fractions below:

# of hoursin program'’s definition of academic year*

# of hoursof actual instructional time

*statutory minimum 24 semester or trimester hours, 36 quarter hours, or 900 clock hours

# of weeksin program's definition of academic year** &

# of weeksof actual instructional time

**gtatutory minimum of 30 weeks

COA of program X Lesser of two fractions=  Pell COA
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Formula 3 - Practice

~ Steps 3, 4, and 5 - Rachel

Rachel isenrolled ¥z time in the first two modulesand full timein the third
module. Sheis not able to attend during the 4 modulein thisyear. Using the
cost of attendancecalculated in the previousexample and Rachel's EFC of
$1,210, calculatethe Pell Grant award for Rachel's first full academic year.

Step 3: Annual Award
Module 1: Module 3:

Module 2;

Step 4: Payment Periods

Rachel has payment periods.

Step 5. Paymentsper Period

Weeksof instructional time (in p.p.)

Weeksof instructional timein
program'’s definition of academic year

Annua Award X

Module1: Module 3:

Module 2:
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Case Study - Formula 3

Marieisenrolled at Julian Institute. The academic year is 36
quarter credit hours and 30 weeks. Theyear isdivided into three
10-week quarters, fall/winter/spring. Julian Institute also offers
two separate 5-week summer mini-sessions.

Marieisin aone-year program. Her cost of attendance is $5,400.
Her less-than-half-timeCOA is$2,300 (because room and board, as
well as personal expenses, are excluded). Her EFC is $1,350.

She will not enroll during the fall quarter. Shewill enroll for 4

credit hours during the winter, 12 credit hours during the spring,
and 6 credit hoursin each of the summer sessions.

Step 1. Enrollment Status

Full-time enrollment status in a nonstandard term is cal cul ated using:

credit hoursin weeks of instructional timein nonstandard
X term
academic year weeks of instructional timein program'’s

definition of academic year

Note: If the resulting number is not awhole number, it is rounded up to the
next whole number.

Lessthan full-time statusin anonstandard term is cal cul ated using:

credit hours student takes in the nonstandard term
credit hoursrequired for full-time enrollment in the nonstandard term

Winter Summer 1:
Spring: Summer 2:
197
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Step 2: Cost of Attendance

Regular Pell COA:
L ess-than-half-timeCOA:

Step 3: Annual Award
Winter: Summer 1:

Spring: Summer 2:

Step 4. Determine Payment Periods

Marie's payment periodsare ; ’ , &

Step 5: Payment per Payment Period

Weeks of instructional time(in p.p.)

Annual Award X Weeks of instructional timein
program's definition of academic year

Winter:

Spring:

Summer 1:

Summer 2:

198
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Nonterm Programs o S
Formula 4 - Practice - Helen '
Steps 1to 3

Tiptoe School of Ballet definesits academic year for all programs as 900 clock
hours and 30 weeks. The school defines full timeas 30 clock hours per week.

Helen's program is 800 clock hours and 27 weeks of instructional time. Her

COA is$5,538, and her EFC is$375. Helen isenrolled for 30 clock hours per
week.

Step 1. Enrollment Status

Helen's enrollment statusis:

_ atleast1/2  lessthan1/2
Step 2: Cost of Attendance(COA)

Multiply COA by lesser of two fractions below:

# of hoursin program'’s definition of academic year*

# of hoursof actual instructional time

*statutory minimum 24 semester of trimester hours, 36 quarter hours, or 900 clock hours

# of weeksin program's definition of academic year**

# of weeksof actual instructional time

**gtatutory minimum of 30 weeks

COA of program Lesser of two fractions Pell Grant COA

Step 3. Helen's Annual Award: $

199
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Defining Payment Periods

If the program is one academic year or lessin length, divideit into
at least two equal payment periods.

Example1: 900 clock-hour academic year

E 880-Clock-Hour Program

440 Clock Hours | 440 Clock Hours

If the program is longer than one academic year, and the remainder
of the program islessthan or equal to one half of an academic year,
the final payment period isthe final portion of the program.

Example 2 900 cI ock hour academl cyear

1200 Clock—Hour Program

[ 450 Clock Hours | | 450 Clock Hours | Year 1

300Clock Hours | Year 2

If the program islonger than 1.5 year, but lessthan 2 years, the
final portion of the program isdivided into at least 2 equal payment
periods.

Example3 900 cI ock-hour academlcyear

1600-Clock-Hour Program |

| 450 Clock Hours J 450 Clock Hours Year 1

ESSO Clock Hours | Year 2

200




Payment PeriodsPractice

Hale University uses a 900-clock-hour academic year. Its Mountain
Climbing program is 1650 clock hourslong. Its Taxidermy
program is 1250 clock hourslong.

Divide Mountain Climbing into payment periods:

1% Year:

2 Ve |

Divide Taxidermy into payment periods:

Ist Year:

2nd Y ear:

The Food Instituteis a nonterm credit-hour school. Each academic
year is 24 credit hours. 1ts Dessert Design program is 64 credit
hours long.

Divide the Dessert Design program into payment periods:

Ist Year:

2nd Year:

201
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Formula4 - Step 4
Now, back to Helen.

So far, we've determined the following:

Enrollment Status:

Pell COA:

Annua Award:

Remember, Helen's program is 800 clock hours and 27 weeks of
Instructional time.

Step 4: Determine Payment Periods

clock hours & clock hours '

Rounding Rules (for usein Step 5):

- If the number of payment periodsiseven, alternate rounding; whether you
round up or down to start depends on the size of the decimal of the 1*
payment period only (up if .5 or higher); disregard the decimal for all other
payment periods.

- If there are three payment periods, round oneway for thefirst two, and the
other for the3"; whether you round up or down thefirst two payment
periods depends on thesize of the decimal of the 1** payment period only
(upif .5 or higher); disregard the decimal for all other payment periods.
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Step 5: Payment per Payment Period

First, determinethefractions:

Remember, the school defines its
academic year as 900 clock hours
and 30 weeks. Theprogram is
800 clock hoursand 27 weeks.

Weeks of instructional time for a full-time student to
complete hours in the program

Weeks of instructional timein program's definition
of academic year (30 min.)

Weeks of instructional time for afull-time student to
complete hoursin the definition of academic year

Weeks of instructional time in program's definition of
academic year (30 minimum)

Second, compare these two fractionswith “I” and usethe lesser valuein

the calculation below.

Third, determinethe adiusted annual award:

(Annual Award $ X =
from Step 3)
(A)
t period: )
Fourth, calculate payment per payment peri I9|cc)jurs .
(A) X payment period _
Hoursin
g program's def. of
academic year
{min. 900
. Helen receives two payments of $ each, totaling
$ for her program.
203
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\.O . Case Study - Zoe o
% Computer Training College (CTC) defines full time as .

30 clock hours per week. An 840-clock-hour certificate program
takes a full-time student 28 weeks of instructional time to complete.
The academic year is defined as 900 clock hoursand 30 weeks.

The cost of attendancefor this program is$9,807. Zoe Marshall
plansto attend CTC for this program. She hasan EFC of $168.
She will attend 30 clock hours per week.

Please complete Steps 1 through 5 to calculate Zoe's Pell

payments,

QY
/\>C) (\/é Process Student Applications
4

Step:1 Enrollment Status

Z0o€'s enrollment statusis

Step 2: Cost of Attendance (COA)

Multiply COA by lesser oft wo fractions below:

# of hoursin program's definition of academic year*

# of hours of actual instructional time

*statutory minimum 24 credit or 900 clock hours

# of weeksin program'’s definition of academic year**

# of weeksof actual instructional time

** gtatutory minimum of 30 weeks

COA of program X Lesser of two fractionsabove = Pell Grant COA

Step 3: Annual Award - Zoe's annual award =$

74 204



i Step 4. Deter mine Payment Periods
’ Zoe hastwo payment periods of clock hours each.

Step 5. Determine Payment per Payment Period

First, determinethe fractions:

Weeks of instructional timefor afill-time student to

complete hoursin the program -

4

‘O

Weeks of instructional timein program's definition
of academic year (30 min.)

Weeks of instructional time for afull-time student to
complete hours in the definition of academic year

Weeks of instructional time in program's definition of
academic year (30 minimum)

~ Second, comparethesetwo fractionswith " | and use the lesser value
‘ in the calculation below.

Third, determinethe adiusted annual award:

!

(Annual Award $ X —
from Step 3)
(A)

Fourth, use the adjusted annual award to calculate payment per
payment period:

Hoursin
(A) 1 X | payment period —

Hoursin
!i program'sdef. of
academic year
(min. 900\
. Zoe receives two payments of $ each, totaling
$ for her program.
205
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Awarding Subsidized and

Unsubsidized Loans

Calculate Subsidized Need Fir st

Remaining Need for a
Subsidized Loan

COA
- EFC
- EFA
= Need for Subsidized L oan

Practice

Then calculate Unsubsidized Need

Remaining Need for an
Unsubsidized L oan

COA
- EFA

= Need for Unsubsidized L oan |

Tonyaisadependent, second-year student. She hasa COA of

$5530. Her EFC is$1,750. Theonly financial aid sheis scheduled
toreceiveso farisa$1,250 Pell Grant. Calculate Tonya's

subsidized and unsubsidized |oan amounts.

Tonya-Subsidized

COA §$
- EFC s
- EFA 3
=Subloan $

—

a1

Tonya - Unsubsidized Initial
Eligibility

COA s
- EFA 3
=Unsub §

Remember that Tonya, as a second year dependent student, is subject
to an annual loan limit of $3,500. She is going to receivea $
subsidized loan. Subtract that amount from her annual loan limit of
$3,500 to determine the unsubsidized loan you may actually award to
her. How much unsubsidizedloan may you actually award her?

)
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Additional Amounts Available

Additional Amounts Available to Independent Studentsand
Dependent Students Whose Parentsare Denied a PLUSL gan

I Additional Unsubsidized l /
Eligibility : .R
Thisamount is

COA § unsubsidized! l

S

- EFA  $§
=Unsub §

—

Practice — Additional Amount

Tonya's parentstried to borrow a PLUS loan but were denied
because of adversecredit. Now Tonyaiseligiblefor additional
unsubsidized funds.

Remember, Tonyas COA is $5,530. Sheisalready dated to
receive loanstotaling $3,500 and her Pell Grant of $1,250. How
much additional unsubsidized|oan can Tonyaget?

Tonya’s Additional | Remember. the
Unsubsidized Amount additional amount
may not exceed the
COA $ } /. additiondl loan limit
. EFA g |2 Of 84,000 B
= Add’l Unsub $ /I
all
207
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Proration

What isloan proration? A reduction of an
undergraduate student's loan maximum.

e Do not prorate PLUS loans or graduate/professional student

loans.
e Do not prorate loansfor preparatory coursework or teacher

certification coursework.

When must vou pror ate?

e Student's entire programislessthan onestatutory
academic year (900 clock hour minimum).
example:

600 clock-hour program

e Student's program isgreater than 1 academic year, but
finalperiod of studyislessthan 1 academic year .

example:

1350 clock-hour, 45-week program

900 clock-hour, 30-week academic year

Year 1: 900 clock hours; no proration

Year 2. 450 clock hours; proration required
example:

= 3.5 year program, 2 terms per year
* Years1-3: noproration
Year 4: 1 term remaining, proration required

Final period of study is measured interms for term-based
schools, and hours or weeks for nonterm schools.

208



When to Prorate

Practice

Michael isenrolled in acomputer training program that is 600 clock
hours and 15 weekslong. The academic year at his school is900
clock hours and 30 weeks.

|s proration required for Michagl? Why or why not?

Charleneis beginning her second year of atwo-year program. Her
school measures progress in 15-week terms, with an academic year
of 30 weeks, 24 hours. Because Charlenetook classesin the
summer at the end of her first year, she only has 18 credits
remaining for her program. She decidesto take all 18 creditsthe
first semester of the second year, completing the program in
December.

|s proration required for Charlene? Why or why not?

Charlene changes her mind, and decidesto take 6 creditsin the fall
semester of her second year, and 12 creditsin the spring semester.

|s proration required in thiscase? Why or why not?

209
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How to prorate

= When theprogram d study isshorter than an academic year,
always use first year loan limits:

Number of semester, trimester, quarter, or clock hours enrolled
Number of semester, trimester, quarter, or clock hoursin the Academic Y ear

or
Number of weeksenrolled
Number of weeksin the Academic Y ear

Reduce these fractionsto a decimal. Usethe smaller number to
multiply by the annual limit to get the prorated amount.

PRACTICE

Michael's program: 600 clock hours, 15 weeks
Michael's loanlimit:  $2,625

What is his prorated loan limit?

= When the remaining period & study isshorter than an
academic year

Number of semester, trimester, quarter, or clock hoursenrolled

Number of semester, trimester, quarter, or clock hoursin the Academic Y ear

Multiply thisfraction by the annual limit to get the prorated
amount. Always use only the hoursfraction.

PRACTICE
Charlen€e's program: 18 credit hoursremaining
Charlen€'s loan limit:  $3,500

What is her prorated loan limit?
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Frequency of Annual Loan Limits

Standard Term-Based Programs Nonterm
Programs
Scheduled Academic | e Beginsat the sametime each year » Not
Year (SAY) » School must useaSAY that meets the statutory applicable

requirementsof an academic year
e |_oan period does not haveto includeall termsin
SAY
e Borrower awaysregainseligibility at beginning of
SAY
e Total of al loansborrowed within SAY must be
within annua limit for student's grade level
e After original loan, additional loansare permissible
during SAY if:
- Student has remaining eligibility; or
Student progressesto a grade level with ahigher
annua loan limit
e Summer term may be a"'leader” or "traler' per:
- Strict policy;
By program; or
Case by case
e Summer Mini-sessionsmay be treated asasingle
term or individual termsassigned to different SAY's

211
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Freqguency of Annual Loan Limits

Standard Term-Based Programs Nonterm Programs
Borrower-Based | e Floats with student's enrollment e BBAY must meet the
Academic Year | e School may useif SAY meetsstatutory minimum statutory
(BBAY) requirementsof an AY requirementsfor an AY

e Total of al loans borrowed within BBAY
must be within annual loan limit for
student's grade level requirements

e After original loan, additional loans are
permissibleduring an BBAY if:

- Student has remaining eligibility; or

- Student progressesto a grade level with

a higher annual loan

e Length of BBAY must equal number of
termsin SAY (not including SAY
summer leader or trailer):

- Number of hours/weeks in BBAY need
not meet 30-week minimum if BBAY
includesa summer term
BBAY must begin with terminwhich
student actually enrolls
BBAY may include terms student does
not attend if student could have enrolled
at least half time

e Mini-sessionsmust betreated asasingle
term
- Student need not enroll in each mini-

session but must have been ableto
enrol| at least half timeineach

¢ School may use BBAY for:

All students;
Certain programs, or

- Certain students

e May aternate SAY and BBAY for a
student if academic yearsdo not overlap

e Student may not borrow
additional loan until
student completes
minimum number of
weeks and credit or clock
hoursin AY

e
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True or False?

1)

2)

3)

4)

5)

6)

7)

9)

10)

Interest ispaid by the U.S. Department of Education on a
subsidized loan.

A student's loan can be either subsidized or unsubsidized, but
the additional amount, if eligible, will only involve
unsubsidized funds.

Proration is required if the remainder of aprogramisless
than 30 weeks.

Prorationisrequired if the programislessthan a statutory
academic year in weeksor hours.

Loan limit for afirst year student is$2,625, unlesshe/she is
also eligiblefor the additional amount, in which case, the
limit is $6,625.

Students wanting a Direct Loan or an FFEL must complete
an application besidesthe FAFSA.

PLUS borrowers must always complete a FAFSA.

L oans for graduate students and PLUS loans must be
prorated.

Defaulted loans can be consolidated with the Direct
Consolidation Loan program and the FFEL Consolidation
L oan program.

Only PLUS loans require a signed promissory note.
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o >, Awarding Campus-Based Funds ®

Federal Supplemental Educational
Opportunity Grants (FSEOG)

For undergraduatesonly

Considerationsin awarding FSEOG:
e Award Pell recipientswith lowest EFCsfirst

¢ Award non-Pell recipientswith the lowest EFCs second

Reserve"' reasonable” percentage of funds for independent
students or students enrolled less-than-fill time

If rolling admissions, reservefinds for al start dates
Y ou must develop a written selection procedure
e Minimum Award = $100

Maximum Award = $4,000

Brooke

Since Brooke's EFC is so high, he probably would not receive an
FSEOG becausethe school must go to Pell recipientswith the
lowest EFCsfirst.

214
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Federal Work Study (FWS)

For undergraduates and graduate students

Grosswages
- Job-related expenses

- Applicabletaxes

= STUDENT'S NET EARNINGS

Federal Work Study Job Descriptions

Must pay at least federal minimum wage - state minimum, if higher.
Job descriptionsfor FWS jobs should contain the following:
. name, address of student's employer
purpose of student's job
student's dutiesand responsibilities
jobqualifications
i’ob's wage rate or range
ength of student's employment
name of student's supervisor

Must reserve ' reasonable' percentage of funds for independent
studentsor studentsenrolled less-than-fbll time

Must expend at least 7% of itsFWS. federal allocationto pay
studentsemployed in community-servicejobs. If the school later
recelvesa supplemental allocation, then the school must expend the
greater of:

e 7% of the new total alocation, or

¢ theamount of the supplemental all ocation.

Note: To besure 7% isexpended, you should award morethan
7%, in case some students decide not to take the jobs.

Must have at |east one student working as a reading tutor.
What about Federal Work Study for Broglie‘é
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A—=  Federal Perkins Loan Program

For undergraduates and graduate students

Annua Maximum - $4,000 undergrad; $6,000 grad
Aggregate Maximum - $20,000 undergrad; $40,000 grad
(aggregate for grad includes undergrad amount)

$8,000 cumulative for undergraduates who have not yet completed
two years of aprogram of study

School determinesamount of student's loan by followingits
previously established policy.

e 500 interest rate

¢ Revolving fund: asstudentsrepay their loansto the school,
school is able to loan money to other students

e School does own collection or contractswith someone e se to
doit.

e Many cancdllation, deferment, and forbearance conditions

e Student signsapromissory note: two different typesare
open ended and closed ended

e Must reserve' reasonable’ percentage of findsfor
independent studentsor studentsenrolled less-than-fill time

e Entranceand exit counseling required

What about Perkins for Brooke?

o ) 2 1 8
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Awarding Campus-Based Funds %

Must consider all sourcesof aid (resources) in awarding
Campus-Based funds.

Resourcesare:

Pell Grant

All educational loans

Veteran's educational benefits
Scholarships, internships, fellowships
Tuition/fees walvers

Net earnings from need-based jobs

Americorps benefits

Assumethat you have funds available and Brooke fits your school
criteriafor recelving funds from your FWS and Perkins programs.

What would you award to Brooke?

217
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Overaward Scenarios

Correcting Campus-Based Overawards

Jamie: Hilltop College
Jamie attends Hilltop College. Her need is $8,900.

COA $10,000
-EFC $ 1,100
=Need $ 8,900

The school has awarded her the following package:

Pell Grant $2,700
FSEOG $3,000
Federal Perkins $2,000
Federa Work Study $1.200
TOTAL $8,900

After the school packages her aid, Jamie receives a $900
scholarship from a youth organization.

1) Has Jamie been overawarded?
2) How much isthe overaward (if any)?
3) Repackage Jami€'s aid to correct the overaward.

Pell Grant

FSEOG

Federa Perkins
Federal Work Study
Y outh Scholarship
TOTAL

219
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Marilyn: Community College

COA $6,150
-EFC $1,450
=Need $4,700

The school has awarded her the following package:

Pell Grant $2,300

FSEOG $2.000

TOTAL $4,300

1) If Marilyn receivesamerit scholarship of $450, what must the
school do?

2) What must the school do if she receives a scholarship of
$700?

3) What must the school do if the scholarshipisfor $1,200?

4) What should the school do if Marilyntakesajob after classat a
health spathat isowned by a family friend?

5) Marilyn asksfor aFederal Work-Study job to make up her
remaining need of $400. After she hasbeen onthejobfor two
weeks, she receives a $500 American Legion Award. What
must the school do?

It depends. If she has earned or more on her FWS jab,
then the $500 scholarship createsan overaward beyond the $300
threshold. The school must

If she has earned on her FWSjob, the overaward is at
or below $300. This meansthat the school

— G220



Joshua: Jackson College
Joshua plansto attend Jackson College. Hisneed isasfollows:

COA $7,750
EEC $ 0O
Need $7,750

The school hasawarded him the following package:

Pell Grant $3,750
Subsidized Stafford $4.000
TOTAL $7,750

His subsidized loan for $4,000 is certified, but the loan proceeds
have not yet been received by the school. The aid administrator
learns that Joshua has just been awarded a full $4,000 scholarship
from a privatefoundation. Isthisan overaward?

What must the school do?

-
o YO

221

Fundamentalsof Title IV Administration 2003-2004 "”;"’"“"?7.4:%’””*’:" o1



4
/§)O// Process Student Applications
. 2

QY o
Py

Arlene: Jackson College
Arlene has an aid package based on the following need:

COA $7,750
EFC $ 0
Need $7,750

The school has awarded the following package:

Pell Grant $3,750
FSEOG $2,000
Subsidized Stafford $2,000
TOTAL $7,750
The subsidized loan proceeds have been received by the school, but .

not yet delivered to Arlene, when she receivesa $1,500 civic-club
scholarship. Isthisan overaward?

What does the school need to do?

What will" Arlene's new financial aid packagelook like?
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Bruce: Towson College
Bruce has an aid package for Towson College based on:

COA $7,750
EFC $ 0O
Need $7,750

The school has awarded the following aid:

Pell Grant $3,750
FSEOG $2,000
FWS $1,000
idiz ord 1
TOTAL $7,750

The loan proceeds have been received by the school. Thefirst
installment of $500 has been delivered to Bruce when he receivesa
$700 scholarship.

|sthisan overaward?

What doesthe school need to do?

What will Bruce's new financial aid package look like?

223
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Professional Judgment Scenario #1

Larissacomesto you the day before classes begin. She explains that the father
of her 3-year-old daughter is unemployed and has stopped paying child support
of $500 per month. Larissafearsthat thisincomereductionwill make her
unableto pay for any educational expensesnot covered by financial aid. Her
EFC iscurrently $420. She asksif thereis anythingyou can do to help.

What kind of documentationwould you request?
Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?

Professional Judgment Scenario#2

Kathy has received the award letter from your school. Shefindsthat sheis
being offered far lessfinancial aid than last year at a different school. She
findsthat her father's lump sum retirement payment has caused the base year
AGI to beinflated. She pointsout that it was a one-timesituation. Can you do
anything for her?

What type of documentationwould you request?
Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?

Professional Judgment Scenario #3

Samanthais under 24 years of age. She hasa child of her own, who liveswith
her and her boyfriend. Frank, her boyfriend, paysfor her school expensesand
living expenses. She doesn't work. She was selected for verificationand has
stated on the Verification Worksheet that she had only earned $200.

She wants you to make her independent.
What type of documentationwould you request?

Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?
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Professional Judgment Scenario #4

Shawn is concerned because hisfather is unemployed and has

been since February. Thissituation has caused the family to start

cutting costs, just to enable them to pay for living costs. The

parents’ base-year incomehas caused an EFC of $1,250. Shawn asksyou
iIf there's any other financial aid availableto him.

What type of documentationwould you request?
Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?

Professional Judgment Scenario #5

While speaking with Connie, you find that her father has been
quiteill. He's had several surgeriesand the bills have now
exceeded the amount that the insurance company will cover.
Connie's family is now having problemsfinancially. Connie
Is concerned that she will haveto drop out of school. She's
requesting information/assistance from you.

What type of documentationwould you request?
Would you exercise professiona judgment? Why?
What type of adjustment(s) would you make?

Professional Judgment Scenario #6

John is attending your school. Hisex-wife has an opportunity

to accept a 6-month assignment overseas. She has asked John

to keep their two children for the duration of the assignment.

John stopsto talk with you about hissituation. He's finding that he's missed
some school dueto hischildren's iliness. Healso didn't realizethat
babysittingand other expenseswould increase so much. Can you help him?

What type of documentation would you request?

Would you exercise professional judgment? Why?
What type of adjustment(s) would you make? 295

Fundamentals of Title IV Administration 2003-2004

= e 95



7
$

o

o

ng\é Process Student Applicatipr_js

Professional Judgment Scenario #7

Yvonneis a dependent student. She comesto you to ask for

assistance. Shecan't get her parent's tax returns so that she can

completethe FAFSA. Her parentshave kicked her out of their house and want
nothing to do with her. She's been staying with friends. She says she suffered
physical abuse at home and the most recent argument with her parentswasthe
final straw. Can you help her?

What type of documentation would you request?
Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?

Professional Judgment Scenario #8

Dannelle is now finding that her nursing course will include

various expensesthat she was not aware of. Sheisworkingat ahospital that is
50 milesaway. Sheisearningcreditstoward her degree. She can't afford the
gasolineand occasional overnight stays at hotels. Can you help her?

What type of documentation would you request?

Would you exercise professional judgment? Why?
What type of adjustment(s) would you make?
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Student Eligibility

o

Process Student
Applications

%

3

Free Application for
Federal Student Aid

0y,
a
é-z

Central Processing System
(CPS)

< Edits data for errors

< Matches student information with other
agency databases (e.g., Social Security
Administration and Department of Homeland
Security)

% Calculates EFC
« Sends output documents

file to schools

=» Paper or electronic output to students, electronic

October 2003

Expected Family Contribution
(EFC)

+Represents amount student and
family are expected to contribute to
student's education

B4
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i
Q Juty 1, 2008 — Jure 30, 2004
FREN AFPUICATION FOM, FEDRPAL FTUDENT AID
4 OMB % 1845-0001

FAFSA Instructions Deadlines
Available online at : Earliest to submit 2003-2004 FAFSA
www.ed.gov/studentaid January 1, 2003
& )
http://studentaid.ed icati Latest to submit 2003-2004 FAFSA
completing fafsa/index.html June 30’ 2004

EFC Calculation What is an EFC?

% Expected Family Contribution

= Calculated from data collected on the FAFSA

= Formulais in statute
< Designed to measure the family's financlal strength
* Looksat Income and assets
+ Measuresability to pay bared upon family size

9 ED publishes updated tables each year in the

Federal Register

%

EFC Formulas Special EFC Calculations
N . . % Simplified formula
“sLaw provides for three different EFC 9 Assetsare not considered in the calculation
formulas 9 Dependent students qualify if both apply:
+Dependent students > gglrmolro%nm nor students wers requlred to flie IRS
<> Independent students without dependents + Parents AGI or income earned is < $50,000
other than a spouse 9 Independent students qualify If both apply:
. # Neither student nor spouse was required to file IRS
= Independent students with dependents Form 1040
= Combined AGI 0! student and spouse or Income
other than a spouse earned from work Is < $50,000 g

228
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Special EFC Calculations

+Students who qualify for simplified
calculation will have two results showing
@ Primary EFC |s simplified formula
¥ Secondary Is regular formula
+School must use primary EFC for Title IV

aid

ER

Special EFC Calculations

< Automatic Zero EFC

< Dependent student qualifies if both apply:

@ Nelther the parents nor the student was required
to file (RS Form 1040

@ Parents comblned AGI or Income earned from work Is
$15,000 or less
= Independent student qualifies if all apply:
# Has dependentsother than a spouse

= Neither studentnor spouse was required to file IRS
Form 1040

+ Student and spouse combined AGI or Income earned
- from work Is $15,000 or less

L

13

i

EFC Calculation

QEFC calculationon ISIR reflects
a 9-month EFC
+Law specifies how an EFC must be

calculated for periods of other than 9
months

+Results show on ISIR by month

EFC Exercise

“+What is Brooke's EFC?

+What would his EFC be if we used the
simplified formula?

“*What would happen to his EFC if his
sister were not going to college?

What is need?

%COA - EFC = Need

COA varies by school and program
+School sets COA based upon local costs

+EFC stays the same at every school

+ED calculates based upon statutory
formula

< School tries to meet the student's need

£

October 2003
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Verification
'O‘

o

Whom do | verify?

*»Students selected by the CPS

+Verification codes on ISIR (field 156)
@Y = Student Is selected
o N = Student not selected
@ * = Studentls selectedon a

subsequenttransaction

» Studenthas not been selected on any
previous transaction

AN +Students selected by the school
18 19
T
How are students selected? How many do | verify?
+*CPS selection <+ Selected by the CPS
+Edit checks which identify 3 All selected applicants
inconsistencies and potential A  Some applicants are exempt (See HaNdbook)
3 30% option
errors
]  Schools may choose to ltmit verlfication 10 30% of
+Random selection applicant pool
<School selection ++ Selected by the school
+School  criteria 3 Whomever school selects
3 May not include these in 30% maximum
What do | verify? What do | verify?
* Forgptg'sle'edegapp"c.a”é tion: School can choose to verify any other
3 e g Cre by regulation: application items such as:
@ Number In college +Untaxed income benefits
> AGI .
7 Taxes pald > Total income
# UntaxedIncome +Assets
Social Security benefits 3 : 1
Child support *»School defines appropriate -
@ IRAKeogh deductions documentation for these
Foreign income exclusion e .
© Eamed Income Cradit additional items
@ Interest on tax-tree bonds
2 g&-ga% 23

October 2003
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What do | verify? What documents do | need?
+School-selected applicants *+ Generally accepted B g
. documentsinclude: , :

=» School determines data elements to be

verified 3 Base year tax return

. 3 Verification worksheet

+Need not do all required Federal data = Provided annually by

elements ED

@ Not requlredto be
used

24

25
What documents may | use? How do | complete the process?
+# Compare the documents with the original
FAFSA information
“For untaxed income and benefits: 3 Use of checklistin the file
+Official agency documentation 3 Can use verificationtab on EDExpress
- +Signed statement «+Determine that
3 Informationis correct or...
. i . 3 Corrections must be made
< Other acceptable documents listed in <May use tolerance option if all errors are $
the Handbook amount errors
'E§lé\‘ 2 nllA% 27
$400 Net Tolerance Option Verification Status Codes
Qriainal Data - Corrected Data W = Without documentation
Total Income Total Income V —Verified
minus_Taxes Paid | minus Taxes Paid S - Selected not verified
= Total = Total Blank = ISIR not selected or
. ISIR not verified
Dollar change amount < or = to $400
‘ 2] A A 29
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How do | complete the
process?

< No conflicting documentation:
=>» For Pell and Campus-Based Aid:
@ Withheld payment; or
= Make 1 disbursement for first payment perlod and
allow FWS employmentfor up to 60 consecutive
days
= For Direct Loan and FFEL:
@ Do not certify or originate Subslidized Loan: ot

@ Certifyor orlglnateloan and hold proceedsuntil
verificatlon Is complete

% 30

Remember

**Regardless of verification status

ﬂ +Must resolve all conflicting information
@ Separate process from verification
@ |nvolves any Informatlon of which the
school has knowledge
@ Must resolve before disbursing any aid

7 =»Must resolve all "C codes"

% 32

What is packaging?

*School tries to meet the student's need
by putting together different forms of
aid, keeping in mind:

R Regulatory limits
P Limited resources at the school
R Institutional policies

October 2003

Updating Selected Applicants

“»For students selected by the CPS,
schools must update (unless due to
change in applicant's marital status):

+Dependency status
+Household size
+Number enrolled in postsecondaryschool

Packaging
o

‘o

]
N

What is need?
COA - EFC = Need

“COA varies by school and program
+EFC stays the same at every
school

Most students have need unless
they have highincomes or are

§ attending low cost schools
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The Main Packaging Items

+Cost of Attendance (COA)
**Expected Family Contribution (EFC)
**Estimated Financial Assistance (EFA)
“*Need

%

Example for Ramon

COA $10,000
EFC - $_2582
Need = $ 7418

£

Whatis EFA? Or Resources?

(Estimated Financial Assistance)

< Pell Grants
<+ All kinds of educationalloans
VA educational benefits
% All grants, scholarships
% Tuition/fee waivers
< Fellowships, assistantships
~ < Net earnings from need-based employment

40

October 2003

Basic Need

COA - EFC = Need

Total aid package must never
exceed student's need

37

"Need" defined for packaging
anything beyond a Pell Grant is
called "Remaining Need"

COA-EFC-EFA=
Remaining Need

39

Ramon's Remaining Need

$10,000 COA
- $ 2582 EFC
= § 7418 Need

$ 1.450 Pell Grant (EFA)
= § 598 *Remaining Need

('Remaining need may be filled with Campus-Basedor

subsidized FFEUDL loans, scholarships. Vocational
Rehab, etc.)
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Ramon's Package #1

(Assume school does not participate in
Campus-Based Programs)

$7,418 Need
$1.450 Pell Grant
=  $5968 Remaining Need
- 2.625 Subsidized FFEL
$3,343  Remaining Need

G Loan amount must not exceed annual max. and
Pell + Loan must not exceed need

Ramon’s Package #3
(Assume school does participate in Campus-Based
Programs and student gets scholarship)

$7,418 Need
- $1.450 Pell Grant
= $5,968 Remaining Need
- $4.000 ROTC Scholarship
$1,968  RemainingNeed
- $ 500 Perkins Loan
- 1.468 FWS
0 Remaining Need

Ramon's Package #2

(Assume school does not participate in Campus-
Based Programs and student gets scholarship)

$7,418 Need

- $1.450 Pell Grant

= $5,968 Remaining Need

- $4.000 ROTC schotarship
$1,968 Subsidized Loan

(Pell + scholarship and annual loan maximum
determines subsidized loan amount)

e

28
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Federal Pell Grants: Definitions,
Formulas, & Special Issues

$%

o)

Pell Grants

“For undergraduates and some very
specific post-baccalaureate programs

“Not incarcerated in a federal or state
penal institution

< All other general student eligibility
requirements apply

92003-2004 maximum award $4050

46

October 2003

45

Academic Year Minimums

" Statutory Definition of an Academic Year Il

Semester houre 24 semester hours 30 wooks
Trimester hours 24 trimester hours 30 woeka
Quarter hours 35 quarter hours 30 woeks
Clack hours 900 clock hours 30 woeks

® Number of houn that student enrolled full time is expected to
complete In a full academic year.

TUDINT AID

47
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Scheduled Award

Amount of Pell that would be paid to a
full-time student for a full academic year
for a given COA and EFC

Annual Award

Amount of Pell that would be paid to a
student for a full academic year for a
given enrollment status, COA, and EFC

ESA

TUDFNT Al

4

Standard vs. Nonstandard
Terms

“+Standard Term:
=» Semester, trimester, quarter
= Full time = at least 12 credits

<*Nonstandard Term:

Formula 1

<»Standard term, credit-hourprogram

At least 30 weeks of actual instructional
time in Fall through Spring terms

<Every termin academic year requires
12 credits for full time

b
E

X5
TN

r—

Formula 3

% Use for any standard or nonstandard
term, credit hour program

---------

October 2003

| Formula 2

< Standard term, credit-hour program

“»Fewer than 30 weeks of actual
instructional time in Fall through Spring
terms

“+*Every term in academic year requires

12 credits for full time g

ESA

FEOINYAD  —-—

> Any other term
) Note: Standard semester is approximately /5 weeks
F# A Standard quarter is 10 to 12 weeks
Z 8N
i AD 49

Formula 4

“+All clock-hour programs and any credit-
hour programs without terms

BEST COPY AVAILABLE




Process Student Applications

Choosing a Formula

Once you choose a formula for a

program, you must calculate Pell for
every student in that program for the
entire award year using that formula

Calculating Pell Grant Awards
for Term-based
Credit-Hour Programs

%

o)

55

Formula 1 Summary

+Standard term program
30 weeks of instructional time

**Full-ime status is at least 12 credit
hours

“*Academic calendar includes 2
semesters/trimesters or 3 quarters

56

Five Calculation Steps

1) Determine enrollment status
2) Calculate Pell Grant COA

3) Determine annual award

4) Determine payment periods
5) Calculate payment for each gl Y="

payment period
ERA

57

Step 1: Determine
Enrollment Status

Full-time at least 12 credits
314 time at least 9 credits
1/2 time: at least 6 credits

< 1/2time fewer than 6 credits

o

5¢

Step 2: Calculate Pell Grant COA

“General rule: use full-time, full-year
costs

“»Exception to rule: when student is
attending less than 1/2 time, use full-
time, full-year costs for each allowable
component
=» Some components are not allowed for less

; than 112 time enrollment

59

October 2003
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Step 3: Determine Annual Award

<+ Use cost of attendance and EFC to
find annual award on Payment
Schedule and Disbursement
Schedules

Practice: O'Ryan College
Janet — Steps 1 through 3

Fall Enroliment Full-time
Spring Enrollment Half-time
Pell COA $3,850
Fall Annual Award $2,800
Spring Annual Award $1,400

{Step 5: Payment Per Payment Period

Annual Award
# of payment periods in, ¥
academic year '

Practice: O'Ryan College
Bill = Steps 1 through 3

Fall Enroliment Full-time
Spring Enroliment Full-time
Pell COA $3,350
Annual Award $3,000

3

61

Step 4: Determine Payment Periods

« Standard term programs use the
term as the payment period

R

63

Practice: O'Ryan College
Bill - Steps 4 and 5

Payment periods are Fall and Spring

$1,500
$1,500

Fall Payment
Spring Payment

<A

237
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Process Student Applications

Practice: O’'Ryan College
Janet— Steps 4 and 5

Payment periods are Fall and Spring

Fall Payment $1,400
Spring Payment $ 700
FSA
Fibad 66

Case Study - Formula 1
Larry at Woodride College

Step 1: 314 time for all 3 quarters
Step2  COA = $4,200
Step 3:  Annual Award = $2,550

Step 4:  Three payment periods
(falllwinterlspring)

Step5:  $850.00 per quarter

Formula 3 Highlights

< Enroliment status is different for
nonstandard terms

+Cost of attendance proration may apply

++Pell payment per payment period is
determined using number of weeks in
the nonstandard term

Step 1: Determine
Enroliment Status

If a school's academic calendar
contains nonstandard terms, full-time
enrollment status for each term must be
determined using a regulatory formula

.__% 69

Full-time Enrollment Status

weeks of instructional
credit hours in time in nonstandard term
academic year X weeks of instructional time
in program's definition of
academic year

3 If the resulting number is not a whole number, it is
rounded up to the next whole number.

% 70

Practice: Rhodes Academy
Rachel - Step 1

Module 1 Half-time
Module 2 Half-time
Module 3 Full-time

October 2003
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Step 2. COA

Prorating Cost of Attendance

“*When cost is for a period longer or
shorter than the statutory academic
year, prorate the cost down or up to
reflect one academic year's cost

,E:%é% 72

COA Proration

Multiply COA by lesser of these two fractions:

hours in academic vear definition
hours for which costs apply

weeks in academic year definition

weeks for which costs apply

-~

L3

73

Practice: COA Proration
Rhodes Academy: Rachel - Step 1

$5,250 X 24_= $6,000
21

gg% 74

Payment Per Payment Period

weeks of instructional

time in payment period
weeks of instructional
time in program's
definition of academic
year

annual award

LA

75

Practice: Rhodes Academy
Rachel - Step 3

Practice: Rhodes Academy
Rachel - Step 5

October 2003

Annua Award Payment Per Payment Period
Module 1 $1,400 Module 1 $350.00
Module 2 $1,400 Module?2 $350.00
Module 3 $2,800 Module 3 $700.00
% 76 ,gg}% 77
239
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Case Study - Formula 3 Case Study - Formula 3
Step1 Step 3

Enrollment Status Annua Award

Winter Lessthan half-time Winter $ 400

Spring Full-time ] Spring $2,700

Summer 1 Full-time S Summer 1 $2,700

Summer 2 Full-time . Summer2  $2,700

78 % 79

Case Study - Formula 3
Step 5

Payment per Payment Period t

Winter $133
Spring $900 QHGS ’ig

Lv
0\‘7

Summerl  $450
Summer2  $450

Calculating Pell Grant Awards
Nonferm Credif-Hour &

All Clock-Hour Programs 1) Determine enrollment status

2) Calculate Pell COA
. .

O O / 3) Determ!ne annual awarq
& 4) Determine payment periods

"o ' 5) Calculate payment for
- each payment period
- 82 §§é

October 2003 ' 240 14
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Process Student Applications

Prorating COA

If program longer than or shorter
than statutory academic year,
prorate down or up to reflect one
academic year

Prorating COA - Practice

School defines academic year as:
=»30 weeks & 900 clock hours

Length of program:
=>»28 weeks & 850 clock hours

=2>COA =$5,200

Prorating COA - Practice

Take lesser of two fractions:

900 30
850 28

=

86

Prorating COA - Practice

$5,200 X 900 = $5,506
850

Prorating COA - Practice

School defines academic year as:
=900 clock hours & 30 weeks

Length of program:
=»980 clock hours & 34 weeks

= COA = $7,600

30

October 2003

Prorating COA - Practice

900 30
980 34

$7,600 x 30 =$6,706
34

89

241
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Step 2 - Helen Annual Award Practice
900 Cost of Attendance = $2,820
800 EFC =50
$5,538 x 30 =$6,153 Annual Award = $2,800
27

R Checkpoint#1-

Step 3 - Helen Determining Payment Periods

Cost of Attendance = $6,153 Mountain Climbing (1,650 clock hours)
EFC =375 Yearl: 450 and 450

Year 2: 375 and 375

Annual Award = $3,700 Taxidermy (1,250 clock hours)

Yearl: 450 and 450

Year 2 350
Eﬁé 92 @ 9

Checkpoint#1- o
Determining Payment Periods Practice - Formula 4, Step 4
Dessert Design (64 credit hours) Helen:

Year 1: 12and 12
Year 2: 12and 12 ~ 400 400
Year 3: Band 8 [

E3A 9 . 2 .

October 2003 . 242 16
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Step 5 - Helen Case Study - Steps 1 and 2

Step |: Enrollment Status
Adjusted Annual Award

At least half time
$3,700 x 27 =$3,330

30 Step 2 Cost of Attendance
Payments per Payment Period 900 30
$3,330 x 400 = $1,480 each $9,807 X —— or— = $10,508
900 840 28

Case Study - Steps 3 and 4 Case Study - Step 5

Adjusted Annual Award
Step 3: Annual Award

3,900 X 28 =
‘ Step4: Payment Periods _
Payments per Payment Period
420 & 420

420
$3640 X —— = $1,698.67 each
% ; a 900  ($1,699 and $1,698)

&

98 99

Awarding Federal Family
Education Loans (FFEL)
& Federal Direct Loans

Al POy 04,
Qu@b JO/]& S} § éb /é

\\ 0.0

riat

ESA 4'ﬂﬂ ,o’

[¥OGINT K15
.

October 2003
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Loan Issues in Awarding

++Eligible coursework < Monitoring annual
and eligible students  loan limits

> Calculating need < Borrower Based
Academic Year

«* Maximum loan limits (BBAY)
+Prorating annual = Scheduled
loan limits Academic Year
(SAY)

% 102

Tonya's "Base" Stafford

Eligibility
Subsidized Maximum Actual “Base”
Eligibility Unsubsidized Unsubsidized
COA $5,530 Eligibility Eligibility
LEFC  $1,750 Max. $3,500
LEFA  s10250(| COA 95530 | bsub  $2.530
- —3
$2,530 | |-EEA—$3.780 $ 970
= $1,750

Total Aid Package= $4,750

Pell $1.250; " Base" Sub Stafford $2,530; " Base" Unsub Stafford $970
; . 10¢

Prorating Annual Loan Limits

**Student enrolledin programless than
an academic year in length

Student enrolled in program that is
longer than an academic year and is in
a final period of study that is less than
an academic year

Ba

Calculating Need

Subsidized Loans

Unsubsidized Loans
COA COA
- EFC - EFA
- EFA = Unsubsidized Loan
= Subsidized Loan Eligibility
Eligibility

% 103

Tonya's "Additional Unsubsidized"

Loan Eligibility
(If parents denied a PLUS Loan)

Additional Unsub Total Aid
Eligibility Package
COA $5,530 Pell $1,250
-EFA $4.750 BaseSub  $2,530

Base Unsub $ 970

Add'lUnsub_$ 780

TOTAL AID
PACKAGE $5,530

= $ 780

Prorating Annual Loan Limits

Final period less than

Programless than an
an academic year

academic year

Use lesser of: Use:
Weeks in AY Hours enrolled
or Hoursin AY
Hours in AY

Egé 107

October 2003
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Monitoring Annual Loan Limits

++Scheduled Academic Year (SAY)
+Used by term-based credit hour programs
+Fixed period of time
+Corresponds to academic year calendar

34

10

Monitoring Annual Loan Limits

+Borrower-based Academic Year (BBAY)

+Must be used for clock hour and nonterm
programs and

=< May be used by term-based

= Moves with student's attendance and
progressionin program

1y

110

BBAY at Term-based Program

2-Y ear Semester-basedCredit Hur Frogram
Academic Year 24 Credits/ 30 Weeks

Summer Fall

Fall Spring

1 2ndBBAY |

$3,500

L 1st BBAY

$2,625

AL

October 2003

SAY at Term-based Program

2-Y ear Semester-Based Credit Hour Program
Academic Year 24 Credits/ 30 Weeks

.'E g 900

Fall Spring Fall Spring
L 15t SAY J 1 _2nd SAY _
$2,625 $3,500
BBAY - Clock Hour Program
1200 Clock Hour Program with
900 Clock Hour AY
450 450 300

Remaining Portlon

| 1st BBAY | | °f2ndBBAY |
52,628 $3,500 x 300 = $1167

i1

BBAY at Term-based Program

2-Y ear Semester-based Credit Hour Program
Academic Year 24 Credits/ 30 Weeks

Spring Summer Fall Spring
l 1stBBAY ) 1 2ndBBAY |
$2,625 $3,500
3|

245
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Awarding Campus-
Based Aid

A OOO%

114

Overawards

$%

Overawards
And How to Prevent Them

**Overawards
*>» Aid awarded that exceeds the student's need
* Pell Grants
@ FFEUFDL
@ Campus-Based Programs

« Overpayments
=>» Aid disbursed exceeds student's eligibility

(o]
115
Pell Grants
Adjusted Aid
Original Aid Package ackage
COA $5,000 COA $5,000
EFC 0 EFC 0
Peii $4,050 Pell $4,050
Unmet Merit Award ~ $5,000
Need $ 950 Unmet
Need (%$4,050)

116

g} Do not adjust Pell Grant to eliminate overaward!

117

Subsidized Loans

Loan combined with EFC and other EFA
exceeds COA

COA $6,800
EFC $1.000
Need $5800
Peli $3,100

Subsidized Stafford $2,700
Merit Scholarship $ 500

118

Unsubsidized Loans

Loans combined with other EFA

exceeds COA
COA $6,800
EFA
Pell Grant $3,100
Subsidized $2,700

Unsubsidized* $1,000
Merit Scholarship $ 500
(Note: Unsubsidized replaces $1,000 EFC.)

October 2003

% 1¢
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Correcting FFELIFDL

Overawards
+»If overaward occurs before fu'nds are
received by the school
+"Potential" overaward
@ Reduce or cancel loan amount

@ Adjust Instltutional or Campus-Based
program aid

=

Correcting FFELIFDL
Overawards

|f overaward occurs after the loan funds
are received by school

+"Actual” overaward
@ Make sure Unsubsidized Stafford or PLUS
has been used to replace EFC
@ Reduce or cancel subsequent
disbursements

@ Withhold and return funds not yet
delivered

121

Correcting FFELIFDL
Overawards

+«If student is ineligible for part of the
disbursement

+Return proceeds to lender and request
new correct disbursementor

+Credit student's account with correct

§§~Ph¥

122

Campus-Based Programs

*If resources exceed need by more than
$300 after packaging is completed:

< Adjusteliminate unsubsidized Stafford
Loans or PLUS

=>» Adjust/eliminate subsidized Stafford Loans
+Recalculate need: COA/EFC
+If resourcesstill exceed need by more

grant

than $300, adjust any undisbursedloan or
3

123

-
Campus-Based Programs
NEED: $5,800
ORIGINAL PACKAGE:
Pell $3,100
FSEOG $1,500
Perkins $ 600
TOTAL $5,200

124

Student Gets $1,500

Scholarship!
Need: $5,800
NewPackage
Pell $3,100
FSEOG $1,500
Perkins $ 600
Scholarship  $1,500
TOTAL $6,700

October 2003
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Student Gets $800
Scholarship!

Need: $5,800
New Package:

Pell $3,100
FSEOG $1,500
Perkins $ 600
Scholarship $ 800
TOTAL $6,000

1261
J

Special FWS Rules

“If student's earnings exceed his/her
need by more than $300, FWS funds
may no longer be used to pay wages

“*School may choose to use its own non-
need-based funds to pay the student

127

Adjustments and
Recalculations

%

Adjustments and
Recalculations
“»Changes in student information

+Expected family contribution
@ Updated dependency status

@ Corrections

@ Updating
+Enrollment status
=» Cost of attendance

%
e

EFC Adjustments

«»Pell Grants
+If new EFC changes amount of Pell
award, school must recalculate Pell award
for entire year
= f no change to scheduled award, student
does not have to submit corrections for
reprocessing by CPS

130

EFC Adjustments

+Campus-Based and Stafford
+If corrections do not change EFC, may
make award based on original data
+If corrections change EFC, student not
required to resubmit SAR information to
CPS

¥ School should check to see If repackaging
Is necessary

October 2003

131
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Enrollment Status

Adjustments
Pell Grants
+Changes within payment period
2 School must recalculate If student does

not attend at least one class In all courses
used to determine enrollment status

@ School may establish recalculation policy
+Changes between payment periods

@ School must recalculate for term-based,
credit-hour program

% 132

COA Adjustments

Pell Grants
=» Schools are not required to recalculate for
changes during the award year
+If a school recalculatesfor change in
enrollment status, it must take into
account any changesin COA

% T 133

Professional Judgment

What is Professional Judgment?

... a discretionary action on the part
of the financial aid office to address
unusual circumstances that affect a
student’s/parent’s ability to pay for
educational expenses.

*Section 479A of the HEA is titled 'Discretion of
Student Financial Aid Administrators."

What are some circumstances
that might be unusual?

“Elementary/secondary tuition expenses
“*Medical/dental bills not covered by insurance
“Recent unemployment
“Changes inincome
“Changes in assets |
“Unusually high child care costs J#

Case-By-Case Basis

« The adjustmentisn't an across the board
change

+ Students normally come to you with a
problem

++ Other situations may be indicators of potential
professional judgment circumstances

October 2003
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School Policy

Your school's policy and procedures
manual should contain guidance on

ﬁ& professional judgment to
LR ensure consistency

@"Consistency- is the key word!

13¢

Document! Document!
Document!

53
You must document all
professional judgment
decisions in the
student's file

i
21>;

139

Types of Documentation

<+ IRS tax returns

«»Final payroll check

«»Insurance documents for medicalldental
**Student's written statements

+Third-party written statements

«»Court documents

< Elementary/secondary school tuition receipts

FSA

PJ Adjustments

“ FAA may adjust

+Amounts and/or components

includedin COA
=» Data elements in EFC

« Adjustments can resultin an increase

or decrease of need
< Adjusted need must be for awarding aid from

all Title IV programs

141

Steps for Adjusting COA

“*Make the adjustment
s»Recalculate the student's need

“*Repackage student aid based on new
need :

October 2003

Adjusting EFC

You may NOT adjust the
final EFC amount
You may adjust only elements
that go into the EFC

143
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Steps for Adjusting EFC

< Adjust EFC data element

< Calculate new EFC

“Recalculate Pell: if Pell amount changes.
submit ISIR changes to CPS for recalculation
of EFC

“*Note: use new official EFC from CPS to
calculate need

% Repackage aid

~ *Use new EFC on Pell records to COD

TUBINY ATD

144

Other Unusual Circumstances
Dependency Override

“*May make a dependent student
independent — section 480(d) of HEA

=>May not make independent student
dependent

=» May not base decision on
@ Parents’ refusal to contribute to education
—Parents* refusal to provide information

@ Parents' not ¢lalming studentas dependent for
Incometax purposes
@ Students' demonstratlon of self-sufflclency

% 145

Other Unusual Circumstances

«»May grant exceptions to satisfactory
academic progress based on appeal
> 484(c) of HEA and 34CFR668.34
< May decline to certify a studentloan
application or certify it for a lesser amount
=» Must provide denial to student in writing

Note: Additional unsubsidized loans for dependent
students whose parents are denied PLUS must have
appropriate documentation.

FUDTNTAY

146

| WL

Al

Scenario Considerations

“You will need to consider whether your
school will or won't adopt a policy to ‘perform
professionaljudgment adjustments for
students who have special circumstances.

“»Your school is not required to make
professionaljudgments

“It's always a case-by-casejudgment for each
individual student

147

Scenario Considerations

< You'll need to decide the procedures you'll
follow when making a professional judgment
adjustment

< Will you have a group of people who review
the requests for professional judgment or will
only the FAA accept or deny adjustment
reauests?

148

October 2003
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) Disburse
Ald to Students

Understand When a Disbursement Occurs
Conduct Entrance Counseling

Disburse When Students Are Eligible

Make Late Disbursements\When Applicable
Report Pell Grant Information

Notify Students

Pay TitleV Credit Balancesto Students
Correct/Collect Overpayments

252



Disburse Aid To Students

REASON FOR INITIAL REGAINSELIGIBILITY FOR
INELIGIBILITY

Pell Grant and Campus-Based | FFEL and Direct Loan
Programs Programs

Default on Title IV Loan and/or

Over payment Debt

< Student wasin default on aTitle | <+ Eligible beginningwiththe | < Eligiblefor the entire
IV loan or owed an over- payment period/academic period of enrollment
paymenton aTitle IV grant or term during which the (usually an academic
loan at the beginning of the default and/or overpayment year) during which the
academic year. Student repaid was resolved. default and/or
in full, made satisfactory overpayment was
repayment arrangements, or resolved.

otherwiseresolved the default
and/or overpayment during the
year.

Satisfactory Academic Progress
% Eligible beginningwiththe | % Eligiblefor theentire

L)

% Student did not meet payment period/academic period of enrollment
satisfactory academic progress term during which the (usually an academic
standards at the beginning of the student met the standards. year) in which the
academic year, but met the student met the
standards during the year. standards. Exception

if the school's
satisfactory academic
progress policy
providesfor
reinstatement of
eligibility at alater
date.

Ability-to-Benefit

%+ Student did not have a high “+ Eligible beginningwiththe | <+ Eligiblefor the entire
school diploma, its equivalent, payment period/academic period of enrollment
Or a passing score on an term during which the (usually an academic
approved ability-to-benefit test student passed the approved year) in which the
by the beginning of the ability-to-benefit test. student passed the
academic year. Student passed approved ability-to-
such atest during the year. benefit test.

253
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REASON FOR INITIAL
INELIGIBILITY

REGAINSELIGIBILITY FOR

Pell Grant and Campus-Based
Programs

FFEL and Direct Loan
Programs

Citizenship Status

# Student failed to meet
citizenship status requirements
at the beginning of the academic
year, but met the requirements
duringthe year. This appliesto
both confirmation of eligible
noncitizen status and
confirmation of U.S. citizenship
status.

< Eligiblefor the entire award
year in which the proper
citizenship statusis met.

.
0’0

Eligiblefor the entire
period of enrollment
(usually an academic
year) in whichthe
proper citizenship
statusis met.

Selective Service Status

% Student failed to meet Selective
Serviceregistration
requirementsat the beginning of
the academic year, but met the
requirements during the year.

 Eligiblefor the entire award
year in which the proper
registration status was
confirmed.

>
*

Eligiblefor the entire
period of enrollment
(usually an academic
year) in whichthe
proper registration
status was confirmed.

Valid Social Security Number

% Student was not able to provide
confirmation of his/her Social
Security number at the
beginning of the academic year,
but did so during the year.

<+ Eligiblefor the entire award
year in which the
confirmation was obtai ned.

®,
¢‘0

Eligiblefor the entire
period of enrollment
(usually an academic
year) in which the
confirmationwas
obtained.

Drug Conviction

% Studentisineligibleat the
beginning of the academic year
dueto adrug convictionfor sale
and/or possession. The
student's period of ineligibility
expired during the year or the
student attended an approved
rehabilitation program during
the year.

+ Eligible beginning with the
payment period/academic
term during which the
ineligibility expired or was
resolved.

X/
L 44

Eligiblefor the entire
period of enrollment
(usually an academic
year) in which the
ineligibility expired or
was resolved.

254
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Disburse Aid To Students

Payment Periods forNonterm Credit Hour Programs and All Clock Hour

Programs Longer Than One Academic Year

First and subsequent full

Program academicyear s Remainder ofprogram
length First
payment Second payment First payment Second payment
period period period period m
multiples of a full period of ime in . period of time in which _
academic year which student ' student completes A NA
tes first half of | second half of academk
mic year year
longer than academic period of timein period§ timein which period Of time in
year. remainder shorter which student student completes which student
than @ equal to One completes firsthalf of | second half of academic | completes remainder N/A
half an academic year academnic year year of program
" longer than academic period of timein period of time in which. period of time in {. period of time in which-
. yearremainder shorter | which student student completes which student | studentcompletes |
~than academic year,but | completes firsthalf of | second half of academic completes first hatf of | second halfof
fonger than halfan academic year year remainder of the 1 remainder of the
academic year program program

BEST COPY AVAILABLE



' Disbursement Exercises

Morton School of Design

Academic year is 900 clock hours.
Programis 700 clock hours.
Program starts August 6 and ends March 8.

Thefirst payment period includesthe first clock hours.
The second payment period includesthe next clock hours.

Student's package includesPell Grant, FSEOG, and FFEL
Stafford Loan. Valid ISIR processed September 5.

When can the school make the first disbursement of
Pdl|?
FSEOG?

. Stafford?
When can the school make the second disbursement of
Pdl|?

FSEOG?
Stafford?

256
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Disburse Aid To Students

Thomas Geor ge School of Business

Academic year is 1,000 clock hours
Program is 2,000 clock hours

How many payment periodswill bein this program?
How many clock hoursin each payment period?

Thomas George wants to redefine the academic year to be 900
clock hours? How does that change the payment period
configuration?

How many payment periods?

How many clock hoursin each payment period?

257



TLC Academy

Academic year is 24 semester credit hours
Program is 28 semester credit hours

Thefirst payment period includes credit hours.
The second payment period includes credit hours.
The third payment period includes credit hours.

How many credit hours are included in the loan period for an
FFEL or Direct Loan?

2 5 8 Fundamentals of Title IV Administration 2003-2004



Disburse Aid To Students

Holland I nstitute

Academic year is900 clock hours
Programis 1,500 clock hours

The school wants three payment periods in each academic year.
How many payment periods will bein this program?
How many clock hoursin each payment period?

Student's package for the first academic year includes a Pell
Grant and a Direct Stafford L oan.

How many payments of Pell will be made?

How many payments of Stafford will be made?
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Schaool Search Batch Search

WelcomMe wme

Common Origination & Disbursement Web Site

Welcome to the U.S. Department of Education’s Common Origination and Disbursement (COD) web site.
b ‘1 Financial Aid Administrators, Servicers, or ather officials can use this site to perform a variety of functions

?; i";"! related to student/award/disbursement data for Pell, Direct Loan, and Campus-Based programs.
i

1
!“ |§ If you are & student looking for information on Federal Student Financial Aid, please visit:
i http://www.ed.gov/offices/OSFAP/Students/.

T :

,7

To access this site, please login:

Click heve if you are a school looking for updates on Common Origination and Disbursement.

| Unks | Contact s | Hslp | Glessary

) Frivacy act | Fags

Program

Reports

Person . - ’ Batch

Welcome Thomas Threlkeld

Welcome
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Disburse Aid To Students

Reauired Notifications

What Who Is When Required Elements
Notified

Type and Student Prior to Type and amount of FSA

amount of FSA disbursement | funds available

funds student

will receive How and when funds will be
disbursed
If FFEL or Direct Loan funds,
amount of sub and unsub

Credit of any Student Within 30 Date and amount of

loan funds to and parent | days of disbursement

student's (if PLUS) ]disbursement

account (either before | Right of borrower to cancel

or after the
disbursement)

all or portion of loan (only
appliesto FFEL if EFT or
master check)

Procedures and deadlines for
borrower to cancel

261




Required Authorizations

&)

Action Who When Required Elements

Authorizes
Disbursing FSA Student Prior to Each and every action
funds by EFT to action authorized must be
designated bank voluntary
account
Using FSA funds to | Parent if Can be Student (or parent) can
pay for other PLUS valid for cancel or modify at any
allowable charges entire time

period of

Holding credit enrollment | Explanation of how
balances school will carry out

Applying FSA funds
to prior year
charges

activity

For more information: 34 CFR 668.165
2003-2004 FSA Handbook,
pages 2-99 through 2-103

262
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Disburse Aid To Students

Notification and Authorization Exercise

M&T Institute Notice

October 10

This will serve to notify Thomas Winthrop (SSN: 555-12-
1212) that we have credited your FFEL Student Loan
disbursement received from EIRST BANK to your student
account. If you wish to cancel this disbursement, you
have the right to do so. Please notify us by October 20 if
you wish to exercise this right.

Sincerely,
I. H. Avemoney
Bursar, M&T Institute

What isincorrect and/or missing from thisnotice to the
student?

263




TTMD School for Professional Training

l, » authorize the TTMD
School for Professional Training to use my Title IV funds

to pay any charges on my student account and to hold all
my Title IV funds until my student account is paid in full. |
understand that this notice is in effect as long as | am
enrolled at the TTMD School for Professional Training.

Signed:

Date:

| sthis an appropriate student authorization form? What is
incorrect and/or missing from thisauthorization?

Fundamentals of Title IV Administration 2003-2004
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Q Disburse Aid To Students

"JJ»-

Credit Balance Exercise

1. A student has $5,000 of allowable charges on his account at
the Barclay School. Theinstitution receives and credits his
account with the following aid:

$1,500 Pell
$2,000 Stafford

$1,000 FSEOG
$2,500 Nationa Honor Society Scholarship

Does the student have aTitle IV credit balance?

What must the school do in this case?

2. Another student at Barclay School also has allowable
charges of $5,000 on her account. Theinstitution receives
and credits her account with the following aid:

$1,000 Pell

$1,500 Stafford
$1,000 FSEOG
$2,000 Perkins

Does the student have aTitle 1V credit balance?

What must the school do in this case?

3. TheBarclay School's first day of classes was September 10 .

If astudent's account was credited on September 5, creating
aTitlelV credit balance, what isthe date by which Barclay
must pay the excess funds to the student or parent?

4. If astudent's account was credited on September 20,
creating aTitle IV credit balance, what is the date by which
Barclay must pay the excess funds to the student or parent? .

14 2695
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Correcting Pell Grant Over payments

Directions. Circlethe true statement(s) in each item below.

1. A financial aid administrator at Bay State Academy
miscalculates Greg's Pell award and disburses the fundsto
him. He has no more disbursementsthis year.

(@ The school may collect the fundsfrom Greg.

(b) The school must immediately repay the fundsto their Pell account
with ED, using their own funds.

(o) Gregisingligiblefor further Title IV until the matter is resolved.

2. Daveincludeserroneous information on his FAFSA, causing
. his EFC to be lower than it should. By thetimethe FAA at
Bay State Academy discoversthis, the funds have aready
been disbursed to Dave.

(&) The school must collect the funds from Dave.

(b) The school must repay the fundsto their Pell account with ED
using their own funds, if necessary.

(c) Daveisineligiblefor further Title IV until the matter is resolved.

3. Bay State Academy decides to resolve Dave's overpayment
by repaying his debt to ED with school funds, and then
collecting the money from Dave as an institutional debt.

(&) Dave no longer owes an overpayment.

(b) Oncethe school has repaid ED, Daveiseligible for further Title
IV, regardlessof whether he has, in turn, repaid the school.

' (c) Daveisnot eligiblefor Title IV until he hasrepaid hisinstitutional
debit.

A
1§)
2 8 Fundamentals of Title IV Administration 2003-2004
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Disburse Aid To Students

4. The FAA at Bay State is able to correct another student's

overpayment by reducing her second disbursement.

(8) The school must cease disbursing any Title |V to the student until
the second disbursement of Pell is made at the amount low enough
to make up for the overpayment.

(b) The school may continueto disbursetitle |V to the student.

Skip registers as afull-time student at Atlantic College. The
school calculates hisPell Grant award and makes hisfirst
disbursement on the first day of classes. At the end of the
add/drop period, the school determines that Skip only began
attendance in half of hiscredits.

(a) Atlantic must recalculate Skip's Pell based on half-timestatus.

(b) The school hasthe option of recalculating Skip's Pell award.

(c) The school does not haveto recalculate the award because Skip
owes the school the difference between a full-time Pell and a half-

time Pell.

(d) Skip will not be eligiblefor additional Pell until he repaysthe
difference between a full-timeand half-time Pell.

267




Correcting Campus-Based Overpaymemnts

Pat enrolled at the Sherlock Institute of Investigation in aone-
year certificate program. The COA for the 2-semester program
was $6,000 for tuition and fees plus $5,000 for
room/board/transportation and miscellaneous. Pat was awarded
the following aid for the year:

$3,750- Pell

$2,625 - Stafford
$2,000 - FSEOG
$2,000 - Berkins

During the first semester, Pat demonstrated a mastery of
investigativeskills. She received a $2000 scholarship from the
National Association of Investigators. The NAI sent the
scholarship check directly to the Business Office at Sherlock.
The check was credited to her account during the second
semester.

At the time the check arrived, all of Bat's Pell and Stafford had
been disbursed. The businessoffice, however, did not notify
the financia aid office, and the final FSEOG and Perkins
disbursements were made.

Bat graduated first in her class and accepted ajob with the FBI.

(a) Wasthe overpayment the result of a school error or a
student error?

(b) What steps must the school take to correct the situation and
why?
Pell

Stafford

FSEOG

Perkins

Ftaﬁgentals of Title IV Administration 2003-2004 .- .«
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Disburse Aid To Students
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Disburse Aid to Students

Disbursement

“When school credits a student's
tuition/fee account or pays a
studentlparent directly with:

“Funds received from the ED

«Funds received from a lender under the
FFEL program

<lnstitutional funds used in advance of
receiving funds from the ED

Crediting Student's Account

“*May only credit account for allowable
charges
<Current charges for tuition, fees, and
roomlboard if contracted with school
**Current charges for educational activities it

studentlparent provides written
authorization

i
Direct Payment
% Release check received from FFEL lender to Term-Based Credit Hour Programs
the student or parent _ Programofieredin. Payment Period .
<+ Issue a check or other instrument payable to
and requiring endorsement of student or # semesler & semesier
parent X
" . o timestsy ® timester
< Initiate an electronic funds transfer to a bank
account designated by the student or parent o quarter o quarer
+»Pay the student in cash and obtain a signed
receipt P o oter 2cedemc o & other xadenic term
£ ;] BA d
October 2003 270 '



Disburse Aid

Payment Periods
for
Clock Hour Programs
and Credit Hour Programs
without Terms

Less than/Equal to One Year

«For clock hours, divide into at least two
equal payment periods
“»Academic year is 900 clock hours
Program is 600 clock hours
*»First payment period is time needed for
student to complete 300 clock hours
“+Second payment period is time needed for
student to complete clock hours 301
through 600

Less than/Equal to One Year

< For nonterm credit hours, divide into at least
two payment periods
“»Academic year is 24 credits, Programis 18
credits in 24 weeks
“+First payment period is the time in which the
student completes 9 credit hours and 12 weeks
«Second payment period s the period of time in
which studentcompletes the program

Multiple of Academic Year

s For nonterm credit hours, each payment
period is one-half of the academic year
+“*Academic year is 24 semester credit hours and 30
weeks. Programis 48 semester credit hours
“+For each academic year
«+First payment period Is time needed to complete 12
credit hours and 15 weeks
“+Second payment perlod is time needed to complete
the academic year

Multiple of Academic Year

“For clock hour programs, each payment
period is at least one-half of the
academic year

QAcademic year is 900 clock hours and 30
weeks. Program is 1,800 clock hours
“For each academic year
“+First payment period is 450 clock hours
“*Second payment period is 450 clock hours

Longer than Academic Year
Remainder Less than/Equal to Half

4 For clock hours, the final payment period is
the remainder of the program
+Academic year is 900 clock hours
“Program is 1,100 clock hours
“*Academic year is divided into two 450 hour
payment periods
< Remaining period is 200 clock hours, less than

half of the academic vear
“+The remalning 200 clock hours are a payment period

October 2003
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Disburse Aid

Longer than Academic Year
Remainder Greater than Half
<For clock hour programs, the remainder

of the program is divided into two equal
payment periods :

Longer than Academic Year
Remainder Greater than Half

< For nonterm credit hours, academic year is
24 semester credit hours and 30 weeks

**Program is 42 semester credit hours
«First academic year is divided into two 12 credit
hours/15 week payment periods
“*Remaining period is 18 credit hours
<The first payment perlod is the perlod of time In
which the student completes @ credIit hours and half
the weeks remalning In the program
“The second paymentperlod is the time in which
studentcompletes the remalnder of the program

14

Early Disbursements

**Term-based credit hour program

010 days before the first day of classes of
the term
«Clock hour program and credit hours without
terms program
+The later of. ..
10 days before the first day of classes of
the payment period; OR
“+The date the student completed the
previous payment period

%17 Ve AT

16

Early Disbursement Exception

«For afirst installment of an FFEL/Direct
Loan to a first-year, first-time borrower
«May not credit student's accountor release

funds to student until 30 days after the first
day of the student's program of study

17

Pell, FSEOG, Perkins Loan

“Total award for academic year is
divided evenly into payment periods
**Term-based credit hour
+One paymentper term
«Credit hour without terms

“+Student must complete required credit
hours and weeks prior to receiving
subsequent disbursement

FInTREE
T At

18

October 2003
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Dishurse Aid

Pell, FSEOG, Perkins Loan

<Clock hour
< Student must complete required clock
hours in payment period prior to receiving
subsequentdisbursement
“Excused absences may be included
when determining clock hours
completed

<Absence that student does not have to
make up

Excused Absences

% School has written policy that permits
excusedabsences
< Number of excused absences does not
exceed the lesser of:
+Allowed excused absences per accrediting agency
<sAllowed excused absences per state agency
“+10% of the clock hours in the payment period

Entrance Counseling

“+Must conduct entrance counselingwith
student before disbursingloan funds
“»In person
By audiovisual presentation
By interactive electronic means

“Person knowledgeable about FSA
programs must be available for questions
shortly after counseling session

pEsy

etz

FFEL/Direct Loan

“+Loan period is one termlpayment
period
«+Must make two equal payments of
loan proceeds

“Second payment may not be made
prior to the calendar midpoint of the
payment period

FFEL/Direct Loan

**Term-based credit hour program
with multiple payment periods

“+Loan amount is evenly divided per
term

=

FFEL/Direct Loan

% Clock hour and credit hour programs without
terms
“The loan amountis divided in half

% Second payment may not be prior to the
LATER of
< The calendar midpoint of the loan perlod
or

< The date the school determines that the studenthas
completed half of the coursework/ half of the clock
houn in the loan period

October 2003
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Disburse Aid

Dishurse vs. Deliver

»FFEL Funds
% Lender makes the disbursement
% School delivers funds to the borrower

25

Rules Specific To FFEL

< Ten business day delay
< School retains funds for additional 10 days
<Applicable if student has not earned
clock/credit hours or met FFEL eligibility

requirements, but will do so within those 10
days

20

Rules Specific to FFEL

<% EFT/Master Check disbursement

< Deliver funds to student within 3 business days
after receipt from lender

< Paper check disbursement

< Deliver funds to student within 30 calendar days
after receipt from lender

% School must return funds to lender if not
delivered in above time period
++ 10 business days to return funds

26

Federal Work Sturdy

“Must pav student at least monthly for all
work performed
< Check or similar method
“Credit to student's account ~ ==)Soparstewrittan

authorization from
+EFT to student's bank account ==bstudont

<May pay institutional share in non-cash
contribution

What Is a Late Disbursement?

A disbursement made after...
“For FFEUDL, the studentis no longer
enrolled at least half-time

For Pell, FSEOG, and Perkins Loan, the
studentis no longer enrolled

October 2003
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Dishurse Aid

hate Disbursements

<+ Used for educational < If studentis
expenses incurred eligible, school
while student was must attempt to
enrolled and eligible make late

**Must be made no disbursement
later than 120 days /»"‘L,,f?')f
after the student o0 ////ﬂ;
became ineligible . S

N
A o~

i

31

Conditions for hate
Disbursement

“*While student was eligible, ED
processed ISIR/SAR with official EFC
and for

“Stafford FFEUDL - loan was certified or
originated
Q30 day delay passed, if applicable
*»Perkins/FSEOG - funds were awarded
prior to studentleaving school
“+PLUS - valid ISIR/SAR not required

(%4

FSA

TLNAL
FUnS AT AT

FFEUDL Second/Subsequent
Disbursements

**Cannot be made as late
disbursements unless ---
**Student has graduated or

successfully completed the period of
enrolliment

Transition from RFMS to COD

**Recipient Financial
Management
System (RFMS)

«+System for
processing and
reporting Pell
information for 2001-
2002

+*»Common Origination
and Disbursement
System (COD)

«+ System for
processing and
reporting Pell
information for 2002-
2003 and beyond

3¢

October 2003

Submitting Pell Data

“Schools must submit origination and
disbursement data

**These records "drive" the institution's
Pell funding
**Current Funding Level




Disburse Aid

Submitting Pell Records

“+Schools must transmit Pell information
electronically in batches

«Pell Grant module of EDExpress software
provided by ED

+Third-party software
«Mainframe or school software

Note: 'Full participants* will be able to submit changes and disbursements;

make disbursement adjustments; creats new records; and resolve rejects
- online.

CECRAY
TUDINT AID

Origination Records

«Must create origination record for each
student who will receive a Pell Grant

+Establishes student's eligibility and anticipated
disbursementamount

«Includes all information needed to calculate
student's maximum annualaward

“*May Include anticipated disbursement amountand
dates

ESA

(THDINT AT

39

CcPS
sends
SIR .
ol COD: Process flow
< <+
School Ty SAIG 1y edgment |
Disburgemant acknowledgment
Disbursement record o :
___________ ' .
o
h J
Middieware
e i ]
. Current Fyunding Level
GAPS |*®
Record Editing I
cOoD

3

Origination Records

«COD edits the records and returns an
acknowledgment indicating record is
-Accepted
- Corrected

-Warning
~ Rejected
“COD must receive and accept origination

record before it can accept a disbursement
record

ESA

1‘# BT AN

Disbursement Records

<*Must create and submit disbursement
records for each Pell Grant recipient
+Actual payment amount
“»Actual disbursement date
<May submit records in advance of actual
disbursementdate = up to
030 days prior for Advance Pay
< 7 days prior for Pushed Cash, JIT, and CM1
® 0 days prior for CM2 and Reimbursement

5312 SIAT
e Eo

41

October 2003
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Disbursement Records

% COD edits the records and returns an
acknowledgment indicating record is

—Accepted —-Warning
—Corrected - Rejected
% COD reports disbursement information
to GAPS

% School's current funding level is adjusted
to cover all accepted actual disbursements

TTLET Aln




Disbhurs Aid

+»Pell Pushed Cash < Cash Monitoring 1
s»Advance Pay “Cash Monitoring 2
< Peli Just-In-Time < Reimbursement

Pell Grant Funding Methods

Pell Funding

“»Drawdowns must be substantiated
s»Unsubstantiated Cash may need to be
returned
Freeze Cash
Cali for Cash

kY 43 44
H V.3, CIPRNTRENT of COUCATION FNA
COD Web Site CoMMONORIGNATION s DS BURSEMENT hiey
User name and password required.
k3 L3
Access records Check account Welcome ..
% Person balances c Origination & D Wab Site
@ School < Change default options
4 Bateh (document) % Update contact o Dot e D S Dbt o0
& Award . f t S et t5 ttudert/awart/Gibursement Gata for Ball, Drect Lasn, end Campus-Based pragrams.
3 Reports Information ::;'ll;,:'ln:ndullui :mnrmumrmulm.nhmva
@ Select report options mieionfa
< User —
Wl
+ Program and generate reports
.:. Enter or Change data - '- Chick hare of y:n # schoot loshing for updatss en Commen Origination and Disbursement.
. fl‘“lfnli‘l~a'|l'l|ﬂlo4
B 45

¥ P devsh Person Search Prtr
> Fres Depten
* Epen thek Barrcn Liss s 1r8an 1o sesreh for individunls. The infarmation consists of sudent and borromer

demographics stong with details sbout the awards they held. Pleass sitar s Sodel Securty
Number or Neme.

'v“ OR
Wame r__ fm—“ [_
| suicc
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DishurseAid

Batch Saarch

Erter the ID) of the Amard to search for and chick ‘Ssarch’.

it 7 imaed Hoarh Jward Search
Use this screen to search for existing Batches to modify.

Wratpm b b T e AR et b b My e, BB
1 ' ¢ |

3o hriznd st snar 1 mrd s 1D oo an ek opro teach Whan v gmed sroran
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trem e Web. i\
O A T T ey ST s S S e %

i
i
fleld Destrigtion 1
o Toeaty-sntsit

Soqumacs ausmber, Snd premiscary ats aumber.

i
I

Prtssa $ehoal Pragran
X Syt s . Update Your Profile $ene
€00 Reports Souee .
Clok “Subenil” when rished making changes, ar “ASKC” t raset the fd changes.
Bedow it & fiok to COD Reports, . e e R
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N Selecting & fink will cpes o Separsts browser windew. When you have finshed viewng te .  First Mams
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Email Addrass:
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; Wom passward
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Pell Grant Assistance
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oGt Bentnin reshatga

“*Phone: 1-800-474-7268

+E-Mail: CODSupport@acs-inc.com
“+Web: http://cod.ed.gov
“Policy: 1-800-433-7327
+CPS/WAN: 1-800-330-5947
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Disburse Aid

Required Notices

< School must notify student of the FSA funds
student will receive
< How and when funds will be disbursed
If loan funds are subsidized or unsubsidized
% Loan funds received by EFT/Master Check
and credited to studentaccount
«Date and amount of disbursement
“Right to cancel all or part of loan
“»Cancellation procedures and deadlines

55

Required Authorizations

»School must obtain authorization from
student prior to:

**Disbursing FSA funds to a designated
bank account

% Using FSA funds to pay other allowable
charges

“Holding credit balances
“Applying FSA funds to prior year charges

57 58

Title IV Credit Balance Paying Title IV Credit Balance
Title IV funds ~ {Institutional Charges =$3,000 % School must pay credit balance to
credited exceed C"e""lf to aCCOLé”‘ = $5.147 student or parent no later than

total allowable gfa,ford :12;2 814 days after balance occurs if it occurs
grs]lgsised by FSEOG $2.000 after first day of classes of paymentperiod

<14 days after first day of classesif it occurs
on or before the first day of classes of
payment period

E‘% 59 %% 60

the institution | Title IV Credit Batance= $ 2,147

279
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DishurseAid

Paying Title IV Credit Balance

“+School must pay remaining balance -
«+Loan funds by end of the loan period and

“Other FSA program funds by end of last
payment period in award year for which
they were awarded

Note: May not go beyond these deadlines even with
student or parent authorization!

A
TUDINTAD 61

Holding Credit Balance

**Student or parentmay voluntarily authorize
school to hold credit balance
**School must

“»Identify amount of funds held for each student/
parentin a subsidiary ledger account

“*Maintain cash equal to credit balancesheld
+School may retain interest earned on funds

Overpayments

“Student receives FSA funds in excess
of his/her eligibility
«Student errors
**School errors

63 E'*—L& &
Overpayments Pell Overpayments
«+Causes of overpayments «+Student errors
“*Overawards +School errors
“#Misreported information «»Required recalculations
“*Miscalculated COA +<Optional first payments before
**Payment to ineligible student completing verification
**ailure to complete verification
85 ]

October 2003
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Disburse Aid

Correcting Pell Overpayments

++Student repays overpayment

< Student makes satisfactory = w»
arrangements to repay e

<+ School repays L

< School reduces subsequent Pell
payments during the award year

67

School Error

“School is liable for any overpayment
caused by failure to comply with
regulations

“*Must restore overpayment and

“*Must restore any administrative cost
allowance claimedon it ;

69

Reporting Overpayments to
NSLDS

“+School must report overpayments due
to student error to NSLDS within 30
days of determination

71'

October 2003

Campus-Based
Overpayments

“Follow overaward procedures in 5673.5
“Adjust or cancel FFEUFDL disbursements
“»*Recalculate need
“»Cancel any loan or grant not already
disbursed (other than Pell)

“If total resources still exceed need by more
than $300, any FSEOG or Perkins greater
than the $300 is an overpayment

61

Student Error

+School must
«»Send written notice to student
“*Requesting overpaymentand

“Informing that failureto repay or make
satisfactory arrangements to repay will
make him/her ineligiblefor Title IV

< Consider any claims by student that school
made error
< Refer overpayments of $25 or more to ED

70

Referring Overpayments to
DCS

% School must refer FSEOG and Pell
overpayments = $25 due to student
error to Debt Collection Services

<School may repay

72
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Student Exits

e Provide Loan Exit Counseling
e Prepare Timey NSLDS Enrollment

Data
e Calculateand Return Title 1V Funds

When Student Withdraws

> 289



Student Exits

Return of Title IV Funds Example

Credit Hour School Data

% Term-based, semester credit hour

% Academic year is two semesters and 30 weeks

% Applicable semester is 104 days, January 8 to April 20
% No scheduled break of five or more consecutive days

% No requirementto take attendance

% FSEOG match is fund specific

Patrick's Information

Aid Package:
Pell Grant disbursed $1,875.00
FSEOG disbursed $1,000.00

Subsidized Stafford loan certified/originated
e expected proceeds of $1,273.13

% Followed official withdrawal policy and began the withdrawal
process on February 28 (52 days)
< Last date of attendancein class was February 24

2 281




Trestment of Title IV Funds When a Sudent Withdrawsfrom a Credit Hour Program

Student'sName % t r l. cK Social Security Number &s{ 4 ~ o 'VL{(-} Yo
/

Date For m Completed / Date O the ingtitution'sdeter mination that the student withdrew /2] XX
Period used for calculation (check one) . [A payment period [ period of enrolIment

Monetary amountsshould be in dollarsand cents (rounded to the nearest penny). Round to three decimal places when calculating
percentages. For example, 4486 would be 449, or 44.9%.

STEP 1 Student'sTitle M Aid Information

Net Amount Amount That
Nd Amount  That Could Hae Amount  Could HaveBeen
Diswrsd  Bemn Didhursed Didhursed Disbursed
1 Unsubsidized FFEL/Direct Stafford Loan 5. Pell Grant 187
2 Subsidized FFEL/Direct Stafford L oan LR73.'> 6 FsE0G 1000
3, Perkins Loan 7. Other TitlelV programs*
4 FFEL/Direct PLUS *Donatinclude FWS,
A Totd TitleM aid disbursed (NOT aid that could have been disbursed) for the payment period or periodof
enrollment A 2875 <o
B Totd of TitleIv aid disbursed plusthe Title!V aid that could havebeen disbursed for the payment period
or period of enrollment B$ H/‘{f. /3

STEP 2 Percentageof TitleIV Aid Earned

C. « If school isnot required to take attendance and student withdrewwithout notification, enter 50%in Box C and proceed to Step 3
(R school may enter a last date of attendance at an academically-related activity for "withdrawal date™ and proceedfrom there.

o Withdrawal date_Z~ 1251 XX Payment period/period of enrollment start date Z / f / KKend date 4 120 XX

e Percentaged payment period or period of enrollment completed

Determinethe calendar dayscompleted in the payment period or period of enrollment divided by the total calendar daysin
the payment period or period of enroliment (exclude scheduled bresksof 5 dysor more AND daysthat the student wason

approved leavesof absence). 52 1 lod|= %O.e%

completed days  total days
if thisamount islessthan or equal to 60%, enter thisamount in Box C. If this amount isgreater t han 60% (with or without

rounding), enter 100%in Box C. d 5804

STEP 3: Amaount of Title IV Aid Earned by the Sudent

D. Percentagedf Title IV aid earned (Box C) x the total of Title 1V aid disbursed plusthe Title 1V aid that could have been disbursed
for the payment period or period of enrollment (Box B) I 5202: <y:| X Q/ﬂ?‘nli: Dl $ 2074, 877
STEP 4 Tad TitlelV Aid to be Disbursed or Returned

If the amount in Box D is greater t hen the amount in Box A, goto item E. If the amount in Box A isgreater than the amount
inBox D, gotoitemE If theamountsin BoxesA and D areequal, STOP. No further action is necessary.

E. Post-withdrawal disbursentent. Subtract Title IV aid disbursed for the payment period or period of enrollment (Box
A) from theamount of Title IV aid earned (Box D). Thisisthe amount of the post-withdrawal disbursement due. Stop hereand

goto the post-withdrawal disbursement tracking sheet. r [~ ] =
Box D Box A E 5

F Title IV aid to be returned. Subtract the amount of-Title [V aid earned (Box D) from Title IV aid disbursed for the
payment period or period d enrollment (Box A). Thisisthe amiount of Title [\ aid that mugt he retiirned

LN e P
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Student's Name :D[{f'(['(‘ K Social Security Number #¢f Y- 4ef- L &4/

STEP 5: Amount of Unearned Title IV Aid Due from the SCHOOL

G Ingtitutional chargesfor the payment period or period of enrollment

Tuition and Fess 5;00 Board Other
Room __________ Other Other

Total Ingtitutional Charges G |$ 5000, 0(’)'

H. Percentagedf Title M aid unearned (100% - Box C)

H____ 4o oy

I Multiply ingtitutional chargesfor the payment period or period of enrollment (Box G) timesthe

pe centageof Title M aid unearned (Box H). | ﬁgog | xl 50 %|= . R
Box G Box H IIL&D‘ . 50—'

J. Compare the amount of Title IV aid to be returned (Box F) to Box | and enter the lesseramount  Ji &0 ) 93
STEP 6: Return of Funds by the SCHOOL

Theschool must return the unearned aid for which the school is responsible (Box J) by repaying funds to the following sources,
in prder, up to the total net amount disbursed from each source.

Amount for Amourt for
School to Schoal to
Return Reurn
1. Unsubsidized FFEL/Direct StaffordLoan 5. Pell Grant Soo. 73
2.Subsidized FFEL/Direct Stafford Loan 6. FEOG
3. Perkins Loan - 1. Other Title M programs

4, FFEL/Direct PLUS

STEP 7: Initial Amount of Unearned Title IV Aid Due from the STUDENT
K. Subtract theamount of Title IV aid due from the school (Box J) from theamount of Title TV aid

to be returned (Rox F). L@B%h,ﬁl_@g?f;ﬂ= Kl O,@I

STEP 8: Return of Funds by the STUDENT

The student (or parent for a PLUS loan) must return unearned aid for which the student is responsible (Box K) by repaying
fundsto thefollowing sources, in order, up to the total net amount disbursed from each source, after subtracting the amount
the school will return. Amounts to be returned to grantsare reduced by 50%.

Amount for N Amount for
Student to Initial Amount Student to
Return to Return Return
1. Unsubsidized FFEL/Direct Stafford Loan* 5. Pell Grant X 50%=
2. Subsidized FFEL/Direct Stafford Loan* 6. FSEOG X 50%=
3. Perkins Loan* 1. Other TitleIV programs
4, FFEL/Direct PLUS - (x 50%for grant funds)

*L.oan amountsare returned in accordance with theterms d the promissory note. No further action is reguired other than notification to
the holder d the loan of thetudent's withdrawal date.

2895




Pogt-Withdrawal Disbur sement Tracking Sheet

Sudent's Name Social Security Number

Amount of Pogt-Withdrawal Disbur sement I
A Amount from Box E of " Treatment d TitleIV FundsWhen a Student Withdraws'" Workshest A[@

Post-Withdrawal Disbur sement Credited to Student's Account

B. Total outstanding chargeson student's account B|$

C. Total amount d pogt-withdrawal dishursement credited to student's account

e Amount of post-withdrawal disbursement credited for tuition, fees,
room and board (if student contracts with the institution) $

e Amount df post-withdrawal disbursement credited for other
current charges + 3

o Amount of post-withdrawal disbursement credited for minor prior §
year charges *

Totd Amount Credited toAccount  C |$

D. Student and/or parent authorization to credit account for other current charges or minor prior year
charges (if necessary) obtained on [/

E. f a post-withdrawal dishursement of |0an fundsiscredited to account, date d notification to
student and/or parent [/

Post-Withdrawal Disbursement Offered to Student/Parent
I Totd amount of post-withdrawal dishursement (Box A) — amount of post-withdrawal dishurse-

ment credited to student's account (Box €) = Total amount & offer to student/parent Fls

G. Notificationsent to student and/or parent on /!

H.Q Response received from student/parenton __ / /

0 Response not received

|. Amount accepted I1$

J. Acoepted funds sent on !/ /

Post-Withdrawal Disbur sement Made Prom

Pell Grant Subsidized FFEL/Direct Stafford Loan
I'SEOG Unsubsidized FFEL/Direct Stafford Loan
Other Title IV programs (grants) Perkins Loan

FFEL/Direct PLUS

Other Title IV programs (l0ans)

Fundamentals of Title IV Administration 2003-2004
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(B"” Student Exits

Return of Title IV Funds Example

Clock Hour School Data

+ 1,000 clock hour, 40-week program

6 Classes are scheduled for 25 clock hours per week
< Accrediting agency requires that attendance be taken
% School does not allow excused absences

% FSEOG match is fund specific

*

/

)
()

Christopher's Information

Aid Package:
Pell Grant disbursed $1,875.00
FSEOG disbursed $1,000.00

Subsidized Stafford loan certifiedloriginated
e expected proceeds of $1,273.13

% Last date of recorded attendance was February 28
s+ Completed 425 clock hours
¢ Officially withdrew on March 3
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Treatment of Title IV Funds When a Student Withdrawsfrom A Clock Hour Program

Student'sName C h r1sto j} her Social Security Number —= 23 2R3 "»3 23
Date Form Completed /I [/ Dateof theinstitution'sdeter minationthat the student withdrew. _3 ZJ / XX

Period used for calculation (check one)  [[] payment period [X period of enrollment

| Monday amountsshould be In dolfarsand cents (roundedl o the nearest penny). Round to threedecimal placeswhen calculating
| percentages. For example, .4486 would be .449, or 44.9%.

STEP 1: Student'sTitle1v Aid I nformation

Ne Amount Amount That.
NetAmount  That Could Hae Amount  Could Have Been
Dishursed  Been Disbursed Dishyrsed Disbursed
1. Unsubsidized FFEL/Direct Stafford Loan 5. Pell Grant 187
2. Subsidized FFEL/Direct Stafford Loan 121 3,13 6.FsE0G )20
3. Perkins Loan 7. Other Title IV programs*

Do ot include FWS.

4. FFEL/Direct ALUS
A. Totd Title V aid disbursed (NOT aid that could have been disbursed) for the payment period or period of
enrollment Alg 35 ﬁ;o 0]

B. Total of Title Iv aid dishursed plus the Title Iv ad that could have been disbursed for the payment perioc
or period o enrol Iment Bls 4/46. 13

STEP 2 Percentage of TitlelV Aid Barned
C. » Withdrawal date @A 1487 XX
» Percentage of payment period or period of enroliment completed

Calculation | - Determine the clock hours completed* in the payment period or period of enrotlment divided by the total
clock hours in the payment periodor period of enrollment[ HAs5 H 1000 |~ HA. _,{%

completed hours  Lota] hours

If thispercentage is greater than 60%, enter 100% in Box C and proceed to Step 3.

1f thispercentage islessthan or equal to 60%, proceedto Calculation 2.

Calculation 2 - Determine the clock hours completed* in the payment period or period of enrollment divided by the clock
hours scheduled to he completed asof the date thestudent withdrew. [ o224 14| 500 |= BE0%

completed houn scheduled lo complete

If thisamount is lessthan 70%, enter the percentage from Calculation | in Box Cand proceed to Step 3. If thisamount is 70%
or greater, determine theclock hours scheduled to be completed asdf the date the student withdrew divided by the total clock
hours in the payment period or period of enrollment and enter thisamount in Box C (this amount may begreater than 60%).

*Excused 20EN0ES O NOT count as completed hours. | 6" pp || 2002 |= £D.0%

scheduled to complete total hours

STEP 3 Amount of Title!V Aid Earned by the Student

D. Percentage of Title v aid eamed (Box C) x thetotal of Title IV aid dighrsed pIH§ theTitlelV aid that could have been
disbursed for the payment period or period of enrollment (Box B) -
ifdrggdl=  ols 2074 07

C 0.0 %

i

STEP 4 Tatd Title IV Aid to be Disbursed or Returned

If theamount in Box D is greater than the amount in Box A, go to item E. If theamount in Box A isgreater than the amount
inBox D, go toitem F. If the amountsin Boxes A and D are equal, STOP. No further action is necessary.

12729/99
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Student Exits

Student's Name £ }') r I‘.‘D f!)'D hﬁ r- Social Security Number 233~ 32- 333 3 .

STEP 4: Total TitleIv Aid to be Disbursed or Returned: Continued

E. Post-withdrawal disbursement. Subtract Title 1V aid dishursed for the payment period or period d enrollment (Box
A) from the amount of Title1v aid earned (Box D). Thisis the amount o the post-withdrawal dishursement due. Stop hereand
gotothe pst-withdrawal disbursement tracking sheet. [ BEl =

Box D Box A E $ .
£ 79tle N af dto be returned. Subtract the amount d Title!V aid earned (Box D) from Title 1V aid disbursed for the
payment periodor period of enrollment (Box A). Thisistheamount of Title 1V aid that must be refurned.

75|10 74.%
I%%W Fl§ zoo.?3|

STEP 5: Amount of Unear ned Title IV Aid Due from the SCHOOL

G. Ingtitutional charger, for the payment period or period o enrollment

Tuition and Fess 4200 Board Other
Room Other Other
Total Institutional Charges GIéfaOd .0°|

H. Percentaged Title1v aid unearned (100%- Box C)
. Multiply intitutional charges for the payment period or period of enrollment (Box G) times the
[ 57 »

H BO.c9%

Na—

percentage of TitlelV aid unearned (Box H). X —
Box Boa H I‘ § Ciz o0 .00

J. Compare the amount of Title IV aid to be returned (Box ¥) to Box | and enter the lesser amount. JI $ &0 . ﬂ
STEP 6: Return of Funds by the SCHOOL

Theschool must return the unearned aid for which the school isresponsible (Box J) by repaying funds to thefollowing sources,
in order, up to the total net amount disbursedfrom each source.

Amount for Amount for
Sthod o Sthodl to
Return Return
1. Unsubsidized FFEL/Direct Stafford Loan 5. Pell Grant & (<Xl 9 3
2. Subsidized FI'EL/Direct Stafford Loan 6. FSEOG -
3, Perkins Loan - 7. Other Title IV programs

4. FFEL/Direct PLUS —_—
STEP 7: Initial Amount of Unearned Title IV Aid Due from the STUDENT

K. Subtract the amount of Title IV aid duefrom theschool (Box j) fmm the amount of Title 1V aid

to he returned (Box ). |£e0.93] |0 §3]=
Box F BoxJ K

7

tj, 07

[

STEP 8 Return of Fundsby the STUDENT

Thestudent (or parent for aPLUS loan) must refurn uneamed aid for which the student isresponsible (Box K) by repaying
funds to thefollowingsources, in order, up to the total net amount dishursed from each source, after subtracting theamount
the school will return. Amounts to be retumed to grants are reduced by 50%.
Amourt for N Amount for
Student to Initial Amount Sudent o
Return 0 Return Retun
1. Unsubsidized FFEL/Direct Stafford Loan* 5. Pell Grant X 50%=

2. Subsidized FrEL/Direct Stafford L oan* 6.ISE0G X 50%=

3. Perkins Loan* —_— 7. Other Title IV programs

4. FFEL/Direct PLUS* _ — (x 50%for grant funds) o

Loen amounts are returned in accordancewith the termsd the promissory note. No further action is required other than notificationto

the holder o theloand the Sudent'swithdrawal date. 12729199
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Student Exits
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Student Exits

Withdrawal/Loss of Eligibility

When studentdoes not register and never

establishes loan eligibility

v School returns loan funds back to lenderlor Direct
Loan Servicer

If loan proceeds have been disbursed to a

registered student who never begins

attendance

¥ School notifies lender/Direct Loan Servicer who
will send demand letter to borrower

v School returns any funds credited to student's
| . account to the lender

5 :/‘;n’ 3
Exit Counseling
oV
& C |
Q;l»\ Exit counseling Is cducted

vIn person \
vBy U.S. mail

So Long, v'Electronic via

Farewell, the Web

Adlos,

Goodbye. o 5
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Student Exits

Exit Counseling

= Required elements

¥'Loan repayment and debt-management

v Projected monthly repayment
v'Repayment options

v'Debt management strategies

v’ Deferment, forbearance, and cancellations

SR

Exit Counseling

Required elements

v'Keep lender updated with status changes

v'Other information from entrance
counseling

Jinfo on availability of FSA Ombudsman's
office
http:/iwww.fsahelp.ed.gov/
Jinfo on availability of NSLDS
v http:/iwww.nslds.ed.gov/

hud find,

html

Exit Counseling

= Additional items for exit counseling
v'Review borrower's rights and
responsibilities
v'Provide lender(s) name and address
v Explain how to complete deferment form
v Explain how to correspond with lender

S

Exit Counseling

= |f borrower misses exit counseling
v'School needs to confirm borrower
completed online exit counseling, or
v'School needs to mail exit counseling
materials to borrower within 30 days

s

10’

October 2003

Exit Counseling

Information for lender

v Borrower's expected address
v'Borrower's next of kin

v Employer's name and address
v'Social Security Number
v'References

¥ Driver's license and state of issue

o)




Student Exits

Graduation/Withdrawal

= |In case of graduation or withdrawal
school updates student's enroliment
statusin NSLDS

= Lender begins grace
period for borrower
based on this information

5

12

» SSCR information
v'Updates borrower's NSLDS information

v'Determines borrower's eligibility for in-
school deferments

v'Determines grace period begin date

but recommended every other month
¥'Must be completed within 30 days of

receipt

NSLDS Enrollment Reporting

v'Must be completed at least semiannually

14

October 2003

NSLDS Enrollment Reporting

= Provide to Guaranty Agency/Direct

Loan Servicing Center within 60 days

after exit counseling:

JBorrower's future address

JBorrower's Social Security Number

v'"Name and address of borrower's employer

v'Address of borrower's next of kin

JBorrower's driver's license and state of
- issue

13

NSLDS Enrollment Reporting

» NSLDS Enrollment Reporting Guide on
ifap.ed.qov

= See -
ifap ed.aov/nsidsmaterials/attachments/
EnrolimentReporting Guide. pdf

15

Return of Title IV Funds

Applies only to students who begin
attendance and then completely
withdraw, or otherwise cease attending

s |f student enrolled but never attended y’

classes, 9 4 -

v Student didn't establish eligibility ,"70'
for any funds

v'Everything is returned
to the programs

292
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Student Exits

How does the calculation
work?

= Student earns Title IV aid through
attendance
v'Percentage of aid earned is equal to the

percentage of payment period or
enrollment period completed

How does it work?

= |f student has receivedmore money
than he has earned, money is returned
to the programs

= |If student has receivedless money
than he has earned, a post-withdrawal
disbursement must be calculated

October 2003

e
18 A 19
c inf i Rounding Rules for
onsumer Information
Provide to prospective and current Percentages
students:
* Any refund policy with which school = Calculate out to 4 decimal places
must comply J45 days /101 days = .4455
= School's tuition refund policy ¥199 hours 1450 hours = .4422
= Requirements for treatment of Title IV . .
funds after withdrawal = Round to third decimal plag
L v .4455 = 446 = 44.6%
= Procedures for official withdrawal V4422 = 442 = 44.2%
YA iy
E“\”é‘ 4 20 n”A‘ 21
Rounding Rules for Date of Institution's Determination
Dollar Amounts that Student Withdrew
* Roundto the nea_rest penny » When did the school know of the
v $2,346.00 X 44.6% = $1,046.316 or $1,046.32 student's withdrawal?
¥ $2,346.00 X 44.4% = $1,041. 041, L :
s X44.4% $1,041.624 0r $1,041.62 T not official withdrawal, determine
. withdrawal date no later than 30 days
Disbursement or refund may be after the end of the earlier of the . ..
rounded to the nearest dollar, v'Payment period Or period of enroliment
v $1,046.32 = $1,048 v Academic year
Y'$1,041.62 = $1,042 v Educational program
B @,
s 22| s 23




Student Exits

Payment Period or
Period of Enroliment

= Standard term-based program must use
term/payment period
» Nonstandardterm or nonterm program
may choose either payment period or
period of enrollment
v'"May choose on a program-by-program
basis
v'"Must be consistent with application of
method used

Payment Period or
Period of Enroliment

= Nonstandardterm or nonterm program

v'Use consistently for each category of
students who withdraw from same program
of study and:
v'Attended from the beginning
v'Reenter during period
v Transfer into school during perlod

Step 1. Student's Aid That Could Have Been
Title IV Aid Information Disbursed
. T Student met conditions for a late

Title IV aid disbursed disbursement (668.164(g)(2)) -
Title IV aid that could have been At time student withdrew ED had
disbursed processed a SAR or ISIR with officlal EFC
Do not include FWS earnings : Eﬁ'é[lﬁ"* W'r:h;'gﬂ'b"’ E"_:t% ’
Check FSEOG match - how does your /DL~ |Oa?,eﬁnadab,eﬁ%nr|‘;nat:d
school match the federal dollars in this v Perkins/FSEQOG ~ :
program? funds had been awarded "
FFEUDL Second/Subsequent :

. Amount Di r

Disbursements ou sbursed
Include as aid that could have been
disbursed if Pell Grant $1,875
v'Student met the "conditions for a late
disbursement"
Cannot be included in any post- FSEOG $1,000
withdrawal disbursement
(668.164(g)(4)(ii))
October 2003
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Student Exits

Net Amount That Could Have
Been Disbursed

Subsidized Loan $1,273.13

w
[

Box A

$2,875

[
[

Box B

$4,148.13

32

STEP 2:
Withdrawal Date - School That Is
Required to Take Attendance

IF... school is required to take attendance

v By outside entity for some part of the
period of enroliment

Then... withdrawal date is taken from
attendance records
v'Requirement might apply only to specific
groups of students

33

Withdrawal Date- School That Is Not

Required to Take Attendance
Use
v Earlier of date student began school's
withdrawal process or date student
otherwise provided "official" notice; Or
vIf student didn't notify school, midpointin
period; Or
v If student didn't notify due to circumstances
beyond student's control, date related to
that circumstance; Or

34

Withdrawal Date - School That Is
Not Required to Take Attendance

If student didn't return from approved
leave of absence

¥'Date school determinesleave began; Or

If studenttook unapprovedleave of
absence

v'Date student began leave

35
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Student Exits

Withdrawal Date - School That Is Not
Required to Take Attendance

= School not required to take attendance
always has option of using the date of
student's last attendance at school
documented academically-related
activity

Optional Approved Leave
of Absence Policy

Written policy publicized to students

v Student followed school's policy and was
approved

{The leave does not involve additional charges
¥ Studentallowed to complete coursework begun
prior to leave

¥'LOA may not include more than 180 days in any
12-month period

}(%3 36 iiﬁ‘ 37
Step 2: Calculation 1 Step 2: Calculation 2
Clock Hours Clock Hours
42.5% -
: % ) 85.0%
B - N B
Step 2: Calculation 2 Calendar Days at Credit Hour
Clock Hours Schools
Count every day, including weekends and
m -~ m = holidays, except:
= Scheduled break of five or more
consecutive days when no classes are
50.0% offered
Days of leave of absence are not
included in total days
}:%A 4 hﬁ 4i

October 2003
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Student Exits

. : Step 3: Amount of Title IV Aid
Step 2: Credit Hours Earned by Student

52 - 104 | =

50% | x |$4,148.13| =

60.0% $2,074.07
Vg/\ 42 é‘ﬁ" 43
Step 4: Total Title IV Aid to be Step 4: Total Title IV Aid
Disbursed or Returned to be Returned
Determine if post-withdrawal disbursement or Title IV aid disbursed (A)
return of funds is required ) )
Compare Title IV aid earned (D) with Title IV - Amount of Title IV aid earned (D)
aid actually disbursed (A) = Total Title IV aid to be returned (F)
= |f:
v'D = A no further action
v'D > A post-withdrawal disbursement * $2,875 - $2,074.07 = $800.93
vA > D return of funds
Step 5: Amount of Unearned Step 5: Box H Percentage of
Title IV Aid Due from School Title IV Aid Unearned
School returns lesser of: 100%

-% of TitleIV aid earned (C)

Institutional Charges (G)
=% of Title IV aid unearned (H)

X Percentage of Title IV aid unearned (H)

or 100% - 50% = 50%
Amount of Title IV aid to be returned (F)

}fgf\ 46 3 gA 47

.......

October 2003 297 8



Student Exits

October 2003

Step 5: Amountto be
Returned by School

Institutional Charges X % unearned
$5, 000X 50% = $2, 500

Then compare box | and box F

School returns the lesser - box J
$2,500 or( $800.93

L
i

I';. ol
&

~
s
it

&

Step 6: Return of Funds
by School

» Return funds to program as soon
as possible, but no later than 30
days after determination of
withdrawal

3

Step 8: Return of Funds by
Student

Law specifies order of Title IV
programs to which funds must be
returned

v'See worksheet

= L oans are repaidin accordance with
terms of promissory note

Grant repayment limited to 50% of
student's initial responsibility to repay

52

Step 6: Return of Funds
by School

Law specifies order of Title IV programs
to which funds must be returned
v'See worksheet

Never return more money than was
received from a Title IV program

49

Step 7: Initial Amount of
Unearned Title IV Aid Due
from Student

Subtract amount of Title IV aid due from
the school (Box J) from the amount of
Title IV Aid to be returned. (Box F)

(F) $800. 93- (J)$800.93= 0

This is initial amount due back from
student

51

298
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Step 8: Student's Grant
Overpayment

Initial Amount
to be Returned

g

Amount for
Studentto
- Refum-.
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Sudent Exits

Grant Overpayment

= Any grant repayment due from student
is considered an overpayment

= Occurs because student has received
more aid than he earned by attending

Student is responsible for repayment
v'/Amounts under $25 are set aside

SA

X aia
RGNS

Grant Overpayment

» School must notify student within 30 days of
school's determination of withdrawal

= Studentretains Title IV eligibility for 45 days

¥ During that time, he must either:
{Repay In full to school
{Make satisfactory arrangementsto repay with school
(school's option)
{Make satisfactory arrangementsto repay with
Department of Education

55

Referring Overpayment
to the Department

* |f student does not repay in full or make
payment arrangements with school within 45
days, school must refer overpayment to
Departmentfor collection.

= Referral instructions can be found in the FSA
Handbook, Volume 2, Institutional Eligibility

B34

Report Overpaymentto
NSLDS

Overpayments not paid in full within 45
days of the institution's determination of
the withdrawalmust be reportedto
NSLDS

v'Reported via online process

Post-Withdrawal
Disbursements

= \When Title IV aid disbursedis less than
Title IV aid earned

Sample worksheet page 2-225 and on
page 5 of handouts

4444444

October 2003

Post-Withdrawal
Disbursements

Box E
= School must make disbursement

v'Within 120 days of school's determination
of withdrawal

vFrom grants before loans

v'"May credit student's account for
outstanding charges prior to release of
funds to student

w
-]

10




Sudent Exits

Post-Withdrawal
Disbursements

» School must offer disbursement to
student in writing

v'Within 30 days of school's determination of
withdrawal

v'Identify type and amount of funds

¥'Provide option to accept/decline all or part
within 14 days of notice

October 2003

FSA

| RS

Additional Resources

Dear Colleague Letter GEN-00-24
December 2000

= R2T4 Software available at
http://fsad4schools.ed.qov

v Click on SAIG Software Download

61

300
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Create Reports

e Prepare Reports
e Send Reguired Reports
e MakeReports Avallable

301



c0¢

Reports and Notifications

What is it? Who getsit? How do Ireport it to ED? When is it due?
1. (a) Completionand = ED by reporting o Through IPEDS system. For July 1% of each
Graduation Rates for general = Current and prospective students, only if requested, | assistance, see: year

student body (Student Right-to-
Know)

FSA Handbook, Vol. 2, Chapter 7,
668.45

when reauested [668.41(d)(3)]

How: Through appropriate publications, mailing, or
electronic media sent directly to individuals

www.nces.ed.qgov/ipeds

or call 1-877-225-2568 or e-mail
the Help Desk at
ipedshelp@rti.org

(b) Completion, Graduation
and Transfer-out Rates for
schools that offer athletically-
related student aid (Student Right-
to-Know)

FSA Handbook, Vol. 2, Chapter 7
668.48

a ED by reporting

a Prospective student-athlete when student aid is
offered, and to parents, high school coach, and
guidance counselor (Note: if school is member of
National Collegiate Athletic Association, no notice to
coach and counselor) [668.41(f)] through publication,
mailing, or electronic media sent directly to
individuals

s Through IPEDS system. For
assistance, see:
www.nces.ed.qov/ipeds

or call 1-877-225-2568 or e-mail
the Help Desk at

| ipedshelp@rti.org

July 1% of each
year

2. Equity in Athletics: Reporton
athletic program participationrates
and financial support data

FSA Handbook, Vol. 2, Chapter 7
668.47

e ED by reporting
e Prospective students, parents, media, and general
public upon reauest [668.41(g)]

1 How: Through publication, mailing, or electronic
“media sent directly to individuals

hitp://surveys.oped.ed.qov/athletics

@ Report is submitted via web site:

Compiled bﬁ\:
October 15™ of
each year and
sentto ED no
later than 15
days after report
is available .

3. Campus Security Report:
(Student Right-to-Know), report on
campus crime statistics and
security

FSA Handbook, Vol. 2, Chapter 7
668.46

o ED
o All current students and employees [668.41(e)]
a All prospective students and employees upon

‘reauest [668.41(e)(4)]

How: Through publications, mailings, or electronic

.media sent directly to individuals. If school chooses

to post report to a web site, it must send each
individual notice through U.S. mail, campus mail or
directly to an e-mait address that (1) identifies
informationrequiredto be disclosed; (2) provides
exact electronic web site address; (3) states that
upon request the individual is entitled to paper copy;
and (4) informs individual how to request paper copy

e Report is submitted via web site:
| http://surveys.ope.ed.gov/security

October 1% of
each year
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Whatis it?

Who gets it?

How do lreportit to ED?

‘When is it due?

4. Drug and Alcohol Abuse
Prevention: Materials including
standards of conduct, sanctions.
health risks, and counseling or
ftreatment programs available
FSA Handbook, Vol. 2, Chapter 7
668.46(b)

o Students, faculty, employees

Must distribute annually; may
include informationin student and
employee handbooks or other
publications if distributed to each
student and employee

5. Drug and Alcohol Abuse
Prevention: Applies only B
schools that participate in

campus-based programs:
Notice of unlawful activities and

| actions school will take against

employees for violations

FSA Handbook, Vol. 2, Chapter 7
(Drug-Free Workplace Act of
1988, 34 GFR Part 85, Subpart F)

' Employees annually
Wow: May include informationin employee
handbooks or other publicationsif;distributed to each

‘employee

6. Notice P Enrolled Students:
Notice of availability of (1) financial
assistance available (668.42); (2)
information on the institution
(668.43); (3) institution's
completion or graduation rate and
transfer-outrate (668.45); (4)
information about students' rights
under FERPA (99.7); and (5)
information about athletic program
participationrates and financial
support (668.47)

668.41(c)

o Currently enrolled students

Wow: School must provide direct individual notice to
each person annually through direct mailing to each
individual through the U.S. mail, campus mail, or
electronicallydirectly to an e-mail address.

Notice must list and briefly describe the information
and tell students how to obtain the information.
Posting notice on intranet web site doesnot
constitute a notice. If school discloses information
by posting on web site, the notice must include the
exact electronic address and a statement that a
paper copy of the information will be provided upon
request

7. Notice to Prospective
Students: same notice as above
under #6, but must also include

notice fCampus Security Report

e Prospective students

How: Directly to prospective students through
appropriate publications, mailings, or electronic
media
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Whatisit?

Who getsit?

How do I reportitto ED?

Whenis it due?

8. Financial Aid Information: As
set forthin 668.42
FSA Handbook, Vol. 2, Chapter 7

o Enrolled students and prospective students
How: Must publish and make readily available

9. General Information about
the School: Information about
the school as set forth in 668.43

e Enrolled students and prospective students
How: Must publish and make readily available

10. FERPA: Family Educational

o Enrolled students annually through appropriate

Rights and Privacy Act: publications, mailings, or electronic media
notification of rights
34 CFR 99
11. FISAP Report: Fiscal o ED FISAP on the web. October 1 of
Operations report and Application . www.cbfisap fsa.ed.gov each year
to Participate. It reports campus- :
based fund expenditures for the
completed award year and
requests funds for the upcoming :
award year as set forthin 673.3. Obtain software from website:
FSA Handbook, Vol. 4, Chapter 1 www.fsadownload.ed.gov
12. PPAJECAR Changes: o ED www.eligcert.ed.gov Within 10 calendar
FSA Handbook, Vol. 2, Chapter 10 | See FSA Handbook for changesrequiring ED’s days of change
600.20.600.21 written approval before disbursing funds and
changes not requiring ED’s written approval to
disburse funds
13. PPA Recertification: °oED www.eligcert.ed.gov 90 days prior to

FSA Handbook, Vol. 2, Chapter 10

expiration date of
PPA
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What is it?

Who gets it?

How do Ireportit to ED?

When is it due?

14. Overpayment due from
student as a result of withdrawal
from school

°ED

Electronically through NSLDS
and/or refer to ED for collection
see referral form and address
FSA Handbook, Vol. 2

On 46" day after
the institution's
written notice to
student that an

FSA Handbook, Vol. 2, Chapter 6 overpayment
exists.

15. Overpayment due from o ED’s Debt Collection Service Electronically through NSLDS Within 30 days of

student (other than result of and/or refer to ED for collection | learning of

withdrawal overpayment

GEN 98-14
FSA Handbook, Vol. 1, Chapter 8

See referral form and address
FSA Handbook, Vol. 1

16. School Closure or o ED School submits letter to ED Within 10 calendar

Bankruptcy Notice Call Case Management Team days of either
event

17.90110 Report: (for proprietary | e ED Proprietary school that fails to 90 days after

schools only) satisfy the 90110 rule, must school's most

668.26, 600.5, 668.23 notify ED recently

FSA Handbook, Vol. 2 Call Case Management Team completed fiscal
year or July 31%

18. Drug-Free Workplace e ED School submits as part of FISAP | October 1'* of

Certification
FSA Handbook, Vol. 2, Chapter 2

o Students and school staff

each year

19. Anti-Lobbying Certification
FSA Handbook Handbook, Val. 2,
Chapter 2, page 2-45

e ED

School submits as part of FISAP

October 1'* of
each year
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What is it? Who g( ts it? How do I report it to ED? When is it due?
20. Audit of Schools °cy School submits compliance A-133: due within
Compliance with the Laws and audit and audited financial 9 months of end of
Regulations statements either to ED at the school's fiscal
FSA Handbook, Vol. 2, Chapter 11 address in the FSA Handbook, year
668.23 or to the Clearinghouse, if it is FSA Audit: due
an A-133 audit within 6 months of
end of school's
fiscal year
21 (a). COD (Common o ED Electronically via COD at (a) Origination and

Origination and Disbursement)
(a) Report Pelt Grant origination
and disbursement information
FSA Handbook, Vol. 3, Chapter 3
and Vol. 2

www.cod.ed.gov

Use computer software provided
by ED or purchase similar from
vendors

ED-provided software available
through
www.fsadownload.ed.gov

disbursement
information is
submitted
throughout the
award year to
receive Pell Grant
funds for students.
Any changes to
disbursement
information must
be reported within
30 days of when
the school is
aware of the
change.

Submission
deadline Sept. 30
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What is it?

Who gets it?

How do Ireportitto ED?

Whenis it due?

21 (b). COD (Common Origination
and disbursement)

(b) William D. Ford Direct Loan
originationand disbursement
information

Direct Loan School Guide,
Chapter 6

°ED

Electronically via COD at
www.cod.ed.gov

Use computer software provided
by ED or purchase similar from
vendors

ED-provided software available
through
www.fsadownload.ed.gov

(b) Originationand
disbursement
records submitted
throughout award
year.
Disbursement
reportedup to 7
days before or
within 30 days
after
disbursement.
Changesto
disbursement are
reported within 30

" days of date

school is aware of
change.
Submission
deadline generally
is July 31 of
calendar year
following end of
award year (e.g.,
AY 2002-03,
deadlineis July
31,2004).

22. Credit Bureau: Schools must
report Perkins Loan information:
(1) date and amount of each
Perkins disbursement to at least
one credit bureau;

(2) loans that go into default;

(3) when defaulted borrower
makes 6 consecutive, on-time
monthly payments

FSA Handbook, Vol. 5, Chapter 7
674.16, 674.45

s At least one national credit bureau
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What is it? Who getsit? How do I reportit to ED? When is it due?
23. NSLDS Enrollment °ED Electronically via NSLDS At least semi-
Reporting (formerly Student annually but
Status Confirmation Report): recommended
Update NSLDS with enrollment every 60 days
status of student who has
borrowed Stafford loans or is If change occurs
beneficiaryof a PLUS loan. and no report is
Report if student has graduated, scheduled for 60
enrolled less-than-half-timeor has days, must report
withdrawn. Report if student's within 30 days of
permanent address has changed. becoming aware
FSA Handbook, Vol. 8, Chapter 7 of the change
682. 610,685. 309
24. NSLDS Enrollment «ED Electronically via NSLDS Submit Perkins

Reporting (Perkins Loan Data)

Submit updated Federal Perkins
loan data to NSLDS

FSA Handbook, Vol. 2, Chapter 3
668. 16

loan data monthly
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